AGENDA

J;EEWDEK ALB DEKALB PARK DISTRICT BOARD OF COMMISSIONERS

PARK DISTRICTY

Ellwood Visitor’s Center
Thursday, May 3, 2018

6:00 pm Public Meeting

VI.

VIl

VIIIL

Meeting Called To Order, Roll Call, Pledge of Allegiance
Action on the Agenda

Public Comments

Old Business

New Business
a. Approval of Contract with Eco-Advantage Painting for Hopkins Kiddie Pool Painting

b. Discussion of Banking Proposals

c. Discussion of Annie Glidden North Committee

d. Discussion of Administrative Policy 100.6: Use of Park District and Personal Cell
Phones

e. Discussion of Administrative Policy 100.10: FOIA

f.  Discussion of Administrative Policy 100.23: Certificates of Insurance

g. Discussion of Administrative Policy 200.9: Data Backup

h. Discussion of Alcohol Permitting Procedures

Executive Session
a. 2(c)5 Real Estate Acquisition

Reconvene Open Meeting

Adjourn Public Meeting

Date of Notice: May 1, 2018
Date of Next Regular Board Meeting: May 17, 2018
Assistive services will be provided upon request



Board of Commissioners Meeting

Agenda ltem V.a
PARK DISTRICT May 3, 2018

Explore & Engage!

SUBIJECT: Action to Authorize Painting of the Baby Pool
SUBMITTING DEPARTMENT: Parks
EXECUTIVE DIRECTOR APPROVAL:

BACKGROUND INFORMATION:
In an effort to build on the aesthetic enhancements we began with the slides last year, money was

budgeted for renewal of the surface of the baby pool this year.

Staff reached out to several companies, with 3 of them providing quotes. There is a significant difference
in pricing based on each company who responded utilizing their own proprietary surfacing compound.
As the Board may recall, the same price gap occurred last year with the tower painting.

The quotes received were as follows:
e Eco-Advantage Painting, Kirkland, IL  $13,700.00
e Lline-X, Sycamore, IL $27,000.00
e PuraTerra, New York $32,000.00

The District used Eco-Advantage for painting the slide towers and resurfacing the locker room floors at
Sports and Rec last year and were very pleased with their quality and the timeliness of their work.

RECOMMENDED ACTION: Approve the quote of Eco-Advantage Painting in the amount of $13,700.00
for repainting the baby pool.
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President Phil Young Commissioner Patricia Perkins
Commissioner Dag Grada Commissioner Keith Nyquist
Commissioner Dean Holliday




Board of Commissioners Meeting

DEKALB Agenda Item V.b.
PARK DISTRICT May 3, 2018

Explore & Engage!

The District issued a banking RFP on Monday, April 9 and received three responses from the following
banks:

e  First Midwest Bank (current bank)
e  First National Bank (current bank)
e Resource Bank

Staff are reviewing the RFPs and will hold interviews next week if necessary. A final recommendation
for the Board will be presented at the May 17" meeting. A copy of the scoring sheet for the RFP is
attached.



DeKalb Park District
Banking RFP 2018

Proposer:

Evaluation Criteria Point | Independent | Committee
Review Review
Responsiveness to the Request for Proposal | 0-15
Qualifications and Experience 0-40
Understanding of District Needs 0-10
Banking Options 0-10
Investment Options 0-10
Cost of Banking Services 0-15
Total Score
(100 max)
Signature of Evaluator Date




Board of Commissioners Meeting

DEKALB Agenda Item V.d.
PARK DISTRICT May 3, 2018

Explore & Engage!

Administrative Policy 100.6: Use of Park District and Personal Cell

Admin Policy 100.6 is a duplicate of Personnel Policy 3-11, which also specifically addresses employee
use of cell phones. Personnel Policy 3-11 was updated in March 2017.and is a more inclusive policy than
Admin Policy 100.6. It is staff’s recommendation that we eliminate Admin Policy 100.6 and only use
Personnel Policy 3-11.






Board of Commissioners Meeting

DEKALB Agenda Item V.e.
PARK DISTRICT May 3’ 2018

Explore & Engage!

Administrative Policy 100.10: FOIA

Staff recommend that Admin Policy 100.10 be simplified to state that the District will comply with FOIA
and that all FOIA requests will be directed to the District’s FOIA Officer. The specifics of how FOIA
information is processed will be included in the FOIA procedures.



PURPOSE: Te-eEstablish guidelines-a policy for public inspection of records under the Illinois Freedom of
Information Act (FOIA).

POLICY: Itis the policy of the District to comply with the Illinois Freedom of Information Act.

Any requests for any public information must be directed to the FOIA Officer. Under no circumstances
should staff copy, share, review, or discuss records of the District with the public. The-exception-would

Individuals seeking information should be given a copy of the Freedom of Information Act Request Form
which should then be submitted by the requestor to the FOIA Officer at
foiaofficer@dekalbparkdistrict.com or the Administrative Office, 1403 Sycamore Road, DeKalb, IL 60115.

