
AGENDA 

DEKALB PARK DISTRICT BOARD OF COMMISSIONERS 

Hopkins Community Center 

1403 Sycamore Road 

Thursday, June 30, 2022 

Public Meeting 

I. Meeting Called to Order, Roll Call, Pledge of Allegiance

II. Action on the Agenda

III. Consent Agenda

All items appearing below are considered routine by the Board and shall be 
enacted by one motion. If discussion is desired, that item shall be removed and 
discussed separately.

a. Minutes of the Public Meeting of May 26, 2022

IV. Public Comments

V. Old Business

a. Discussion on Ellwood Mansion Project 1879

b. Discussion on DeKalb Community Pool Advisory Committee Update

VI. New Business

a. Introduction of Sierra Price, 2022 Summer Marketing Intern

b. Discussion on Hopkins Playground Replacement with Upland Designs

c. Discussion Regarding FY2023 Paving and Seal Coating Projects

d. Action on Parks Maintenance Job Descriptions Updates

e. Items over $10,000:

i. Action on the Purchase of Aerway Turf Aerator for River Heights 
Golf Course

VII. Action to Accept Financial Reports
a. Monthly Paid Bills Listing
b. Monthly Financial Summary
c. IT Summary
d. Board Staff Travel Expense Summary
e. FOIA Report

VIII. Open Comments from Commissioners and Director



 

IX. Closed Session 
The Board Will Enter Closed Session to Discuss 

a. Personnel-5 ILCS 120/2(c)(1) 
 

X. Reconvene Open Meeting 
 

XI. Adjourn Public Meeting 
 

 

Date of Notice: June 28, 2022 

Date of Next Regular Board Meeting: July 28, 2022 

Assistive services will be provided upon request 
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MINUTES 
DeKalb Park District  

Public Meeting of the Board of Commissioners  
May 26, 2022 

Hopkins Community Center, DeKalb, IL 
 

Public Meeting 
6:00 p.m. 

 
I. Meeting Call to Order:   

President Patrick Fagan called the meeting to order at 6:00 p.m. 
 

Roll Call  
Board members present: President Patrick Fagan, Vice President Dag Grada, Secretary 
Gail A. Krmenec, and Commissioner Phil Young. 
Absent:  Treasurer Joel French. 
 
Staff Members Present: Executive Director John Shea, Superintendent of Parks & 
Development Mat Emken, Superintendent of Finance Mike Rock, Superintendent of 
Recreation Andrea Juricic, Accounting & Administrative Assistant Jennifer Anderson, 
Cindy Slinkard, Dave Kesson, Mike Siefken.  

 
II. Action on the Agenda 

Commissioner Young made a motion to approve the agenda, seconded by Commissioner 
Krmenec. Motion carried by roll call vote. Aye: Krmenec, Young, Grada, and Fagan. 
Nay: None. Absent: French. (4-0-1) 

 
III. Consent Agenda 

All items appearing below are considered routine by the Board and shall be 
enacted by one motion. If discussion is desired, that item shall be removed and 
discussed separately.  
a. Minutes of the Public Meeting of April 28, 2022 

 
Commissioner Krmenec made a motion to approve the agenda, seconded by 
Commissioner Young. Motion carried by roll call vote. Aye: Krmenec, Young, Grada, 
and Fagan. Nay: None. Absent: French. (4-0-1) 
 

IV. Election of Board Officers 
 
President: Commissioner Young nominated Patrick Fagan for President, seconded by 
Commissioner Grada. Motion carried by roll call vote. Aye: Grada, Krmenec, Young, 
Fagan. Nay: None. Absent: French. (4-0-1) 
 
Vice President: Commissioner Young nominated Dag Grada for Vice President, 
seconded by Commissioner Krmenec. Motion carried by roll call vote. Aye: Grada, 
Krmenec, Young, Fagan. Nay: None. Absent: French. (4-0-1)  



 

DEKALB PARK DISTRICT            PUBLIC MEETING 5/26/22 PAGE 2 
 

 
Secretary: Commissioner Young nominated Gail Krmenec for Secretary, seconded by 
Commissioner Grada. Motion carried by roll call vote. Aye: Grada, Krmenec, Young, 
Fagan. Nay: None. Absent: French. (4-0-1) 
 
Treasurer: Commissioner Krmenec nominated Joel French for Treasurer, seconded by 
Commissioner Grada. Motion carried by roll call vote. Aye: Grada, Krmenec, Young, 
Fagan. Nay: None. Absent: None. (4-0-1) 
 

 
V. Public Comments 

None. 
 

VI. Old Business 
a. Discussion on Personnel Policy Section 1-Employment Policies Updates  

President Fagan asked about the suggested policy on vetting Superintendents. 
Director Shea said the candidate is presented to the board before a job offer is 
made. Commissioner Krmenec said that was not the intent of the recommended 
policy. The Director would bring the proposed candidate’s qualifications before 
board for review and concurrence before a job offer was made. President Fagan 
said technically the director would still be hiring or would they have to vote? I 
thought we discussed this previously. Director Shea said it was discussed in June, 
and at that time gave the Director right to hire. President Fagan said since this was 
discussed previously, he would say if legal agrees and it is common, then we 
shouldn’t make any changes. Commissioner Krmenec mentioned that last year the 
Board discussed amending the language in the policy, but she couldn’t rewrite the 
entire section on the fly. The idea is not to control the executive director or whom 
they are hiring, but more so that Board is familiar with superintendents being 
hired and their qualifications. If something happens to the Director, the Board is 
responsible for determining who assumes that position temporarily, and it’s 
important to know people’s qualifications. The Board is not hiring the 
Superintendents, it is just working with the Executive Director. President Fagan 
said the last time that happened, a temporary Executive Director was hired. 
Commissioner Grada said he agreed with Commissioner Krmenec, that the board 
should be informed, but on the other hand, he feels the final decision should be in 
the hands of the Director. He feels the Board should have input on the candidate, 
but we shouldn’t be involved in a yes or no for hire. Commissioner Young said 
the District’s previous attorney said the Board’s sole responsibility for supervising 
an employee starts and ends with the Executive Director. He is inclined to give 
the Director the authority and the Director can inform the Board. The Board 
should hire and evaluate the Executive Director. 
Commissioner Young asked about the time frame for reviewing the Personnel 
Policy manual. Director Shea said initially 2 months discussion and 1 month 
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review, but there more work for review and update than originally thought. He 
suggested that perhaps the fall or winter for final approval. Commissioner Young 
asked if anything is changing that affects current employees. Director Shea said 
nothing in section one would jeopardize employees. He plans to keep them 
informed as changes are made. President Fagan said thank you, and thank you to 
Commissioner Krmenec, as this is something that really needed to be done.  
 

b. Action on Security Camera Change Order for Hopkins Park Shelter 
Commissioner Grada made a motion to approve the change order 
for two additional security cameras at Hopkins Park Shelter in the amount of 
$3,449.94 to Security 101, of Libertyville, IL., seconded by Commissioner 
Young. 
 
Superintendent Mat Emken shared that Security 101 reduced the price $1,010.52 
by adjusting the original camera location at the Administration building, which 
brings the total price change now to $2,439.42. President Fagan thought it was 
worth noting that the company was honest by adjusting camera placement to save 
the District money. Commissioner Grada said it was a good investment, 
considering the cost of vandalism. 

 
Motion carried by roll call vote. Aye: Grada, Krmenec, Fagan, Young. Nay: 
None. Absent: French. (4-0-1) 

 
VII. New Business 

a. Discussion on Ellwood Mansion Project 1879 
Brian Reis, Ellwood House Executive Director, was unable to attend the meeting, 
but he will attend the June meeting. Superintendent Emken shared that of the 
original construction budget, the price of the original project scope came in much 
higher than budgeted. The scope was reduced, but big-ticket items were able to be 
retained. The main goal has been restoration to the period of significance, which 
is 1879-1912. Commissioner Young asked what materials are used to replace the 
wallpaper. Mat Emken said on previous restoration projects they have used 
period-appropriate materials. For example, in the library grass cloth was used. 
There are companies that manufacture period correct materials. In response to 
Commissioner Grada’s question of where the geothermal field would be located, 
Mr. Emken thought it may be located to the north of the house. 
 

b. Discussion on Buena Vista and River Heights Irrigation Design Drawings 
with E.C. Designs 
Larry Collins of EC Design Group presented the golf course irrigation 
implementation plans. The courses should not need to be closed for the irrigation 
improvements. However, individual holes may need to be closed for a short time. 
President Fagan asked what kind of warranty the contractor will have for the 
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work. Mr. Collins said 2 years on settling, and most manufacturers offer 5 years 
on their equipment (sprinklers). President Fagan asked if the project would be 
bonded, and with the bond, how much is held back and for how long. Mr. Collins 
responded it was up to the District on bonding, either bid or performance bonding. 
President Fagan stated bonding was beneficial because there are not too many 
companies that can properly perform this type of work. Mr. Collins said the 
company writes stringent specifications. In response to Commissioner Grada’s 
question whether the manufacturers have some sort of a certification, Mr. Collins 
indicated not technically, but they do have training for each project. Director Shea 
asked how realistic the timeline was, starting the project in October and ending in 
May of next year. Mr. Collins responded that product availability is an issue, 
especially pipe. The problem may also be contractors’ availability because 
qualified contractors currently have many projects. 
 

c. Discussion on Contract with Larson and Darby for Professional 
Architectural and Engineering Services 
Steve Nelson was present at the meeting for any questions.  

 
d. Discussion on American Youth Soccer Organization Region 193, 2022 

Memorandum of Understanding 
President Fagan asked if the District had a contract with AYSO, to which Andrea 
Juricic responded no. President Fagan said he was glad we do now. Commissioner 
Krmenec said she is glad that we are partnering with them. There was a proposal 
at one point for the District to offer its own soccer programs, but since AYSO has 
been in the community for almost 40 years, she is glad that we are making them a 
partner.  
 

e. Discussion on Establishing an Intergovernmental Agreement with DeKalb 
Township 
The park district and township have worked together in the past, but the desire is 
to formalize the relationship. President Fagan said he was a firm believer in 
Intergovernmental Agreements and questioned whether there was a previous 
agreement with the township. Superintendent Emken said there is nothing of 
which he is aware. President Fagan added that this will be a cleaner working 
relationship, especially with regard to equipment. 
 

f. Discussion on Parks Maintenance Job Description Updates 
Commissioner Grada mentioned the work environment specifications, which 
focus on the negative aspects and not necessarily the means by which to address 
them. The word “precarious” popped out to him. He suggested re-wording that to 
working in environment where this level of PPE would be required. Mat Emken 
said we can look into that wording. The wording presented is PDRMA’s wording 
recommendation.  
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g. Action on Contract with Larson and Darby for Professional Architectural 

and Engineering Services 
Commissioner Krmenec made a motion to approve and sign the contract with 
Larson and Darby, of Rockford, Illinois for Professional Architectural and 
Engineering Services, seconded by Commissioner Young. 

 
Motion carried by roll call vote. Aye: Grada, Krmenec, Fagan, Young. Nay: 
None. Absent: French. (4-0-1) 
 

h. Action on Phase 1 of Park Location Signs Replacement 
Commissioner Krmenec made a motion to approve the base bid and Alternate 2 
from The Prestwick Group DBA Max-R in the amount of $45,330.84 for the 
fabrication and design of the park location signs and posts, seconded by 
Commissioner Grada. 
 
Commissioner Young said he hoped we could recycle the old stone signs, even if 
to make seats. Executive Director Shea indicated they were turned upside down to 
be used as benches at Sweet Park. We may be able to use them as benches 
throughout the District’s parks.  

 
Motion carried by roll call vote. Aye: Grada, Krmenec, Fagan, Young. Nay: 
None. Absent: French. (4-0-1) 
 

i. Action on American Youth Soccer Organization Region 193, 2022 
Memorandum of Understanding 
Commissioner Krmenec made a motion to approve and sign the American Youth 
Soccer Organization, Region 193 Memorandum of Understanding for the 2022 
spring and fall season, seconded by Commissioner Grada. 

 
Motion carried by roll call vote. Aye: Grada, Krmenec, Fagan, Young. Nay: 
None. Absent: French. (4-0-1) 
 

j. Action on Job Description Updates 
Commissioner Young made a motion to approve accept the changes made to the 
job descriptions, seconded by Commissioner Grada. 
 
Commissioner Young requested verification that the number classification has not 
changed on any of the job descriptions. Executive Director Shea said the changes 
were to roles and responsibilities only, there were no changes to salary or 
compensation.  
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Motion carried by roll call vote. Aye: Grada, Krmenec, Fagan, Young. Nay: 
None. Absent: French. (4-0-1) 

 
VIII. Financial Reports 

        Commissioner Young made a motion to accept the monthly financial reports            
    presented in May 2022, seconded by Commissioner Krmenec. 
 

Director Shea noted that the new graphs vary as staff look at what monies need  
to be transferred between fiscal years. Also, the IT Summary sheet represents        
what was billed to the park district, which included additional RAM for the        
marketing computer as well as the amount billed to KSRA this month, which                                            
will be reimbursed to the District. 

 
Motion carried by roll call vote. Aye: Grada, Krmenec, Fagan, Young. Nay:     
None. Absent: French. (4-0-1) 

 
a. Monthly Paid Bills Listing 
b. Monthly Financial Summary 
c. IT Summary 
d. Board & Staff Travel Expense Summary 
e. FOIA Report 

 
IX.   Open Comments from Commissioners and Director 

Director Shea thanked Board members for their help and support for his first year 
as Executive Director. He thought it has been a great year and is looking forward 
to year two, with a lot on the horizon. He recognized the District’s staff for all 
their work. President Fagan thanked Commissioner Grada for representing the 
District at the upcoming Memorial Day event at the Ellwood House. President 
Fagan requested board input on the potentially moving the June board meeting to 
the following week since he will not be available. Commissioner Young stated he 
had planned to be out of state in June, so moving the meeting would be favorable 
to him. Commissioner Krmenec suggested the meeting be moved to June 30th. 
 

 
X.  Adjourn Public Meeting 

Commissioner Krmenec made a motion to adjourn the meeting, seconded by 
 Commissioner Young.  
 

Motion carried by roll call vote. Aye: Grada, Krmenec, Young and Fagan. Nay: 
 None. 

Absent: French. (4-0-1) 
 

Meeting adjourned at 7:26 p.m. 
 



 

 

     
 

 
 
 
SUBJECT: Discussion on Ellwood Mansion Project 1879  
 
SUBMITTING DEPARTMENT: Parks 
 
BACKGROUND INFORMATION: 
In 2017, the Jeffris Family Foundation granted the Ellwood House Association $75,000 for the creation of 
a Historic Structures Report for the Ellwood Mansion. This comprehensive report provided a complete 
history of the mansion along with detailed drawings, photos, and cost estimates for necessary 
restoration work. Upon completion of the report in 2018, the foundation offered $325,000 towards 
phase 1 of the restoration work, provided local fundraising could come up with $650,000 within three 
years. The Project 1879 campaign was created and was a huge success, with the necessary money plus 
more raised in just over one year. The Park District was responsible for $120,000 of that number which 
was budgeted last year for the A&E work which is nearing completion by Sullivan Preservation. 
 
The total construction budget after fundraising was set at $1,150,000. The main objectives outlined for 
Project 1879 include restoration of the 1st and 2nd floor hallways and rotunda to their original 1879 
colors and stenciling, replacement of the remaining old style electrical wiring, restoration of the dining 
room, living room, and library, repair of the upper balustrades, the addition of geothermal air 
conditioning to the 3rd floor, restoration of the conservatory, as well as some general plumbing and 
electric. The complete list of proposed elements and costs has been included in your packets.  
 
Due to current markets, several items needed to be pushed from the initial scope of work to later 
phases in order to meet our construction budget. Some of the elements include restoration of the 
bedrooms on the 2nd floor, restoration of the original frescoes in the rotunda dome, laundry room ADA 
access, and air conditioning to the 2nd floor. A complete list has been included in your packets for 
review. 
 
The Jeffris Family Foundation has signed off on the proposed scope of work and Sullivan Preservation is 
currently preparing several bid packages covering the various disciplines which will be coming before 
you for approval in the coming months. Brian Reis, Executive Director of the Ellwood House Association, 
will be in attendance at the meeting to provide a short presentation and slides outlining the project and 
to answer any questions you may have. 
 

Board of Commissioners Meeting 
 

Agenda Item, V.a. 
June 30, 2022 

 
 
 



 

     
 

 
 
 
SUBJECT: Discussion on DeKalb Community Pool Advisory Committee Update 
 
SUBMITTING DEPARTMENT: Administration 
 
BACKGROUND INFORMATION: 
During the April 28, 2022, Board of Commissioners Meeting, the Board approved to establish a DeKalb 
Community Pool Advisory Committee. The committee would provide insight and input regrading the 
future replacement of DeKalb’s Community Pool. Since the formation of the committee, two meetings 
have been held. Board members and staff who have participated throughout the two committee 
meetings, will be providing the Board of Commissioners an update regarding the subject matters 
discussed throughout the two meetings. The next Dekalb Community Pool Advisory Committee Meeting 
is scheduled to take place Thursday July 14, 2022, at 5:30 p.m., in the Hopkins Community Center 
Terrace Room. 
 
Additionally, during the May 26, 2022, Board of Commissioners Meeting, the Board approved the 
contract with Larson and Darby for Professional Architectural and Engineering Services related to the 
replacement of DeKalb’s community pool. Stephen Nelson of Larson and Darby Group will be in 
attendance to answer any questions related to design options previously presentenced to the Board of 
Commissioners during the November and December 2020 Board of Commissioners Meetings.  
 
 
 
 

Board of Commissioners Meeting 
 

Agenda Item, V.b. 
June 30, 2022 

 
 
 



 

 

     
 

 
 
 
SUBJECT:  Hopkins Playground Replacement Discussion 
 
SUBMITTING DEPARTMENT: Parks 
 
BACKGROUND INFORMATION: 
$410,000.00 was budgeted in FY2023 for the replacement of the accessible playground at Hopkins Park. 
In April of this year, the Board approved a contract with Upland Design for design, document 
generation, and oversite of this project in the amount of $32,600.00 leaving a total of $377,400.00 for 
the project. 
 
Upland Design staff met with District and KSRA staff on site earlier this month to determine the 
requested program elements. The Board was also asked to provide any initial input they may have. 
Based on those items, two concept plans and cost estimates were generated and reviewed.  It should be 
noted prices for both equipment and installation have risen dramatically since the budget was 
generated. This necessitated breaking each concept into a base bid and then a future phase to finish 
filling in the area to be near our target budget. Current manufacturing timelines are delayed causing the 
playground to be installed during the spring of 2023. Being as this will cross two different fiscal years, 
the District could consider incorporating the alternates into the concepts and then budgeting 
accordingly next fiscal year to cover the overrun.  
 
Concept A is a more traditional playground, while Concept B has a shipwreck theme to it, making it 
much different than any of the District’s current playgrounds. Both concepts incorporate separate 2–5-
year-old and 5–12-year-old structures, ADA elements, swings and ample play space. Both also 
incorporate nature elements and stand alone play features such as zip lines and spinners.  
 
Michelle Kelly from Upland Design will be in attendance at the meeting to give the Board a full 
presentation of each design and to get additional input so the concepts can be tweaked before being 
presented to the public for input. 
 

Board of Commissioners Meeting 
 

June 30, 2022 
 
 
 



SUBJECT: Discussion Regarding FY2023 Paving and Seal Coating Projects 

SUBMITTING DEPARTMENT: Parks 

BACKGROUND INFORMATION: 
Included within the FY 2023 Budget was $312,775 for paving, sealcoating, and engineering. The 
budgeted scope of work was calculated from square footage numbers available to staff in November of 
2021 and included the removal and replacement of the path at Rotary Park, the removal and 
replacement of the path at Hopkins Park from Royal Drive to the south entrance road, adding a new 
path to increase access to the sled hill, an over lay of the path at Boardman Park, as well as seal coating 
the path from Hopkins Park to Lucinda Drive, the path at Pappas Park, and the cart paths at River 
Heights Golf Course.  

At the April Board meeting, a contract for engineering services for this project was awarded to ARC 
Design in the amount of $31,000.00, leaving $281,775 for the actual work to be performed. 
Unfortunately, petroleum prices have raised dramatically since the budget was developed. ARC Design’s 
preliminary estimate of costs for our program resulted to $429,062.55. Their breakdown has been 
included in your packet for review. This number does include a 5% contingency for each segment, as 
well as a 20% contingency for undercuts at Hopkins and Rotary Parks which comes to $49,681.55. 

In order to meet our budget, cuts will have to be made. Staff have reviewed the numbers and current 
conditions and feel it is in the best interests of the District to move forward with a bid package for the 
removal and replacement of the path at Rotary Park and the seal coating at River Heights. The current 
path at Rotary has no gravel base and is in terrible condition. All of the new asphalt at River Heights 
needs to be seal coated to protect it. The pricing also includes crack filling and seal coating the original 
paths as well. This program would come to an estimated $304,243.80. If none of the contingency money 
was necessary, this program would fall within budget, and if all were used, the overrun could easily be 
handled with capital fund balance. 