Adopted on: 11/1/07 — DeKalb Park District Board Meetin

Revised on: TBD — DeKalb District Board Meeting




Board of Commissioners Meeting

DEKALB Agenda Item V.f.
PARK DISTRICT May 3. 2018
Explore & Engage! Y

Administrative Policy 100.23: Certificates of Insurance (COI)

Staff recommend that Admin Policy 100.23 be simplified to state that the District will require certificate
of insurance in a variety of instances. The specifics of who needs to submit a certificate of insurance and
how insurance is processed will be included in the COI procedures. When in doubt, staff consult with
PDRMA regarding when and how much insurance should be required from an entity working with the
Distrcit.



BEKALB-PARICDISTRICT

ABDMHNISTRATHVEROLICY-100.23: Certificates-efnsurance CERTIFICATES OF INS

ERRECTHVEDATENovember1,2007

PURPOSE: oper :

WW%W@MW&M order to protect ltself the Park

District may require a Certificate of Insurance from companies, not-for-profits, groups, and organization
working with District.

POLICY: In a number of instances, the District may require a Certificate of Insurance in order to conduct
business with the District. A number of factors, including federal and state law, park code, and
advisement from the District’s attorneys and insurance company will determine when and how much
insurance is required. Certificates should name the Park District as additional insured and must be on
file in the Administration office prior to conducting any activity or event.

Adopted on: 11/1/07 — DeKalb Park District Board Meeting

Revised on: TBD — DeKalb Park District Board Meeting




Board of Commissioners Study Session

Data Backup Policy Discussion
PARK DISTRICT May 39, 2018

Explore & Engage!

Background

As part of the transition to Managed IT Services, the Park District has changed the manner in which data
on our network is backed up. The former process involved backing up the encrypted data to external
hard drives and storing them at an offsite location on a rotating basis. The new backup process involves
uploading backup data to an offsite “cloud” datacenter on an hourly basis.

ADMINISTRATIVE POLICY 200.9: Data Backup Policy (Draft)
POLICY: It is the policy of the DeKalb Park District to backup all District electronic data on our network
to prevent loss of data in the event of server failure and to comply with laws and regulations relating to
data retention.
The following backup standards shall be followed...
1. Continuous incremental backups are to be performed on an hourly basis. Backups are
encrypted and copied to a backup target PC and uploaded to an offsite cloud data storage

center.

2. Monthly server maintenance is to include a data integrity check of the files residing on the
backup target PC.

3. The District IT liaison is to be notified of any data backup failure.

Effective Date: December 21, 2017 — DeKalb Park District Board Meeting
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Board of Commissioners Study Session

DEKALB Alcohol Permitting Procedures Discussion
PARK DISTRICT May 3, 2018

Explore & Engage!

Background

At the Park Board Meeting on April 19", the Board amended Section 8.04 of the Park Ordinance Code to
allow renters of Hopkins or Lions Shelters the ability to serve alcoholic beverages through a permitting
process. Below are the permitting rules and procedures staff are recommending be in place to ensure
the a safely managed approach to the consumption of alcohol in the shelter and park.

Alcohol Permit Rules

Any alcohol at an event must be served by a licensed caterer that has obtained an Alcohol
Catering Permit from the City of DeKalb.

Alcohol service may be for a maximum of 5 hours.

Alcohol sales must cease no later than 9:30pm.

Beer & wine are the only alcoholic beverages allowed to be served. No spirits are allowed.
Alcoholic beverages may only be served in plastic drinkware.

Private events (requiring only Executive Director approval) may have a maximum of 100 guests.
Events public or private with over 100 guests must obtain Park Board approval.

Alcohol may only be served and consumed in the area designated by the Park District and City
Alcohol Catering Permit documentation.

The Park District reserves the right to deny or revoke an Alcohol Permit if it is determined that
the event (with the consumption of alcohol) will negatively impact or jeopardize the safety of
the park and its users.

Alcohol Permitting Procedures

Groups interested in alcohol consumption at their event in Hopkins or Lions shelter will be required to
follow the following procedures...

1.

Reserve shelter date through normal shelter reservation process.

Complete and submit special event application. The special event application requests more
detailed information regarding an event.

Park District staff review and discuss event details with the renter.

Park District presents the event information to the Executive Director (private event) or Park
Board (Public or Park District event) for preliminary approval of Park District Alcohol Permit.
Renter secures a licensed caterer who in responsible for obtaining an Alcohol Catering Permit
from the City of DeKalb.

Renter provides to Park District the City Alcohol Catering Permit and Proof of General Liability
and Liquor Liability Insurance with DeKalb Park District named as additional insured.