Board of Commissioners Meeting 

Agenda Item, VI.c. 
June 30, 2022 



2022 DeKalb Park District Pavement Improvements OPC
6/22/2022

NO. Description Quantity Unit Unit Price Amount

1 Overlay - 2.5" N50 mix 140 Ton $110.00 $15,400.00

2 Restoration (topsoil, seed, blanket) 400 Sq Yd $8.00 $3,200.00

Sub-Total  : $18,600.00

5% Contingency: $930.00

Total + 5%: $19,530.00

NO. Description Quantity Unit Unit Price Amount

1 Aggregate base course - 8" 730 Sq Yd $10.00 $7,300.00

2 HMA surface course - 2.5" N50 mix 110 Ton $110.00 $12,100.00

3 Asphalt pavement removal / grade & reshape 730 Sq Yd $10.00 $7,300.00

4 Excavation (core out for new base) leave on site/spread 730 Sq Yd $20.00 $14,600.00

5 Restoration (topsoil, seed, blanket) 300 Sq Yd $8.00 $2,400.00

Sub-Total  : $43,700.00

5% Contingency: $2,185.00

Total + 5%: $45,885.00

NO. Description Quantity Unit Unit Price Amount

1 Seal Coat (2 coats w/ crackfill) 10570 Sq Yd $3.00 $31,710.00

Sub-Total  : $31,710.00

5% Contingency: $1,585.50

Total + 5%: $33,295.50

NO. Description Quantity Unit Unit Price Amount

1 Aggregate base course - 8" 440 Sq Yd $10.00 $4,400.00

2 HMA surface course - 2.5" N50 mix 62 Ton $110.00 $6,820.00

3 20% of removals, undercut (2ft depth) contingency 60 Cu Yd $50.00 $3,000.00

4 Excavation (core out for new base) leave on site/spread 440 Sq Yd $20.00 $8,800.00

5 Restoration (topsoil, seed, blanket) 117 Sq Yd $8.00 $936.00

Sub-Total  : $23,956.00

5% Contingency: $1,197.80

Total + 5%: $25,153.80

NO. Description Quantity Unit Unit Price Amount

1 Seal Coat (2 coats w/ crackfill) 303 Sq Yd $3.00 $909.00

Sub-Total  : $909.00

5% Contingency: $45.45

Total + 5%: $954.45

NO. Description Quantity Unit Unit Price Amount

1 Seal Coat (2 coats w/ crackfill) 12474 Sq Yd $3.00 $37,422.00

Sub-Total  : $37,422.00

5% Contingency: $1,871.10

Total + 5%: $39,293.10

NO. Description Quantity Unit Unit Price Amount

1 Aggregate base course - 8" 3881 Sq Yd $10.00 $38,810.00

2 HMA surface course - 2.5" N50 mix 550 Ton $110.00 $60,500.00

3 Asphalt pavement removal / grade & reshape 3,881 Sq Yd $10.00 $38,810.00

4 Excavation (core out for new base) haul off-site 3,881 Sq Yd $20.00 $77,620.00

5 20% of removals, undercut (2ft depth) contingency 525 Cu Yd $50.00 $26,250.00

6 Restoration (topsoil, seed, blanket) 1,293 Sq Yd $8.00 $10,344.00

Sub-Total  : $252,334.00

5% Contingency: $12,616.70

Total + 5%: $264,950.70

GRAND TOTAL: $429,062.55

HOPKINS PARK CONNECTION/BRIDGE

BOARDMAN PARK

ROTARY PARK

RIVER HEIGHTS GOLF COURSE

PAPPAS PARK

HOPKINS SLEDDING HILL

HOPKINS RIVER WALK



SUBJECT: Action of Job Description Updates. 

SUBMITTING DEPARTMENT: Administration 

BACKGROUND INFORMATION: 
Staff have begun the process of reviewing and updating job descriptions for all full-time positions. The goal of 
these updates is to ensure that each job description accurately reflects the work currently being performed by 
the employees who fill these positions and that the Desired Minimum Qualifications for each position is 
accurate so the District can recruit and hire qualified candidates.   

The following job descriptions for the Parks Planning and Development Department are submitted for the 
Board’s review: 

1. Park Maintenance Level I
2. Park Maintenance Level II
3. Park Maintenance Level III
4. Facility Maintenance Level II
5. Mechanic (shared between the Golf and Parks Planning and Development Departments)
6. Park Supervisor
7. Team Leader – Facilities
8. Team Leader – Landscape and Horticulture
9. Team Leader – Park Maintenance and Special Projects
10. Administrative Assistant

RECOMMENDED ACTION:  
Staff recommends the Park Board approve and accept the changes made to the job descriptions. 

1 2 Y  N 1 2 Y N 
President Patrick Fagan Commissioner Gail A. Krmenec 
Commissioner Dag Grada Commissioner Joel French 
Commissioner Phil Young 

Board of Commissioners Meeting 

Agenda Item, VI.d. 
June 30, 2022 
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DeKalb Park District 
Position Description 

 
DEPARTMENT:  Golf Course Operations and& Parks Planning and Development 
 
TITLE:     Mechanic 
 
CLASSIFICATION: Full-Time, Non-Exempt 
 
SUMMARY OF POSITION:  The Mechanic position is shared between the Golf Department and the Parks 
Planning and Development Department.  This individualposition provides service, repairs, and 
maintenance of golf, turf, and landscape equipment, and/ vehicles used at the District’s River Heights 
and Buena Vista golf courses. at River Heights and Buena Vista. This individual will also services and 
repairsr the maintenance equipment and/ vehicles used by the Parks Planning and Development 
Ddepartment. This includes making major and minor repairs on a variety of gasoline, diesel, and electric 
powered vehicles and equipment. This individual is also responsible for administering the District’s 
preventive maintenance program for equipment and vehicles. This position is part of the collective 
bargaining unit. 
 
SUPERVISION RECEIVED:  Reports to Responsible to the Superintendent of Parks and Development and 
the Golf Maintenance Superintendent of Golf 
 
 
SUPERVISION EXERCISED:  May supervise part-time or seasonal workers as required and assigned. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES:  The duties and responsibilities listed below are illustrative 
only and are not meant to be a full and exhaustive listing of all the duties and responsibilities of this 
position. 
 

1. Responsible for the inspection, diagnoses, and repair of mechanical defects in all Ggolf 
and Parks, Planning and Development equipment and vehicles. turf, landscape, and parks 
maintenance equipment and vehicles.  

 
2. Responsible for creating, performing, and documenting the preventative maintenance and 

/service program for all District equipment and vehicles. This includes maintaining records 
for equipment and parts inventory, equipment conditions, cost of repairs, and service 
schedules, etc.  

 
3. Instructs District golf and parks maintenance staff on preventative maintenance procedures 

and the proper cleaning and safe operation of equipment and/ vehicles.  
 

4. Performs small engine repairs on mowers, blowers, weed whips, and other equipment. 
Rebuilds  equipmentRebuilds equipment as needed. 

 
5. Performs frequent routine safety checks on vehicles and equipment; makes repairs as 

Commented [ME1]: Probably need to mention this a union 
position 
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needed; and files safety reports as required. 
 

6. Assists in the maintenance and repair of irrigation systems.  
 

7. Routinely communicates to management the vehicles and equipment in need of repair and a 
timeline for making the repairs.  

 
8. Advises management regarding equipment needs and capital purchases.  

 
9. Directs the operation of the golf cart maintenance and repair program. 

 
10. Responsible for ordering and maintaining an inventory of parts and supplies needed to 

repair District vehicles and/ equipment while adhering to the District’s purchasing 
procedures and guidelines.  

 
11. Transports vehicles and equipment to the shop for repairs and back to their original location 

upon completion.  
 

12. Incorporates the District’s risk management policies and procedures in all work practices.  
 
13. Responsible for organizing the District’s maintenance shops to ensure tools are stored 

properly and that the shop is clean and free of debris and/ clutter.   
 

14. Participates in snow removal activities to include snow plowing, blowing, shoveling, and 
salting, etc. as necessary. 

 
15. Other duties as assigned. 

 
PERIPHERAL DUTIES:   

 
1. Serves on internal agency committees or project teams with other District employees 

for the benefit of the entire Park park Ddistrict.  
 

2. Attends conferences, seminars, and education sessions as they pertain to area of 
responsibility.  

 
DESIRED MINIMUM QUALIFICATIONS: 
 

1. Education and Experience:  
 

A. High School DiplomaGraduation from high school or GED equivalent, and.  
 
B. Three (3) years’ experience in vehicle and equipment repair, or. 
 
C. Any equivalent combination of relevant education and experience. 
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D. Mechanic’s school certification a plus. 
 
2. Necessary Knowledge, Skills and Abilities: 
 

A. Ability to safely operate, maintain and repair the vehicles, tools, and equipment 
used in the maintenance of the District’s parks and golf courses. 

 
B. Knowledge of the methods, materials, equipment, and tools used in vehicle and 

equipment maintenance and repair. 
 

C. Mechanical aptitude, knowledge, and skill to diagnose and repair vehicles and 
equipment. 

 
D. Ability to multi-task and complete projects and /repairs in a timely manner.  
  
E. Ability to communicate clearly and concisely, both orally and in writing. 

 
F. Ability to work independently and to complete daily activities according to a work 

schedule. 
 
G. Ability to establish effective working relationships with employees, supervisors, 

and the public. 
 

SPECIAL REQUIREMENTS: 
 

A. Valid State of Illinois driver’s license. Must have the ability to obtain an Illinois 
Class B CDL with airbrake within one (1) year of employment. 

 
B. Must have or obtain certification in CPR and AED within six (6) months of 

employment. 
 

C. Forklift certification within 60 days of employment. 
 
 
PHYSICAL DEMANDS:   
 
The physical demands described herein are representative of those whichthat must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable accommodations may 
be made to enable individuals with disabilities to perform the essential functions. 
  
While performing the duties of this job, the employee is regularly required to reach with hands and arms. 
The employee frequently is required to stand, walk, and use hands to finger, handle, feel or operate objects, 
tools, or controls. The employee is occasionally required to sit, push, pull, climb or balance; stoop, kneel, 
crouch, or crawl; and talk and hear. The employee must frequently lift and/or move up to 50 pounds by 
themselves and occasionally lift and/or move more than 75 pounds with assistance. Specific vision abilities 
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required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, 
and the ability to adjust focus. 
While performing the duties of this job, the employee is required to have sufficient physical ability to work 
in a mechanic shop environment; walk, stand, and sit for prolonged periods of time; frequently stoop, bend, 
kneel, crouch, crawl, climb, reach, and twist; push, pull, lift, and/or carry up to 75 pounds; operate assigned 
equipment and vehicles; and to verbally communicate to exchange information. Specific vision abilities 
required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, 
and the ability to adjust focus. 
 
WORK ENVIRONMENT: 
 
The work environment characteristics described herein are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is primarily in a shop environment and; occasional 
field environment with some drivingtravel from site to site. The employee may be ; exposured to noise, 
dust, grease, smoke, and fumes; and all types of weather conditions.  The employee regularly works 
near moving mechanical parts; occasionally near noise or vibration; operating construction equipment; 
and electrical, mechanical, chemical, or explosive hazards. The noise level may be loud.  
 
SELECTION GUIDELINES: 
 
Formal application, rating of education and experience; oral interview and reference and/or background 
check; job related tests may be required. 
 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related, or a logical assignment to the position. 
 
APPROVALS: 
 
__________________________________    _____________________ 
     Human Resource & Payroll Manager            Date 
 
 
__________________________________    _____________________ 
                    Executive Director                           Date 
 
 
Board Approvals:BOARD APPROVALS: 
Effective Date:   01/22/2020 
   xx/xx/xxxx 
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DeKalb Park District 
Position Description 

 
DEPARTMENT:  Parks Planning and Development  
 
TITLE:   Facility Maintenance Level II  
 
CLASSIFICATION: Full-Time, Non-Exempt 
 
SUMMARY OF POSITION:   Responsible for the District’s facility maintenance, including HVAC, electrical, and 
plumbing maintenance and repairs, swimming pool maintenance and repairs, snow removal, and risk 
management. This position is part of the collective bargaining unit.  
 
SUPERVISION RECEIVED: Reports to Responsible to the Superintendent of Parks and Development. 
 
SUPERVISION EXERCISED: None typically but may train and supervise seasonal workers and custodial 
workers as assigned.  
 
ESSENTIAL DUTIES AND RESPONSIBILITIES: The duties and responsibilities listed below are illustrative 
only and are not meant to be a full and exhaustive listing of all the duties and responsibilities of this 
position. 
 

1. Performs semi-skilled facility repair and maintenance activities such as painting, 
plumbing, HVAC, pool operations, carpentry, electrical, and other semi-skilled trades 
work. 

2. Assists in facility and field preparations necessary for the opening day of outdoor athletic 
programs, shelters and other park facilities. Leads facility preparations for opening day at 
Hopkins Pool. Participates in the preparations necessary for community events and other 
District activities. 

 
3. Assists in Ddepartment risk management activities associated with Ddistrict 

playgrounds, parks, facilities, and trees, etc., updates Safety Data Sheets, prepares 
reports and other documentation related to risk management assessments and 
activities. 

 
4. Assists with planning, scheduling, and implementing a preventive maintenance 

program for equipment, facilities, and park amenities. 
 

5. Responds to alarm calls at District facilities. 
 
6. Supports District efforts in complying with city, state, and federal regulations 

related to facilities and infrastructure.  
 
7. Performs seasonal water turn-ons and shut-downs and /winterizations. 
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8. Participates in district snow removal activities to include snow plowing, blowing, shoveling, 

and salting etc. 
  

8.  
9. Assists with setting up and taking down equipment for planned programs and events. 

  
10. Inspects, cleans, and performs routine maintenance of District shelters, restrooms, and 

other park amenities. 
 

11. Participates in building maintenance activities to include painting, carpet cleaning, 
and window cleaning etc. 

 
12. Other duties as assigned. 

 
PERIPHERAL DUTIES: 
 

1. Serves on internal agency committees or/ project teams with other District 
District employees for the benefit of the entire Ppark Ddistrict. 

 
2. Attends conferences, seminars, education sessions and other training as they pertain to 

area of responsibility. 
 

3. Responds to emergency and weather-related calls during off-duty hours as required. 
 

4. Completes written reports and manuals as directed. 
 
DESIRED MINIMUM QUALIFICATIONS: 
 

1. Education and Experience: 
 

A. High School DiplomaGraduation from high school or GED equivalent, and. 
 

B. Two (2)  – Four (4) years’ experience in facility repair and maintenance work., or 
 

C. Any equivalent combination of relevant education and experience. 
 

2. Necessary Knowledge, Skills and Abilities: 
 

A. Ability to maintain and repair HVAC systems, plumbing and electrical systems, 
fountains, pumps, and lighting. 

 
B. Knowledge of swimming pool maintenance and operations. 

 
C. Ability to safely operate and maintain the tools necessary to perform the 

necessary job functions. 
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D. Ability to work independently and to complete daily activities according to a work 
schedule. 

E. Ability to effectively communicate and build strong working relationships with 
other District staff. 

F. Ability to occasionally work nights, weekends, and holidays as assigned.  Will 
also be part of a rotating “on-call” schedule. 

 
SPECIAL REQUIREMENTS: 
 

A. Valid State of Illinois driver’s license. Must have the ability to obtain an Illinois Class 
B CDL with airbrake within one (1) year of employment. 

 
B. State of Illinois Pesticide Operator license or obtain within six (6) months 

of employment 
 

C. Must have or obtain CPR/AED certification within six (6) months of employment. 

D. Must have or obtain CPO (Certified Pool Operator) certification within one (1) year 
of employment. 

 
PHYSICAL DEMANDS: 
 
The physical demands described herein are representative of those whichthat must be met by an 
employee to successfully perform the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is required to: stand,; walk,; stoop,; kneel,; crouch,; 
twist, crawl; use hands to finger, handle, feel or operate objects, tools, or controls; walk up and down stairs; 
climb ladders; drive to District facilities; and talk and hear.  The employee is occasionally required to climb 
up and down structures within a facility and be able to handle heights not exceeding sixty-five feet.  The 
employee must frequently lift and/or move up to 50 pounds by themselves and occasionally lift and/or move 
more than 75 pounds with assistance. Specific vision abilities required by this job include close vision, distance 
vision, color vision, peripheral vision, depth perception, and the ability to adjust focus. 
 
WORK ENVIRONMENT: 

 
The work environment characteristics described herein are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 

 
While performing the duties of this job, a significant amount of time may be spent working in a shop 
environment, being outdoors in inclement weather, and in confined spaces for extended periods of time. 
The employee may be required to work at heights using ladders and lifts and utilize District personal 
protective equipment to ensure safety. The employee may also work near fumes or airborne particles, toxic 
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or caustic chemicals; occasional extreme noise or vibration; around operating construction equipment; and 
electrical, mechanical, chemical or explosive hazards.  The noise level in the work environment may be 
loud.   

While performing the duties of this job, the employee regularly works near moving mechanical parts and 
in outside weather conditions. The employee may work in high, precarious places and may be frequently 
exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic chemicals, 
occasional extreme noise or vibration, may work around operating construction equipment, electrical, 
mechanical, chemical or explosive hazards. The noise level in the work environment is usually moderate 
to loud. 

 
SELECTION GUIDELINES: 
 
Formal application, rating of education and experience; oral interview and reference and/or background 
check; job related tests may be required. 
 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related, or a logical assignment to the position. 
 
 

APPROVALS: 
 
 

Human Resource & Payroll Manager Date 
 
 
 

Executive Director Date 
 

 
 Board Approval: 
 Effective Date  01/22/2020 
   xx/xx/xxxx 
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DeKalb Park District 
Position Description 

 
DEPARTMENT:  Parks Planning and Development 
 
TITLE:     Park Supervisor 
 
CLASSIFICATION: Full-Time, Exempt 
 
SUMMARY OF POSITION:  The Park Supervisor is responsible for the development, implementation 
and supervision of the day-to-day operations of the Parks Planning and Development Department 
 
SUPERVISION RECEIVED:  Reports tosponsible to the Superintendent of Parks and& Development  

SUPERVISION EXERCISED:  Supervises the Ddepartment’s Team Leaders and other District staff as 
assigned.  
 
ESSENTIAL DUTIES AND RESPONSIBILITIES: The duties and responsibilities listed below are illustrative 
only and are not meant to be a full and exhaustive listing of all the duties and responsibilities of this 
position. 
 

1. Oversees construction projects including: the installation of playgrounds, shelters 
and other park amenities and supervising and directing other on-site District staff. 

 
2. Schedules park maintenance activities to include:  park maintenance and 

improvement projects, vehicle and equipment repairs, grounds, athletic field, and 
facility maintenance, tree planting and care, turf applications, sanitation/custodial, 
the operation of vehicles, tools and equipment, and other duties as assigned. 

 
3. Plans, organizes, and supervises the maintenance, operation, inspection, installation 

and repair of facilities as assigned; prepares work plans and schedules, develops 
programs, administers policies and procedures, ensures compliance with state and 
federal regulations. Coordinates District snow removal activities. 

 
4. Works in collaboration with the Superintendent of Parks and& Development in 

developing long and short-term plans, status reports, and other reports as 
required. 

 
5. Recruits, hires, trains and evaluates full-time and seasonal staff; maintains Ddistrict 

as well as state and federal employment policies and procedures; prepares training 
manuals; assigns employee work projects; monitors performance; conducts 
evaluations; reviews and approves time sheets; and conducts exit interviews. 

 
6. Assists the Superintendent of Parks and Development in the development ofDevelops 

budgets, the approval of expenditures, the development of bid and contract 
documents, monitoring accounts related to Department division expenditures and 
the execution of contractual payouts according to contract documents. 
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7. Develops project plans and specifications, schedules, coordinates and supervises 

work between trades while maintaining appropriate records, ensures that all work is 
performed according to project specifications, secures necessary permits and forms 
of consent. 

 
8. Incorporates risk management practices, including the development of safety 

reports and, documentation, and District-wide safety assessments. Complies with 
overall risk management goals and objectives. 

 
9. Investigates resident complaints and recommends corrective actions; when 

requested serves as liaison to community groups or, clubs etc.. 
 

10. Evaluates equipment for purchase and assists in the development of specifications; 
orders materials and supplies. 

 
11. Operates all vehicles and equipment associated with park maintenance activities as 

necessary; Kkeeps abreast of and maintains knowledge of latest technology and 
applications related to park maintenance operations. 

 
12. Conducts scheduled documented inspections of park properties and amenities. 

 
12.13. Other duties as assigned. 
 

13. Other duties as assigned. 
 
                                                              

PERIPHERAL DUTIES: 

1. Serves on internal agency committees or project teams with other Ppark Ddistrict 
employees for the benefit of the entire Dpark district. 

 
2. Acts as a resource for other Ddistrict staff. 

 
3. Attends conferences, seminars and education sessions and participates in 

professional associations as they pertain to area of responsibility. 
 

DESIRED MINIMUM QUALIFICATIONS: 
 

1. Education and Experience: 
 

A. Minimum High School Diploma. with two years of college level course work in 
horticulture or a related field.  

 
B. An AAssociate’s A degree in horticulture or othera closely related field is 

desirable..  
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C. Five (5) years of increasingly responsible related experience, including two years of 
administrative and supervisory responsibility. 

 
A.D.  or Aany equivalent combination of relevant education and experience. which 

would provide the applicant with the desired skills, knowledge and ability required 
to perform the job. 

 
2. Necessary Knowledge, Skills and Abilities: 

 
A. A thorough knowledge of parks maintenance administration and operations, 

including and skill in  planning and, budgeting, along withand organizing a parks 
department including basic knowledge in landscape, turf maintenance, 
scheduling, vehicle and& equipment maintenance, construction, HVAC, 
plumbing, electrical, safety practices and procedures, and the operation of 
small and large equipment.  

 
B. Knowledge of pPark and recreation resource management including methods 

of developing, preserving, and enhancing natural resources.; 
 

C. Knowledge in blueprint interpretation, project specifications, construction 
processes and methods, maintenance techniques, mechanical systems 
maintenance and repair, plumbing, electrical, welding, carpentry, the operation 
of power tools, the operation of small and large equipment, and construction 
techniques. 

 
D. Possess the kKnowledge and ability to supervise construction projects. 

 
E. Knowledge of safety rules and regulations as they pertain to capital projects, 

maintenance activities, and the operation of construction tools and equipment. 
 

F. Ability to work independently and to complete daily activities according to work 
schedule. 

 
G. Ability to establish effective working relationships with employees, 

supervisors, and the public. 
 
 SPECIAL REQUIREMENTS: 

 
1. State of Illinois Class B CDL driver’s license with air-brake or ability to obtain 

within six (6) months of employment. 
 

2. Must have or obtain CPR/AED certification within six (6) months of employment. 
 

3. The ability to obtain CPSI certification (Certified Playground Inspector). 
 

4. The ability to obtain an Applicator Spray license issued by the State of Illinois within 
one (1) year of employment. 

Formatted: List Paragraph, Right:  0",  No bullets or
numbering



 

4 

 

 
PHYSICAL DEMANDS: 
 
The physical demands described here are representative of those whichthat must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is regularly required to reach with hands and arms. 
The employee frequently is required to stand, walk, and use hands to finger, handle, feel or operate objects, 
tools, or controls. The employee is required to use a computer, sit, push, pull, climb or balance, stoop, 
kneel, crouch, or crawl; and talk and hear.  The employee is required to drive to other facilities and work 
sites. The employee must frequently lift and/or move up to 50 pounds by themselves and occasionally lift 
and/or move more than 75 pounds with assistance. Specific vision abilities required by this job include close 
vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus. 
While performing duties of this job, the employee is frequently required to work in a combination of 
office and field environments; travel to/from work sites, spend considerable time hearing, speaking, 
standing, sitting, walking, driving, kneeling, stooping, crouching, squatting, climbing ladders, 
crawling, and twisting of upper body. The employee must occasionally lift and/or move up to 25 lbs. 
by themselves or 50 lbs. with assistance and possess average hearing acuity.  Specific vision abilities 
required by this position include close vision, distance vision, color vision, peripheral vision, depth 
perception, and the ability to adjust focus. 
 
 
WORK ENVIRONMENT: 
 
The work environment characteristics described herein are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, a significant amount of time may be spent sitting in an office, 
working in a shop environment, being outdoors and in inclement weather, and working in confined 
spaces for extended periods of time; being around chemicals; being around occasional extreme noise 
or vibration, operating construction equipment; being around electrical, mechanical, chemical or 
explosive hazards; working in wet and/or humid conditions; being exposed to fumes or airborne 
particles and toxic or caustic chemicals,  and risk of electrical shock. The employee may be required 
to work at heights using ladders and lifts and utilize District personal protective equipment to 
ensure safety. The employee may be required to operate heavy equipment.  In addition, the 
employee is required to utilize a computer and certain software applications. 
 
 
SELECTION GUIDELINES: 
 
Formal application, rating of education and experience; oral interview and reference and/or 
background check; job related tests may be required. 
 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the position if 
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the work is similar, related, or a logical assignment to the position. 

 
 
 
APPROVALS: 
 
__________________________________    _____________________ 
     Human Resource & Payroll Manager            Date 
 
 
__________________________________    _____________________ 
                    Executive Director                           Date 
 
Board Approvals: 
Effective Date:     04/21/2016 
Revised Date:   09/20/2018 
    xx/xx/xxxx 
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DeKalb Park District 
Position Description 

 
DEPARTMENT:  Parks Planning and Development 
 
TITLE:     Park Maintenance Level I  
 
CLASSIFICATION: Full-Time, Non-Exempt 
 
SUMMARY OF POSITION:  Parks Maintenance Level I staff perform a variety of unskilled and semi-skilled 
work activities related to the maintenance of Ddistrict parks and facilities and the use of associated tools, 
vehicles, and equipment. This position is part of the collective bargaining unit. 
 
SUPERVISION RECEIVED:  Reports to the Responsible to assigned Team Leader  
 
SUPERVISION EXERCISED:   None typically, but may supervise seasonal workers as assigned. and/or 
community service workers if assigned. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES:  The duties and responsibilities listed below are illustrative 
only and are not meant to be a full and exhaustive listing of all the duties and responsibilities of this 
position. 
 

1. Maintains playgrounds and performs minor repairs such as removing graffiti, swing 
replacement, raking and& adding playground surfacing, replacing bolts, and fasteners. etc. 

  
2. Mows and maintains park and open space areas; removes weeds; cleans and maintains 

basketball and& tennis courts, parking lots, trails, and other paved park areas. 
 
3. Participates in district snow removal activities to include snow plowing, blowing, shoveling, 

and salting etc.  
 

4. Assists in facility and field preparations necessary for the opening day of outdoor athletic 
programs, swimming pool, shelters and other park facilities.  Participates in preparations 
necessary for community events and other District activities including working assigned 
events 

 
5. Inspects, cleans, and performs routine maintenance of district shelters, restrooms, and 

other park amenities. 
 
6. Participates in building maintenance activities to include custodial, painting, carpet 

cleaning, and window cleaning etc.  
 
7. Performs routine maintenance on lawn, power and vehicular equipment such as cleaning, 

lubrication, and checking fluids and filters etc. 
 
8. Assists in District gardening and other park and& facility beautification activities; assists in 
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the care and removal of trees; performs turf and pest control applications. 
 
9. Participates is Ddistrict sanitation activities to include routine maintenance of Ddistrict 

shelters, restrooms and other park amenities; emptying trash cans and& picking up litter; 
and District recycling activities. 

 
10. Participates in Ddistrict risk management activities and documents daily work activities.  

 
11. Other duties as assigned. 

 
PERIPHERAL DUTIES:   
 

1. Serves on internal agency committees or project teams with other Ppark Ddistrict 
employees for the benefit of the entire park Ddistrict. 

 
2. Attends conferences, seminars, education sessions and other training as they pertain to 

area of responsibility.  
 
3. Participates in Ddistrict risk management activities and documents daily work activities.  

 
DESIRED MINIMUM QUALIFICATIONS: 
 

1. Education and Experience:  
 

A. High School Diploma Graduation from high school or GED equivalent., and  
 
B. Two (2) years’ experience in repair and maintenance work., or 
 
C. Any equivalent combination of relevant education and experience. 

 
2. Necessary Knowledge, Skills and Abilities: 

 
A. Knowledge of equipment, materials, and methods utilized to perform facility and 

grounds maintenance. 
   
B. Possess the Kknowledge and ability or have the ability to learn how to safely 

operate, maintain, and repair the tools and equipment necessary to perform the 
job. 

 
C. Maintains current skills and knowledge in techniques related to building and 

grounds maintenance functions and the operation of tools and equipment. 
  
D. Ability to work independently and to complete daily activities according to work 

schedule. 
 
E. Ability to establish effective working relationships with employees, supervisors, 
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and the public. 
 
F. Will have to occasionally work nights, weekends, and holidays as assigned. Will 

also be part of a rotating “on-call” schedule. 
 
SPECIAL REQUIREMENTS: 
 

A. Valid State of Illinois driver’s license 
 

B. State of Illinois Pesticide Operator license or obtain within six (6) months of 
employment 

 
C. Must have or obtain CPR/AED certification within six months of employment.  

 
TOOLS AND EQUIPMENT USED: 
  
The following list of tools and equipment as described herein are representative, and not a complete 
listing of those tools and equipment an employee may encounter while performing the essential 
functions of this job:  Pickup trucks, trucks with trailers; lawn and landscaping equipment including tractors, 
mowers, snow blowers, skid-steer loaders and attachments, back hoe, front loaders, stumper, chipper, 
airifier, chainsaws, edgers, weed trimmers, sprinkler and irrigation equipment; equipment used for applying 
wet or dry turf and pest control products including broadcast and drop spreaders and nozzle type sprayers; 
hand tools and other tools associated with carpentry, plumbing, electrical  and cement work; janitorial 
equipment including floor buffers, steam cleaners, carpet cleaners, washers and vacuums. 
 
PHYSICAL DEMANDS:   
 
The physical demands described herein are representative of those whichthat must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable accommodations may 
be made to enable individuals with disabilities to perform the essential functions.  
 
While performing the duties of this job, the employee is regularly required to reach with hands and arms. 
The employee frequently is required to stand,; walk,; and use hands to finger, handle, feel or operate 
objects, tools, or controls. The employee is occasionally required to sit,; push, pull, climb or balance; stoop, 
kneel, crouch, or crawl; and talk andor hear.  The employee must frequently lift and/or move up to 50 
pounds by themselves and occasionally lift and/or move more than 75 pounds with assistance. Specific 
vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth 
perception, and the ability to adjust focus. 
 
WORK ENVIRONMENT: 
 
The work environment characteristics described herein are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
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While performing the duties of this job, a significant amount of time may be spent working in a shop 
environment, being outdoors in inclement weather, and in confined spaces for extended periods of 
time. the employee regularly works near moving mechanical parts and in outside weather conditions. 
The employee may be required to work at heights using ladders and lifts and utilize District personal 
protective equipment to ensure safety. The employee work in high, precarious places and may also work 
near be frequently exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic 
chemicals;, occasional extreme noise or vibration;, may work around around operating construction 
equipment; and, electrical, mechanical, chemical or explosive hazards.  The noise level in the work 
environment mayis usually  be loud.   
 
SELECTION GUIDELINES: 
 
Formal application, rating of education and experience; oral interview and reference and/or background 
check; job related tests may be required. 
 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related, or a logical assignment to the position. 
 
 
APPROVALS: 
 
__________________________________    _____________________ 
     Human Resource & Payroll Manager            Date 
 
 
__________________________________    _____________________ 
                    Executive Director                           Date 
 
 
Board Approvals: 
Effective Date:    12/01/2006      
Revised Dates:    10/01/2009         
   10/31/2011 
   09/20/2018 
   xx/xx/xxxx 
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DeKalb Park District 
Position Description 

 
DEPARTMENT:  Parks Planning and Development 
 
TITLE:     Park Maintenance Level II  
 
CLASSIFICATION: Full-Time, Non-Exempt 
 
SUMMARY OF POSITION:  Parks Maintenance Level II staff perform a variety of semi-skilled activities 
related to the maintenance of District parks and facilities and use of associated tools, vehicles, and 
equipment. Level II staff possess are distinguished from Parks Maintenance Level I staff in that they are 
expected to perform with more advanced skill and specialized knowledge in the equipment, techniques, 
and tools used in the construction, maintenance, and repair of parks, facilities, systems, vehicles and 
equipment. Parks Maintenance Level II staff perform a variety of work activities related to the maintenance 
and operation of district parks, facilities, tools, vehicles and equipment. This position is part of the collective 
bargaining unit. 
 
SUPERVISION RECEIVED:  Reports to the Responsible to assigned Team Leader.  
 
SUPERVISION EXERCISED:  May supervise Parks Maintenance Level I staff,, seasonal workers, , and other 
District staff ascommunity service workers or temporary employees as required and assigned. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES:  The duties and responsibilities listed below are illustrative 
only and are not meant to be a full and exhaustive listing of all of the duties and responsibilities of this 
position. 

 
1. Assists in the training and/or directs the work of Level I staff, seasonal workers, and 

other District staff as assigned. 
 
2. Maintains playgrounds and performs playground audits, safety inspections, and repairs 

such as component replacement and, structural supports etc.  
 
3. Mows and maintains park and open space areas; removes weeds; cleans and maintains 

basketball and& tennis courts, parking lots, trails and other paved park areas; maintains 
irrigation systems and assists in the repair and installation of sprinkler lines and heads. 
 

4. Participates in district snow removal activities to include snow plowing, blowing, shoveling, 
and salting, etc.  

 
5. Assists in facility and field preparations necessary for the opening day of outdoor athletic 

programs, swimming pool, shelters, and other park facilities.  Participates in preparations 
necessary for community events and other District activities, including working assigned 
events. 

 
6. Participates in shelter and building maintenance activities to include winterization, door 
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and& window repair, drywall and& ceiling repairs, roof and& siding repairs, servicing 
district mechanical systems and& equipment, carpentry, plumbing, and electrical repairs 
etc.  

 
7. Performs routine and more complex maintenance related to the servicing and repair of 

vehicles and equipment such as inspections, cleaning, lubrication, checking fluids and 
filters, oil changes, repairs, and trouble shootingtroubleshooting etc. 

 
8. Assists in District gardening and other park and& facility beautification activities; assists in 

the care and removal of trees; performs turf and pest control applications. 
 
9. Participates ins Ddistrict sanitation activities to include routine maintenance of Ddistrict 

shelters, restrooms and other park amenities; emptying trash cans and& picking up litter; 
and District recycling activities. 

 
10. Performs routine and seasonal custodial work as required; picks up litter, collects and 

disposes of solid waste from District parks and facilities; and participates in District 
recycling activities. 

 
11. Assists in the construction of new park facilities to include:  the operation of tools and 

equipment necessary for the installation of park amenities, clearing, rough and finish 
grading, drainage, and other associated work. 

 
12. Other duties as assigned. 
 

PERIPHERAL DUTIES:   
 

1. Participates in Ddistrict risk management activities and documents daily work activities.  
 
2. Serves on internal agency committees or project teams with other Ppark Ddistrict 

employees for the benefit of the entire park Ddistrict.  
 
 2. Attends conferences, seminars, and education sessions and participates in   
  professional associations as they pertain to area of responsibility.  
 
DESIRED MINIMUM QUALIFICATIONS: 
 

1. Education and Experience:  
 

A. High School DiplomaGraduation from high school or GED equivalent, and  
 
B. Five (5) years experience in repair and maintenance work, or 
 
C. Any equivalent combination of relevant education and experience. 

 
2. Necessary Knowledge, Skills and Abilities: 
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A. Knowledge of equipment, materials, and methods utilized to perform facility and 

grounds maintenance. 
 
   
B. Possess the kKnowledge and ability or have the ability to learn how to safely 

operate, maintain, and repair the tools and equipment necessary to perform the 
job. 

 
C. Maintains current skills and knowledge in techniques related to building and 

grounds maintenance functions and the operation of tools and equipment. 
  
D. Ability to work independently and to complete daily activities according to work 

schedule. 
 
E. Ability to establish effective working relationships with employees, supervisors, 

and the public. 
 
F. Will have to occasionally work nights, weekends, and holidays as assigned. Will 

also be part of a rotating “on-call” schedule. 
 
SPECIAL REQUIREMENTS: 
 

A. Valid State of Illinois driver’s license. 
 

B. Valid State of Illinois Class B CDL driver’s license with air brakes or obtain within six 
(6) months of employment. 

 
C. State of Illinois Pesticide Applicator license or obtain within six (6) months of 

employment. 
 

D. Must have or obtain CPR/AED certification within six (6) months of employment. 
 

E. Certificates: Other specialized certifications in areas such as pest control, 
landscaping and tree maintenance, safety, park, and& facility maintenance are 
desirable. 

 

 
TOOLS AND EQUIPMENT USED: 
  
The following list of tools and equipment as described herein are representative, and not a complete 
listing of those tools and equipment an employee may encounter while performing the essential 
functions of this job:  Dump trucks, pickup trucks, trucks with trailers; lawn and landscaping equipment 
including tractors, mowers, snow blowers, skid-steer loaders and attachments, back hoe, front loaders, 
stumper, chipper, airifier, chainsaws, edgers, weed trimmers, sprinkler and irrigation equipment; 
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equipment used for applying wet or dry turf and pest control products including broadcast and drop 
spreaders and nozzle type sprayers; hand tools and other tools associated with carpentry, plumbing, 
electrical  and cement work; janitorial equipment including floor buffers, steam cleaners, carpet cleaners, 
washers and vacuums. 
 
PHYSICAL DEMANDS:   
 
The physical demands described herein are representative of those which that must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable accommodations may 
be made to enable individuals with disabilities to perform the essential functions. 
  
While performing the duties of this job, the employee is regularly required to reach with hands and arms. 
The employee frequently is required to stand, walk, and use hands to finger, handle, feel or operate objects, 
tools, or controls. The employee is occasionally required to sit, push, pull, climb or balance; stoop, kneel, 
crouch, or crawl; and talk and hear. The employee must frequently lift and/or move up to 50 pounds by 
themselves and occasionally lift and/or move more than 75 pounds with assistance. Specific vision abilities 
required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, 
and the ability to adjust focus.While performing the duties of this job, the employee is regularly required to 
reach with hands and arms. The employee frequently is required to stand; walk; and use hands to finger, 
handle, feel or operate objects, tools, or controls. The employee is occasionally required to sit; climb or 
balance; stoop, kneel, crouch, or crawl; and talk or hear.  The employee must frequently lift and/or move up 
to 50 pounds by themselves and occasionally lift and/or move more than 75 pounds with assistance. 
Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral 
vision, depth perception, and the ability to adjust focus. 

 

 

WORK ENVIRONMENT: 

The work environment characteristics described herein are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, a significant amount of time may be spent working in a shop 
environment, being outdoors in inclement weather, and in confined spaces for extended periods of 
time. The employee may be required to work at heights using ladders and lifts and utilize District 
personal protective equipment to ensure safety. The employee may also work near fumes or airborne 
particles, toxic or caustic chemicals; occasional extreme noise or vibration; around operating 
construction equipment; and electrical, mechanical, chemical or explosive hazards.  The noise level in 
the work environment may be loud.   
While performing the duties of this job, the employee regularly works near moving mechanical parts and 
in outside weather conditions. The employee may work in high, precarious places and may be frequently 
exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic chemicals, 
occasional extreme noise or vibration; may work around operating construction equipment, electrical, 
mechanical, chemical or explosive hazards.  The noise level in the work environment is usually loud.  
Upon occasion the employee may be required to interact with individuals with varying dispositions. 
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SELECTION GUIDELINES: 
 
 
Formal application, rating of education and experience; oral interview and reference and/or background 
check; job related tests may be required. 
 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related, or a logical assignment to the position. 
 
 
APPROVALS: 
 
__________________________________    _____________________ 
     Human Resource & Payroll Manager            Date 
 
 
__________________________________    _____________________ 
                    Executive Director                           Date 
 
Board Approvals: 
Effective Date:   12/01/2006        
Revised Dates:   10/01/2009                                                                                                                        

10/31/2011 
 09/20/2018 
  xx/xx/xxxx  
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DeKalb Park District 
Position Description 

 
DEPARTMENT:  Parks Planning and Development 
 
TITLE:     Park Maintenance Level III  
 
CLASSIFICATION: Full-Time, Non-Exempt 
 
SUMMARY OF POSITION:  Park Maintenance Level III staff perform a variety of semi skilledsemiskilled and 
skilled work activities related to the maintenance of District property and implementation and construction of 
capital improvement projects occurring within the Park District. This position is part of the collective 
bargaining unit. 
 
SUPERVISION RECEIVED:  Reports sponsible to the assigned Team Leader. 
 
SUPERVISION EXERCISED:  May supervise Park Maintenance Level I and II staff, seasonal workers, or other 
District staff community service workers or temporary employees as required and assigned. 
  
ESSENTIAL DUTIES AND RESPONSIBILITIES:  The duties and responsibilities listed below are illustrative only 
and are not meant to be a full and exhaustive listing of all the duties and responsibilities of this position.  
 

1. Assists in the training and/or directs the work of Level I and II staff, seasonal staff, and other District 
staff as assigned. 

 
2. Maintains playgrounds and performs playground audits, safety inspections and repairs such as 

component replacement, and structural supports. etc.  
 

3. Mows and maintains park and open space areas; removes weeds; cleans and maintains basketball 
and& tennis courts, parking lots, trails and other paved park areas; maintains irrigation systems and 
assists in the repair and installation of sprinkler lines and heads. 

 
4. Participates in district snow removal activities to include snow plowing, blowing, shoveling, and 

salting etc.  
 

5. Assists in supervising work between trades and insuringensuring that all work is performed 
according to project specifications. 

 
6. Assists in the maintenance of records associated with the construction and development of parks 

and facilities. 
 

7. Assists in incorporating risk management practices, the development of safety reports and, 
documentation, and District wide safety assessments. Complies with overall risk management goals 
and objectives. 

 
8. When assigned, acts as site foreman during construction projects and actively participates in the 

construction process to include:  the installation of playgrounds, shelters and other park amenities; 
the operation of tools and & equipment to perform site excavation, backfill, rough and final grading 
work; the operation of tools and& equipment to perform concrete work, rough and& finish 
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carpentry work, and other forms of construction work; supervising and directing other on-site 
District staff.  

 
9. Participates in shelter and building repairs to include winterization, door and& window repair, 

drywall and& ceiling repairs, roof and& siding repairs, servicing district mechanical systems and& 
equipment, carpentry, plumbing, and electrical repairs etc. 

 
10. Assists in facility and field preparations necessary for the opening day of outdoor athletic programs, 

swimming pool, shelters and other park facilities.  Participates in preparations necessary for 
community events and other District activities, including working assigned events. 

 
11. Performs routine maintenance on tools, vehicles, and equipment such as inspections, cleaning, 

lubrication, checking fluids, and filters etc. 
 

12. May be required to utilize district software applications in order to generate reports, maintain 
records, or perform various duties. 

 
13. Documents daily work activities. 

 
14. Other duties as assigned. 

 
PERIPHERAL DUTIES:   
 

1. Serves on internal agency committees or project teams with other park district employees for the 
benefit of the entire park Ddistrict. 

 
2. Acts as a resource for other Ddistrict staff.  

 
3. Attends conferences, seminars and education sessions and participates in professional associations 

as they pertain to area of responsibility. 
 

DESIRED MINIMUM QUALIFICATIONS: 
 

1. Education and Experience:  
 
A. High School Diploma or, G.E.D. equivalent. or any combination of education and 

experience which would provide the applicant with the desired skills, knowledge 
and ability required to perform the job. 

 
B. Minimum five (5) years experienceyears’ experience in repair and maintenance 

work with documentable increasing job responsibilities.  
  

B.C. Any equivalent combination of relevant education and experience. 
 

2. Necessary Knowledge, Skills and Abilities: 
 

A. Knowledge in blueprint interpretation, project specifications, construction 
processes and methods, maintenance techniques, mechanical systems 
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maintenance and repair, plumbing, electrical, welding, carpentry, the operation of 
power tools, the operation of small and large equipment. 
 

B. Possess the kKnowledge and ability to supervise and actively participate in 
maintenance and construction projects.  

 
C. Knowledge of safety rules and regulations as they pertain to capital projects, 

maintenance activities, and equipment.  
 

D. Ability to work independently and to complete daily activities according to work 
schedule.  

 
E. Ability to establish effective working relationships with employees, supervisors, and 

the public.  
 

F. Will have to occasionally work nights, weekends, and holidays as assigned. Will also 
be part of a rotating “on-call” schedule. 

  
SPECIAL REQUIREMENTS: 
 

A. State of Illinois Class B CDL driver’s license with air-brake or ability to obtain within six 
(6) months of employment. 

 
B. State of Illinois Pesticide Applicator License or obtain within six (6) months of 

employment. 
 

C. Obtain and maintain at least one (1) national level certification as approved by the 
District (Certified Playground Safety Inspector, Certified Pool Operator, Certified 
Arborist, etc.) 

 
D. Must have or obtain CPR/AED certification within six (6) months of employment.  

 
TOOLS AND EQUIPMENT USED: 
  
The following list of tools and equipment as described herein are representative, and not a complete listing 
of those tools and equipment an employee may encounter while performing the essential functions of this 
job:  Dump trucks, pickup trucks, trucks with trailers; lawn and landscaping equipment including tractors, 
mowers, snow blowers, skid-steer loaders and attachments, back hoe, front loaders, stumper, chipper, airifier, 
chainsaws, edgers, weed trimmers, sprinkler and irrigation equipment; equipment used for applying wet or dry 
turf and pest control products including broadcast and drop spreaders and nozzle type sprayers; hand tools and 
other tools associated with carpentry, plumbing, electrical  and cement work; janitorial equipment including 
floor buffers, steam cleaners, carpet cleaners, washers and vacuums. 
 
PHYSICAL DEMANDS:   
 
The physical demands described here are representative of those whichthat must be met by an employee 
to successfully perform the essential functions of this job.  Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions. 
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While performing the duties of this job, the employee is regularly required to reach with hands and arms. The 
employee frequently is required to stand, walk, and use hands to finger, handle, feel or operate objects, tools, 
or controls. The employee is occasionally required to sit, push, pull, climb or balance; stoop, kneel, crouch, or 
crawl; and talk and hear. The employee must frequently lift and/or move up to 50 pounds by themselves and 
occasionally lift and/or move more than 75 pounds with assistance. Specific vision abilities required by this job 
include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust 
focus. 
While performing duties of this job, the employee is frequently required to work in a combination of shop 
and field environments; travel to and from work sites. Must lift moderate to heavy objects, materials, tools 
and equipment weighing up to 50 pounds by themselves or 75 pounds with assistance; considerable time 
standing, sitting, walking, driving, kneeling, stooping, crouching, squatting, climbing ladders, crawling, and 
twisting of upper body. Specific vision abilities required by this position include close vision, distance vision, 
color vision, peripheral vision, depth perception, and the ability to adjust focus. 
 
 
 
 
WORK ENVIRONMENT: 
 
The work environment characteristics described herein are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations may be made 
to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, a significant amount of time may be spent working in a shop 
environment, being outdoors in inclement weather, and in confined spaces for extended periods of time. 
The employee may be required to work at heights using ladders and lifts and utilize District personal 
protective equipment to ensure safety. The employee may also work near fumes or airborne particles, toxic 
or caustic chemicals; occasional extreme noise or vibration; around operating construction equipment; and 
electrical, mechanical, chemical or explosive hazards.  The noise level in the work environment may be 
loud.While performing duties of this job, a significant amount of time may be spent working in a shop 
environment, being outdoors and in inclement weather and confined spaces for extended periods of time; 
being around chemicals; occasional extreme noise or vibration; being around operating construction 
equipment, electrical, mechanical, chemical or explosive hazards, wet and/or humid conditions, fumes or 
airborne particles and toxic or caustic chemicals. The employee is occasionally exposed to risk of electrical 
shock.  
  
 
SELECTION GUIDELINES: 
 
Formal application, rating of education and experience; oral interview and reference and/or background 
check; job related tests may be required. 
 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related, or a logical assignment to the position. 
 
 
APPROVALS: 
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__________________________________    _____________________ 
     Human Resource & Payroll Manager            Date 
 
 
__________________________________    _____________________ 
                    Executive Director                           Date 
 
 
Board Approvals: 
Effective Date:    12/01/2006        
Revised Dates:    10/01/2009 
      10/24/2011 
   04/15/2016 
   09/20/2018 
   xx/xx/xxxx 
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DeKalb Park District 
Position Description 

 
DEPARTMENT:  Parks Planning and Development 
 
TITLE:     Administrative Assistant 
 
CLASSIFICATION: Regular Part-Time (IMRF), Non-Exempt 
 
SUMMARY OF POSITION:  The Administrative Assistant performs duties to provide analytical, 
administrative, and operational support to the Superintendent of Parks and Development and other 
Parks Planning and Development staff to include the collection and input of data, reviewing and 
assessing expenditures, ordering and procuring parts and supplies, soliciting equipment and supply 
quotes, inventory control, scheduling vehicle and& equipment maintenance, personnel, maintaining 
records, and implementing policies and procedures. etc.   
 
SUPERVISION RECEIVED:  Reports to and works under the immediate supervision of the Superintendent 
of Parks and Development. 
 
SUPERVISION EXERCISED:  Nnone. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES:  The duties and responsibilities listed below are illustrative 
only and are not meant to be a full and exhaustive listing of all of the duties and responsibilities of this 
position. 
 

1. Coordinates and schedules staff training initiatives and orientation, rRecords staff work 
activities,  maintains department files and inspection records. 

 
2. Receives calls and provides information and assistance by routing calls to appropriate 

individuals and departments, takes messages, and responds to routine inquiries. 
  
3. Monitors department expenditures; codes invoices for payment;, procures parts, 

supplies, and materials; and maintains supply inventories. 
 

4. Utilize district software applications in order to generate reports, maintain records or 
perform various duties. 

 
5. Schedules vehicle and equipment for service, maintains service records, catalogs 

vehicle, and equipment acquisitions.  
  
6. Assists in facility and field preparations necessary for the opening day of outdoor 

athletic programs, swimming pool, shelters and other park facilities.  Participates in the 
preparations necessary for community events and other District activities. 

 
7. Assists in the development and implementation of long and short-term plans. 
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8. Assists in incorporating risk management practices, the development of safety reports, 
and documentation, and participates in District wide safety assessments.  Complies 
with overall risk management goals and objectives. 

 
9. Performs lightmoderate custodial and maintenance tasks at the maintenance 

shopdepartment includingto include: general cleaning of office and other areas.  
 
10. Performs other duties as assigned. 
  

PERIPHERAL DUTIES:   
 

1. Participates in Ddistrict risk management activities. 
  
2. Serves on internal agency committees or project teams with other Ppark Ddistrict 

employees for the benefit of the entire D park district. 
 
3. Attends conferences, seminars and education sessions.  
 

 
DESIRED MINIMUM QUALIFICATIONS: 
 

1. Education and Experience:  
 

A. High School DiplomaGraduation from high school or G.E.D. equivalent. 
  
B. Two (2) years’ experience working in an office environment using computers 

and performing to include computing, clerical and general office tasks. 
 
C. Any equivalent combination of relevant education and experience. 

 
 2. Necessary Knowledge, Skills and Abilities: 
 

A. Some general knowledge of parts used in vehicle and equipment repair along 
with, scheduling, ordering, and billing practices.  

  
B. Some kKnowledge of office duties, methods and procedures, and the use of 

computers, printers, word processing, and spreadsheet software for data entry. 
 
C. Ability to work independently and to complete daily activities according to work 

schedule. 
 
D.  Ability to establish effective working relationships with employees, supervisors, 

and the public. 
 

 
SPECIAL REQUIREMENTS: 
 

1. Valid State of Illinois driver’s license 
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2. Must have or obtain CPR/AED certification within six (6) months of employment. 

 
 
PHYSICAL DEMANDS:  
 
The physical demands described here are representative of those whichthat must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable accommodations may 
be made to enable individuals with disabilities to perform the essential functions. 
 
While performing duties of this job, the employee is frequently required to work in a combination of 
office, shop and field environments, and may travel to/from work sites. The employee must be able to 
lift moderate to moderately heavy objects, materials, tools and equipment weighing up to 30 pounds 
and will spend considerable time standing, sitting, walking, driving, kneeling, stooping, crouching, and  
squatting, twisting, and working on a computer; using hands to finger, handle, feel, or operate objects.. 
Specific vision abilities required by this position include close vision, distance vision, color vision, 
peripheral vision, depth perception, and the ability to adjust focus. 
 
WORK ENVIRONMENT: 
 
The work environment characteristics described herein are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 
While performing duties of this job, the employee is frequently required to work in a combination of 
office, shop, and field environments, and may drive to and from work sites.While performing duties of 
this job, the employee may experience the following work environments The employee will spend a 
considerable amount of time: a significant amount of time will be spent sitting in an office and working 
at a computer, working in a shop environment, and occasionally being outdoors and/or in inclement 
weather. At times, the individual may work ne; being araround chemicals and occasional extreme noise 
or vibration; being around operating construction equipment;, electrical, mechanical, chemical or 
explosive hazards;, wet and/or humid conditions, fumes or airborne particles;, and toxic or caustic 
chemicals. 
 
SELECTION GUIDELINES: 
 
Formal application, rating of education and experience; oral interview and reference and/or background 
check; job related tests may be required. 
 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related, or a logical assignment to the position. 
 
 
APPROVALS: 
 
__________________________________    _____________________ 
     Human Resource & Payroll Manager            Date 
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__________________________________    _____________________ 
                    Executive Director                           Date 
Board Approvals: 
Effective Date:    12/01/2006 
Revised Dates:  01/10/2011 
   09/20/2018 
   xx/xx/xxxx         
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DeKalb Park District 
Position Description 

 
 
DEPARTMENT:  Parks Planning and Development 
 
TITLE:      Team Leader – Facilities 
 
CLASSIFICATION: Full-Time, Non-Exempt 
 
SUMMARY OF POSITION:  Responsible for assisting the Superintendent of Parks and DevelopmentPark 
Supervisor in the management and operation of the Parks  Planning and Development department to 
include facility and equipment maintenance, facility custodial duties, building HVAC and plumbing 
maintenance and repairs, swimming pool maintenance and repairs, snow removal, staffing, and risk 
management. This position is part of the collective bargaining unit. 
 
SUPERVISION RECEIVED:  Reports to the Superintendent of Parks and DevelopmentPark Supervisor 
 
SUPERVISION EXERCISED:  Responsible for the supervision of full-time and seasonal employees assigned 
to the area of responsibility. 
 
ESSENTIAL DUTIES AND RESPONSIBILTIES: The duties and responsibilities listed below are illustrative only 
and are not meant to be a full and exhaustive listing of all the duties and responsibilities of this position. 
 

1. Participates in the recruitment, training, supervision and evaluation of full-time and 
seasonal staff.  Will assign work projects and closely monitor performance. 

 
2. Evaluates requirements for the completion of projects and daily functions, and accordingly 

configures the most efficient use of time, effort, materials, and equipment. 
 

3. Assists in Ddepartment risk management activities associated with district playgrounds, 
parks, facilities, and  trees; etc., updates Safety Data Sheets;, prepares reports and other 
documentation related to risk management assessments and activities. 

 
4. Responsible for the general planning and coordination of facility custodial responsibilities, 

including such areas as personnel, budget, and inventory. 
 

5.4. Assists in planning, scheduling, and implementing a repair and preventive maintenance 
program for equipment, facilities, and park amenities. 

 
6.5. Assists in facility and field preparations necessary for the opening day of outdoor athletic 

programs, shelters and other park facilities. Leads facility preparations for opening day at 
Hopkins Pool. Participates in the preparations necessary for community events and other District 
activities. 

 
7.6. Coordinates on-call schedules for facility maintenance, custodial, and pool maintenance 

staff. 
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8.7. Responds to alarm calls at District facilities. 

 
9.8. Instructs personnel in proper, effective, and safe operation of equipment. 
  
10.9. Incorporates risk management practices in all operations. 
 
10. Performs semi-skilled to skilled facility maintenance such as painting, plumbing, electrical, 

HVAC, pool operations, carpentry, and other skilled and semi-skilled trades work. 
 

 
11. Assists with the creation of the Ddepartmental budget. 

 
12. Assist in compliance with city, state, and federal regulatory agencies. 

 
13. Assists with setting up and taking down equipment for planned programs and events. 

 
14. Other duties as assigned. 

PERIPHERAL DUTIES: 

1. Responds to emergency and weather-related calls during off-duty hours as required. 
 

2. Completes written reports and manuals. 
 

3. Attends conferences, seminars and educational session and participates in professional 
associations as they pertain to area of responsibility. 

 
4. Serves on internal agency committees or project teams with other Ppark Ddistrict employees for 

the benefit of the entire Ddistrict. 
 

DESIRED MINIMUM QUALIFICATIONS: 
 

1. Education and Experience 
 

A. High school diploma or G.E.D. equivalent.  
 
A.B. Degree or certificate in park or facility areas such as HVAC, plumbing, or electrical is 

desirable. 
 

B.C. A minimum of five (5) years of field experience with increasing responsibilities. 
 

2. Necessary Knowledge, Skills and Abilities: 
 

A. Knowledge of equipment, materials and methods utilized to perform facility and grounds 
maintenance. 

 
B. Good understanding of maintenance operations. 
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C. Knowledge of swimming pool maintenance and operations 

 
D. Knowledge of HVAC, electrical, and plumbing. 

 
E. Possess the Kknowledge and ability to safely operate, maintain and repair tools and 

equipment. 
 

F. Ability to establish effective working relationships with employees, supervisors, and the 
public. 

 
G. Working knowledge of construction materials and techniques with regard to park 

maintenance operations. 
 

H. Ability to communicate effectively both orally and in written format. 
 

I. Ability to make sound decisions and follow through on all decisions. 
 

J. Basic computer skills to include word processing, email and website navigation. 
 

SPECIAL REQUIREMENTS: 
 

1. Possession of a valid driver’s license. Must have the ability to obtain an Illinois Class B CDL with 
airbrake within one (1) year of employment 

 
2. Evenings, weekend, and holiday hours may be required. Will also be part of a rotating “on-call” 

schedule. 
 
3. Possession of an Illinois Pesticide Applicator License or the ability to obtain one within six (6) 

months of employment. 
 

4. Must have or obtain CPR/AED certification within six (6) months of employment. 
 

5. Must have or obtain CPO (Certified Pool Operator) certification within one (1) year of 
employment. 

 
PHYSICAL DEMANDS: 

 
The physical demands described here are representative of those whichthat must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable accommodations may 
be made to enable individuals with disabilities to perform the essential functions. 

 
While performing the duties of this job, the employee is regularly required to reach with hands and arms. 
The employee frequently is required to stand, walk, and use hands to finger, handle, feel or operate objects, 
tools, or controls. The employee is required to use a computer, sit, push, pull, climb or balance, stoop, kneel, 
crouch, or crawl; and talk and hear.  The employee is required to drive to other facilities and work sites. The 
employee must frequently lift and/or move up to 50 pounds by themselves and occasionally lift and/or move 
more than 75 pounds with assistance. Specific vision abilities required by this job include close vision, 
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distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus. 
While performing the duties of this job, the employee is frequently required to sit or stand for long 
periods of time, walk up and down stairs, use a computer extensively, and drive to other facilities and 
businesses as needed to perform this job. The employee is occasionally required to climb up/ down 
various structures within a facility and work in high places not exceeding sixty-five feet. The 
employee must occasionally lift and/or move up to 50 lbs by themselves or 75 lbs with assistance. 
Specific vision abilities required by this job include close vision, distance vision, color vision, 
peripheral vision, depth perception, and the ability to adjust focus. 
 
WORK ENVIRONMENT: 

 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of the job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 

While performing the duties of this job, time may be spent sitting in an office, working in a shop 
environment, being outdoors and in inclement weather, and working in confined spaces for extended  
periods of time; being around chemicals; being around occasional extreme noise or vibration, operating 
construction equipment; being around electrical, mechanical, chemical or explosive hazards; working 
in wet and/or humid conditions; being exposed to fumes or airborne particles and toxic or caustic  
chemicals, and risk of electrical shock. The employee may be required to work at heights using ladders and 
lifts and utilize District personal protective equipment to ensure safety. In addition, the employee is 
required to utilize a computer and certain software applicationsWhile performing the duties of this job, 
the employee regularly works near moving mechanical parts and in outside weather conditions. The 
employee may work in high, precarious places; may be frequently exposed to wet and/or humid 
conditions, fumes or airborne particles, toxic or caustic chemicals and extreme noise or vibration; may 
work around operating construction equipment, electrical, mechanical, chemical or explosive hazards.  
The noise level in the work environment may be loud. 
 
 

SELECTION GUIDELINES: 
 

Formal application, rating of education and experience: oral interview and reference and/or 
background check: job related tests may be required. 

 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the position if 
the work is similar, related, or a logical assignment to the position. 

 
 
APPROVALS: 
 
__________________________________    _____________________ 
     Human Resource & Payroll Manager            Date 
 
 
__________________________________    _____________________ 
                    Executive Director                           Date 
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DeKalb Park District 
Position Description 

 
 

DEPARTMENT: Parks Planning and Development 
 
TITLE:     Team Leader – Landscape and& Horticulture 
 
CLASSIFICATION: Full-Time, Non-Exempt 

 
SUMMARY OF POSITION:  Responsible for assisting the Superintendent of Parks and DevelopmentPark 
Supervisor in the management and operation of the Parks Planning and Development department to 
include overseeing grounds and equipment maintenance, construction and special projects, special 
event coordination, landscaping, flower beds, snow removal, staffing, and risk management. This 
position is part of the collective bargaining unit. 

 
SUPERVISION RECEIVED:  Reports to the Superintendent of Parks and DevelopmentPark Supervisor 

 
SUPERVISION EXERCISED:  Responsible for the supervision of full-time and seasonal employees 
assigned to the area of responsibility. 

 
ESSENTIAL DUTIES AND RESPONSIBILTIES: The duties and responsibilities listed below are illustrative 
only and are not meant to be a full and exhaustive listing of all the duties and responsibilities of this 
position. 

 
1. Participates in the recruitment, training, supervision and evaluation of full-time and 

seasonal staff.  Will Aassigns work projects and closely monitor performance. 
 

2. Evaluates requirements for the completion of projects and daily functions, and accordingly 
configures the most efficient use of time, effort, materials, and equipment. 

 
3. Assists in Ddepartment risk management activities associated with district playgrounds, 

parks, facilities, and trees; etc., updates Safety Data Sheets;, prepares reports and other 
documentation related to risk management assessments and activities. 

 
4. Assists in the general planning and coordination of a parksparks maintenance program, 

including such areas as personnel, budget, and inventory. 
 

5. Assists in planning, scheduling, and implementing a repair and preventive maintenance 
program for equipment, facilities, and park amenities. 

 
6. Assists in facility and field preparations necessary for the opening day of outdoor athletic 

programs, swimming pool, shelters and other park facilities. Participates in the preparations 
necessary for community events and other District activities. 

 
7. Instructs personnel in proper, effective, and safe operation of equipment. 

Incorporates risk management practices in all operations. 
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8. Performs semi-skilled to skilled interior building maintenance such as painting, 
plumbing, carpentry, and other skilled and semi-skilled trades work. 

 
9. Participates in the designing and construction of landscape areas, gardens, wildlife areas, and 

other projects as assigned. 
 
10. Assists in the development and oversees the District’s athletic field and turf management 

program, including, overseeding, fertilization, top dressing, and herbicide applications. 
 

11. Assist in compliance with city, state, and federal regulatory agencies. 
 

 
11.12. Assists with the creation of Ddepartmental budget. 

 
12.13. Assists with setting up and taking down equipment for planned programs and events. 

 
14. Other duties as assigned  

 
PERIPHERAL DUTIES: 
13.  

1. Responds to emergency and weather-related calls during off-duty hours as required. 
 

2. Completes written reports and manuals. 
 

3. Attends conferences, seminars and educational session and participates in professional 
associations as they pertain to area of responsibility. 

 
4. Serves on internal agency committees or project teams with other Ppark Ddistrict employees 

for the benefit of the entire Ddistrict. 
 

DESIRED MINIMUM QUALIFICATIONS: 
 

1. Education and Experience 
1.  

A. High school diploma or G.E.D. equivalent.  
 
A.B. Degree or certificate in parks maintenance, turf care, arboriculture, landscaping, or 

related field is desirable. 
 

B.C. A minimum of five (5) years of field experience with increasing responsibilities. 
 

2. Necessary Knowledge, Skills and Abilities: 
 

A. Knowledge of equipment, materials and methods utilized to perform facility and 
grounds maintenance. 

 
B. Good understanding of maintenance operations. 
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C. Knowledge in the care of trees, plants and turf. 
 

D. Possess the kKnowledge and ability to safely operate, maintain and repair tools and 
equipment. 

 
E. Ability to establish effective working relationships with employees, supervisors, and 

the public. 
 

F. Working knowledge of construction materials and techniques with regard to park 
maintenance operations. 

 
G. Ability to communicate effectively both orally and in written format. 

 
H. Ability to make sound decisions and follow through on all decisions. 

 
I. Basic computer skills to include word processing, email, and website navigation. 

 
 
SPECIAL REQUIREMENTS: 
 

1. Possession of a valid driver’s license. Must have the ability to obtain an Illinois Class B CDL 
with airbrake within one (1) year of employment 

 
2. Possession of an Illinois Pesticide Applicator License or the ability to obtain one within six (6) 

months of employment. 
 

3. Evenings, weekend, and holiday hours may be required. Will also be part of a rotating “on-call” 
schedule. 

 
4. Must have or obtain CPR/AED certification within six (6) months of employment. 
 
 

  PHYSICAL DEMANDS: 
 
The physical demands described here are representative of those whichthat must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable accommodations may 
be made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is regularly required to reach with hands and arms. The 
employee frequently is required to stand, walk, and use hands to finger, handle, feel or operate objects, tools, 
or controls. The employee is required to use a computer, sit, push, pull, climb or balance, stoop, kneel, crouch, 
or crawl; and talk and hear.  The employee is required to drive to other facilities and work sites. The employee 
must frequently lift and/or move up to 50 pounds by themselves and occasionally lift and/or move more than 
75 pounds with assistance. Specific vision abilities required by this job include close vision, distance vision, 
color vision, peripheral vision, depth perception, and the ability to adjust focus. 

While performing the duties of this job, the employee is frequently required to sit or stand for long 
periods of time, walk up and down stairs, use a computer extensively, and drive to other facilities and 
businesses as needed to perform this job. The employee is occasionally required to climb up and down 
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various structures within a facility and work in high places not exceeding sixty-five feet.  The employee 
must occasionally lift and/or move up to 50 lbs. by themselves or 75 lbs. with assistance. Specific vision 
abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth 
perception, and the ability to adjust focus. 

 
 

WORK ENVIRONMENT: 
 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of the job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions.   

 
 
While performing the duties of this job, time may be spent sitting in an office, working in a shop  
environment, being outdoors and in inclement weather, and working in confined spaces for extended  
periods of time; being around chemicals; being around occasional extreme noise or vibration, operating  
construction equipment; being around electrical, mechanical, chemical or explosive hazards; working in 
wet and/or humid conditions; being exposed to fumes or airborne particles and toxic or caustic  
chemicals, and risk of electrical shock. The employee may be required to work at heights using ladders and 
lifts and utilize District personal protective equipment to ensure safety. The employee may be required to 
operate heavy equipment.  In addition, the employee is required to utilize a computer and certain 
software applications. 

While performing the duties of this job, the employee regularly works near moving mechanical parts 
and in outside weather conditions. The employee may work in high, precarious places; may be 
frequently exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic 
chemicals, and extreme noise or vibration; may work around operating construction equipment and 
electrical, mechanical, chemical or explosive hazards.  The noise level in the work environment may 
be loud. 

 
 
SELECTION GUIDELINES: 
 
Formal application, rating of education and experience: oral interview and reference and/or background 
check: job related tests may be required. 
 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related, or a logical assignment to the position. 
 
 
APPROVALS: 
 
__________________________________    _____________________ 
     Human Resource & Payroll Manager            Date 
 
 
__________________________________    _____________________ 
                    Executive Director                           Date 
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DeKalb Park District 
Position Description 

 
 

DEPARTMENT:  Parks Planning and Development 
 
TITLE:     Team Leader – Park Maintenance and& Special Projects 
 

CLASSIFICATION: Full-Time, Non-Exempt 
 

 
 

SUMMARY OF POSITION:  Responsible for assisting the Superintendent of Parks and DevelopmentPark 
Supervisor in the management and operation of the Parks Planning and Development department to 
include park amenity and equipment maintenance, construction and special projects, special event 
coordination, playground installation, trash removal, snow removal, staffing, and risk management. 
This position is part of the collective bargaining unit. 

 
SUPERVISION RECEIVED:  Reports to the Superintendent of Parks and DevelopmentPark Supervisor 

 
SUPERVISION EXERCISED:  Responsible for the supervision of full- time and seasonal employees 
assigned to the area of responsibility. 

 
ESSENTIAL DUTIES AND RESPONSIBILTIES:  The duties and responsibilities listed below are illustrative 
only and are not meant to be a full and exhaustive listing of all the duties and responsibilities of this 
position. 

 
1. Participates in the recruitment, training, supervision and evaluation of full-time and 

seasonal staff.  Will Aassigns work projects and closely monitors performance. 
 

2. Evaluates requirements for the completion of projects and daily functions, and accordingly 
configures the most efficient use of time, effort, materials, and equipment. 

 
3. Assists in Ddepartment risk management activities associated with Ddistrict playgrounds, 

parks, facilities, and trees; etc., updates Safety Data Sheets;, prepares reports and other 
documentation related to risk management assessments and activities. 

 
4. Assists in the general planning and coordination of special projects, including such areas as 

personnel, budget, and inventory. 
 

5. Responsible for planning, scheduling, and implementing a repair and preventive maintenance 
program for equipment, facilities, and park amenities. 

 
6. Assists in facility and field preparations necessary for the opening day of outdoor athletic programs, 

swimming pool, shelters, and other park facilities. Participates in the preparations  necessary for 
community events and other District activities. 
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7. Instructs personnel in proper, effective, and safe operation of equipment.  IIncorporates risk 
management practices in all operations. 

 
8. Performs semi-skilled to skilled exterior and interior building maintenance such as 

painting, masonry, concrete, plumbing, carpentry, and other skilled and semi-skilled 
trades work. 

 
9. Participates in the designing and construction of special projects in District parks and 

facilities. 
 
10. Assist in compliance with city, state, and federal regulatory agencies. 

 
 
10.11. Assists with the creation of Ddepartmental budget. 

 
11.12. Assists with setting up and taking down equipment for planned programs and events. 

 
13 .  Other duties as assigned.  

 
PERIPHERAL DUTIES: 
12.  

1. Responds to emergency and weather-related calls during off-duty hours as required. 
 

2. Completes written reports and manuals. 
 

3. Attends conferences, seminars and educational session and participates in professional 
associations as they pertain to area of responsibility. 

 
4. Serves on internal agency committees or project teams with other Ppark Ddistrict employees 

for the benefit of the entire Ddistrict. 
 

DESIRED MINIMUM QUALIFICATIONS: 
 

1. Education and Experience 
 

A. High school diploma or G.E.D. equivalent.  
 
A.B. Degree or certificate in park or facility areas  such as HVAC, plumbing, electrical, or 

construction trades is desirable. 
 

B.C. A minimum of five (5) years of field experience with increasing responsibilities. 
 

2. Necessary Knowledge, Skills and Abilities: 
 

A. Knowledge of equipment, materials and methods utilized to perform facility and 
grounds maintenance. 

 
B. Good understanding of maintenance operations. 
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C. Knowledge of construction trades, tool and equipment operations, blueprint reading,  

and preventative maintenance of parks infrastructure. 
 

D. Possess the Kknowledge and ability to safely operate, maintain and repair tools and 
equipment. 

 
E. Ability to establish effective working relationships with employees, supervisors, and 

the public. 
 

F. Working knowledge of construction materials and techniques with regard to ppark 
maintenance operations. 

 
G. Ability to communicate effectively both orally and in written format. 

 
H. Ability to make sound decisions and follow through on all decisions. 

 
I. Basic computer skills to include word processing, email, and website navigation. 

 
 
 SPECIAL REQUIREMENTS: 
 

1. Possession of a valid driver’s license. Must have the ability to obtain an Illinois Class B CDL 
with airbrake within one (1) year of employment 

 
2. Evenings, weekend, and holiday hours may be required. Will also be part of a rotating “on-

call” schedule. 
 
3. Possession of an Illinois Pesticide Applicator License or the ability to obtain one within six (6) 

months of employment. 
 

4. Must be a Certified Playground Safety Inspector within one (1) year of employment. 
 

5. Must have or obtain CPR/AED certification within six (6) months of employment.   
 

   
PHYSICAL DEMANDS: 
 
The physical demands described here are representative of those whichthat must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable accommodations may 
be made to enable individuals with disabilities to perform the essential functions.  
 
While performing the duties of this job, the employee is regularly required to reach with hands and arms. The 
employee frequently is required to stand, walk, and use hands to finger, handle, feel or operate objects, tools, 
or controls. The employee is required to use a computer, sit, push, pull, climb or balance, stoop, kneel, crouch, 
or crawl; and talk and hear.  The employee is required to drive to other facilities and work sites. The employee 
must frequently lift and/or move up to 50 pounds by themselves and occasionally lift and/or move more than 
75 pounds with assistance. Specific vision abilities required by this job include close vision, distance vision, 
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color vision, peripheral vision, depth perception, and the ability to adjust focus. 
While performing the duties of this job, the employee is frequently required to sit or stand for long 
periods of time, walk up and down stairs, use a computer extensively, and drive to other facilities and 
businesses as needed to perform this job. The employee is occasionally required to climb up and down 
various structures within a facility and must be able to work in high places up to sixty-five feet.  The 
employee must occasionally lift and/or move up to 50 lbs by themselves or 75 lbs with assistance.  
Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral 
vision, depth perception, and the ability to adjust focus. 

 
 
WORK ENVIRONMENT: 
 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of the job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, time may be spent sitting in an office, working in a shop 
environment, being outdoors and in inclement weather, and working in confined spaces for extended  
periods of time; being around chemicals; being around occasional extreme noise or vibration, operating 
construction equipment; being around electrical, mechanical, chemical or explosive hazards; working 
in wet and/or humid conditions; being exposed to fumes or airborne particles and toxic or caustic  
chemicals, and risk of electrical shock. The employee may be required to work at heights using ladders and 
lifts and utilize District personal protective equipment to ensure safety. The employee may be required to 
operate heavy equipment.  In addition, the employee is required to utilize a computer and certain 
software applications. 

While performing the duties of this job, the employee regularly works near moving mechanical parts and 
in outside weather conditions. The employee may work in high, precarious places; may be frequently 
exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic chemicals, 
occasional extreme noise or vibration; may work around operating construction equipment and 
electrical, mechanical, chemical or explosive hazards.  The noise level in the work environment may be 
loud. 
 

 
 
SELECTION GUIDELINES: 
 
Formal application, rating of education and experience: oral interview and reference and/or background 
check: job related tests may be required. 
 
The duties listed above are intended only as illustrations of the various types of work that may be  
performed.  The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related, or a logical assignment to the position. 
 
 
APPROVALS: 
 
__________________________________    _____________________ 
     Human Resource & Payroll Manager            Date 
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__________________________________    _____________________ 
                    Executive Director                           Date 
 
 
 
Board Approvals: 
Effective Date:   04/21/2016 
Revision Date:   09/20/2018 
   xx/xx/xxxx 
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SUBJECT: Action on the Purchase of Aerway Turf Aerator for River Heights Golf Course

SUBMITTING DEPARTMENT: Golf Maintenance Department 

BACKGROUND INFORMATION: 
Included within the FY2023 Budget was $17,500 for the purchase of a Aerway Turf Aerator for River 
Heights Golf Course. Staff will use the Aerway Aerator on fairways as well as greens to relieve 
compaction.  The aerator will mount to our current John Deere 5105 Tractor.  The equipment 
manufacturer provided three different dealers in Northern Illinois who carry Aerway Aerators. Staff 
contacted Burris Equipment, Sunbelt Rental, and Revels Turf & Tractor for quotes. Revels Turf & Tractor 
was the only distributor to submit a quote for $16,766.19.  

Staff reviewed the quote and are recommending the purchase of the Aerway Turf Aerator from Revels 
Turf and Tractor. The unit includes different size tines to use for greens and fairways.  

RECOMMENDED ACTION:  Approve the purchase of a Aerway Turf Aerator from Revels Turf and Tractor, 
of Elgin, IL, in the amount of $16,766.19.  

1 2 Y  N 1 2 Y N 
President Patrick Fagan Commissioner Gail A. Krmenec 
Commissioner Dag Grada Commissioner Joel French 
Commissioner Phil Young 

Board of Commissioners Meeting 

Agenda Item, VI.e.i 
June 30, 2022 



Date: 06 December 2021 Offer Expires: 30 June 2022

Confidential

25725988Quote Id: 

Prepared For:

RIVER HEIGHTS GOLF COURSE DEKALB PARK DIST

Prepared By: Jason Krage

Revels Turf and Tractor, LLC

180 Corporate Drive

Elgin, IL 60123

Tel:  847-683-4653

Fax:  847-683-3978

Email: jkrage@revelstractor.com



Salesperson : X ______________ Accepted By : X ______________

Confidential

Quote Summary
Prepared For:
RIVER HEIGHTS GOLF COURSE DEKALB PARK DIST
1020 SHARON DR
DEKALB, IL 60115
Business:  815-758-1551

Prepared By:
Jason Krage

Revels Turf and Tractor, LLC
180 Corporate Drive

Elgin, IL 60123
Phone:  847-683-4653

jkrage@revelstractor.com

 Quote Id: 25725988

06 December 2021

10 June 2022

Created On:
Last Modified On:

Expiration Date: 30 June 2022

Equipment Summary Suggested List Selling Price Qty Extended

2022 AERWAY Turf Aerway 60 3 

Point

$ 17,303.60 $ 16,766.19 X 1 = $ 16,766.19

2022 Taylor Way 4000 Series $ 9,273.95 $ 9,273.95 X 1 = $ 9,273.95

Equipment Total $ 26,040.14

Quote Summary
Equipment Total $ 26,040.14

SubTotal $ 26,040.14

Est. Service Agreement Tax $ 0.00

Total $ 26,040.14

Down Payment (0.00)

Rental Applied (0.00)

Balance Due $ 26,040.14



        Selling Equipment

Quote Id: 25725988 Customer: RIVER HEIGHTS GOLF COURSE DEKALB PARK DIST

Confidential

2022 AERWAY Turf Aerway 60 3 Point
Hours: 0

Stock Number:
Suggested List

$ 17,303.60

Selling Price
$ 16,766.19

Code Description Qty Unit Extended
AWGH3-60-1S5

-BG

3 Point, one 57" Sportstine Roller (44 

TINES) - 5" Spacing, Greens Express

1 $ 11,851.00 $ 13,036.10

Dealer Attachments
0 FINE TINE ROLLER ASSEMBLY 1 $ 3,272.50 $ 3,272.50

Dealer Attachments Total $ 3,272.50
Other Charges

Freight 1 $ 750.00 $ 750.00

Setup 1 $ 245.00 $ 245.00

Other Charges Total $ 995.00

Suggested Price $ 17,303.60
Customer Discounts

Customer Discounts Total $ -537.41 $ -537.41
Total Selling Price $ 16,766.19

2022 Taylor Way 4000 Series
Hours: 0

Stock Number:
Suggested List

$ 9,273.95

Selling Price
$ 9,273.95

Code Description Qty Unit Extended
4000-4T-63X99 4 TON SINGLE AXLE 3 WAY DUMP 1 $ 6,673.00 $ 7,673.95

Other Charges
Freight 1 $ 1,400.00 $ 1,400.00

Setup 1 $ 200.00 $ 200.00

Other Charges Total $ 1,600.00

Suggested Price $ 9,273.95
Customer Discounts

Customer Discounts Total $ 0.00 $ 0.00
Total Selling Price $ 9,273.95



 

 

     
 
SUBJECT:  Accept the Monthly Financial Reports presented in June 2022.  
  
SUBMITTING DEPARTMENT: Finance and Administration  
  
BACKGROUND INFORMATION:  
Monthly financial reports include the following:  
  

• Monthly Paid Bills Listing 
• Monthly Financials Summary 
• IT Summary 
• Board Staff Travel Expense Summary  
• FOIA Report 
• Fund Summary  

  
  

  
  
 
 
 
 
 
 
 
 
 
 
 

  
  
RECOMMENDED ACTION:  Motion to Accept the Monthly Financial Reports presented in June 2022.  
  
  
  

  1  2  Y   N  

  

  1  2  Y  N  
President Patrick Fagan          Commissioner Gail A. Krmenec          
Commissioner Dag Grada          Commissioner Joel French          
Commissioner Phil Young                    

  
  

 
Board of Commissioners Meeting 

 
Agenda Item VII 

June 30, 2022 
 
 
 



DEKALB PARK DISTRICT
PAID INVOICES FOR: May 27, 2022

VendorName01 InvoiceNum ItemDesc DisplayAccountNum ItemAmt Column1
AIRGAS, INC. 9987863909 MAINT. SUPPLIES MONTHLY CHARGE 10-12-660-6604 20.55
ALARM DETECTION SYSTEMS, INC 219079-1027 BV MAY-JUNE 50-51-660-6604 174.96
ALARM DETECTION SYSTEMS, INC 219079-1027 ADMIN MAY-JUNE 10-62-660-6604 375.00
ALARM DETECTION SYSTEMS, INC 219079-1027 HAISH MAY-JUNE 20-10-660-6604 759.96
ALARM DETECTION SYSTEMS, INC 219079-1027 LIONS MAY-JUNE 10-12-660-6604 150.00
ALARM DETECTION SYSTEMS, INC 219079-1027 PPF MAY-JUNE 10-12-660-6604 699.96
ALARM DETECTION SYSTEMS, INC 219079-1027 RH MAY-JUNE 50-52-660-6604 375.00
ALARM DETECTION SYSTEMS, INC 219079-1027 SRC MAY-JUNE 20-11-660-6604 635.04  
ALARM DETECTION SYSTEMS, INC 219079-1027 VISITORS CENTER MAY-JUNE 25-25-660-6604 600.00
ALARM DETECTION SYSTEMS, INC 219079-1028 BV JUNE-AUG 50-51-660-6604 155.01
ALARM DETECTION SYSTEMS, INC 219079-1028 ELLWOOD JUNE-AUG 25-25-660-6604 238.50
ALARM DETECTION SYSTEMS, INC 219079-1028 ELLWOOD JUNE-AUG 25-25-660-6604 155.01
ALARM DETECTION SYSTEMS, INC 219079-1028 HAISH JUNE-AUG 20-10-660-6604 393.51
ALARM DETECTION SYSTEMS, INC 219079-1028 RH JUNE-AUG 50-52-660-6604 238.50
ALARM DETECTION SYSTEMS, INC 219079-1028 VISITORS CENTER JUNE-AUG 25-25-660-6604 393.51
ALL AROUND PUMPING SERVICE 26794 LIONS SHELTER FLUSH 10-12-660-6607 750.00
AMAZON CAPITAL SERVICES 14CR-DD3V-FF7L SAFETY GLASSES 20-03-620-4270 26.78
AMAZON CAPITAL SERVICES 1GTH-YDHK-CHHC POOL 60-61-660-6607 31.93
AMAZON CAPITAL SERVICES 1KNT-CMTW-JY7N SOCCER NETS 20-11-660-6615 129.33
AMAZON CAPITAL SERVICES 1N9N-X11M-NFGK MASCOT COOLING VEST 10-01-610-6103 19.98
AMAZON CAPITAL SERVICES 1N9N-X11M-NFGK MASCOT COOLING VEST 20-01-610-6103 15.99
AMAZON CAPITAL SERVICES 1T6W-WRW9-CKP7 WRISTBANDS 60-61-620-4242 58.97
AMAZON CAPITAL SERVICES 1TF6-IVJ4-Q7Y1 HOPKINS POOL SHOWERS 60-61-660-6607 219.40
AMAZON CAPITAL SERVICES 1TKM-G11J-1F7Q ALIGNMENT TOOL 50-52-660-6603 84.23
ANCEL GLINK, P.C. 052422 APRIL 2022 LEGAL SERVICES 10-01-640-6401 3,026.25
ARC DESIGN RESOURCES, INC 40192 SERVICES THROUGH 4/30/22 25-25-760-7627 86.25
BRITTANY BUSCHE 052422 SWING AND SWIM 10-00-200-2001 200.00
CITY OF DEKALB APRIL 2022 FOOD AND BEVERAGE TAX 10-62-650-6502 37.00
CITY OF DEKALB APRIL 2022 FOOD AND BEVERAGE TAX 50-51-650-6501 7.00
CITY OF DEKALB APRIL 2022 FOOD AND BEVERAGE TAX 50-51-650-6502 7.00
CITY OF DEKALB APRIL 2022 FOOD AND BEVERAGE TAX 50-52-650-6501 12.00
CITY OF DEKALB APRIL 2022 FOOD AND BEVERAGE TAX 50-52-650-6502 78.00
COMCAST CABLE 0457336 05-22 SRC 5/4-6/3 20-11-630-6301 26.63
COMCAST CABLE 0465214 05-22 BV 05/09-06/08 50-51-630-6301 347.63
COMCAST CABLE 0728769 05-22 HAISH 5/13-6/12 20-10-630-6301 306.64
COMED 1017170009 05-22 HAISH 3/31-4/29 20-10-630-6304 692.36
COMED 1680085000 05-22 SRC 3/30-4/28 20-11-630-6304 2,349.30
COMED 2607805007 05-22 DUPLEX 3/31-4/29 50-52-630-6304 32.62
COMED 2607806004 05-22 DUPLEX 3/31-4/29 50-52-630-6304 53.06
CONSERV FS, INC. 113017024 DIESEL 10-12-660-6601 2,015.83
JESSICA CORDERO 052422 BAGS TOURNAMENT 10-00-200-2001 40.00
DEKALB LAWN AND EQUIPMENT 84328 EQUIP MAINT MOWER/WEEDWHIP 10-12-660-6607 63.39
DEKALB COUNTY COMMUNITY GRDNS 051322 ANNUAL FLOWERS 10-12-670-6701 3,217.50
DEKALB PARK DISTRICT 052422 PEETTY CASH BACKUP HOPKINS POO 60-00-110-1120 200.00
KATIE DRUM MAY 2022 CELL CELL STIPEND MAY 2022 10-01-630-6301 67.00
MAT EMKEN MAY 2022 CELL CELL STIPEND MAY 2022 10-12-630-6301 67.00
EUCLID BEVERAGES LIMITED W-2891663 RH BAR 50-52-650-6502 505.20
EUCLID BEVERAGES LIMITED W-2891663 TR BAR 10-62-650-6502 343.00
JAMIE FAIVRE MAY 2022 CELL CELL STIPEND MAY 2022 10-12-630-6301 67.00
FASTENAL COMPANY ILCOR115984 KATZ BALLFIELD SCOREBOARD 20-11-660-6614 5.95
FASTENAL COMPANY ILCOR116067 HOPKINS POOL 60-61-660-6607 135.65
FASTENAL COMPANY ILCOR116068 MAINT SUPPLIES- ZIP TIES 10-12-660-6607 86.24
FASTENAL COMPANY ILCOR116144 ZIP TIES 10-12-660-6607 39.50
FASTENAL COMPANY ILCOR116145 GARBAGE BAGS 20-11-660-6607 74.48
GLOBAL INDUSTRIAL 20610311 SAFETY SUPPLIES 21-01-610-6143 318.19
GLOBAL INDUSTRIAL 20610605 RH SAFETY 21-01-610-6143 1,140.35
GORDON HARDWARE 917557 BRODY FIELD PROJECT 30-15-740-7442 21.57
W.W. GRAINGER, INC. 9305981202 SRC 20-11-660-6607 28.89
GREATAMERICA FINANCIAL SVCS. 31580032 COPIER SERVICE @ SRC 20-01-640-6402 77.20
CHRIS GUIO 052422 CONT 5/7-5/20 20-03-640-4266 189.00
KATIE HAFT 052422 KATZ SHELTER RENTAL 10-00-200-2001 100.00
KEVIN HAGER MAY 2022 CELL CELL STIPEND MAY 2022 10-12-630-6301 19.75
KEVIN HAGER MAY 2022 CELL CELL STIPEND MAY 2022 50-51-630-6301 3.95
KEVIN HAGER MAY 2022 CELL CELL STIPEND MAY 2022 50-52-630-6301 15.80
HALOGEN SUPPLY COMPANY, INC 00579442 POOL COVER 60-61-660-6607 121.53
ROBERT J. HAMMON 052422 CONT 5/7-5/20 20-03-640-4258 160.00
WENDY HAYES MAY 2022 CELL CELL STIPEND MAY 2022 20-01-630-6301 46.90
WENDY HAYES MAY 2022 CELL CELL STIPEND MAY 2022 60-61-630-6301 20.10
HEALTH CARE SERVICE CORP. JUNE 2022 JUNE HEALTH INSURANCE 10-00-140-1405 625.56

BOARD REPORT BY VENDOR



DEKALB PARK DISTRICT
PAID INVOICES FOR: May 27, 2022

VendorName01 InvoiceNum ItemDesc DisplayAccountNum ItemAmt Column1

BOARD REPORT BY VENDOR

HEALTH CARE SERVICE CORP. JUNE 2022 JUNE HEALTH INSURANCE 10-00-210-2105 1,521.03
HEALTH CARE SERVICE CORP. JUNE 2022 JUNE HEALTH INSURANCE 10-01-610-6102 1,834.08
HEALTH CARE SERVICE CORP. JUNE 2022 JUNE HEALTH INSURANCE 10-12-610-6102 4,353.06
HEALTH CARE SERVICE CORP. JUNE 2022 JUNE HEALTH INSURANCE 10-62-610-6102 284.67
HEALTH CARE SERVICE CORP. JUNE 2022 JUNE HEALTH INSURANCE 20-01-610-6102 1,149.56
HEALTH CARE SERVICE CORP. JUNE 2022 JUNE HEALTH INSURANCE 20-03-610-6102 553.07
HEALTH CARE SERVICE CORP. JUNE 2022 JUNE HEALTH INSURANCE 20-10-610-6102 56.01
HEALTH CARE SERVICE CORP. JUNE 2022 JUNE HEALTH INSURANCE 20-11-610-6102 926.66
HEALTH CARE SERVICE CORP. JUNE 2022 JUNE HEALTH INSURANCE 21-01-610-6102 71.17
HEALTH CARE SERVICE CORP. JUNE 2022 JUNE HEALTH INSURANCE 25-25-610-6102 179.77
HEALTH CARE SERVICE CORP. JUNE 2022 JUNE HEALTH INSURANCE 26-01-610-6102 71.17
HEALTH CARE SERVICE CORP. JUNE 2022 JUNE HEALTH INSURANCE 50-51-610-6102 991.18
HEALTH CARE SERVICE CORP. JUNE 2022 JUNE HEALTH INSURANCE 50-52-610-6102 1,520.22
HEALTH CARE SERVICE CORP. JUNE 2022 JUNE HEALTH INSURANCE 60-61-610-6102 467.72
BOBBY HIRST 052422 CONT 5/7-5/20 20-03-640-4251 200.00
ILLINOIS DEPARTMENT OF REVENUE APRIL 2022 SALES TAX APRIL 2022 10-62-650-6502 147.13
ILLINOIS DEPARTMENT OF REVENUE APRIL 2022 SALES TAX APRIL 2022 50-51-650-6501 26.11
ILLINOIS DEPARTMENT OF REVENUE APRIL 2022 SALES TAX APRIL 2022 50-51-650-6502 26.37
ILLINOIS DEPARTMENT OF REVENUE APRIL 2022 SALES TAX APRIL 2022 50-51-650-6503 19.51
ILLINOIS DEPARTMENT OF REVENUE APRIL 2022 SALES TAX APRIL 2022 50-52-650-6501 45.52
ILLINOIS DEPARTMENT OF REVENUE APRIL 2022 SALES TAX APRIL 2022 50-52-650-6502 311.58
ILLINOIS DEPARTMENT OF REVENUE APRIL 2022 SALES TAX APRIL 2022 50-52-650-6503 69.78
IMPACT NETWORKING, LLC 2551507 ADMIN COPIER 5/21-6/20 10-01-640-6402 196.00
OMAR JASSO 052422 CNCLD-ROOM RENTAL 10-00-200-2001 500.00
DAKOTA JOHNSON MAY 2022 CELL CELL STIPEND MAY 2022 50-51-630-6301 19.75
DAKOTA JOHNSON MAY 2022 CELL CELL STIPEND MAY 2022 50-52-630-6301 19.75
ANDREA JURICIC MAY 2022 CELL CELL STIPEND MAY 2022 20-01-630-6301 67.00
KONE INC. 962205881 ADMIN ELEVATOR 5/1-5/31 10-62-660-6604 307.18
KONE INC. 962205881 ELLWOOD ELEVATOR 5/1-5/31 25-25-660-6604 204.78
LAUTERBACH & AMEN, LLP 66446 FY22 GASB AUDIT SERVICES 22-01-640-6406 2,860.00
APC STORES INC. 416-339300 TRUCK #16 10-12-660-6603 17.09
APC STORES INC. 416-339304 EQUIP/VEHICLE REPAIR CREDIT 10-12-660-6603 (69.00)
APC STORES INC. 416-339305 POOL CART 10-12-660-6603 97.99
APC STORES INC. 416-339345 TRUCK #16 10-12-660-6603 81.59
APC STORES INC. 416-339723 TRUCK #16 10-12-660-6603 (81.59)
TEAMSTERS LOCAL 330 JUNE 2022 UNION DUES 10-00-210-2130 956.00
JOSHUA LOONEY MAY 2022 CELL CELL STIPEND MAY 2022 10-12-630-6301 39.50
SUBURBAN TIRE 9000130 E5 10-12-660-6603 346.00
SUBURBAN TIRE 9000141 T2/T3 10-12-660-6603 699.00
MASTERBLEND INTERNATIONAL 62234 CHEMICALS 50-52-660-6612 636.67
MASTERBLEND INTERNATIONAL 62234 CHEMICALS 50-51-660-6612 318.33
MENARDS-SYCAMORE 66721 TOOL 10-12-660-6607 3.99
MENARDS-SYCAMORE 66721 BRODY FIELD PROJECT 30-15-740-7442 143.40
JEFFREY MYLES MAY 2022 CELL CELL STIPEND MAY 2022 20-03-630-6301 67.00
ELBURN NAPA 810112 BELT 50-52-660-6603 11.92
NCPERS GROUP LIFE INS. 3776062022 JUNE ADDT'L LIFE 10-00-210-2107 32.00
NICHOLE NEALE 052422 CONT 5/7-5/20 20-03-640-4270 30.00
NICOR GAS 52294310009 05-22 CC/POOL 3/22-4/20 60-61-630-6302 264.69
NICOR GAS 79757410000 05-22 SRC 3/22-4/20 20-11-630-6302 532.97
NICOR GAS 87089710005 05-22 HAISH 3/22-4/20 20-10-630-6302 361.59
NICOR GAS 98051810004 05-22 COMM CENTER 3/22-4/20 10-62-630-6302 96.90
NORTHWESTERN MEDICINE 2022-6 ANNUAL EAP CONTRACT 10-01-610-6102 525.00
SHARON PFLAUMER 052422 CNCLD-DRAW YOUR PET 10-00-200-2001 30.00
PRINCIPAL LIFE INSURANCE CO. JUNE 2022 JUNE 2022 PREMIUM 10-00-210-2105 567.54
PRINCIPAL LIFE INSURANCE CO. JUNE 2022 JUNE 2022 PREMIUM 10-01-610-6102 159.19
PRINCIPAL LIFE INSURANCE CO. JUNE 2022 JUNE 2022 PREMIUM 10-12-610-6102 308.09
PRINCIPAL LIFE INSURANCE CO. JUNE 2022 JUNE 2022 PREMIUM 20-01-610-6102 84.08
PRINCIPAL LIFE INSURANCE CO. JUNE 2022 JUNE 2022 PREMIUM 20-03-610-6102 98.92
PRINCIPAL LIFE INSURANCE CO. JUNE 2022 JUNE 2022 PREMIUM 20-10-610-6102 2.47
PRINCIPAL LIFE INSURANCE CO. JUNE 2022 JUNE 2022 PREMIUM 20-11-610-6102 46.99
PRINCIPAL LIFE INSURANCE CO. JUNE 2022 JUNE 2022 PREMIUM 21-01-610-6102 4.95
PRINCIPAL LIFE INSURANCE CO. JUNE 2022 JUNE 2022 PREMIUM 25-25-610-6102 9.89
PRINCIPAL LIFE INSURANCE CO. JUNE 2022 JUNE 2022 PREMIUM 26-01-610-6102 4.95
PRINCIPAL LIFE INSURANCE CO. JUNE 2022 JUNE 2022 PREMIUM 50-51-610-6102 50.84
PRINCIPAL LIFE INSURANCE CO. JUNE 2022 JUNE 2022 PREMIUM 50-52-610-6102 84.66
PRINCIPAL LIFE INSURANCE CO. JUNE 2022 JUNE 2022 PREMIUM 60-61-610-6102 27.19
PROLINE FENCE COMPANY 3135-22 PRATHER FENCE PAY AP 1 30-27-740-7458 40,242.32
MEGAN RAPP 052422 GROUP SWIM 10-00-200-2001 80.00
RONDO ENTERPRISES, INC. 162422 T6 10-12-660-6603 20.60



DEKALB PARK DISTRICT
PAID INVOICES FOR: May 27, 2022

VendorName01 InvoiceNum ItemDesc DisplayAccountNum ItemAmt Column1

BOARD REPORT BY VENDOR

SANTA'S VILLAGE AT  DUNDEE IL 052422 CAMP FIELD TRIP 20-02-640-4215 359.70
MIKE SIEFKEN MAY 2022 CELL CELL STIPEND MAY 2022 50-51-630-6301 13.40
MIKE SIEFKEN MAY 2022 CELL CELL STIPEND MAY 2022 50-52-630-6301 53.60
CINDY SLINKARD MAY 2022 CELL CELL STIPEND MAY 2022 50-52-630-6301 40.20
CINDY SLINKARD MAY 2022 CELL CELL STIPEND MAY 2022 10-62-630-6301 26.80
NUBWA ST. JAMES 052422 CAMP 10-00-200-2001 684.00
VIRGINIA STOKES 052422 BOOT ALLOWANCE 21-01-610-6143 100.00
CHRISSY TLUCZEK MAY 2022 CELL CELL STIPEND MAY 2022 20-02-630-6301 67.00
ELASA VENTRELLA 052422 INTRO TO HORSEBACK 10-00-200-2001 100.00
ELASA VENTRELLA 052422 HANDSEWING 10-00-200-2001 32.00
CAPITAL ONE 1642000673 PIZZA PAINT PROGRAM 20-02-620-4205 8.42
CAPITAL ONE 1642000673 KIDS EGG HUNT 20-02-620-4202 41.10
CAPITAL ONE 1642000673 MOTHERS DAY WALK 20-02-620-4202 17.04
CAPITAL ONE 1642000673 PIZZA PAINT PROGRAM 20-02-620-4205 20.62
CAPITAL ONE 1642000673 MIXER, POP, LIMES 10-62-650-6502 105.58
CAPITAL ONE 1642000673 BUNS, COFFEE 50-52-650-6501 78.20
CAPITAL ONE 1642000673 RED BULL, ORANGE 50-52-650-6501 106.96
CAPITAL ONE 1642000673 MIXER, OJ, LIMES 10-62-650-6502 106.96
WASTE MANAGEMENT 609142 BARB AVE DUGOUTS 10-12-660-6602 336.32

TOTAL: 92,010.84$  



DEKALB PARK DISTRICT
PAID INVOICES FOR: June 10, 2022

VendorName01 InvoiceNum ItemDesc DisplayAccountNum ItemAmt Column1
ACUSHNET COMPANY 913403531 GOLF BALLS 50-52-650-6503 318.00
ACUSHNET COMPANY 913403531 GOLF BALLS 50-51-650-6503 229.16
ADVANCED TURF SOLUTIONS SO1005800 SOIL TESTS 50-52-660-6620 240.00
ALARM DETECTION SYSTEMS, INC SI-572530 WORK ORDER 25-25-660-6604 436.50
ALARM DETECTION SYSTEMS, INC SI-573015 RH ALARM SYSTEM UPDATES 50-52-660-6604 451.66
ALARM DETECTION SYSTEMS, INC SI-573213 HEAT DETECTOR REPLACEMENT 25-25-660-6604 527.30
AMAZON CAPITAL SERVICES 11MR-XVMQ-1X1K MOWER REPAIR 10-12-660-6603 31.98
AMAZON CAPITAL SERVICES 17GK-CJFM-M414 CUPS 50-52-650-6501 48.06  
AMAZON CAPITAL SERVICES 1DXY-LXW9-TW64 CONCESSIONS 50-51-650-6501 116.49
AMAZON CAPITAL SERVICES 1DXY-LXW9-TW64 CONCESSIONS 50-52-650-6501 140.28
AMAZON CAPITAL SERVICES 1L4D-MK1W-1LQH UTILITY CART PARTIES/EVENTS 60-61-620-4242 135.87
AMAZON CAPITAL SERVICES 1WCL-TTQF-6D1F PAPER ROLLS 60-61-610-6105 136.99
AMERICAN RED CROSS 22427007 RED CROSS CERTIFICATION 21-01-610-6142 328.00
AUCA 6100003667 CLEANING OF RAGS AND LINENS 50-52-650-6504 162.26
AUCA 6100006820 CLEANINGS OF RAGS AND LINENS 50-52-650-6504 162.26
AUCA 6100007607 CLEANING OF RAGS AND LINENS 10-62-660-6604 139.81
AUCA 6100009621 CLEANING OF RAGS AND LINENS 50-52-650-6504 178.44
ARTHUR CLESEN, INC. 368580 PRESSURE REGULATOR 50-52-660-6621 460.15
ARTHUR CLESEN, INC. 369031 SOLENOID REPAIR KIT, VALVE 50-51-660-6621 338.61
BEACH BUM BAND INC 060822 MUSIC @ MANSION 20-02-640-4202 1,500.00
MICHAEL RAMIREZ INV0014 DJ/MC 60-61-620-4242 175.00
MONIQUE BOYD 060822 REFUND BEFORE CAMP 10-00-200-2001 36.00
ANGIE BROTCKE 060822 REFUND RH ROOM RENTAL 10-00-200-2001 200.00
SHANEKA CARPENTER 060822 3 ON 3 BASKETBALL 10-00-200-2001 150.00
CITY OF DEKALB 060722B KISH KIWANIS 10-12-630-6303 13.46
CITY OF DEKALB 060722C MCCORMICK 10-12-630-6303 26.08
CITY OF DEKALB 060722D HUNTLEY PARK 10-12-630-6303 13.46
CITY OF DEKALB 060722E WRIGHT FARM 10-12-630-6303 13.46
CITY OF DEKALB 060722F PRATHER PARK 10-12-630-6303 13.46
CITY OF DEKALB 060722G LOWV 10-12-630-6303 13.46
CITY OF DEKALB 060722H DEKALB KIWANIS 10-12-630-6303 13.46
CITY OF DEKALB 060722I SHIPMAN PARK 10-12-630-6303 13.46
CITY OF DEKALB 060722J HOPKINS BALLFIELDS 10-12-630-6303 30.17
CITY OF DEKALB 060722K ROTARY PARK 10-12-630-6303 13.46
CITY OF DEKALB 060722L LIBERTY PARK 10-12-630-6303 13.46
CITY OF DEKALB 060722M PPD 10-12-630-6303 171.17
CITY OF DEKALB 060722N PPD 10-12-630-6303 43.11
CITY OF DEKALB 060722O SHOP-BULK 10-12-630-6303 135.17
CITY OF DEKALB 060722P LIONS PARK 10-12-630-6303 17.40
CITY OF DEKALB 060722Q HALLGREN 10-12-630-6303 13.46
CITY OF DEKALB 060722R SRC 20-11-630-6303 351.17
CITY OF DEKALB 060722S HAISH 20-10-630-6303 185.57
CITY OF DEKALB 061022A POOL -04/25/22 60-61-630-6303 362.72
CITY OF DEKALB 22-0003809 MAINT FUEL APRIL 50-52-660-6601 23.21
CITY OF DEKALB 22-0003809 FUEL APRIL 10-12-660-6601 1,885.69
COMCAST CABLE 0727563 06-22 RH 05/11-06/10 50-52-630-6301 365.11
COMCAST CABLE 0998537 06-22 PPD 05/17-06/16 10-12-630-6301 252.09
COMED 0767590009 06-22 BV 4/4-5/3 50-51-630-6304 998.17
COMED 1346820005 06-22 RH 3/31-4/29 50-52-630-6304 752.24
COMED 1346821002 06-22 RH 3/31-4/29 50-52-630-6304 543.65
COMED 1677034008 06-22 WELSH 5/2-5/26 10-12-630-6304 34.33
COMED 2205132021 06-22 ROYAL 4/12-5/11 10-62-630-6304 184.15
COMED 2271298001 06-22 HUNTLEY PARK 4/28-5/27 10-12-630-6304 33.78
COMED 3120191007 06-22 BV 4/4-5/3 50-51-630-6304 195.99
COMED 3351103013 06-22 3/31-4/29 50-52-630-6304 56.86
COMED 3522001004 06-22 DEKALB SQ 4/28-5/27 10-12-630-6304 19.36
CONSERV FS, INC. 113016991 UNLEADED FUEL 50-51-660-6601 708.66
CONSERV FS, INC. 113016992 DIESEL 50-51-660-6601 432.03
CONSERV FS, INC. 113017013 UNLEADED FUEL 50-52-660-6601 1,003.98
CONSERV FS, INC. 113017014 DIESEL 50-52-660-6601 57.34
CONSERV FS, INC. 113017275 MAINT CAMPUS 10-12-660-6601 2,298.07
C.S.R. BOBCAT 01-7379 ACTUATOR 50-52-660-6603 765.82
RANDALL CULVER 060822 CONT 5/21-6/3 20-03-640-4260 120.00
DEKALB LAWN AND EQUIPMENT 84438 OIL 50-51-660-6601 13.95
DEKALB LAWN AND EQUIPMENT 84438 RECOIL ROPE 50-51-660-6603 4.46
DEKALB LAWN AND EQUIPMENT 84611 CHAINSAW CHAIN, OIL 50-52-660-6603 26.92
DEKALB LAWN AND EQUIPMENT 84611 CHAINSAW CHAIN, OIL 50-52-660-6601 27.90

BOARD REPORT BY VENDOR



DEKALB PARK DISTRICT
PAID INVOICES FOR: June 10, 2022

VendorName01 InvoiceNum ItemDesc DisplayAccountNum ItemAmt Column1

BOARD REPORT BY VENDOR

KATHLEEN EATON 060822 REFUND SWIM LESSONS 10-00-200-2001 100.00
DEKALB WATER CONDITIONING INC 060722 WATER COOLER SERVICE 20-01-610-6105 37.50
DEKALB WATER CONDITIONING INC 060822 ADMIN WATER COOLER SVC/SALT 10-01-610-6105 267.30
ELGIN BEVERAGE CO. 0000044875 TR 10-62-650-6502 248.32
ELGIN BEVERAGE CO. 0000044875 RH 50-52-650-6502 248.33
EUCLID BEVERAGES LIMITED W-2891667 BV 50-51-650-6502 270.50
EUCLID BEVERAGES LIMITED W-2899546 RH 50-52-650-6502 785.90
FIELDTURF USA, INC. 683607 SRC Indoor Turf Deep Groom 20-11-660-6603 3,000.00
FIRST MIDWEST BANK JUNE 2022 Q2 CY2022 HSA ACCT 10-12-610-6102 750.00
FIRST MIDWEST BANK JUNE 2022 Q2 CY2022 HSA ACCT 20-01-610-6102 262.50
FIRST MIDWEST BANK JUNE 2022 Q2 CY2022 HSA ACCT 60-61-610-6102 112.50
FRONTIER JUNE 2022 HOPKINS ELEVATOR LINE 10-62-630-6301 47.41
FOX VALLEY PARK DISTRICT 5992960 BLACKBERRY FARM FIELDTRIP 20-02-640-4215 422.50
GLOBAL INDUSTRIAL 20718937 CLEANING SUPPLIES 10-12-660-6607 58.15
GLOBAL INDUSTRIAL 20718937 SAFETY SUPPLIES 21-01-610-6143 172.64
GORDON HARDWARE 916835 SPRAY PAINT 50-51-660-6607 5.99
GORDON HARDWARE 917056 SEALANT, TOW STRAP 50-52-660-6607 129.45
GORDON HARDWARE 917194 FENCE LATCH 50-52-660-6607 20.07
GORDON HARDWARE 917292 SCREWS 50-51-660-6607 16.23
GORDON HARDWARE 917381 SAND PAPER, RAIN GUAGE 50-52-660-6607 56.80
GORDON HARDWARE 917579 BABY POOL 60-61-660-6607 14.99
GORDON HARDWARE 917650 BABY POOL 60-61-660-6607 0.69
GORDON HARDWARE 917740 STAPLES 50-52-660-6607 3.99
GORDON HARDWARE 917868 DEKALB SQ FOUNTAIN 10-12-660-6607 7.79
GORDON HARDWARE 918088 SUPPLIES 10-12-660-6607 28.28
GEOFF GUZINSKI 060822 CONT 5/21-6/3 20-03-640-4260 70.00
ROBERT J. HAMMON 060822 CONT 5/21-6/3 20-03-640-4258 80.00
HAWKINS INC. 6181618 POOL CHEMICALS 60-61-660-6612 3,499.82
HAWKINS INC. 6185794 POOL CHEMICALS 60-61-660-6612 110.00
HAWKINS INC. 6187749 POOL 60-61-660-6612 848.18
WENDY HAYES 060822 APRIL MILEAGE 20-01-610-6105 25.52
MEGAN HIATT 060822 REFUND FISHING DERBY 10-00-200-2001 7.00
BOBBY HIRST 060822 CONT 5/21-6/3 20-03-640-4251 100.00
INTERSTATE BATTERIES 300393978 BATTERY 50-52-660-6603 58.95
JOHNSON SEAT & CANVAS, INC. 41057 CANOPY STORAGE 60-61-660-6604 935.00
JOHNSON SEAT & CANVAS, INC. 41098 MANSION AWNING INSTALL 25-25-660-6604 940.00
KONE INC. 921469199 ADA LIFT INSPECTION 25-25-660-6604 495.00
KRISTINA WOODS 060822 MUSIC @ MANSION 20-02-640-4202 1,500.00
IVAN H. KRPAN 060822 CONT 5/21-6/3 20-03-640-4260 140.00
KISHWAUKEE SPECIAL RECREATION 060822 MEMBERSHIP TAX CONTRIBUTION 26-01-610-6130 16,166.37
APC STORES INC. 416-339722 VEHICLE REPAIR TRUCK #16 10-12-660-6603 71.99
APC STORES INC. 416-340020 VEHICLE REPAIR TRUCK #29 10-12-660-6603 26.69
APC STORES INC. 416-340022 VEHICLE REPAIR TRUCK #16 10-12-660-6603 (71.99)
TEAMSTERS LOCAL 330 JULY 2022 UNION DUES 10-00-210-2130 996.00
SUBURBAN TIRE 67062 TUBE 50-51-660-6603 22.95
SUBURBAN TIRE 9000327 VEHICLE REPAIR TRUCK #11 10-12-660-6603 68.48
LOWE'S CREDIT SERVICES 0525 PRATHER BALLFIELD PROJECT 30-35-740-7442 147.84
LOWE'S CREDIT SERVICES 0525 POOL CHLORINE LINES 60-61-660-6603 45.56
LOWE'S CREDIT SERVICES 0525 POOL COVER GUARD STATION 60-61-660-6607 8.70
LOWE'S CREDIT SERVICES 0525 SHOWER WALLS 60-61-660-6607 17.06
LOWE'S CREDIT SERVICES 0525 WHEELED TOTES 10-62-660-6607 93.16
LOWE'S CREDIT SERVICES 0525 MASONB LARSON DRAIN 10-12-660-6607 10.61
LOWE'S CREDIT SERVICES 0525 LANDSCAPE SUPPLIES 10-12-670-6701 20.89
LOWE'S CREDIT SERVICES 0525 BABY POOL 60-61-660-6607 23.74
LOWE'S CREDIT SERVICES 0525 BATTERY, SNADPAPER 50-52-660-6607 248.18
MELIN'S LOCK AND KEY 25113 KEYS 10-12-660-6607 39.35
MELIN'S LOCK AND KEY 25209 KEYS 20-02-620-4210 87.50
MELIN'S LOCK AND KEY 25209 KEYS 20-02-620-4203 17.50
MELIN'S LOCK AND KEY 25209 KEYS 20-02-620-4214 17.50
MELIN'S LOCK AND KEY 25227 KATZ SHELTER 10-12-660-6607 3.70
MENARDS-SYCAMORE 67585 KIOSKS 10-12-660-6607 14.27
MENARDS-SYCAMORE 67640 EQUIPMENT REPAIRS 10-12-660-6603 24.69
MENARDS-SYCAMORE 67640 SHOP/PLAYGROUND SUPPLIES 10-12-660-6607 51.40
MEKOLE MERRICK 060822 REFUND CAMP WEEK 1 10-00-200-2001 102.75
MIDWEST GROUNDCOVERS I702403 GARDENS 10-12-670-6701 104.35
MIDWEST GROUNDCOVERS I702411 GARDENS 10-12-670-6701 97.92
BLYTHE MARTIN PRODUCTIONS, INC 060822 CHILDRENS CONCERT 20-02-640-4202 550.00



DEKALB PARK DISTRICT
PAID INVOICES FOR: June 10, 2022

VendorName01 InvoiceNum ItemDesc DisplayAccountNum ItemAmt Column1

BOARD REPORT BY VENDOR

TELISHA MOYER 060822 REFUND KATZ SHELTER 10-00-200-2001 100.00
ELBURN NAPA 818892 FUSES 50-52-660-6603 3.09
NICHOLE NEALE 060822 CONT 05/21-06/03 20-03-640-4270 22.50
NICOR GAS 1359181000 6-22 RH 3/22-4/20 50-52-630-6301 219.94
NICOR GAS 6104441000 06-22 RH 3/22-4/20 50-52-630-6301 270.60
NICOR GAS 98642270262 06-22 RH 3/22-4/20 50-52-630-6301 145.91
PEPSI BEVERAGES COMPANY 30682057 RH PEPSI 50-52-650-6501 2,539.64
PEPSI BEVERAGES COMPANY 32292107 BIG D'S PEPSI ORDER 10-62-460-4602 643.68
PEPSI BEVERAGES COMPANY 84442860 PEPSI 50-52-650-6501 251.07
PCC ENTERPRISES LLC 373997 CC/POOL 10-62-660-6604 80.00
PCC ENTERPRISES LLC 373997 BV 50-51-660-6604 30.00
PCC ENTERPRISES LLC 373997 RH 50-52-660-6604 30.00
PCC ENTERPRISES LLC 373997 SRC 20-11-660-6604 50.00
PCC ENTERPRISES LLC 373997 HAISH 20-10-660-6604 40.00
PCC ENTERPRISES LLC 373997 ELLWOOD 25-25-660-6604 70.00
R&R PRODUCTS, INC. CD2672256 GLUE, PRIMER 50-51-660-6621 89.13
REINDERS, INC. 1915419-00 REPAIR COUPLING 50-52-660-6621 691.76
REINDERS, INC. 1916310-00 SOLENOIDS, DIAPHRAM 50-51-660-6621 83.64
REINDERS, INC. 4063026-00 DEMO SGM TB220 TURF BRUSH 30-37-740-7454 5,100.00
REINDERS, INC. 4063026-00 WIRELESS CONTROL SYSTEM 30-37-740-7454 571.43
REINDERS, INC. 4065671-00 Sand Pro 5040 30-04-740-7458 24,729.97
REINDERS, INC. 4286591-00 REPAIR COUPLINGS, FERTILIZER 50-52-660-6621 796.68
REINDERS, INC. 4286591-00 REPAIR COUPLINGS, FERTILIZER 50-51-660-6612 182.00
REINDERS, INC. 4286591-00 REPAIR COUPLINGS, FERTILIZER 50-52-660-6612 364.00
REINDERS, INC. 4286617-00 CREDIT REPAIR COUPLINGS 50-52-660-6621 (166.38)
REINDERS, INC. 4286622-00 SPRAYER FOAM 50-51-660-6612 31.10
REINDERS, INC. 4286622-00 SPRAYER FOAM 50-52-660-6612 62.21
REINDERS, INC. 4286784-00 HERBICIDE 50-52-660-6612 1,728.00
REINDERS, INC. 6006985-02 BED KNIVES 50-51-660-6603 239.24
REINDERS, INC. 6006985-02 BED KNIVES 50-52-660-6603 239.23
REINDERS, INC. 6011768-00 ACTUATOR 50-52-660-6603 610.45
REINDERS, INC. 6011796-00 BOOM TURRET 50-52-660-6603 74.33
CINDY SLINKARD 060822 APRIL MILEAGE 10-01-610-6105 40.02
SOUTHERN GLAZER'S OF IL 4223492 HP 10-62-650-6502 678.92
SOUTHERN GLAZER'S OF IL 4223492 RH 50-52-650-6502 1,183.80
STEINER ELECTRIC S007115195.009 EW LIGHT FIXTURES 25-25-760-7627 5,855.10
STEINER ELECTRIC S007115195.010 EW LIGHT FIXTURES 25-25-760-7627 7,025.04
CHRIS STOAKES 060822 CNCLD- ROOM RENTAL 10-00-200-2001 500.00
SUNDOGIT, INC. CW53985 SERVER WARRANTY 10-01-610-6107 174.19
SUNDOGIT, INC. CW54638 COMPUTER REPLACEMENT 30-01-740-7458 3,140.88
SUNDOGIT, INC. CW54726 JUNE 2022 IT 10-01-640-6403 400.00
SUNDOGIT, INC. CW54726 JUNE 2022 IT 10-01-480-4804 241.45
SUNDOGIT, INC. CW54726 JUNE 2022 IT 10-01-610-6107 3,040.88
SUNDOGIT, INC. CW54804 OFFICE 365 10-01-480-4804 58.00
SUNDOGIT, INC. CW54804 OFFICE 365 10-01-610-6107 505.56
SUPERIOR BEVERAGE CO., INC. 452786 TR BEER 10-62-650-6502 119.00
SUPERIOR BEVERAGE CO., INC. 459578 RH BAR 50-52-650-6502 312.80
SUPERIOR BEVERAGE CO., INC. 461519 RH BAR 50-52-650-6502 283.45
SYNDEO NETWORKS, INC. 15715 FIBER OPTIC INTERNET 10-01-610-6107 495.00
SYNDEO NETWORKS, INC. 15715 FIBER OPTIC INTERNET 50-52-610-6107 65.00
SYNDEO NETWORKS, INC. 15715 FIBER OPTIC INTERNET 20-11-610-6107 65.00
TIMECLOCK PLUS, LLC INV00189518 JUNE 2022 10-01-610-6107 450.00
CHRISSY TLUCZEK 060822 APRIL MILEAGE 20-02-610-6105 59.16
ANDREW TUMMINARO 060822 REPLACE PR CHECK #018061 10-00-200-2001 21.85
VERIZON WIRELESS 9906964129 CELL PHONE 05/21-06/20 10-01-630-6301 108.84
VERIZON WIRELESS 9906964129 CELL PHONE 05/21-06/20 20-02-620-4215 49.42
VERIZON WIRELESS 9906964129 CELL PHONE 05/21-06/20 10-12-630-6301 292.74
VERIZON WIRELESS 9906964129 CELL PHONE 05/21-06/20 50-51-630-6301 9.88
VERIZON WIRELESS 9906964129 CELL PHONE 05/21-06/20 50-52-630-6301 59.56
WASTE MANAGEMENT 0000230-2011-8 PPD 10-12-660-6602 599.49
WASTE MANAGEMENT 0020156-2269-5 BARB BLVD DUGOUT REMOVAL 10-12-660-6602 672.64
WASTE MANAGEMENT 3675197-2011-7 PPD RECYCLING 10-12-660-6602 35.00

TOTAL: 120,254.09$  



DEKALB PARK DISTRICT
PAID INVOICES FOR: June 10, 2022

VendorName01 InvoiceNum ItemDesc DisplayAccountNum ItemAmt Column1
ACTION/NORTHSHOREDOOR 4452207975 ADA AUTOMATIC DOOR OPENER SPIN 20-11-660-6607 50.72
ADOBE 3400919662 ADOBE 10-01-610-6102 295.90
ADOBE 3434319690 ADOBE 10-01-610-6102 6.80
ADOBE 3449574838 ADOBE 10-01-610-6102 329.88
AED USA  AED USA 3427643826 AED PADS 21-01-610-6143 207.00
ALDI 4478975695 BUFFETT DINNER FOR RENTAL 10-62-650-6502 94.82
AMAZON.COM MZ20N2MG1 A 3491574876 STUDY MATERIAL-PESTICIDE SPRAY 50-52-610-6104 59.00
AMAZON.COM MZ20N2MG1 A 4459038585 PRINTER INK-EMKEN 10-12-610-6105 26.88  
AMAZON.COM MZ20N2MG1 A 4475280449 GARAGE DOOR OPENER GEAR 50-52-660-6607 19.86
AMERICAN BUILDING SERVICES LLC 3427643828 AED PADS 21-01-610-6143 552.10
BASCO 3410864626 GARBAGE CANS 10-12-660-6607 2,786.13
BASCO 4452207973 GARBAGE CAN REFUND 10-12-660-6607 (116.00)
BESTBUYCOM805897215970 3420816904 PHONE FOR RIVER HEIGHTS - RETU 50-52-650-6504 164.98
BESTBUYCOM805897215970 4434686925 MARKETING LAPTOP 30-01-740-7458 1,149.99
BEST NAME BADGES 3449575594 STAFF NAME TAGS AND EXTRA BLAN 10-12-610-6125 241.00
BLT RESTAURANT SUPPLY, 3494934810 ICE MACHINE FOR SHOP 10-12-660-6607 2,939.39
BUFFALO WILD WINGS PEK 3457094372 TEEN EGG HUNT PRIZES 20-02-620-4202 20.00
CHIPOTLE 2685 3453302178 TEEN EGG HUNT PRIZES 20-02-620-4202 20.00
DNH GODADDY.COM 4465938013 DOMAIN 26-01-620-6240 40.34
DOLLAR TREE 3407307590 DAYS OFF SCHOOL ART SUPPLIES 20-02-620-4220 23.75
DOLLAR TREE 3445896376 PIZZA & PAINT NIGHT SUPPLIES 20-02-620-4205 22.50
DOLLAR TREE 3449575602 SPLIT - MOTHER'S DAY WALK (30. 20-02-620-4202 10.00
DOLLAR TREE 3449575602 SPLIT - PIZZA & PAINT NIGHT (6 20-02-620-4205 22.50
DOLLAR TREE 4465938547 SPLIT - MINECRAFT WORKSHOP ART 20-02-620-4205 6.25
DOLLAR TREE 4465938547 SPLIT - MOTHERS DAY WALK FLOWE 20-02-620-4202 7.50
DOLLAR TREE 4465938547 SPLIT - BREAKFAST WITH BUNNY 20-02-620-4202 17.50
EPIC SPORTS 3472228720 BASEBALL PANTS FOR THE 2022 SP 20-03-620-4261 294.45
EPIC SPORTS 4472498135 SOCCER BALLS FOR SESSION 3 20-03-620-4266 60.00
FACEBOOK 3400919664 SPLIT - SOCIAL MEDIA AD 60-61-610-6103 25.00
FACEBOOK 3400919664 SPLIT - SOCIAL MEDIA AD 10-01-610-6100 80.10
FACEBOOK 3400919664 SPLIT - SOCIAL MEDIA AD 20-02-620-4213 6.08
FACEBOOK 3400919664 SPLIT - SOCIAL MEDIA AD 20-02-620-4212 13.82
FACEBOOK 3464499924 SPLIT - MARKETING FACEBOOK ADS 10-01-610-6100 64.98
FACEBOOK 3464499924 SPLIT - MARKETING FACEBOOK ADS 20-02-620-4215 69.11
FACEBOOK 3464499924 SPLIT - MARKETING FACEBOOK ADS 20-03-620-4251 31.26
FACEBOOK 3464499924 SPLIT - MARKETING FACEBOOK ADS 20-02-620-4202 12.36
FACEBOOK 3464499924 SPLIT - MARKETING FACEBOOK ADS 20-03-620-4259 0.50
FACEBOOK 3464499924 SPLIT - MARKETING FACEBOOK ADS 20-03-620-4260 0.50
FACEBOOK 3464499924 SPLIT - MARKETING FACEBOOK ADS 20-03-620-4261 0.51
FACEBOOK 3487211334 SPLIT - MARKETING FACEBOOK ADS 20-03-620-4251 30.74
FACEBOOK 3487211334 SPLIT - MARKETING FACEBOOK ADS 50-52-610-6103 50.00
FACEBOOK 3487211334 SPLIT - MARKETING FACEBOOK ADS 20-02-620-4215 0.89
FACEBOOK 4440431605  SOCIAL MEDIA AD 60-61-610-6103 25.00
FACEBOOK 4440431605 SOCIAL MEDIA AD 20-03-620-4259 16.66
FACEBOOK 4440431605 SOCIAL MEDIA AD 20-03-620-4260 16.67
FACEBOOK 4440431605 SOCIAL MEDIA AD 20-03-620-4261 16.67
FACEBOOK 4459038587 SPLIT - SOCIAL MEDIA AD 20-02-620-4212 11.18
FACEBOOK 4459038587 SPLIT - SOCIAL MEDIA AD 20-02-620-4213 18.92
FACEBOOK 4459038587 SPLIT - SOCIAL MEDIA AD 10-01-610-6100 19.90
FACEBOOK 4459038587 SPLIT - SOCIAL MEDIA AD 20-02-620-4202 12.64
FACEBOOK 4459038587 SPLIT - SOCIAL MEDIA AD 20-03-620-4259 16.16
FACEBOOK 4459038587 SPLIT - SOCIAL MEDIA AD 20-03-620-4260 16.16
FACEBOOK 4459038587 SPLIT - SOCIAL MEDIA AD 20-03-620-4261 16.17
SYNCHRONY BANK 3494934812 FISHING LINE FOR HAISH FISHING 20-02-620-4202 12.88
GOVERNMENT FINANCE OFF 3410864630 FY21 GFOA AUDIT FILING REFUND 22-01-610-6105 (805.00)
GOTPRINT.COM 3491574878 SPLIT - MARKETING SIGNS 10-01-610-6103 77.57
GOTPRINT.COM 3491574878 SPLIT - MARKETING SIGNS 20-01-610-6103 77.58
GOTPRINT.COM 3491574880 SPLIT - POOL SIGNS 60-61-610-6103 390.89
GOTPRINT.COM 3491574880 SPLIT - PARK SIGNS 10-01-610-6103 18.20
GOTPRINT.COM 3491574880 SPLIT - REC SIGNS 20-01-610-6103 18.20
GOTPRINT.COM 4434686923 HAISH PUNCH PASS PRINTING 20-10-610-6103 11.79
GOTPRINT.COM 4437256931 EASTER EVENT STREET BANNERS 20-02-620-4202 145.91
GOTPRINT.COM 4443465131 NOW HIRING CAR MAGNETS 10-01-610-6100 306.44
GOTPRINT.COM 4475280447 SUMMER CAMP YARD SIGNS 20-02-620-4215 122.77
HOBBY-LOBBY #460 3420816908 BREAKFAST WITH THE BUNNY 20-02-620-4202 14.90
HOBBY-LOBBY #460 3437439932 BREAKFAST WITH THE BUNNY - RET 20-02-620-4202 (35.76)
HOBBY-LOBBY #460 4454987301 BREAKFAST WITH BUNNY SUPPLIES 20-02-620-4202 108.40

BOARD REPORT BY VENDOR
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HOME DEPOT 4431660949 SHOWER REPAIR KITS FOR POOL LO 60-61-660-6607 146.91
HY-VEE 3464499922 LAUNDRY FOR LINENS 10-62-660-6607 36.33
ILLINOIS ASSOCIATION OF PARK 4431662057 REFUND IAPD LEGISLATIVE CONF 10-01-610-6104 (174.25)
IN  CHRYSALIS DIGITAL 3420816906 SEASONAL HIRING DIGITAL ADS 10-01-610-6100 164.60
INDEED 3441762080 SEASONAL JOB RECRUITMENT 10-01-610-6100 555.00
INDEED 3449575600 SEASONAL JOB RECRUITMENT 10-01-610-6100 540.00
INDEED 3487211336 SEASONAL JOB RECRUITMENT 10-01-610-6100 270.00
INDEED 4460828111 2022 SEASONAL SUMMER JOB POST 10-01-610-6100 510.00
INDEED 4469683511 RECRUITING DAY CAMP & PARKS MA 10-01-610-6100 60.00
INDEED 4478975697 SEASONAL JOB RECRUITMENT 10-01-610-6100 510.00
IN  EAGLE PARTS & PROD 3404486396 SPLIT - TRAIL PASS STICKERS BV 50-51-610-6103 121.92
IN  EAGLE PARTS & PROD 3404486396 SPLIT - TRAIL PASS STICKERS RH 50-52-610-6103 121.92
IPASS 3457094370 IPASS REPLENISH 10-12-610-6104 40.00
ILLINOIS PARK & RECREATION 3472228722 PARK PURSUIT 10-01-610-6104 150.00
JEWEL-OSCO 3464499920 JUICE FOR EVENTS 10-62-650-6502 36.61
KISHWAUKEE SPECIAL RECREATION 3491574882 KRSA OUTING 10-01-610-6104 350.00
MARTIN ONE SOURCE 3441762078 BENCH GRINDER SHIELDS 50-52-660-6607 48.00
MASCOTMAKERS 4465938017 NEW MASCOT ILLUSTRATION 20-01-610-6103 360.50
MEIJER STORE #313 3487211332 RED BULL FOR BAR 50-52-650-6501 19.69
METROPOLIS PERFORMING 3457095218 ACTIVE ADULT FIELD TRIP - METR 20-02-620-4214 273.00
MICHAELS STORES 1604 4465938549 MINECRAFT WKSHP ART SUPPLIES 20-02-620-4205 27.97
OTC BRANDS,  INC. 3410864632 BREAKFAST WITH BUNNY CRAFT 20-02-620-4202 101.91
OTC BRANDS,  INC. 3437439930 MINECRAFT WORKSHOP ART SUPPLIE 20-02-620-4205 18.98
PAPA JOHN'S #3175 3414666086 PIZZA FOR PIZZA AND PAINT NIGH 20-02-620-4205 32.96
PAPA JOHN'S #3175 3464499926 PIZZA AND PAINT NIGHT PIZZA 20-02-620-4205 29.00
PAYPAL  LOCKSMITH 3449575598 CAMP SHIRTS 20-02-640-4215 103.20
PARK DISTRICT RISK MANAGEMENT 3396669494 CHAINSAW TRAINING-BOYCE, ZWEIF 10-12-610-6104 300.00
PICKLEBALL CELLAR 3434319692 PICKLEBALLS FOR THE PICKLEBALL 20-03-620-4272 107.99
UNITED STATES POSTAL SERVICE 3410864628 POSTAGE 10-01-610-6105 232.00
POTAWATOMI INN 4431660947 GLPTI HOUSING/MEALS-EMKEN 10-12-610-6104 32.76
SHELL OIL 57445996606 4431660945 GLPTI TRAVEL GAS-EMKEN 10-12-610-6104 37.01
SMK SURVEYMONKEY.COM 3449575596 ANNUAL SURVEY PLATFORM RENEWAL 10-01-610-6103 384.00
SQ  PERSONALIZED AWARD 3404486394 SPLIT - LEAGUE AND TOURNAMENT 20-03-620-4258 140.30
SQ  PERSONALIZED AWARD 3404486394 SPLIT - LEAGUE AND TOURNAMENT 20-03-620-4254 108.35
STK SHUTTERSTOCK 3472228724 SUMMER/SUMMER CAMP GRAPHIC VEC 10-01-610-6103 49.00
ULINE 3388467748 HAISH CLEANING TOWELS 20-10-660-6607 70.48
WWW.1AND1.COM 3491574874 SPLIT - MONTHLY WEB HOSTING FE 50-51-610-6103 2.50
WWW.1AND1.COM 3491574874 SPLIT - MONTHLY WEB HOSTING FE 50-52-610-6103 2.50
WWW.1AND1.COM 4431662055 MONTHLY GOLFDEKALB.COM WEBHOST 50-51-610-6103 5.00
WWW.1AND1.COM 4465938015 MONTHLY GOLFDEKALB.COM WEBHOST 50-52-610-6103 5.00
WWW.DESIGNCROWD.COM 3430770230 SUMMER CAMP VECTOR SET 10-01-610-6103 81.12
WWW.DESIGNCROWD.COM 3449574840 NON-LICENSABLE VECTORS, HAD TO 10-01-610-6103 (81.12)
ZOOM.US 3410864132 DISTRICT ZOOM ACCOUNT 10-01-610-6107 14.99
ZOOM.US 3464499918 DISTRICT ZOOM ACCOUNT 10-01-610-6107 14.99

TOTAL: 16,351.11$   



(unaudited)

General Fund Recreation Fund

   Revenues 596,054                          Revenues 324,704           
   Expenditures 399,319                          Expenditures 205,146           

Net > 196,734                       Net > 119,558           
Fund Balance= 1,901,863                    Fund Balance= 822,956           

Insurance Fund Audit Fund

   Revenues 17,734                            Revenues 3,565                 
   Expenditures 10,534                            Expenditures 2,860                 

Net > 7,200                           Net > 705                    
Fund Balance= 172,709                       Fund Balance= 13,957             

Social Security Fund IMRF Fund

   Revenues 17,483                            Revenues 43,071             
   Expenditures 35,198                            Expenditures 50,555             

Net > (17,715)                        Net > (7,484)              
Fund Balance= 136,181                       Fund Balance= 310,722           

Museum Fund Special Recreation Fund

   Revenues 8,742                              Revenues 32,333             
   Expenditures 93,797                            Expenditures 4,660                 

Net > (85,056)                        Net > 27,673             
Fund Balance= 133,129                       Fund Balance= 663,517           

Capital Projects Fund Debt Service Fund

   Revenues ‐                                   Revenues 178,528           
   Expenditures 305,930                          Expenditures ‐                     

Net > (305,930)                      Net > 178,528           
Fund Balance= 1,816,040                    Fund Balance= 190,395           

Golf Course Fund Aquatic Center Fund

   Revenues 245,023                          Revenues 51,163             
   Expenses 157,137                          Expenses 20,097             

Net > 87,886                         Net > 31,066             
Fund Balance= 183,189                       Fund Balance= (37,698)            

                             TOTAL FUND BALANCE >> 6,306,958       

1                                                                                                                              
FY March 1 ‐ February 28, 2023

Year‐to‐Date Fund Summary Through May 31, 2022



Aquatics Division Revenue and Expense
    Five Year Comparison YTD FY2019 ‐ FY2023

Buena Vista Division Revenue and Expense
    Five Year Comparison YTD FY2019 ‐ FY2023

River Heights Division Revenue and Expense
    Five Year Comparison YTD FY2019 ‐ FY2023

138,320 

105,073 

57,245 

165,126 
169,538 

123,262 

109,479 

72,772 

125,383 

108,222 

 ‐

 20,000

 40,000

 60,000

 80,000

 100,000

 120,000

 140,000

 160,000

 180,000

YTD FY 2019 YTD FY 2020 YTD FY 2021 YTD FY 2022 YTD FY 2023

Revenue

Expense

83,599 

74,089 

31,922 

71,663 
75,485 

54,747 
53,234 

21,900 

46,458 
48,915 

 ‐

 10,000

 20,000

 30,000

 40,000

 50,000

 60,000

 70,000

 80,000

 90,000

YTD FY 2019 YTD FY 2020 YTD FY 2021 YTD FY 2022 YTD FY 2023

Revenue

Expense

85,234 

64,325 

(828)

4,878 

51,163 

13,727 

33,339 

12,945 
15,868 

20,097 

 (10,000)

 ‐

 10,000

 20,000

 30,000

 40,000

 50,000

 60,000

 70,000

 80,000

 90,000

YTD FY 2019 YTD FY 2020 YTD FY 2021 YTD FY 2022 YTD FY 2023

Revenue

Expense



$(524,176)

$965,946 

$441,770 

$539,094 

$979,303 

$1,518,397 

 $‐  $500,000  $1,000,000  $1,500,000  $2,000,000

Operating Income

Expenses Actual

Revenue Actual

All Funds YTD Comparison FY22‐FY23 (not including capitals)

FY23 FY22

$(350,546)

$425,978 

$75,432 

$196,734 

$399,319 

$596,054 

 $‐  $100,000  $200,000  $300,000  $400,000  $500,000  $600,000  $700,000

Operating Income

Expenses Actual

Revenue Actual

General Fund YTD Comparison FY22‐FY23

FY23 FY22

$(26,101)

$150,772 

$124,672 

$119,558 

$205,146 

$324,704 

 $‐  $50,000  $100,000  $150,000  $200,000  $250,000  $300,000  $350,000

Operating Income

Expenses Actual

Revenue Actual

Recreation Fund YTD Comparison FY22‐FY23

FY23 FY22



$64,948 

$171,841 

$236,789 

$87,886 

$157,137 

$245,023 

 $‐  $50,000  $100,000  $150,000  $200,000  $250,000  $300,000

Operating Income

Expenses Actual

Revenue Actual

Golf Fund YTD Comparison FY22‐FY23

FY23 FY22

$(10,990)

$15,868 

$4,878 

$31,066 

$20,097 

$51,163 

 $‐  $5,000  $10,000  $15,000  $20,000  $25,000  $30,000  $35,000  $40,000  $45,000  $50,000  $55,000

Operating Income

Expenses Actual

Revenue Actual

Aquatics Fund YTD Comparison FY22‐FY23

FY23 FY22

$108,727 

$305,930 

 $‐  $50,000  $100,000  $150,000  $200,000  $250,000  $300,000  $350,000

Actual

Captials Fund Expenses YTD Comparison FY22‐FY23

FY23 FY22



DEKALB PARK DISTRICT
Monthly Summary of IT Expenditures

Jun-22

Vendor Description Quantity Price Amount 
Equipment:
Computer Replacement 3,140.88$     
Server Warranty 174.19$         

3,315.07$     
Internet: 
Syndeo Networks, Inc. Fiber Optic Internet-February 2022 625.00$         

625.00$         

Software:
Sundog IT (CW)*48276 NetworkCARE Agreement 1
Sundog IT (CW)*48276 ServerCARE Agreement 4
Sundog IT (CW)*48276 SundogDNS Agreement-Cloud 45
Sundog IT (CW)*48276 SundogAV Agreement-Antivirus 45
Sundog IT (CW)*48276 SundogSPAMFILTERING 70
Sundog IT (CW)*48276 SundogPATCHING Agreement 42
Sundog IT (CW)*48276 SundogREMOTE Agreement 42
Sundog IT (CW)*48276 SundogWIRELESS Agreement 3
Sundog IT (CW)*48276 Firewall Service - Maintenance Bldg 1
Sundog IT (CW)*48276 Firewall Service - Haish Gym 1
Sundog IT (CW)*48276 Firewall Service - Buena Vista 1
Sundog IT (CW)*48276 Firewall Service - Admin Bldg 1
Sundog IT (CW)*48276 SundogBACKUP Agreement 4
Sundog IT (CW)*48276 SundogBACKUP Appliance 1
Sundog IT (CW)*48276 SundogVCIO 1
Sundog IT (CW)*48338 Office 365 Business Premium 1 28
Sundog IT (CW)*48338 Office 365 Business 3
Sundog IT (CW)*48338 Office 365 - E1 Plan for Exchange 20

4,446.44$     

8,386.51$     

June Monthly Cost:

TOTAL IT EXPENSES>



DEKALB PARK DISTRICT
Monthly Summary of Travel and Training Expenditures
 May 2022

Vendor Description Amount
none

    TOTAL TRAVEL AND TRAINING EXPENSES > -$             



DeKalb Park District
FOIA Request Report 
Calendar Year 2020

2022 FOIA Request Log
Date Date Staff Staff Attorney IT Other

FOIA Source City of Origin Requested Delivered Hours Cost (Approx.) Department Information Requested Consult? Consult? Consult?

1 DATABID Newtown, PA 1.4.22 1.4.22 < 1 hour 13.66                     Parks Maintenance
Awarded contractor for Ellwood House Grounds 
Grant Project No No No

1 DELTEK Herndon, VA 2.7.22 2.8.22 < 1 hour 13.66                     Parks Maintenance
Awarded contractor for Ellwood House Mansion 
Project No No No

1 Project Data ??? 2.8.22 2.9.22 < 1 hour 13.66                     Parks Maintenance
Planholders/Bidders List for Security Camera & 
Keyless Door Entry project No No No

1 Better Government Association Chicago, IL 2.8.22 2.9.22 3 hours 81.96                     Administration Payroll expeditures by individual for year 2020 No No No

1 DATABID Newtown, PA 2.9.22 2.10.22 < 1 hour 13.66                     Parks Maintenance
Attendees at mandatory meeting for Security 
Camera & Keyless Door Entry project No No No

1 ConstructConnect Cincinnati, OH 2.10.22 2.10.22 < 1 hour 13.66                     Parks Maintenance
Request for addenda to the Security Camera & 
Keyless Door Entry bid No No No

1 Construction Journal ??? 2.10.22 2.10.22 < 1 hour 13.66                     Parks Maintenance
Plans/specs & cost estimate for Security Camera & 
Keyless Door Entry project plus Attendees List No No No

1 Construction.com ??? 2.11.22 2.11.22 < 1 hour 13.66                     Parks Maintenance

Planholders/Bidders List for Security Camera & 
Keyless Door Entry project plus request for 
addenda No No No

1 Construction Journal ??? 2.16.22 2.16.22 < 1 hour 13.66                     Parks Maintenance
Information on the Ellwood House Mansion 
Historic Preservation project No No No

1 DATABID Newtown, PA 2.23.22 2.24.22 < 1 hour 13.66                     Parks Maintenance

Bid information for Security Camera & Keyless 
Door Entry project & re-bid documents for Prather 
Ballfield Fencing Replacement No No No

1 ConstructConnect Cincinnati, OH 2.23.22 2.24.22 < 1 hour 13.66                     Parks Maintenance
Bid tabulation for Security Camera & Keyless Door 
Entry project No No No

1 DATABID Newtown, PA 3.17.22 3.18.22 < 1 hour 18.04                     Parks Maintenance
Submitted bids/base bid amount for Prather Park 
Ballfield Fencing Replacement rebid No No No

1 Construction Journal ??? 3.28.22 3.28.22 < 1 hour 18.04                     Parks Maintenance
Bid tabulation & awarded contractor for Prather 
Ballfield Fencing project re-bid No No No

1 DATABID Newtown, PA 3.30.22 3.30.22 < 1 hour 18.04                     Parks Maintenance
Current plan holders for Security Camera & Keyless 
Door Entry project No No No

1 ConstructConnect ??? 4.4.22 4.4.22 < 1 hour 18.04                     Parks Maintenance
Bid tabulation & awarded contractor for Prather 
Ballfield Fencing project re-bid No No No

1 DATABID Newtown, PA 4.4.22 4.4.22 < 1 hour 18.04                     Parks Maintenance
Bid documents & current plan holders for Digital 
Marquee project No No No

1 Peerless Fence West Chicago, IL 4.8.22 4.8.22 < 1 hour 18.04                     Parks Maintenance
Bid tabulation & awarded contractor for Prather 
Ballfield Fencing project re-bid No No No

1 Construction Journal ??? 4.13.22 4.13.22 < 1 hour 18.04                     Parks Maintenance

Attendees for Security Camera & Keyless Door 
Entry project pre-bid meeting & bidders/plan 
holders list No No No

1 Construction.com ??? 4.14.22 4.14.22 < 1 hour 18.04                     Parks Maintenance
Bid date & project budget for Security Camera & 
Keyless Door Entry project re-bid No No No

1 North American Procurement Council ??? 4.19.22 4.19.22 < 1 hour 18.04                     Parks Maintenance
Plan holder, bid tabulation, & contract award 
information for Digital Marquee project No No No

1 North American Procurement Council ??? 4.19.22 4.19.22 < 1 hour 18.04                     Parks Maintenance

Plan holder, bid tabulation, & contract award 
information for Security Cameras & Keyless Door 
Entries project No No No

1 DATABID Newtown, PA 4.19.22 4.19.22 < 1 hour 18.04                     Parks Maintenance
Submitted bids/base bid amount for Security 
Cameras & Keyless Door Entries project No No No

1 chicagolandconstruction.com ??? 4.22.22 4.25.22 < 1 hour 18.04                     Parks Maintenance

Bid results/tabluations for Digital Marquee Project 
and Security Cameras and Keyless Door Entry 
Project No No No

1 Construction Journal ??? 4.26.22 4.27.22 < 1 hour 18.04                     Parks Maintenance
Bid tabulation & awarded amount for Security 
Cameras & Keyless Door Entries project No No No

FOIA 1 of 2



DeKalb Park District
FOIA Request Report 
Calendar Year 2020

2022 FOIA Request Log
Date Date Staff Staff Attorney IT Other

FOIA Source City of Origin Requested Delivered Hours Cost (Approx.) Department Information Requested Consult? Consult? Consult?

1 ConstructConnect ??? 4.27.22 4.27.22 < 1 hour 18.04                     Parks Maintenance
Bid documents & cost estimate for DPD Location 
Sign Replacement No No No

1 DATABID Newtown, PA 4.28.22 4.29.22 < 1 hour 18.04                     Parks Maintenance
Awarded contractor for Security Cameras & 
Keyless Door Entries project No No No

1 construction.com ??? 5.9.22 5.9.22 < 1 hour 18.04                     Parks Maintenance
Planholders/bidders list, cost estimate, and bid 
date for Park Location Sign Replacement project No No No

1 Construction.com ??? 5.12.22 5.12.22 < 1 hour 18.04                     Parks Maintenance
Planholders/bidders list, bid date, and time for 
Park Location Sign Replacement project No No No

1 Construction Journal ??? 5.26.22 5.26.22 < 1 hour 18.04                     Parks Maintenance
Status of Ellwood House Mansion Historic 
Preservation project No No No

29 Calendar Year-to Date Total 543.28                  

The Freedom of Information Act is not intended to compel public bodies to interpret or advise requesters as to the meaning or significance of the public records or to answer
 specific questions. For cost purposes, assumed 30 mintues if request took less than one hour.  Assumed Superintendent of Finance's rate of pay for all cost estimtates.
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