Park District provides Alcohol Permit upon payment of $100 permit fee.
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DEKALB PARK DISTRICT - SHELTER RENTAL AGREEMENT

Y

Name of group

Shelter Requested Date Requested

Time of Entry (no earlier than 8am) Time of Departure (no later than 10pm)

Approx. Number of People

ALCOHOL IS ONLY ALLOWED WITH THE PURCHASE OF A PERMIT FROM THE DEKALB PARK DISTRICT.
GROUPS INTERESTED MUST FILL OUT A SPECIAL EVENT APPLICATION TO BE REVIEWED BY STAFF.

Agreement:

The DeKalb Park District agrees to provide the facility and designated areas in good working order and clean conditions by the above specified time.
The renter is responsible for cleaning and returning the shelter area to a condition equal to when it was when entered. If the shelter area is found
otherwise, the Park District reserves the right to retain all or a portion of the security deposit. Damages in excess of the $100 deposit will be billed

to the renter.
I certify that the information given in the shelter application process is accurate.

I agree to the rental type stipulated by the size of my event and the corresponding price, area of use, security deposit, and requirements
designated by the Park District.

The customer has read and understands the policies and guidelines for the use of the facility. The customer agrees to abide by these policies and
guidelines and will make certain that all guests will do the same. A violation of these policies and guidelines will result in immediate termination of
the agreement.

Signature of Applicant: Date:

Name of representative (please print) Primary Contact Phone #

Address

In case of problems call (815)751-4339 A CASH SECURITY DEPOSIT OF $100 IS REQUIRED AT THE TIME YOU PICK UP THE KEY

FOR OFFICE USE ONLY Rental Type: (circle one) Basic Large Group Special Event

Fee for rental Date paid

Signature of Park District representative

KEY RETURN:
KEY # Date Deposit Returned
Signature of Customer Signature of Park District Representative
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SHELTER GENERAL USE AND CLEAN-UP PROCEDURES

In order to help maintain the shelters in our parks we ask that groups renting the facility follow
the use and clean-up procedures outlined below. Failure to follow these guidelines may result
in forfeiture of some or all of your security deposit.

1

Do not take tables and chairs outside.

Break all pifiatas outside and pick up when finished.

Put tables and chairs back where they were set up and wipe them off.
Sweep floors and clean up any spills.

Stove and refrigerator should be cleaned before leaving.

Bag all garbage and leave inside; if left outside animals will get into it.

Remove all food and belongings the same day of the rental; the shelter may be rented
to another group the following day.

Fires are not allowed in the fireplaces at Hopkins Shelter

PLEASE NOTE: Reserving a shelter entitles you to the use of the shelter and the
area and tables immediately outside the shelter. Other amenities in the park
such as playgrounds, basketball courts, and other tables and areas may be used
by other groups.
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Special Use/Special Event Park Permit Application
The Special Use Park Permit Application must be filed with the Executive Director or his/her
designee no less than 30 days prior to the scheduled event. Applications may be dropped off or
mailed to the DeKalb Park District, 1403 Sycamore Road, DeKalb, IL 60115.

General Information

Date of Event; Park:

Specific Area:

Time of Event: Set Up at: Tear Down at:

Name of Organization/Group:
Role in Organization/Group:
Non-Profit? Y / N (If yes, attach a copy of 501c3 letter with application)

Organization Mailing Address:

Phone;: Email:

Name of Primary Representative:

Phone: Email:

Event Information

Description of Event:

Open to the General Public? Y/ N Will you be charging an entrance/admission fee? Y /N

Will you be charging other fees? Y /N

Estimated Number of Participants/Guests:

Estimated Number of Staff/Volunteers:

1




Areas needed or to be used during event (shelter, additional park space, pathways, etc.):

Will food be served? Y /N
Public events serving food must adhere to DeKalb Co. Health Dept. Guidelines

Will you be selling other goods or services? Y/ N
Fundraising activities require permits from the City of DeKalb, non-fundraising solicitation is prohibited.

Will you be using any sound amplification systems? Y/ N

Do you intend to use any additional structures? Y / N (tents, portable bathrooms,
inflatable structure, stage etc.):

Will you be requesting permission to have temporary signs for the event? Y / N
Requires a Sign Permit from the City of DeKalb and approval by the District

List any vendors or sponsors associated with theevent:

Additional needs from the Park District above and beyond a typical rental: (additional picnic
tables, garbage cans, consultation, etc.):

Alcohol Information

Alcohol is only allowed with the purchase of a permit from the DeKalb Park District.

Do you plan to have alcohol at your event? Y/ N

Time of liquor sales: Start End (Liquor sales must cease by 9:30 pm)

Name of licensed caterer:




Acknowledgement

I have read and understand the Special Use Park Permit Guidelines and agree to the terms and
conditions of these Guidelines. | agree that the information provided in this application to be

accurate and true to the best of my knowledge.

Print Name Date

Signature of Applicant

For Office Use Only

Fees (if applicable) Date Paid:

Certificate of Insurance (if applicable)

Security Deposit (if applicable)

Copy of City Permit (if applicable)

Date Deposit Paid: Date Deposit Returned:

Signature of Staff:

Signature of Applicant:




