
AGENDA 
DEKALB PARK DISTRICT BOARD OF COMMISSIONERS 

Hopkins Community Center 
1403 Sycamore Road 
Thursday, April 28, 2022 

Public Meeting 

I. Meeting Called to Order, Roll Call, Pledge of Allegiance

II. Action on the Agenda

III. Consent Agenda
All items appearing below are considered routine by the Board and shall be
enacted by one motion. If discussion is desired, that item shall be removed and
discussed separately.
a. Minutes of the Public Meeting of March 24, 2022
b. Executive Session Minutes of March 24, 2022

IV. Public Comments

V. Old Business
a. Discussion on Additional Work to the River Heights Golf Clubhouse Roof

to Pinkston Tadd of DeKalb, IL
b. Action on Buena Vista and River Heights Irrigation Design Drawings

VI. New Business
a. Discussion on Contract with Larson and Darby for Professional

Architectural and Engineering Services
b. Discussion on Personnel Policy Updates
c. Discussion of Job Description Updates
d. Action to Establish a DeKalb Community Pool Advisory Committee
e. Action on Contract with Larson and Darby for Professional Architectural

and Engineering Services
f. Action on Fireworks Display Contract
g. Action on Alcohol Permit for 2022 Music at the Mansion and for

Throwback at the Park
h. Action on Security Cameras and Keyless Door Entries
i. Action on Proposal for 2022 Paving Engineering Firm
j. Action on DeKalb Park District Digital Marquee at River Heights
k. Action on Hopkins Park Playground Design Consultant
l. Items over $10,000



i. Bandshell Painting
ii. Terrace Room Awning

iii. John Deere Gator TX Utility Vehicle

VII. Action to Accept Financial Reports
a. Monthly Paid Bills Listing
b. Monthly Financial Summary
c. IT Summary
d. Board Staff Travel Expense Summary
e. FOIA Report

VIII. Open Comments from Commissioners and Director

IX. Adjourn Public Meeting

Date of Notice: April 26, 2022 
Date of Next Regular Board Meeting: May 26, 2022 

Assistive services will be provided upon request 
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MINUTES 
DeKalb Park District  

Public Meeting of the Board of Commissioners  
March 24, 2022 

Hopkins Community Center, DeKalb, IL 
 

Public Meeting 
6:00 p.m. 

 
I. Meeting Call to Order:   

President Patrick Fagan called the meeting to order at 6:00 p.m. 
 

Roll Call  
Board members present: President Patrick Fagan, Secretary 
Gail A. Krmenec, Treasurer Joel French, and Commissioner Phil Young. 
Absent:  Vice President Dag Grada. 
 
Staff Members Present: Executive Director John Shea, Superintendent of Parks & 
Development Mat Emken, Superintendent of Finance Mike Rock, Superintendent of 
Recreation Andrea Juricic, Accounting & Administrative Assistant Jennifer Anderson, 
Mike Siefken, Wendy Hayes, Cindy Slinkard, Austin Sands.  

 
II. Action on the Agenda 

Commissioner Krmenec made a motion to approve the agenda, seconded by 
Commissioner Young. Motion carried by roll call vote. Aye: Krmenec, Young, French, 
and Fagan. Nay: None. Absent: Grada. (4-0-1) 
 

III. Consent Agenda 
All items appearing below are considered routine by the Board and shall be 
enacted by one motion. If discussion is desired, that item shall be removed and 
discussed separately.  
a. Minutes of the Public Hearing of March 10, 2022 
b. Minutes of the Public Meeting of March 10, 2022 
c. Executive Session Minutes of March 10, 2022 

 
Commissioner French made a motion to approve the agenda, seconded by Commissioner 
Krmenec. Motion carried by roll call vote. Aye: Krmenec, Young, French, and Fagan. 
Nay: None. Absent: Grada. (4-0-1) 

 
IV. Public Comments 

None 
 

V. Old Business 
None 

 
VI. New Business 
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a. Discussion on Cashless Payment Procedures 
 
Director Shea requested board input regarding potential implementation of 
cashless payment for park district programs, activities, and facility uses. President 
Fagan suggested we move into this process gradually. He thought golf and 
swimming would be the two biggest hurdles. Director Shea shared that many of 
the summer camp fees are paid with cash. Superintendent of Recreation Andrea 
Juricic shared that that soccer league participation is often paid in cash, too. 
President Fagan said this may not be done in a year or two, but perhaps down the 
road. Executive Director Shea spoke with the G1 (the golf course pay processing 
system) representative, he mentioned that he doesn’t know of any other courses 
that are totally cashless. 
Commissioner Krmenec asked for a clarification on the 10% fee mentioned by 
Director Shea for paying with the GolfNow mobile app. Director Shea said this is 
a new feature where you can check in and pay on your phone once you arrive at 
the golf course. She also asked whether a patron could pay with another cashless 
method, to which Director Shea indicated they could. Commissioner Krmenec 
added that she is in favor of going cashless for selected facilities or activities, but 
the 10% fee for the GolfNow app is a no go because the fee is too high. She 
mentioned that she thought both of the golf courses should go cashless and could 
be phased in this year. The pool and Haish gym should still take cash because of 
the daily fees and open gym program. She added that we should be selective in 
implementation. She also stated she is concerned because Director Shea 
mentioned that the G1 system keeps crashing. She asked what has the company 
has done to fix this or reimburse us. Director Shea said we have created (IT 
support) tickets to look into it. Commissioner Krmenec also asked, with no 
immediate response expected, what the backup plan was for when the system is 
down. She said there should be standard, written procedures for continuity of 
operations. Commissioner French agreed that the golf courses are a prime location 
for going cashless. He recently visited a sports facility and all sales were cashless. 
President Fagan asked about how buying beer at the ballpark was handled, to 
which Commissioner French said it was cashless as well. Commissioner French 
wanted to ensure employees could still be tipped. Director Shea said right now bar 
sales do not have a tip line included on a credit card payment, but is being added. 
Commissioner Young asked if we knew of any districts that have gone cashless. 
Director Shea said no.   
 

b. Discussion on FY23 Capital Purchase of Four (4) Parks Maintenance 
Trailers 
President Fagan asked if the new trailers are on hold for us and what will be done 
with the old ones. Mat Emken indicated they would be auctioned at a later date.  

 
c. Action to Dissolve Golf Advisory Committee 
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Commissioner Krmenec made a motion to dissolve the Golf Advisory Committee 
and provide Golf Department updates at least one meeting per fiscal year, 
seconded by Commissioner French. 
 
Commissioner Young wanted confirmation, as indicated by Director Shea, that 
we don’t need to approve the minutes of the final Golf Advisory Committee 
meeting. Director Shea said that is correct, we just need to post them to the 
website. Commissioner Krmenec indicated she has prepared the minutes from the 
final meeting and will provide them to the Director for publication. 

 
Motion carried by roll call vote. Aye: Krmenec, Fagan, French, Young.  Nay: 
None. Absent: Grada. (4-0-1) 

 
d. Action on Ellwood Museum Landscape Grant Site Lighting 

Commissioner Krmenec made a motion to approve the quote from Steiner 
Electric in the amount of $24,971.22 for the purchase of 11 LED light heads and 
poles for use at the Ellwood Mansion grounds, seconded by Commissioner 
Young. 
 
President Fagan asked if Crescent just decided to reap profit and whether these 
are the same lights we discussed at the last meeting. Mat Emken said yes, and 
these are the same LED lights. Commissioner Krmenec asked if the cost was just 
for the purchase of the lights. Mat Emken indicated it was. Elliott and Wood 
would install them as part of the scope of work for the museum grant project.  

 
Motion carried by roll call vote. Aye: Krmenec, Fagan, French, Young.  Nay: 
None. Absent: Grada. (4-0-1) 

 
e. Action on Prather Park Ballfield and Batting Cage Fencing Project  

Commissioner Young made a motion to accept the base bid, alternate one, and 
alternate two from Proline Fence in the amount of $47,344.00 for the replacement 
of the ballfield and batting cage fencing at Prather Park, seconded by 
Commissioner French. 
 
President Fagan inquired how much we might get for scrap, to which Mat Emken 
indicated perhaps a couple thousand dollars. Commissioner Young asked if the 
work would be done before the later league play starts there. Mat Emken said it 
would, by July 1st. Director Shea added that the field was already scheduled to be 
closed this spring to allow the grass to grow. President Fagan asked if there was 
any concern about Proline Fence’s indication that they are pretty sure they can get 
all the material, especially since we’re discussing a timeline that impacts 
activities. Mat Emken said they seemed confident because it’s a stock item, and 
Director Shea stated that bidders had to meet the July 1 deadline. 
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Motion carried by roll call vote. Aye: Krmenec, Fagan, French, Young.  Nay: 
None. Absent: Grada. (4-0-1) 
 

f. Action on Buena Vista and River Heights Irrigation Design Drawings 
Commissioner Krmenec made a motion to accept the proposal from EC Design 
Group, of Des Moines IA, in the amount of $105,500.00, seconded by 
Commissioner French. 
 
President Fagan said we are asking for the known rather than the unknown. Six 
meetings over 2 years. Director Shea responded yes. Commissioner Krmenec said 
she does not like to vote to approve anything without seeing the actual contract. 
This is such a huge project- she would like to see the contract. Director Shea said 
we can wait a month, but it may delay the project. We may be delayed regardless 
due to materials. President Fagan asked what if the contract is approved by legal 
before the Director signs it. Director Shea said we can get confirmation that we 
can approve today, and he can sign, or we can have another meeting to approve 
the contract. Commissioner Krmenec said she would prefer another meeting. 
Commissioner Young agreed, even if it was a 10-minute meeting, and so did 
Commissioner French. President Fagan asked for a motion to amend the action to 
table it until the next meeting.  
 
Commissioner Krmenec made a motion to table this item to next meeting, 
seconded by Commissioner Young.  

 
Motion to table the action item carried by roll call vote. Aye: Krmenec, Fagan, 
French, Young.  Nay: None. Absent: Grada. (4-0-1) 
 

g. Action on Resolution 22-01: A Resolution to Release Closed Session Minutes 
Commissioner French made a motion to approve Resolution 22-01: A Resolution 
to Release Closed Session Minutes, seconded by Commissioner Young. 

 
Motion carried by roll call vote. Aye: Krmenec, Fagan, French, Young.  Nay: 
None. Absent: Grada. (4-0-1) 

 
h. Items Over $10,000 

i. Parks Maintenance Replace of Utility Terrain Vehicle (UTV) 
Commissioner Young made a motion to accept the quote from Johnson 
Tractor in the amount of $14,298.23 for the purchase of a Kubota D902 
through the Sourcewell Joint Purchasing Program, seconded by 
Commissioner French. 
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Motion carried by roll call vote. Aye: Krmenec, Fagan, French, Young. 
Nay: None. Absent: Grada. (4-0-1) 

ii. Hopkins Terrace Room Tables
Commissioner Krmenec made a motion to approve the quote from
Southern Aluminum in the amount of $20,000.00 for the purchase of 35
new banquet 60” round aluminum linenless tables and five (5) 30” round
aluminum tables, seconded by Commissioner Young.

Motion carried by roll call vote. Aye: Krmenec, Fagan, French, Young.
Nay: None. Absent: Grada. (4-0-1)

iii. Hopkins Park Shelter Tables and Chairs
Commissioner Young made a motion to approve the quote from Southern
Aluminum for the replacement of the Hopkins Shelter Tables in the
amount of $10,375.00 and the quote from MityLite for the replacement of
the Hopkins Shelter Chairs in the amount of $5,507. Bringing the grand
total of the project to $15,882 ($4,118.00 under the budgeted amount),
seconded by Commissioner French.

Commissioner Krmenec suggested that the new furniture could be
advertised as part of the facility rental marketing.

Motion carried by roll call vote. Aye: Krmenec, Fagan, French, Young.
Nay: None. Absent: Grada. (4-0-1)

VII. Financial Reports
Commissioner Krmenec made a motion to accept the monthly financial reports
presented in March 2022, seconded by Commissioner French.

Motion carried by roll call vote. Aye: Fagan, French, Krmenec, Young.  Nay: None.
Absent: Grada. (4-0-1)

a. Monthly Paid Bills Listing
b. Monthly Financial Summary
c. IT Summary
d. Board & Staff Travel Expense Summary
e. FOIA Report

VIII. Open Comments from Commissioners and Director
Director Shea stated that he and staff have reviewed the timing for approved 
capital projects. He told the board not to be surprised if over the next few months’ 
board meetings that there are many items over $10,000 presented for approval. 
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Since there has been a backlog of materials and supplies over the last year or so, 
he wants to ensure that our district is first on any wait list if there are shortages. 

 
IX. Closed Session 

a. Personnel- 5 ILCS 120/2(c)1 
Commissioner Young made a motion to go into closed session under Section 2(c)(1) 
of the Open Meetings Act, seconded by Commissioner Krmenec. 

 
Motion carried by roll call vote. Aye: Krmenec, Young, French, and Fagan. Nay: 
None. Absent: Grada. (4-0-1) 

 
X. Reconvene Open Meeting 

Commissioner Young made a motion to return to open session at 7:24 p.m. 
Commissioner Krmenec seconded the motion. 
 
Motion carried by voice vote.  

 
XI. Adjourn Public Meeting 

Commissioner Krmenec made a motion to adjourn the meeting, seconded by 
Commissioner French.  
 
Motion carried by voice vote. 
 
Meeting adjourned at 7:25 p.m. 

 



SUBJECT:  Discussion of Additional Work to the River Heights Golf Clubhouse Roof in the Amount of 
$6,146.47, to Pinkston Tadd of DeKalb, IL 

SUBMITTING DEPARTMENT: Finance and Administration 

BACKGROUND INFORMATION: 
During the January 20th Board of Commissioners Meeting, the Board approved a roofing contract with 
Pinkston Tadd, DeKalb, IL to repair the south canopy roof of the River Heights Golf Clubhouse which 
included the alternate of a gutter screen to be installed to the north canopy roof gutter. The approved 
amount of the project was $16,600.00. 

Pinkston Tadd coordinated with staff to begin the roof repairs during the business hours of Tuesday, 
February 8, 2022. During the demo work of the south canopy, Pinkston Tadd staff discovered addition 
damage to the eastern side of the south roof canopy. A phone call was made to Park District golf staff, 
but staff were in a meeting and did not answer the call. Following the conclusion of the meeting golf 
staff returned the call and scheduled an afternoon meeting to meet Pinkston Tadd onsite to review the 
damage and the next steps moving forward.  

When staff arrived at River Heights, the work to the eastern half of the south canopy was completed. 
The work was not approved by Park District staff but was decided by Pinkston Tadd to conduct the work 
due to not being able to contact staff during their initial call. The Executive Director was present during 
this meeting and explained to Pinkston Tadd staff, they do not have the authority to conduct work 
without approval, there are Park District policies which must be followed to authorize work outside the 
scope of the agreed upon contract, and the next steps would be to seek approval from the Board of 
Commissioners to authorize funds for the additional unapproved work.   

The overall project was completed Monday, February 14, 2022. At this time the Executive Director and 
the Golf Course Maintenance Superintendent, met with Pinkston Tadd staff and conducted a final 
walkthrough ensuring the project was completed to our standards. Following the walkthrough, a check 
of $16,600 was presented to Pinkston Tadd, for the approved work per the signed contract at the 
January 20th Board of Commissioner’s Meeting. Once again, it was explained to Pinkston Tadd, staff does 
not have authority to approve the additional work as the project exceeds the spending limits for Park 
District staff to authorize.  

Thursday, February 17, 2022, staff received an invoice for the additional work in the amount of 
$6,146.47. Bringing the grand total of the project to $22,746.47 (an increase of 37% of the approved 
work). Upon receiving the invoice, staff notified Pinkston Tadd, the approval of the additional work will 

Board of Commissioners Meeting 
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be added to the agenda for the February 24, 2022, Board of Commissioners Meeting.  
 
The February 24, 2022 was rescheduled for March 10, 2022. During the meeting the Board of 
Commissioners made a motion to remove this item from the agenda and to revisited at a future board 
meeting.  
 
 
 
 
 





SUBJECT:  Action on Buena Vista and River Heights Irrigation Design Drawings 

SUBMITTING DEPARTMENT: Golf 

BACKGROUND INFORMATION: 
The overall project cost for new irrigation systems at River Heights and Buena Vista is $2,200,000 split 
between FY23/24. The FY23 budget consisted of a total of $1,150,000 for the first phases of the project. 
Design development, construction documents, bidding administration and selection of a qualified 
contractor to install the system was included within the FY23 Budget for $100,000. $50,000 will be 
allocated for the FY24 budget to complete the Construction Support (Field Staking and Construction 
Management), Post Construction Services (Programming Central Irrigation Computer). and GIS/GPS 
Mapping (Survey Grade).  

March 4, 2022, staff sent the Irrigation Design Services RFP to 11 irrigation consultants with proposals 
due on March 22, 2022. Submittals from EC Design Group, Ltd. and Irrigation Consulting, Inc. were 
received and reviewed by staff. EC Design (Des Moines, IA.) proposed $105,500 lump sum for services to 
complete the project over two years. Irrigation Consulting, Inc. (Nashua, NH.) submitted a proposal for 
$91,670 with additional estimated expenses of $10,000 to cover travel, hotel, parking, rental car etc. 
This estimated cost could significantly increase if additional meetings are needed, or unforeseen 
expenses arise.  

EC Design has staff permanently stationed in Bartlett and Aurora to respond faster when needed during 
the project. EC Design was hired by Dekalb Park District to design and oversee installation of our new 
pump station at Buena Vista in 2019. References were checked and found to be satisfactory. Payment 
for services is made as each phase is completed. The total cost for irrigation design phases 1-3, would be 
$46,250.00 for 2023FY with the remaining $59,250.00 due the following fiscal year (completion 
dependent on contractor and product availability). Staff structured this project with the intent of hiring 
one irrigation design firm for the entire project. This assures continuity and accuracy throughout the 
project.  

Staff have been working with Scott Puma (Ancel Glink) and EC Design, to finalize a contract outlining the 
scope of work for design development and construction oversight.  EC Design has accepted all 
corrections to the contract as indication from Ancel Glink and the contact has been approved by legal 
council. 

Board of Commissioners Meeting 

Agenda Item V.b.
April 28, 2022 



RECOMMENDED ACTION: Accept the proposal from EC Design Group, of Des Moines IA, in the amount 
of $105,500.00  

1 2 Y  N 1 2 Y N 
President Patrick Fagan Commissioner Gail A. Krmenec 
Commissioner Dag Grada Commissioner Joel French 
Commissioner Phil Young 



SUBJECT:  Discussion Contract with Larson and Darby for Professional Architectural and Engineering 
Services 

SUBMITTING DEPARTMENT: Administration 

BACKGROUND INFORMATION: 
During 2020, the District contracted Larson and Darby teamed with Counsilman Hunsaker to conduct a 
Hopkins Pool Study. The team of Larson and Darby with Counsilman Hunsaker last presented during the 
December 17, 2020, Park Board of Commissioner’s meeting where they presented a fourth option of 
renovation titled the “Hybrid Option.” The Board was receptive of this design but it was never formally 
approved.  

When staff presented the FY23 Budget at the January 8, 2022, Board of Commissioners meeting, staff 
allocated $700,000 for architectural and engineering services. This amount was generated from the 
preliminary budget for the “Hybrid Option” as presented to the Board a year prior. At the March 10, 
2022, meeting the Board formally approved Ordinance 22-02: Budget and Appropriation Ordnance for 
the Fiscal Year Beginning March 1, 2022, Ending February 28, 2023.  This included the amount of 
$700,000 for the architectural and engineering services for DeKalb’s Community Pool.  

Following the approval of the FY23 Budget staff engaged with Larson and Darby to prepare a proposal 
for the next steps. When discussing with Larson and Darby, the first step of the process is to formally 
create and approve a renovation design. Staff informed Larson and Darby that the District is looking to 
establish a public advisory committee to assist with the next steps regarding the pool. With Board 
approval, if an advisory committee was established, Larson and Darby would be present during these 
meetings to engage with the advisory committee members to ensure feedback is received to create a 
design which meets the needs of our residents.  

Following our meeting, Larson and Darby generated a proposal for professional services. Their proposal 
begins with Schematic Designs, to finalize a renovation design, and concludes with Construction 
Administration. Below represents the five proposed professional services: 

1. Schematic Designs
2. Design Development
3. Construction Documents
4. Bidding/Procurement Phase
5. Construction Administration

Board of Commissioners Meeting 
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Larson and Darby’s proposal is based off of the timeline where the District, will bid the pool renovation 
project in early 2023, begin construction in August of 2023, and finish construction in early summer of 
2024.This timeline is subject to change due to the District’s ability to secure funding for the project. The 
District will be invoiced at the end of each phase and reserves the right to stop the project at any time.  

Larson and Darby’s proposed pricing is 8% of the overall construction cost and have preliminarily used 
the overall construction cost of $8 million, resulting in a total price of $640,000 for the five proposed 
professional services. These services can range as high as 15% of the total construction cost. The entire 
$640,000 will not use funds solely from the FY23 budget but FY24 and FY25. Below, the table represents 
the breakdown of fees and proposed fiscal year: 

Larson and Darby Scope of Services Fee Charges 
Scope of Service Percentage of 

$640 Thousand 
Total Amount Fiscal Year 

Schematic Design 15% $96,000 FY23 
Design Development 20% $128,000 FY23 
Construction 
Documents 

40% $256,000 FY23 

Bidding 5% $32,000 FY23 
Construction 
Administration 

20% $128,000 FY24 and FY25 

The above rates are subject to change based on the overall price of construction which will be 
completed at the end of the first scope of services, schematic design. Representatives from Larson and 
Darby will be present during the April 28, 2022, Board of Commissioners meeting to present their 
proposal and answer and the Board’s questions.  



Larson & Darby Group 

4949 Harrison Avenue, Suite 100, Rockford, IL 61108 
Tel: 815.484.0739, Fax: 815.229.9867, E-mail: ldg@larsondarby.com, www.larsondarby.com

A R C H I T E C T U R E 

E N G I N E E R I N G 

I N T E R I O R S 

April 22, 2022 

Mr. John Shea Jr.  
Executive Director 
DeKalb Park District 
1403 Sycamore Road 
DeKalb, IL  60115 

RE:  Proposal for Professional Architectural and Engineering Services 
Hopkins Park Aquatic Facility Project 

Dear Mr. Shea: 

Thank you for the opportunity to submit the following proposal for architectural and 
engineering services regarding the Hopkins Park Aquatic Facility Renovation and 
Replacement Project. We look forward to assisting you on this project and understand the 
importance of Hopkins Park Aquatic facility to the DeKalb community. 

Based on our understanding from our recent conversations, the scope of proposed 
professional services consists of the following: 

I. SCOPE OF SERVICES

Schematic Design:

A. Meet with DeKalb Park District administration and staff to review project goals,
schedule, committee meeting timeline, and to discuss the previous study and
background information, as well as begin program confirmation.

B. Attend committee meetings and supplemental meetings with admin and staff to
gather and understand current community and park district wants, needs and
priorities relative to the most recent hybrid aquatic facility plan.

C. Provide two new preliminary concepts of the aquatic facility that respond to the
committee/district input, while complying with physical and budget requirements
as well as footprint limitations.

D. Develop a final consensus hybrid aquatic facility design to review with all
stakeholders, district and board.

E. Complete final confirmation of project program, consensus design, all necessary
schematic documents, project descriptive narrative and preliminary opinion of
probable cost.

Design Development: 

A. Provide all design development services as outlined in the AIA contract, including
detailed drawings, outline specifications, and review of planned mechanical,
electrical, plumbing, and aquatic equipment.
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B. Complete review of local and state codes related to the project as well as required 
permitting processes, such as with IDPH. 

 
C. Discuss Project delivery methods early in this process regarding; (Design-Bid-Build, 

Construction Management, or Prime contracts) 
 
D. Provide an updated opinion of probable costs to the park district. 
 
E. Present information to the park district admin, staff, and board as well as the 

committee if so desired. 
 
Construction Documents: 
 
A. Provide all construction document services as outlined in the AIA contract, 

including complete and detailed bid drawings and documents, complete 
specifications and all associated items. 

 
B. Hold owner progress review meetings at 50%, 90%, & 100% complete documents. 
 
C. Discuss project coordination of bidding, alternates, and allowances. 
 
C. Present final bid documents for review by the Board and Administration. 
 
D.   Provide final opinion of probable cost for review and discussion. 
 
Bidding: (this can vary based on selected project delivery method) 
 
A. Provide all bidding services as outlined in the AIA contract, including the 

coordination and release of the bidding documents.  
 
B. Schedule and run a pre-bid meeting for the project on site with potential bidders. 
 
C. Address bidder inquiries and questions during bidding. Issue addenda to clarify 

bidding documents, as necessary. 
 
D. Provide bid tabulation sheet, direct the receipt of bids/bid opening meeting and 

evaluate/vet the lowest responsible bidder(s) and make recommendation for 
award of the construction contract. 

 
E.  Attend board meeting to answer any questions regarding the recommendation of 

award or bidding process.  
 
Construction Administration: 
 
A. Provide all construction administration services as outlined in the AIA contract, 

such as submittal review, pay application review, site observation and RFI 
responses. 

 
B. Coordinate with the successful contractor to submit documents for permitting and 

respond to any issues regarding the required permits. 
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C. Attend regularly scheduled project site meetings, likely bi-weekly and complete 

site observation of work progress and conformity to the construction documents. 
 
D. Complete a punch list at the completion of the project, and a confirmation of 

punch list completion. 
 
E. Review of as-built documents, close-out documents, operational manuals and 

warranties. Issue a statement of substantial completion and final completion. 
 
Post Occupancy: 
 
A. Complete a 10 Month walk through of the project prior to the expiration of the 

contractor’s one-year warranty period to identify any issues that need to be 
addressed or resolved and to confirm that all systems are operating properly. 

 
II. OWNER INFORMATION 

 
A. DeKalb Park District to provide access to the entire Hopkins Park Aquatic Facility 

and internal spaces as required to complete detailed field survey and verification 
work. 

 
B. DeKalb Park District to provide access to all existing building documents and 

AutoCAD or Revit files (architectural, mechanical, electrical plans, etc.) necessary 
to complete the project assignment. 

 
C. DeKalb Park District to provide all necessary contact information and availability of 

staff for information gathering and input. 
 
D.  DeKalb Park District to provide access to documents provided by any other 

organization or internal park district planning for proper project review and 
coordination. 

 
III.  COMPENSATION 
 

The Larson & Darby Group/Counsilman-Hunsaker Team has based this fee proposal on 
an estimated project construction cost of $8.0 million dollars. Per the proposed AIA 
B101 - 2017 contract, article 11 – compensation- fee schedule, we propose to perform 
all the professional design services highlighted above and outlined in the AIA contract 
for a total cost of construction percentage fee of 8%, which would equate to Six 
Hundred-Forty Thousand Dollars ($640,000.00)…based on the $8.0 million-dollar 
preliminary budget estimate. 

 
IV.  EXCLUSIONS 
 
       A. All supplemental additional services as outlined in the AIA contract. 
 
       B. Site Survey and Civil Engineering work to be provided under separate contract with 
 the owner. LDG can assist in coordinating/obtaining civil proposals and would 
 estimate that these services to be in the range of $20,000.00. 
 
 
 



Mr. John Shea Jr. 
Executive Director – DeKalb Park District 
Hopkins Park Aquatic Facility Renovation & Replacement 
April 22, 2022  Page 4 

 
 
       C. Soil Investigations, Material Testing & Inspecting, Hazardous Materials Evaluation 
 and /or Abatement Design, Permit fees, Record documents. 
 
IIV. ADDITIONAL SERVICES 
 
Other than additional services listed in the AIA Contract, article 4, the following Training or 
Instruction can be added as an additional service as well: 
 
       A. Launch Operation Training 
       B. CPO/AFO Instruction. 
       C. Standard Operations Procedure (SOP) Development. 
  
IIIV. SCHEDULE 
 

We understand that the DeKalb Park District anticipates this project to start as soon as 
possible, and our team is prepared to begin upon formal approval. We are targeting a 
release of bidding documents in early 2023, with work to begin at the end of a 
shortened swim season and a final project completion, in time to open for the 2024 
summer season. 

 
Mr. Shea, thank you again for the opportunity to submit our proposal. If you have any 
questions or require any additional clarification, please feel free to contact me directly at 
815.601.3321 (cell) or via e-mail at snelson@larsondarby.com. We look forward to working 
with you on this project. 
  
 
Sincerely, 
 
 
 
 
Stephen M. Nelson, AIA, LEED AP 
CEO 
 
/mbpj 

mailto:snelson@larsondarby.com


 

 

     
 
SUBJECT:  Discussion of Personnel Policy Updates 
 
SUBMITTING DEPARTMENT: Administration 
 
BACKGROUND INFORMATION: 
Staff have begun the process of reviewing and updating the Park District’s Personnel Policy Manual.  The 
manual is divided into six sections: 1) Employment Policies; 2) Compensation Policies; 3) Employee Conduct 
Policies; 4) Employee Leave Policies; 5) Park District Property and Facilities; and 6) Employee Benefits.  
 
Each section of the policy manual will be reviewed and adopted within three Board of Commissioners 
meetings. The first two meetings will be designed for Board review and input and staff will seek formal 
approval adoption of the updated section at the third Board meeting. 
 
Edits presented for the first review will consist of grammar/wording edits and any necessary updates 
recommended by our risk management agency’s (Park District Risk Management Agency) General Counsel.  
After the first review and input from the Board of Commissioners, staff will submit these edits to the District’s 
legal counsel for review. The feedback received from both legal counsel and the Board of Commissioners will 
be incorporated into the policy manual and be submitted for a second review at the next Board of 
Commissioners meeting. Following the Board’s second review, staff will make any additional edits and seek 
formal adoption from at the following Board of Commissioners meeting. This process will continue for each 
successive section of the policy manual. At the May Board meeting, in addition to the second review of section 
one, staff will be submitting section two of the personnel policy for the Board’s first review.  
 
 
 
 
 
 
 
 
 
 

Board of Commissioners Meeting 
 

Agenda Item VI.b.  
April 28, 2022 

 
 
 



 

DEKALB PARK DISTRICT 
PERSONNEL POLICY MANUAL 

 

EMPLOYMENT CONTRACT DISCLAIMER AND SIGNED ACKNOWLEDGEMENT  

INTRODUCTION/CONSTRUCTION OF MANUAL 

        

SECTION 1:    EMPLOYMENT POLICIES 

1-1 Policy on Classification of Positions – pg. 1  
1-2 Move this down to 1-10 Statement on Independent Contractors – pg. 

2 
1-3 Policy on Job Descriptions – pg. 3 
1-4 Policy on Hours on Duty – pg. 4  
1-5 Policy on Employment and Vacant Positions – pg. 5 
1-6 Policy on Child Labor Laws – pg. 8 
1-7 Policy on Criminal Background Investigations – pg. 9  
1-8 Policy on Pre-Employment Testing – pg. 10 
1-9 Policy on Americans With Disabilities Act – pg. 11 
1-10 Move this up to 1-2 Policy on Equal Employment Opportunity – pg. 12 
1-11 Policy on Pregnancy Discrimination – pg. 13 
1-12 Employee Transgender Policy – pg. 14 
1-13 Policy on Park District Property – pg. 17 
1-14 Modified Duty Program Policy – pg. 18 
1-15 Policy on Personnel Files – pg. 21 
1-16 Policy on Separations – pg. 23 
1-17 Policy on Grade and Salary Schedule – pg. 25 
1-18 Policy on Compensation Increase Limitations – pg. 28 
1-19 Personnel Action Form – pg. 29 
1-20 Anti-Nepotism Policy – pg.30 

 
 
 
 

 

 

 

 

 

 

 

 

 

 
 



 

 
INTRODUCTION AND AT-WILL DISCLAIMER/CONSTRUCTION OF MANUAL 

 

The DeKalb Park District (“Park District” or “District”) has prepared this Personnel Policy Manual 

("Manual") as a reference guide for its employees.  It includes a summary of the Park District's basic 

policies and rules as well as benefits that the Park District makes available to its employees.  This 

Manual is not intended to be comprehensive, all-inclusive, or to address all of the possible 

applications of, or exceptions to, the general policies and procedures described. It supersedes all 

prior manuals, handbooks, policy statements, practices, or customs.  An employee’s dYour decision 

to continue his or heryour employment with the Park District after this revision and any future 

revision to this Manual shall be deemed to constitute the employee’syour agreement with all such 

revisions.  Please note that this Manual does not purport to be an all-encompassing statement of the 

Park District's policies, rules and benefits.    

The Park District and the Board of Commissioners (“Board”) reserve the right to unilaterally revise, 

supplement or discontinue any of the policies, guidelines or benefits described in this Manual.The 

Park District may, from time to time, modify, revise, add to, supplement, delete or discontinue any 

of the policies, rules or benefits described in this Manual.  Whenever possible, the Park District we 

will attempt to give employeesyou advance notice of such changes, however our failure to do so 

does not affect their applicability to an employee’syour employment. 

EmployeesYou should review this Manual and become familiar with its contents.  EmployeesIf you 

who havehave any comments, suggestions or questions about any aspect of theiryour employment, 

areyou are encouraged to discuss them with theiryour Departmentivision Superintendent, the 

Human Resource and Payroll Manager, or the Executive Director.  These individualsy  will listen to 

employeeyour concerns, take appropriate action if necessary, and provide employeesyou with the 

information theyyou need or direct themyou to someone who can provide themyou with that 

information.  After reading and reviewing the contents of this Manual, employees areyou must to 

sign, date, and return the Employee Acknowledgement Form found on the last page of this Manual 

to their Supervisor or Department Superintendent. This form will be maintained in the Park District’s 

files and the employee’s personnel file. 

The Executive Director shall be responsible for overseeing the enforcement of the policies contained 

in this Manual, the employment of all personnel unless otherwise prescribed by the Board, and for 

the general direction of the activities of all employees, except those whose appointment is 

otherwise prescribed by the Board.  Should any question arise as to the proper interpretation of any 

provision of this Manual, or any other personnel policy, the decision of the Executive Director shall 

be final. 

Where the context of this Manual permits, words in the masculine gender shall include the feminine 

and neutral genders and words in the singular number shall include the plural number.  The 

descriptive headings of the various sections or parts of this Manual are for convenience only.  They 

shall not affect the meaning or construction or be used in the interpretation of this Manual or any of 

its provisions. 

Finally, if any policy or procedure or part thereof contained in this Manual is determined invalid in a 

court of law, or by another appropriate judicial body or agency, such determination will not affect 

the validity of the remaining policies and procedures or parts thereof. 

 



 

 

AT-WILL DISCLAIMER:  
NOTHING CONTAINED IN THIS MANUAL OR ANY WRITTEN OR ORAL STATEMENT CONTRADICTING, 

MODIFYING, INTERPRETING, EXPLAINING OR CLARIFYING ANY PROVISION OF THIS MANUAL IS 

INTENDED TO CREATE NOR SHALL CREATE AN EMPLOYMENT CONTRACT, EITHER EXPRESS OR 

IMPLIED, BETWEEN THE PARK DISTRICT AND AN EMPLOYEE.  YOUR EMPLOYMENT IS NOT FOR ANY 

SPECIFIC TIME AND MAY BE TERMINATED AT WILL, WITH OR WITHOUT CAUSE AND WITHOUT 

PRIOR NOTICE BY THE PARK DISTRICT, OR YOU MAY RESIGN FOR ANY REASON AT ANY TIME. AS A 

PARK DISTRICT EMPLOYEE, YOU MAY TERMINATE YOUR EMPLOYMENT AT ANY TIME, WITH OR 

WITHOUT CAUSE OR NOTICE AND THE PARK DISTRICT RETAINS A SIMILAR RIGHT. NO SUPERVISOR, 

DEPARTMENT HEAD, EXECUTIVE DIRECTOR, OR OTHER REPRESENTATIVE OF THE PARK DISTRICT 

(EXCEPT AS DELEGATED AND APPROVED BY THE BOARD OF COMMISSIONERS) HAS THE 

AUTHORITY TO ENTER INTO ANY AGREEMENT FOR EMPLOYMENT FOR ANY SPECIFICED PERIOD OF 

TIME, OR TO MAKE AN AGREEMENT CONTRARY TO THE ABOVE. 
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1-1 POLICY ON CLASSIFICATION OF POSITIONS 

Personnel of the Park District shall be classified in one of the following classifications: 

Full-time Employees:  Employees who are designated as full-time by the Executive Director or the 

Board and who have completed their Introductory Period.   Full-time eEmployees are generally 

scheduled to work at least 40 hours per workweek for fourmore than two consecutive calendar 

quarters during a calendar year.  Full-time eEmployees may be required to work additional hours as 

necessary to complete properly complete all assigned tasks and as needed during busy periods.  

Short-term and pPart-time eEmployees are excluded from the fFull-time eEmployees classification 

regardless of the number of hours worked. 

 

Introductory Employees:  During the first six (6) months of employment with the Park District (the 

"Introductory Period"), all employees are classified as Introductory Employees for purposes of 

orientation, evaluation, and training, if any.  Introductory Employees willmay also include employees 

who have previously served with the Park District and are beginning a new position. 

Introductory Period:  All employees are appointed on a six (6) month introductory basis.  An 

employee’sYour iImmediate Supervisor and/or Departmentivision Superintendent will utilize an 

employee’syour Introductory Period for theiryour orientation, training, if any, and determining if the 

employeeyou appears to possess the aptitude and attitude necessary for themyou to meet the 

required standards of the position theyyou have been offered.  An employee’sYour iImmediate 

Supervisor and/or Departmentivision Superintendent may extend the employee’syour Introductory 

Period to a maximum of an additional three (3) months.  Employees who are If you are reassigned or 

promoted to another position with the Park District, you willmay be required to serve an 

Introductory Period, not to exceed six (6) months, in theiryour new position, unless specified 

differently in a collective bargaining agreement. 

SUCCESSFUL COMPLETION OF THE INTRODUCTORY PERIOD DOES NOT GUARANTEE 
CONTINUED EMPLOYMENT FOR ANY SPECIFIC PERIOD OF TIME OR OTHERWISE CREATE AN 
EMPLOYMENT CONTRACT BETWEEN THE EMPLOYEEYOU AND THE PARK DISTRICT. 

Part-time Employees:  Employees who are designated as pPart-time by the Park District or the Board 

and who have completed their Introductory Period.Director, the Division Superintendent, or the 

Board.  Part-time eEmployees are generally scheduled to work less than forty (40) hours per 

workweek.  However, pPart-time eEmployees may be required to work forty (40) hours or more per 

workweek during busy periods.  The number of hours that a pPart-time eEmployee actually works 

will not change his or her status as a pPart-time eEmployee.  Short-term eEmployees are excluded 

from the pPart-time eEmployees classification regardless of the number of hours worked. 

Regular Part-time Employees:  Part-time employees generally scheduled to work at least 1,000 hours 

during three quarters of a calendar year. Employees who are designated as regular part-time 

employees by the Executive Director, Division Superintendent or the Board are scheduled to work, 

on average,  28.5 hours per workweek year-round. Regular part-time employees may be required to 

work more than their generally scheduled hours during busy periods. The number of hours a regular 

part-time employee actually works on occasion will not change the employee's status of 

classification as a regular part-time employee. 

Short-term or Seasonal Employees:  Employees who are designated as short-term or seasonal by the 

Executive Director or the Board.  Short-term and seasonal eEmployees are employed for a specific 



 

2 

 

function, part-time or full-time, and for a temporary and limited period of time, generally less than 

three quarters not-to-exceed two consecutive calendar quarters during a calendar year.  However, 

any short-term Employee or seasonal employee who may work during three quarters or more of a 

calendar year shall not be considered works more than two (2) consecutive calendar quarters shall 

not become a fFull-time or regular pPart-time eEmployee unless so designated in writing by the 

Executive Director or the Board.  The Park District does not guarantee that sShort-term or seasonal 

eEmployees will be rehired in a subsequent season calendar year or if rehired, for the same position.  

Short-term eEmployees are not considered fFull-time or regular pPart-time eEmployees for benefit 

purposes.  

 

Adopted on: 11/10/05 - DeKalb Park District Board Meeting  

Revised on: 12/14/06 - DeKalb Park District Board Meeting  

Revised on: 4/09/09 - DeKalb Park District Board Meeting 

Revised on: 3/16/17 - DeKalb Park District Board Meeting
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1-2 STATEMENT ON INDEPENDENT CONTRACTORS 

 

Independent cContractors are not employees of the Park District. Rather, iIndependent cContractors 

are individuals or companies that entering into a contract with the Executive Director or Board of 

Commissioners to provide a service to the Park District. Independent cContractors are paid pursuant 

to the terms of their service agreement with the Park District, provide their own equipment and 

materials to perform their services and are not eligible for benefits from the Park District. The Park 

District does not withhold employment taxes from their pay for services.  The terms of their services 

are governed by their agreement with the Park District 

Adopted on: 7/14/05 - DeKalb Park District Board Meeting 

Revised on: 12/14/06 - DeKalb Park District Board Meeting 

Revised on: 3/16/17 - DeKalb Park District Board Meeting 
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1-3 POLICY ON JOB DESCRIPTIONS 

Full-Time, Regular Part-Time, Short-Term and Seasonal Appointed personnel shall generally have job 

descriptions whichthat include the following: 

a. Department 
a.b. Title 
c. Position Classification 
b.d. Position Summary 
c.e. Supervision Structure 
d.f. Minimum Qualifications and Required Knowledge 
e.g. Essential Duties and Responsibilities 
f.h. Peripheral or Marginal Duties 
g.i. Physical, Psychological, Environmental Demands 

Job dDescriptions can be added to and deleted from this document without affecting the remainder 

of this ordinance, by resolution of the Board. Job descriptions specify the chain of job authority in 

the Park District. 

Job dDescriptions may be changed by the Executive Director for the purpose of clarification or ease 

of reading. Any changes which alter meaning of the items listed A-IG above for full-time employees 

require approval of the Board of Commissioners. 

Adopted on: 7/14/05 - DeKalb Park District Board Meeting  

Revised on: 9/17/15 - DeKalb Park District Board Meeting 

Revised on: 3/16/17 - DeKalb Park District Board Meeting 
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1-4 POLICY ON HOURS ON DUTY 

It is the policy of the Park District to arrange employee work schedules as necessary to 

accommodate the requirements of the Park District’s operations and the needs of the Park District’s 

residents and users. Therefore, it is the normal practice of the Park District to have staff available as 

necessary and appropriate from Monday through Sunday. 

Department work schedules are established by your immediate a Ssupervisor or Departmentivision 

Superintendent based on the needs of the Park District. The number of working hours that will be 

scheduled areis subject to the financial and staffing requirements of the Park District and employees 

are not guaranteed any specific number of hours per day or week. The responsibilities of certain 

positions may require an employee to be on call on a 24-hour basis. At the Park District’s discretion, 

the Park District may change the employees work schedules. 

Full-time personnel are required to work a schedule that fulfillings the objective of the Park District 

and the Ddepartment in which they are assigned. Due to the nature of their jobs, it may be 

necessary to work in excess of forty (40) hours per week. It is understood that this additional time 

may be after regular business hours during the weekday, as well as on weekends and holidays. As a 

result of this arrangement, full-time personnel may, on occasion, deviate from the regular office 

hours, if approved, in advance, by their Supervisor, Departmentivision Superintendent, or Executive 

Director, and as long as the employee works a minimum of forty (40) hours per week. 

Exempt and non-exempt employees must keep a record of hours worked using the Park District’s 

time keeping system. Hours worked must be approved by a Supervisor, Department Superintendent 

or the Executive Director prior to payroll processing dates. Salaried personnel must  keep a record of 

hours worked and benefit time taken and submit it monthly to the Executive Director. All hourly 

employees must maintain Park District standard form timecards and submit them to their supervisor 

five days before payroll dates. 

 

Adopted on: 11/10/05 - DeKalb Park District Board Meeting  

Revised on: 12/14/06 - DeKalb Park District Board Meeting 

Revised on: 3/16/17 - DeKalb Park District Board Meeting
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1-5 POLICY ON EMPLOYMENT AND VACANT POSITIONS 

Employment will be based upon the selection and recommendations of the individual’s immediate 

superior, as defined in the job descriptions. 

The Park District attempts to hire and retain the best available, suitable and qualified individuals for 

all staff positions determined at its sole discretion. The District may need to reorganize Departments 

or reassign responsibilities within a Department or position from time to time in order to best serve 

the public and better utilize its limited resources. staff who are certified and/or professionally 

trained and who fulfill the qualifications of the position as determined by the Park District. 

Position Vacancies: Prior to recruiting for vacant fullill-time positions, Park District Staff shall review 

the Ddepartment structure and operational needs, job description, qualifications desired, salary 

grade and pay range, and budget to determine if it is beneficial to and demand of the position to 

determine whether the Park District has need to reorganize the Ddepartments or reassign 

responsibilities. within the division, department, or position in order to best serve the public and 

better utilize limited resources. The supervising staff shall present a justification for replacing the 

vacant position to their Departmentivision Superintendent and the Executive Director for approval. 

The justification statement must include the  anticipated starting salary range and budget 

implications for the position. All vacancies (full-time, part-time, short-term, and seasonal) will be The 

Park District will attempt to posted full-time position vacancies toon the Park District’s Facility 

bulletin boards and web site. Part-time and short-term openings are usually not posted, but a list of 

these positions, if available, may be obtained from the appropriate Supervisor or the Administration 

Office. The Park District may also recruit applicants for position vacancies from outside of the 

organization. 

Transfer and Promotion: Employees interested in a particular opening should apply, in writing, to the 

position's Ssupervisor or notify their immediate Ssupervisor. All transfers and advancement will be 

made on the basis of past performance, ability, attitude, aptitude and other relevant job-related 

criteria as determined by the Park District in its sole discretion. Whenever, in the sole discretion of 

the Park District, there are two equally qualified candidates, of which their educational background, 

experience, skills, ability to perform the essential duties of the job with or without accommodation, 

attitude and suitability for the job closely match, preference may be given to the Park District 

employee. Please Nnote, that employees requesting a transfer or promotion are subject to the same 

selection process and employment test requirements as outside applicants. 

Advertisement: All full-time personnel position openings will be advertised on various park district 

association websites and as well as the DeKalb Park District’s websitewebsite and may be posted on 

various employment websites as well.. Part- time and seasonal jobs may be advertised in a local 

newspaper at the discretion of the Executive Director. 

The Application Process: All full-time, part- time, and seasonal personnel candidates must submit a 

standard application via the Park District’s website, which utilizes the District’s applicant tracking 

software. to online. A cover letter and resume will be requested along with the application for 

vacancies related to management and administration positions, including the only when hiring the 

Executive Director, or a Department Superintendent, Manager, Supervisor, or Coordinator 

positionss. All application forms will be retained at the Administration Office. 

False or Misleading Information: The provision of false, incomplete, or misleading information in the 

employment application or other materials submitted in connection with an application or in 
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response to any questions, no matter when discovered, may result in a non-hire decision, rescission 

of an offer of employment, or dismissal of an employee. 

The Interview Process: Department Superintendent candidates who are considered primary 

candidates must be interviewed by the Executive Director prior to employment. Positions reporting 

directly to a Superintendent and are considered primary candidates may be interviewed by the 

Executive Director at his or/ her discretion.  

The Selection Process: The selection process involves an evaluation of the applicant's apparent 

qualifications for the position sought. This includes, but is not limited to, a review of the application 

materials, one or more interviews by video conferencing, phone or in person, verification of 

information obtained from the application or interview, checking of references, testing and/or any 

other means required to adequately evaluate an applicant's apparent qualifications and suitability to 

perform properly the necessary and essential functions of the particular position. Upon selection of 

a candidate, the Executive Director will notify the Board at the upcoming Board of Commissioners 

Meeting that ashe/he has made a job offer has been made.  

Notification of Acceptance or Rejection: The selected applicant will bemay be given a formal, written 

offer of employment which will include the job title, expected starting date, starting rate of pay and 

any other details related to the position. The offer of employment will be contingent upon the 

individual's successful completion of one or more pre-employment tests and criminal background 

checks applicable to the position. A copy of the offer letter, signed by the applicant's immediate 

supervisor, will be sent to the Human Resource and Payroll ManagerAdministration Office for 

inclusion in the employee's personnel file. This employment offer does not constitute an offer for an 

actual or implied employment contract and will not change or modify the at-will employment 

relationship between employees and the Park District. Candidates interviewed must be notified in 

writing regarding the outcome. 

Minimum Standard for Employment: All new employees are subject to certain minimal standards for 

employment. Within three business days of the date employment begins, Park District employees 

are required to provide adequate documentation of their eligibility to work in the United States. All 

new employees will be required to furnish the Park District proof of citizenship or right to work by 

completing the Federal Form I-9 and providing appropriate supporting documentation within the 

first three days of employment. Employees, whose position includes driving responsibilities, must 

possess a valid driver’s license appropriate for any vehicle which may be operated in the course of 

performing job duties. Employees must be physically and mentally fit to perform assigned job duties 

with or without accommodations. 

Driver’s License Abstract:  Although employees are not generally required to have a driver’s license 

as a condition of their employment, any employee who may be expected to drive either his personal 

vehicle or a Park District vehicle in the course of his or her normal duties will be required to have a 

valid driver’s license with proper classification for the vehicle (s) the employee is expected to 

operate. Before such an employee has started work, and generally on an annual basis thereafter, the 

Park District will request a driver’s license abstract review from the Illinois Secretary of State’s office. 

Introductory Period:  Every individual selected for a full-time or part-time position with the Park 

District must successfully complete an introductory period of six (6) months. (iIncluding transfers or 

promotions, unless specified differently in a collective bargaining agreement) .Successful completion 

of the introductory period does  not guarantee continued employment for any specific period of 

time or otherwise create and employment contract between the employee and Park District. 
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Violations of the Law: Police citations, summons to appear in court, or tickets for violations of the 

law issued to employees during the course of their duties as a Park District employee are the 

responsibility of the employee. The Park District shall not compensate an employee for expenses 

related to the citation, a summons or ticket, unless the Board determines that the citation, summons 

or ticket occurred within the scope of the Park District employee’s employment. 

Outside Work: All employees will be allowed to secure employment outside of the Park District 

provided it does not conflict with duties associated with their Park District employment. 

Superintendents shall not accept employment outside the Park District without first obtaining 

written permission from the Executive Director, and the Executive Director shall not accept 

employment outside the Park District without first obtaining written permission from the Board, of 

which permission shall not be unreasonably withheld provided such employment does not interfere 

with the discharge of their duties with the Park District. 

From time to time, Park District employees may be required to work beyond their normally 

scheduled hours. Employees must perform this work when requested. In cases of conflict with any 

outside activity, the employee’s obligations to the Park District must be given priority. Employees 

are hired and continue in the District’s employ with the understanding that the Park District is their 

primary employer and that other employment or commercial involvement which is in conflict with 

the business interests of the Park District is strictly prohibited. 

Further, employees shall not enter into any contracts with an individual or company for the 

performance of services while on duty or while using Park District vehicles, equipment, or other Park 

District property. No employee shall receive pay other than Park District pay, for performing services 

while on duty. 

Adopted on: 11/10/05 - DeKalb Park District Board Meeting  

Revised on: 12/14/06 - DeKalb Park District Board Meeting  

Revised on: 7/16/12 - DeKalb Park District Board Meeting  

Revised on: 9/17/15 - DeKalb Park District Board Meeting 

Revised on: 3/16/17 - DeKalb Park District Board Meeting 

Revised on: 6/17/21 – DeKalb Park District Board Meeting 



 

9 

 

1-6 POLICY ON CHILD LABOR LAWS: EMPLOYMENT OF MINORS 

The Park District complies with all Federal and Illinois Child Labor Laws regarding the employment of 

minors. All minors must obtain a work permit from their school district prior to beginning work. 

1. A “letter of intent to hire” must be obtained by the minor from the Park District. The letter 
will outline hours worked. The Park District will also provide the minor with a statement 
describing the specific nature of the work to be performed. 

2. The minor and parent or guardian must bring the letter and statement of work to an issuing 

officer at the minor’s school or school district to obtain the required work permit.All minors 

under age 16 must have an Employment Certificate before they will be allowed to work 

for the Park District. The Employment Certificates are issued by the Superintendent of 

Schools or a duly authorized agent. 

3. The issuing officer will review the criteria and verify the safety before issuing the work permit. 

2.  
3. For purposes of this policy, “School Day” means any day when school is in session and “School 

Week” means any week where one or more days are school days. 

4. 3. Federal and Illinois Child Labor Laws mandate the following hours restrictions for minors:at 
a minor cannot work the following hours: 

• When school is in session, minors under the age of 16 may work: 
o Up to 3 hours per day; 
o Up to 24 hours per week; and 
o The combined hours of school and work may not exceed 8 hours per day. 

• When school is not in session (including summer vacations, holidays, and weekends), 
minors under the age of 16 may not work: 

o More than 8 hours per day; 
o More than 6 days per week; and 
o More than 48 hours per week. 

• Allowed hours of work at 7:00 am to 7:00 pm except between June 1st and Labor Day, 
when working hours may be extended to 9:00 pm. 

• A scheduled meal period of at least 30 minutes shall be provided no later than the 5th 
consecutive hour of work. 

 

a. During school hours when school is in session; 

b. More than six (6) consecutive days in a calendar week; 

c. Over forty (40) hours in a calendar week and over eight (8) hours a day when school is 

out; 

d. Earlier than 7 am and later than 7 pm, except from June 1 to Labor Day, when the minor 

may work up to 9 pm; 

e. Over three (3) hours a day when school is in session; 

f. Over eight (8) hours a day combining school and work; and 

g. Over eighteen (18) hours in a calendar week when school is in session. 

h. An unpaid meal period of at least thirty (30) minutes must be provided to minors no 

later than the fifth consecutive hour of work. 
5. Employees under age 16 are not permitted to supervise any part of the transportation of 

camp, field trips, or other Park District sponsored program participants to or from Park District 
sponsored activities, including loading participants or materials onto a bus prior to departure, 
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supervising the participants (or performing any other work) during the ride to and from the 
activity, and unloading participants or materials upon arrival at the activity or back at the point 
of departure. Employees underage of 16 are relieved of all duties during this time and are not 
to resume their duties until all participants and materials have been unloaded from the bus. 

Adopted on: 11/10/05 - DeKalb Park District Board Meeting  

Revised on: 3/16/17 - DeKalb Park District Board Meeting
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1-7 POLICY ON CRIMINAL BACKGROUND INVESTIGATIONS 

The Park District is required by state statute (70 ILCS 1205/8-23) to obtain criminal conviction 

information concerning all applicants and shall perform a criminal background check for applicants 

for all positions. Pursuant to statute, any conviction of offenses enumerated in subsection (c) of said 

stature shall automatically disqualify the applicant from consideration for working for the Park 

District. Any other conviction (s) shall not automatically disqualify the applicant from consideration, 

but rather, the conviction (s) will be considered in relationship to the specific job and approved by 

the Eexecutive Ddirector. Applicants are not required to disclose sealed or expunged records or 

corrections. Applicants will sign the Park District’s National Background Screening Consent Form 

prior to the Park District conducting a background check.  

Applicants may be required to submit fingerprints and/or other identification or information in order 

to facilitate an investigation. All information concerning the record of convictions shall be 

confidential and will only be transmitted to those persons who are necessary to the decision 

process. 

The applicant or prospective employee may be hired by the Park District as a probationary 

employee, contingent upon the results of  the completion of a criminal background investigation. 

Consent to a background investigation by the Park District or its designated representative shall be a 

condition of employment. 

The Park District shall incur no liability as a result of refusing employment or terminating the 

employment of a probationary employee for whom a criminal background investigation reveals the 

conduct designated above. 

Adopted on: 7/14/05 - DeKalb Park District Board Meeting  

Revised on: 12/14/06 - DeKalb Park District Board Meeting 

Revised on: 3/16/17 - DeKalb Park District Board Meeting
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1-8 PRE-EMPLOYMENT TESTING 

Various Ddepartments within the Park District may require different forms of tests, at the 

determination of the Departmentivision Superintendent or Executive Director, whenin  interviewing 

prospective employees to determine basic knowledge and skills that are job related. When 

necessary, all reasonable accommodations willshould be made to evaluate applicants with 

disabilities. 

The Park District requires all full-time employees and other positions deemed appropriate, to 

successfully complete a medical examination after a position has been offered to the employee, but 

prior to starting employment. This medical examination is necessary to determine if the employee 

can perform the essential functions of the job offered to him or her with or without reasonable 

accommodations on the part of the Park District. 

Employees who are required to have a commercial driver’s license (CDL) for their position with the 

Park District will be tested in accordance with 3-17 Policy D.O.T Drug and Alcohol Procedures for CDL 

Employees. 

The Park District will also require drug testing for all applicants offered a full-time position with the 

Park District and other applicants based upon the position offered. A physician or clinic of the Park 

District’s choice and at Park District expense will perform the examination. Employees must consent 

to the disclosure of the physician’s findings, conclusions, and opinions to the Park District. 

The employee’s medical records will be maintained in a separate confidential file. Information 

contained in this medical file will not be released or disclosed without the employee’s written 

consent, by court order, or except to persons with a lawful right or need to know. 

Employees may be required to undergo subsequent medical examinations when such examinations 

are job-related and consistent with business necessity. Such examinations will be conducted under 

the same procedures and guidelines as outlined above for pre-employment medical examinations. 

Applicants determined unable to perform the essential duties of their position, with or without a 

reasonablean accommodation will not be hired, and employees determined unable to perform the 

requirements of their positions will be terminated. 

Adopted on: 11/10/05 - DeKalb Park District Board Meeting  

Revised on: 12/14/06 - DeKalb Park District Board Meeting 

Revised on: 3/16/17 - DeKalb Park District Board Meeting 
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1-9 POLICY ON AMERICANS WITH DISABILITIES ACT 

The Park District is committed to complying with all applicable provisions of the Americans with 

Disabilities Act (“ADA”). It is the Park District’s policy not to discriminate against any qualified 

employee or applicant with regard to any terms or conditions of employment because of such 

individual’s disability or perceived disability so long as the employee can perform the essential 

functions of the job. Consistent with this policy of non-discrimination, the Park District will provide 

reasonable accommodations to a qualified individual with a disability, as defined by the ADA, who 

has made the Park District aware of his or her disability, provided that such accommodation does 

not constitute an undue hardship on the Park District. 

The Park District will make all decisions concerning recruitment, placement, selection, training, 

hiring, advancement, discharge or other terms, conditions, or privileges of employment based on 

job-related qualifications and abilities. 

Employees with a disability who believe they need a reasonable accommodation to perform the 

essential functions of their job should contact theirhis or her  Departmentivision Superintendent. 

The Park District encourages individuals with disabilities to come forward and request reasonable 

accommodation. If an employee feels uncomfortable making an accommodation request to his or 

her Departmentivision Superintendent or believes that the accommodation request was not 

properly handled, the matter should be reported to the Executive Director. 

Upon receipt of an accommodation request, an employee’s Departmentivision Superintendent and 

immediate Ssupervisor will meet with the employee to discuss and identify the precise limitations 

resulting from the disability and the potential accommodations available  to help overcome those 

limitations so that the essential job functions of the position can be performed. 

The Park District will determine the feasibility of the requested accommodation considering various 

factors, including, but not limited to the nature and cost of the accommodation, the Park District’s 

overall financial resources, the accommodation’s impact on the operation of the an employee’s 

Ddepartment, including the ability of other employees to perform their duties, and on the Park 

District’s ability to provide its services to the public. 

What is considered a reasonable accommodation will be based on evaluated on a case-by-case 

analysis. The Park District will inform the employee of its decision on the accommodation request or 

on how to make the accommodation. If the accommodation request is denied, employees will be 

advised of their right to appeal the decision by submitting a written statement explaining the 

reasons for the request. If the request on appeal is denied, theat decision is final. 

The ADA does not require the Park District to make the best possible accommodation, to reallocate 

essential job functions, to create new positions, or to provide personnel use items (i.e., eyeglasses, 

hearing aids, wheelchairs, etc.) 

An employee or job applicant who has questions regarding this policy or believes that he or she had 

been discriminated against based on a disability should immediately notify the Human Resource and 

Payroll Manager Finance Department or the Executive Director. All such inquiries or complaints will 

be treated as confidential to the extent permissible by law. 

Adopted on: 7/14/05 - DeKalb Park District Board Meeting  

Revised on: 12/14/06 - DeKalb Park District Board Meeting 

Revised on: 3/16/17 - DeKalb Park District Board Meeting 
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1-10 POLICY ON EQUAL EMPLOYMENT OPPORTUNITY 

Equal Employment Opportunity has been, and will continue to be, a fundamental principal at the 

DeKalb Park District, where employment is based upon personal capabilities and qualifications 

without discrimination because of race, color, religion, sex, national origin, citizenship status, 

ancestry, age, marital status, physical or mental disability unrelated to an individual’s ability to 

perform the essential functions of the job, association with a person with a disability, unfavorable 

discharge from military service or military status, sexual orientation, genetic information, pregnancy,  

order of protection status, or any other category protected by state or federal law. 

In accordance with federal, state, and local laws, it is the policy of the Park District to provide equal 

employment opportunities to all qualified persons. All of our personnel policies, procedures and 

decisions pertaining to hire, promotion, transfer, layoff, rates of pay, discipline, discharge and other 

terms and conditions of employment are made and executed without regard to race, color, religion, 

sex, national origin, citizenship status, ancestry, age, marital status, physical or mental disability 

unrelated to an individual’s ability to perform the essential functions of the job, association with a 

person with a disability, unfavorable discharge from military service or military status, sexual 

orientation, genetic information, pregnancy, order of protection status, or any other category 

protected by state or federal law. 

The Park District willWe make reasonable accommodations when necessary for all employees 

and/or applicants with disabilities, provided the individual is able to perform the essential functions 

of the job with or without reasonable accommodation. Such individuals are encouraged to discuss 

their need for a reasonable accommodation with the Human Resource and Payroll Manager or 

Executive DirectorFinance Department. 

The Administration Finance Department has overall responsibility for this policy and maintains 

reporting and monitoring procedures. An eEmployee’s questions or concerns should be referred to 

the AdministrationFinance Department, which includes the Executive Director and Human Resource 

and Payroll Manager. Employees who areIf the employee is  uncomfortable reporting to the 

AdministrationFinance Department, the employee should report to their Department 

Superintendentthe Executive Director.  Employees who are If the employee is uncomfortable 

reporting to the Executive SuperintendentDirector, the employee should report to the President of 

the Board of Commissioners. 

Adopted on: 12/14/06 - DeKalb Park District Board Meeting  

Revised on: 1/9/09 - DeKalb Park District Board Meeting 

Revised on: 4/9/09 - DeKalb Park District Board Meeting 

Revised on: 12/10/09 - DeKalb Park District Board Meeting  

Revised on: 3/16/17 - DeKalb Park District Board Meeting 
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1-11 POLICY ON PREGNANCY DESCRIMINATION 

The Park District prohibits and does not tolerate discrimination against anyone on the basis of 

pregnancy. The Park District will treat all applicants and employees who are pregnant in the same 

manner as any other applicant or employee with regard to job related functions, benefits, 

opportunities, and purposes. No person or employee, no matter his or her title or position, may 

discriminate against a pregnant employee or applicant. 

The Park District will not deny or remove a pregnant employee from a position because the 

employee is pregnant, considering pregnancy, or experiencing any pregnancy related problems. All 

decisions regarding a pregnant employee’s placement in or continuation in a job will be based on the 

same consideration that governs all employment decisions:- the employee’s ability to satisfactorily 

perform the essential duties of the job in question, with or without a reasonable accommodation. 

Employees who believe they need a reasonable accommodation to perform the essential functions 

of their  job as a result of pregnancy or childbirth should contact their appropriate 

Departmentivision Superintendent.  Employees may be required to provide medical documentation 

establishing the need for an accommodation or specific job-related restrictions, and the estimated 

length of time for which accommodation is needed. 

On receipt of an accommodation request, the Department Superintendent or Executive Executive 

Director or his or her designee will meet with the employee to discuss and identify the precise 

limitations resulting from the pregnancy and the potential reasonable accommodations available.  

What is considered a reasonable accommodation will be evaluatedbased on a case-by-case analysis. 

The Park District will inform the employee of its decision on the accommodation request or on how 

to make the accommodation. If the accommodation request is denied, the employee will be advised 

of his or hertheir right to appeal the decision by submitting a written statement explaining the 

reasons for the request to the Executive Director, whose decision will be final. 

If an employeeyou hasve a question, complaint, or problem related to pregnancy discrimination, he 

or sheyou should relate such question, complaint, or problem to his or heryour Departmentivision 

Superintendent. Employees who If you feel uncomfortable doing so, or if theiryour 

Departmentivision Superintendent is the source of the problem, condones the problem or ignores 

the problem, should report to the Human Resource and Payroll Manager or the Executive Director. If 

neither of these alternatives is satisfactory, then an employee can direct his or her questions, 

problems, complaints, or reports to the President of the Board of Park Commissioners. Employees 

are not required to directly confront the person who is the source of your report, question, or 

complaint before notifying any of those individuals listed. 

If neither of these alternatives is satisfactory to you, then you can direct your questions, problems, 

complaints, or reports to the President of the Board of Park Commissioners. You are not required to 

directly confront the person who is the source of your report, question, or complaint before 

notifying any of those individuals listed. 

For more information on resolving complaints of discrimination within the Park District, refer to 3-25 

Policy on Non-Discrimination and Anti-Harassment in this Manual.  

 

Adopted: 12/14/06 - DeKalb Park District Board Meeting  

Revised on: 3/16/17 - DeKalb Park District Board Meeting
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1-12 EMPLOYEE TRANSGENDER POLICY 

 

Discrimination Prohibited: 

The DeKalb Park District does not discriminate on the basis of sex, sexual orientation, gender 

identity, or gender expression. This policy is designed to create a safe, inclusive working 

environment for all employees. in which staff can be honest and open about who they are. It sets 

forth guidelines to address the needs of transgender and gender non-conforming employees. This 

policy It does not anticipate every situation which may occurwill act as a guideline, but rather; each 

situation that occurrings will need to be evaluated on a case- by- case basis. It is the District’s policy 

to treat all of its employees with dignity and respect and to provide a workplace that is free of 

discrimination whether that discrimination is based upon race, color, gender (including pregnancy, 

gender identity, gender expression, gender change, gender orientation, gender stereotyping or 

transgender status), national origin, disability, parental status, political affiliation, genetic 

information, marital status, membership in an employee organization, age, reprisal, or other non-

merit factors. All District employees are expected to conduct themselves in the workplace in such a 

manner whichthat is consistent with their obligation to maintain a work environment that is 

professional and respectful work environment free of discrimination, including discrimination that is 

based upon gender identity or perceived gender non-conformity. 

The following definitions are not intended provided to label individuals but rather to assist in 

understanding this policy and the obligations of sStaff. These terms may or may not be used by 

transgender individuals to describe themselves.  

•  

• “Gender Identity” or “Affirmed Gender” is a person’s deeply held sense or psychological 

knowledge of their own gender, regardless of the gender they were assigned at birth. 

Gender identity is also defined as an individual’s internal sense of being male or female or 

something else. It is not based on physical anatomy. The District understands that gender 

identity is a very personal matter that should be respected by all fellow employees and 

supervisors.  

• “Assigned Gender” refers to the gender assigned to a child at birth based on physical 

anatomy.  

• “Transgender” is an umbrella term describinges people whose gender identity is different 

from their gender assigned at birth. 

• “Transgender Man” refers to a person whose sex assigned at birth was female but who 

identifies as a male. is a term used to describe an individual who currently identifies as a 

woman. 

• “Transgender Woman” refers to a person whose sex assigned at birth was male but who 

identifies as female. is a term used to describe an individual who currently identifies as a 

man.  

• “Gender nonconforming” describes people who have, or are perceived to have, gender 

characteristics and/or behaviors which do not conform to traditional or societal 

expectations. se gender expression differs from stereotypical societal expectations related 

to gender. 

• “Gender expression” refers to an individual’s characteristics and behaviors (such as 

appearance, dress, mannerisms, speech patterns, and social interactions) that may be 
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perceived as masculine or feminine. the way a person expresses gender identity to others, 

such as clothing, hairstyles, activities, voice or body characteristics, behavior or 

mannerisms.  

• “Transition” is the process of changing one’s gender from the sex assigned at birth to one’s 

gender identity. time when a person begins to live as the gender with which they identify 

instead of the gender that they were assigned at birth. There are many ways to transition. 

Transition may include “coming out” (telling family, friends, and coworkers); changing the 

name and/or sex on legal documents; and accessing medical treatment such as hormones 

and surgery. This may include changing one’s name, dressing and grooming differently. 

Transitioning may also include such medical and legal aspects as taking hormones, having 

surgery or changing identity documents to reflect one’s gender identity. 

Privacy 

Transgender employees have the right to discuss their gender identity or expression openly or may 

choose to keep information private. Information about the employee’s transgender status (such as 

the sex they were assigned at birth) can constitute medical information under privacy laws like 

HIPAA and should be kept confidential. Information shared about an employee’s transgender status 

should only be done with the employee’s consent. 

 

 

Transitioning Employee Responsibilities 

Employees who transition on the job can expect the support of Management and Human Resource 

staff. Any employee planning a transition should notify the Park District employer at least sixty (60) 

days prior to the planned transition so that the Districtemployer can create a Workplace Transition 

Plan. prepare a transition plan This plan will identify the date when the transition will officially and 

formally occur; how, and in what format the transitioning employee’s coworkers should be made 

aware of the employee’s transition; whether training will be given to coworkers;  whether any 

updates should be made to the transitioning employee’s employment and insurance records, and 

when updates will be made; and identify the dates of any leave that may be needed for pre-

scheduled medical procedures. and address the necessary logistics of the transition. Notification 

may be given to the employee’s Employees may speak with their direct Ssupervisor, Department 

Superintendent, the Hhuman Rresource and Payroll Mmanager, or the Executive Directorupper level 

administrative staff. Remember the employer may not be educated about what an employee may 

need during the transition time. The employee should be prepared to educate the employer to the 

best of their ability.  

 
Co-Worker Responsibilities 

Be open, honest and supportive. If a co-worker is divulging information confidentially, be sure to 

keep the information confidential. Feel free to ask questions and allow the co-worker to educate 

you, but only do so if the co-worker expressed a willingness or desire to speak about the transition 

or gender identification. Employees shall not question other employees about suspected gender 

identity issues. Employees should use the appropriate male or female pronouns and the appropriate 

name is all official and unofficial communications. Employees must also be aware of the District’s 

anti-harassment and discrimination policies. Co-workers must remember that discrimination based 

upon gender identity or express is prohibited by the District. This prohibition applies not only to 

discrimination but also to harassment based upon an individual’s gender identity or expression, as 

part of the prohibition based on gender. Failure to adhere to the District’s non-discrimination policy 
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may result in disciplinary action up to and including dismissal. If a co-worker is uncomfortable the 

District can assist them in learning more about the transition process or transgender issues in 

general. 

Park District Responsibilities 

The District will remain supportive of a transitioning employees and their and his/her needs. The 

District will work to foster and provide a positive, inclusive working environment, based on respect 

and professionalism. District staff will meet and work collaboratively with the transitioning 

employee to develop a transition plan that will provide support to the employee during the 

transition process. The District enforces its non-discrimination policies uniformly.  

The District, its Mmanagers and Ssupervisors are prepared to listen and be open-minded to 

transgender, non-conforming, and transitioning employee issues. Conversations will be kept 

confidential from anyone who is not directly involved with the issues. 

Personnel Documentation 

The Park District will change an employee’s official record to reflect a change in name or gender 

upon request from the employee. Certain types of records, like those relating to payroll, insurance 

or retirement, may require a legal name change before the employee’s name can be changed on 

internal Park District documents or systems.  The Park District will make every effort to update 

photographs, name tags, phone lists, etc. so the gender identity and expression are represented 

accurately. All Employees should be in the payroll system with their assigned gender and legal name. 

Once an employee has proof of changing their gender marker in the Social Security Administration 

records it may be changed in payroll. Health insurance records should also include the assigned 

gender until a medical provider approves the affirmed gender to be used. However, preferred 

names can be used for name tags, phone lists and other internal documents. The District will make 

every effort to recognize a transgender employee’s preferred name. 

Names/Pronouns 

Employees should be addressed by a name and pronoun that corresponds to their affirmed gender. 

This name does not need to be the name under which the person is employed. Intentional or 

persistent refusal to respect an individual’s gender identity through the use of names and pronouns 

not correlated with the affirmed gender is a violation of this policy and may lead to disciplinary 

action up to and including dismissal.  

 

 

Restroom/Locker Room Accessibility  

Employees shall have access to the restroom and locker room corresponding to their gender 

identity. All employees have a right to safe and appropriate restroom and locker room facilities, 

including the right to use a restroom and locker room that corresponds to the employee’s gender 

identity, regardless of the employee’s sex assigned at birth. Reasonable accommodations which 

provide access to restrooms and locker rooms may be necessary to ensure privacy, dignity, and 

respect for all employees. 

Once a transitioning employee begins living and working full-time in the gender that reflects the 

employee’s gender identity and presentation, the employee may choose to use the restrooms and (if 
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provided to other employees) locker rooms that correspond to the employee’s full-time gender 

identity. Reasonable accommodations which provide access to restrooms or locker rooms may be 

necessary to ensure the privacy, dignity, and respect of all employees. The objection of co-workers 

to a transgender or non-conforming gender employee using the same restroom or locker room 

facility shall not be the basis for denying the transgender or non-conforming gender employee use of 

that facility. Rather, the District may designate a different restroom or locker room facility for the 

objecting co-worker if available and reasonable.  

Dress Code 

Transgender and non-conforming gender individuals are entitled to dress as their affirmed gender 

within the District dress code. A transitioning employee’s attire should remain professional and in 

conformance with required District dress code standards. Dress codes shall be applied to all 

employees equally. 

 

Discrimination/Harassment 

It is unlawful and violates Park District policy to discriminate against an employee because of the 

employee’s actual or perceived gender identity. Additionally, it is unlawful and contrary to this policy 

to retaliate against any person objecting to, or supporting enforcement of legal protections against, 

gender identity discrimination in employment. Complaints received regarding discrimination and/or 

harassment involving transgender or non-conforming gender individuals will be handled in the same 

manner as any other discrimination or harassment complaints. Procedure details are described in 

the District’s Harassment Policy. 

For more information on resolving complaints of discrimination within the Park District, refer to 3-25 

Policy on Non-Discrimination and Anti-Harassment in this Manual.  

 

Adopted on: 3/16/17 – DeKalb Park District Board Meeting 
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1-13 POLICY ON PARK DISTRICT PROPERTY 

Employees should understand, that while certain Park District property such as desks, locker(s), and 

vehicles are available for their use, they remain the property of the Park District and are subject to 

inspection, with or without notice. Employees are not permitted to store any wrongfully obtained 

illegal or prohibited items, or substances in or on Park District property or otherwise misuse Park 

District property. 

To safeguard the property and personal safety of our employees and the Park District, the Park 

District reserves the right to inspect any packages, parcels, purses, handbags, gym bags, briefcases, 

lunch boxes, or any other possessions or articles carried to and from Park District property by 

employees and all other persons leaving and entering the Park District premises. 

The Park District reserves the right to inspect an employee’s office, desk, files (electronic and paper), 

locker(s), District-issued computer/laptop and cell phone (including text messages), email, or other 

area or article on Park District premises. As noted above, all lockers, offices, desks, telephones 

(including District-issued cell phones), computers/laptops, files and so forth, are the property of the 

Park District and are issued for the use of employees only during their employment with the Park 

District. 

Inspections may be conducted at any time at the discretion of the Administrative Staff of the Park 

District. The Park District is not responsible for the loss of personal property. 

Employees working on Park District premises or entering or leaving the premises who refuse to 

cooperate in any inspection, as well as employees who after the inspection are believed to be in 

possession of unauthorized Park District property, confidential material, stolen property, weapons, 

alcohol, or illicit drugs, will be subject to disciplinary action, up to and including discharge. 

Adopted on: 12/14/06 - DeKalb Park District Board Meeting 

Revised on: 3/16/17 - DeKalb Park District Board Meeting 
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1-14 MODIFIED DUTY PROGRAM POLICY 

The DeKalb Park District is committed to providing employees with available, reasonable 

opportunities to maintain career and employment status and benefits. To thisat end, the Districtwe 

hasve developed a Modified Duty Program for employees who have sustained injuries or illnesses 

arising out and in the course of their employment with the Park District (“work related injury”). The 

Park DistrictWe believes feel that a Modified Duty Program is mutually beneficial and may aid in the 

employee’s recovery. 

The purpose of the Modified Duty Program  is to provide a temporary modified work assignment, 

when feasible, available, and applicable.  The feasibility of Modified Duty will be determined atin the 

sole discretion of the Park District. Noncompliance or failure to cooperate with the Modified Duty 

Policy may result in a reduction of workers compensation benefits, and possible disciplinary action, 

up to and including dismissal, and may be considered job abandonment. 

For purposes of this policy, the following definitions apply: 

“Park District Employee” means any individual who is employed by the Park District in a valid, 

authorized position. 

“Modified Duty Program” is a temporary assignment of duties to a worker with an occupational 

injury or illness whose doctor indicates that the worker may return to work subject to specified 

restrictions, and who has not yet reached a level of maximum recovery enabling the employee to 

return to regularly assigned duties. Modified duty may only be applicable to those employees who 

are eligible for temporary total disability benefits under the Illinois Workers Compensation or 

Occupational Disease Acts (hereafter “Acts”) or whose asserting that their injury or illness is 

compensable under the Acts. 

“Occupational Injury or Illness” means and injury or illness arising out of and in the course of the 

employee’s employment and compensable under the Illinois Workers’ Compensation Act or 

Occupational Disease Act. All claims for workers compensation benefits are subject to initial and 

continuing investigation. 

Objectives 

1. The objective of this policy is to return occupationally injured or ill employees to work as soon 
as possible provided there is not a probability of re-injury or aggravation of an injury/illness 
to themselves, and the return to work does not directly or indirectly adversely jeopardize the 
safety of others or is otherwise potentially detrimental to the Park District. 

2. To minimize financial hardship and emotional stress to the employee who has sustained an 
occupational injury. 

3. To assist employees in returning to work at a level close to their pre-injury earnings and 
productivity. 

4. To retain qualified and experienced Park District employees. 
5. To further the Park District’s commitment and obligation to provide recreational programs, 

services, and facilities to the public. 

Program Requirements: 

1. Employees may be designated assigned to a Modified Duty assignment when temporarily 
unable to perform the essential functions of their regular position due to occupational injury 
or illness, provided that the Modified Duty assignment fulfills a job function (s) useful to the 
Park District and is within limitations set by treating and/or evaluating physicians. Modified 
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Duty assignments will not create a new job, but instead will incorporate or modify an existing 
position on a temporary basis. The assignment may include duties anywhere within the Park 
District. 

2. A time limit will be established on a case-by-case basis for the length of time that modified 
duty will be made available. This time limit shall be subject to review and revision at the sole 
discretion of the Park District. 

3. The Park District will compensate an employee on modified duty at the employee’s regular 
pay rate if possible. If this is not possible and if the injury/illness is compensable under the 
relevant occupational injury/illness laws, the employee will be compensated no less than 2/3 
of what the employee’s average weekly regular wage (excluding overtime) was prior to the 
accident, injury, or illness. Compensation may be made by the Park District and/or the Park 
District’s workers’ compensation coverage provider. 

4. There should be regular communication among the Human Resource and Payroll 
ManagerFinance Department, the employee’s immediate Ssupervisor, the physician, and 
workers’ compensation coverage provider throughout the course of treatment and recovery. 

Employee Responsibilities: 

Participatents in the Modified Duty program as assigned; reports any problems with Modified Duty 

assignment to the immediate Ssupervisor; to promptly notify the immediate Ssupervisor of any and 

all changes or modifications to the employee’s work restrictions; provides all original copies of 

physician releases and reports and all medical records and forms to the Human Resource and Payroll 

Manager Finance department promptly when received; if an employee you isare asked to complete 

a task that he or sheyou cannot complete or in any way adversely affects his or heryour 

injury/illness, the employeeyou must immediately notify the person who assigned him or heryou the 

task. In addition, if an employee’syour injury/illness requires that him or heryou to see a physician 

for subsequent visits for the same injury, the employeeyou must inform his or heryour immediate 

Ssupervisor prior to any and all appointmentsvisits (except in emergencies), so the employee’s your 

immediate Ssupervisor can complete the necessary forms and make the necessary make 

arrangements for the employee’syour absence if he or sheyou must visit the doctor during your 

working hours. If an employee’syour immediate Ssupervisor is unavailable, he or sheyou must 

contact the Ssupervisor at the succeeding level of authority in the employee’syour 

Ddepartment/agency. 

In order to avoid disruption of Park District operations, employeesyou should attempt to schedule 

doctor’s appointments during non-work hours. Please note, under the Illinois Workers’ 

Compensation Act (820 ILCS 305/12), the Park District may ask an employee entitled to receive 

disability payments under the Act to undergo an examination by a duly qualified medical practitioner 

or surgeon selected by the Park District at any time and place reasonably convenient to the 

employee to determine, for the purpose of determining the nature, extent, and probable duration of 

the injury received by the employee, and for purposes of to ascertaining the amount of 

compensation which may be due to the employee from time to time for disability according to the 

provisions of the Act. 

An employee who declines a Modified Duty position, which is within the limitations, as 

determined by the treating or evaluating physician (and provided there is no conflicting medical 

opinion), may be considered to have abandoned their job.subject to disciplinary action and 

possible dismissal. The employee may also lose eligibility for workers compensation benefits. 
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Periodic review maywill be conducted while an employee is onno Modified Duty status to determine 

the appropriateness and reasonableness of continuing the employee in the assignment. A review 

may be conducted at any time. 

Procedure: 

The Departmentivision Superintendent is typically responsible for the management of employees on 

Modified Duty status. He or she may also coordinate Modified Duty assignments with the Human 

Resource and Payroll Managerother departments and the Finance Department. Each 

Departmentivision Superintendent is responsible for maintaining an updatedkeeping a list of 

Modified Duty assignments and communicating any changes to the Modified Duty list to the Human 

Resource and Payroll Manager. 

When an employee is injured, the attending physician will be asked to complete a Physician’s 

Evaluation of Functional Capabilities Form. This Forme, sent to the physician by the  Department 

Superintendent or the Human Resource and Payroll Manager, Finance Department will requests a 

list of the duties the employee is capable of performing and any physical limitations he or she may 

have. This information must be returned by the employee to the Human Resource and Payroll 

ManagerFinance Department, who will contact the employee’s Departmentivision Superintendent. 

The Departmentivision Superintendent will assign Mmodified Dduty to the employee, if possible or 

applicable. 

In some cases, Ddepartments may not have any available Modified Duty tasks. If so, the Human 

Resource and Payroll ManagerFinance department will be contacted to work with other 

Ddepartments to arrange Modified Duty assignments in their facility/program. 

All Modified Duty aAssignments are subject to continuing review of the existing medical restrictions 

of the employee, as well as Ddepartmental needs.  Departments will continue to develop and 

coordinate appropriate duty assignments with the Human Resource and Payroll ManagerFinance 

Department and monitor ongoing medical status and work adjustments. 

While the Park District is committed to an appropriate Modified Duty Program, it cannot guarantee a 

Modified Duty Assignment in every instance. Generally, a Modified Duty Assignment will last no 

more than 12 weeks, unless extended by the Executive Director. or the Finance Department.  

Employees will be compensated at the pre-determined rate of pay while performing Modified Duty 

assignments, including time necessary to report to a physician’s office for further review. Time 

above and beyond that which is necessary for the doctor’s visit, including reasonable transportation 

time, will be charged against the employee’s available personal or other time off. If the employee 

does not have any available time, he or she will receive compensation be compensated for such time 

only to the extent required by law. 

Justification: Benefits the employee and the District when there is injury.  

Adopted on: 12/14/06 - DeKalb Park District Board Meeting 

Revised on: 3/16/17 - DeKalb Park District Board Meeting
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1-15 POLICY ON PERSONNEL FILES 

A personnel file will be established for each employee and will be maintained in a secured location 

at the Aadministrative offices of the DeKalb Park District. The Human Resource and Payroll Manager 

is the primary custodian of employee personnel files. All pertinent employment information and 

forms, including without limitation, employment application, references, evaluations, 

commendations, disciplinary actions, and other employment records will be contained in this file. 

The following information will be retained in files segregated from employee personnel files: 

• Medical records or records containing medical information (such as leave requests, requests 
for accommodation, and doctor’s notes explaining an absence) must be kept in separate files 
under the ADA. 

• Sexual harassment investigation documentation except those documentsat memoranda 
which presentdocumenting the results of the investigation, whether the accused is disciplined 
or not, should be kept in the file of the accused. Nothing related to the complaint, the 
investigation, or the results of the investigation will be kept in the complaint’scomplainant’s 
file. 

• I-9 forms and supporting documentation. 

• Written records of grievances/complaints. Where the grievance involves or implicates an 
employee’s medical condition, the file containing the grievance should be maintained with 
any other medical files. 

• Documents concerning employment-related lawsuits or charges. 

Employee personnel files are the property of the DeKalb Park District; however, the Illinois 

Personnel Records Review Act requires that the Park District to allow employees to review their 

personnel records. The rights under the Act are conferred to current employees, laid-off employees 

subject to recall, employees on a leave of absence, and former employees terminated within the 

preceding year.  

Employees are entitled to two (2) inspections of their current records, at reasonable intervals, within 

a calendar year, unless a collective bargaining unit agreement provides otherwise. An employee may 

review his or her personnel file by contacting the Human Resource and& Payroll Manager who will 

provide the appropriate form to complete. In the absence of the Human Resource and& Payroll 

Manager, the Executive Director should be contacted. 

The Park District will respond to the employee’s request to review personnel records within seven 

days of receiving such requestit, subject to an additional seven days if the District is unable to 

establish that it cannot comply within the initial seven-day period. The inspection will take place 

during regular business hours in the office of the  Human Resource and& Payroll Manager. If an 

employee disagrees with a personnel record and the District does not agree to change or remove it, 

the employee may attach a written statement of his or her position to the record. 

The employee does not have the right to remove the original records from the file but may obtain 

copies of these records. The District may charge a reasonable fee; not exceeding the actual cost, if 

the documents were commercially copied. 
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The DeKalb Park District will provide a written notice to an employee prior to disclosing any 

personnel record to a third party, with the exception of agents of the DeKalb Park District, if the 

documents are provided in a legal proceeding, or to a governmental agency, or if the employee 

waives the notice requirement. 

It is to an employee’s advantage to see that all of his or her personnel records are accurate and up to 

date. An employee is responsible for and must promptly advise the Park District of any changes in: 

• Name  

• Address and/or telephone number 

• Number# of eligible dependents 

• W-4 deductions 

• Person(s) to contact in case of emergency 

• Other personal information that the Park District needs to know to contact the employee or 
properly administer its benefits programs or general operational concerns 

• Immigration status (if eligibility for employment in the United States is affected). 

Employees should immediately notify the  Human Resource and& Payroll Manager of any changes in 

pertinent information. 

 

Adopted on: 11/10/05 - DeKalb Park District Board Meeting  

Revised on: 07/13/10 - DeKalb Park District Board Meeting 

Revised on: 3/16/17 - DeKalb Park District Board Meeting
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1-16 POLICY ON SEPARATIONS 

Employment with the Park District is on an at-will basis. This means that both employees and the 

Park District have the right to terminate employment at any time with or without cause or notice. 

Lay Offs: The Park District may, in its sole discretion, reduce the number of employees in any given 

area at any time. Employees may be laid-off whenever there is a lack of work or funds or a change in 

functions directly or indirectly creates a surplus of employees for the workload of the Park District. 

Although the Park District is under no obligation to do so, every reasonable effort will be made to 

transfer full-time employees to another Ddepartment rather than laying them off. When this is 

impractical, the Departmentivision Superintendent will consider seniority, among other factors, 

where qualifications, ability, attitude, and performance factors are substantially the same in 

determining whom to lay off. Members of the collective bargaining unit will follow the lay-off 

procedures identified in the Collective Bargaining Agreement. 

Resignations:  As an at-will employee, an employee you may resign his or heryour position with the 

Park District at any time, with or without notice or cause. However, the Park District requests that an 

employee give his or her immediate Ssupervisor sufficient notice of an intention to resign to enable 

the Park District to minimize Ddepartmental hardship and to make proper provisions for the filling of 

the position. The Park District requests that a resigning employee give written notice to his or her 

immediate Ssupervisor at least ten (10) working days prior to the last workday; however, twenty 

working days’ notice is preferred. (vacation days or personal days may not be included in the ten10- 

day notice period) The employee may leave anytime during the ten days with the immediate 

Ssupervisor's consent and remain in good standing. If the employee fails to resign in good standing, 

he or she may not be eligible for rehire unless good cause for leaving early is demonstrated. Short-

term employees will not be in good standing or eligible for rehire if they leave their employment 

before the end of their assignment without good cause for leaving early. 

Retirement: Employees may retire for the purpose of collecting retirement or Social Security. An 

employee intending to retire should contact the their Department Superintendent or the Human 

Resource and Payroll Manager Administration Office so that the appropriate paperwork can be 

completed in a timely manner. 

Return of Park District Property: Before officially separating from the Park District's employment for 

any reason, an employee must return all Park District property, including without limitation vehicles, 

tools, keys, District issued laptops and cell phones, uniforms, equipment, Districtand identification 

cards, credit cards, and insurance cards. District phones must be reset, or passwords given to the 

Human Resource and & Payroll Manager.  An employee may be held responsible to reimburse the 

Park District for costs associated with lost or damaged property.  

Upon Separation of Service: Upon separation, unused earned vacation leave will be paid to the 

employee or the employee’s heirs at his or her rate of pay as of the separation date. The employee’s 

health insurance may be continued under applicable law. The Executive Director or designee will 

provide the employee with the appropriate information when he or she separates from the Park 

District. 

References: Information provided by the Park District in response to requests for employment 

references will generally be limited to the employee’s starting date, ending date, job title, and job 

description. An employee should complete and deliver a written release to the Park District, in the 

form required by the Park District, before any additional information will be provided. 
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Exit Interview: Every effort will be made by the departing employee's immediate Ssupervisor  or 

Ddepartment Superintendenthead  to conduct an exit interview when separating from the Park 

District. At this meeting, the employee is required to return all Park District property not previously 

returned, such as nametags, keys, security cards, and all other Park District property. Additionally, 

the employee should speak with the  Human Resource and& Payroll Manager regarding required 

completion of forms for insurance continuation, IMRF, and other termination related matters. 

Adopted on: 11/10/05 - DeKalb Park District Board Meeting  

Revised on: 3/16/17 - DeKalb Park District Board Meeting
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1-17 POLICY ON GRADE AND SALARY SCHEDULE 

 

The Park District Board haves adopted the DeKalb Park District Pay Grade Schedule which consists of 

10 separate grades.  (sSee attached). The minimum and maximum compensation for each grade will 

be established by the Board of Commissioners. Compensation will be determined based on the 

relative difficulty and responsibility of the position; prevailing rates of pay for similar employment in 

the private sector; and pay rates in other districts of comparable size and complexity; along with the 

financial ability of the Park District to balance salary and other benefits against other obligations. The 

Park District Pay Grade Schedule shall be uniform, equitable, and administered on a non-

discriminatory manner. 

 

Starting sSalaries may be no higher than 120% of the minimum starting salary for that position. 

Starting salaries higher than 120% of the minimum must receive Board approval. 

 

Salary increases within appropriate grades shall be given as a result of the performance exhibited by 

the employee since the last pay increase, as well as available funds. Each employee shall be 

evaluated by his immediate Ssupervisor, on the appropriate evaluation form and reviewed by the 

Executive Director. Other adjustments to an employee’s wage are subject to approval by the 

Executive Director. 

 

Adopted on: 1/9/08-DeKalb Park District Board Meeting 

Revised on: 2/9/12-DeKalb Park District Board Meeting 

Revised on: 9/17/15-DeKalb Park District Board Meeting 

Revised on: 1/11/17-DeKalb Park District Board Meeting 

Revised on: 9/21/17-DeKalb Park District Board Meeting 

Revised on: 1/22/20-DeKalb Park District Board Meeting 

Revised on: 4/15/21-DeKalb Park District Board Meeting 
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DeKalb Park District Pay Grade Schedule 
 

FLSA Classification: NE (non-exempt, overtime pay eligible), E (exempt,  not eligible for overtime 

pay) 
 

Grade FLSA Position Title 

1 NE Parks Maintenance Level I Staff 

1 NE Facility Maintenance Level 1 Staff 

2 NE Parks Maintenance Level II Staff 

2 NE Facility Maintenance Level II Staff 

2 NE Golf Maintenance Level II Staff 

3 NE Parks Maintenance Level III Staff 

3 NE Accounting & Administrative Assistant 

3 NE Recreation Office Coordinator 

3 NE Golf Maintenance Assistant Superintendent 

3 E Aquatics Coordinator 

4 NE Parks Maintenance Team Leader Staff 

4 E Golf Clubhouse Operations Manager 

4 E Golf and Rental Facilities Operations Manager 

4 E Human Resource and Payroll Manager 

4 E Athletic Coordinator 

4 NE Mechanic 

4 E Marketing Coordinator 

5 E Recreation Supervisor 

5 E Parks Supervisor 

5 E Golf Maintenance Superintendent 

5 E Athletic Supervisor 

7 E Superintendent of Finance and Administration 

7 E Superintendent of Parks and Development 

7 E Superintendent of Recreation and Facilities 
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7 E Superintendent of Golf 

8 E Hold for Restructuring 

9 E Hold for Restructuring 

10 E Executive Director 
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1-18 POLICY ON COMPENSATION INCREASE LIMITATIONS 

Notwithstanding any other policy or practice to the contrary, the Park District recognizes that 

compensation increases paid during the final years of employment with the purpose of increasing a 

participant's pension beyond the limitations of section 7-116 of the Illinois Pension Code, as 

amended from time to time, are not compatible with good pension plan administration and may be 

one cause of pension plan underfunding. Therefore, all compensation increases authorized or 

granted to Park District employees in their final years of employment as defined in the Pension Code 

will not exceed the limitations defined by that statute for the purpose of increasing a participant's 

pension beyond the limitations of 7-116. This prohibition includes, but is not limited to, payment of 

accrued but unused vacation or other benefit time prior to an employee’s actual date of retirement 

or separation, payment of a bonus at retirement, as well as granting a wage increase which exceeds 

the statutory limitations when not the result of a promotion or transfer to a new position, or 

pursuant to an employment or collective bargaining agreement entered into prior to February 1, 

2012. Any practice or other policy which is contrary to this policy is void as of the date of adoption of 

this policy. 

Adopted on: 3/16/17 - DeKalb Park District Board Meeting
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1-19 PERSONNEL ACTION FORM 

Purpose 

Thise purpose of this policy is to establishes procedures for the documentation of personnel action 

requests for all Park District employees. 

Policy 

The Personnel Action Form (PAF) is the official District document to initiate new personnel actions, 

personnel and payroll related changes, and employment separation. 

Responsibilities 

a.1. It is the responsibility of the hiring Ssupervisor or Human Resource and Payroll Manager to 
prepare all Personnel Action Forms. 

b.2. It is the responsibility of the Department Superintendent and Executive Director to approve all 
Personnel Action Forms and is responsible to ensure all personnel actions fall within District Policy 
and appropriate pay ranges. 

c.3. It is the responsibility of the Executive Director or Human Resource and Payroll Managerdesignee 
to process all Personnel Action Forms and to maintain completed Personnel Action Forms for all 
district employees in the employee’s personnel file. 

Procedures 

1. Departments are required to submit a Personnel Action Form to the Executive  Director to initiate 
new personnel actions and to process personnel change actions. 

2. All Personnel Action Forms must be completed and approved by the Executive Director or 
Designee prior to initiating the desired personnel action. 

 

Adopted on: 08/14/2014 – DeKalb Park District Board Meeting 
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1-20 ANTI-NEPOTISM POLICY 

The employment of relatives can cause various problems, including charges of favoritism, conflicts of 

interest, family discord, and scheduling conflicts that working to the disadvantage of both the Park 

District and its employees. Therefore, it is the policy of the DeKalb Park District not to hire a close 

relative of any current full-time employee, or regularIMRF part-time employee if employment would 

create a direct or indirect Ssupervisor/subordinate relationship between close relatives, or if it will 

create an actual conflict of interest, or the appearance of a conflict of interest. 

Similarly, employees may not be assigned, transferred, or promoted to a position if it will create a direct 

or indirect Ssupervisor/subordinate relationship between close relatives, or if it will create an actual 

conflict of interest, or the appearance of a conflict of interest. 

For the purpose of this policy, the term “close relative” includes the following relationships: whether 

established by blood, marriage, or other legal action: mother, father, husband, wife, civil union partner, 

son, daughter, sister, brother, mother-in-law, father-in-law, sister-in-law, brother-in-law, son-in-law, 

daughter-in-law, step-parent, half-sibling, step-childstepchild, grandparent, grandchild, aunt, uncle, 

niece, nephew, and members of household. It also includes individuals in a romantic relationship (Please 

review the District’s Policy on Romantic or Sexual Relationships [Policy 3-12]). 

When a situation occurs which results in a violation of the anti-nepotism policy (whether because of the 

marriage or, civil union of two employees, or some other circumstance), attempts will be made to adjust 

the working environment to avoid these conditions. If adjustments cannot be made to the satisfaction of 

the Park District, one or both of the individuals may be subject to reassignment or one of the employees 

will be required to resign or otherwise be discharged.termination. 

Relatives of current full-time or regularIMRF part-time employees may work for the District in seasonal 

positions in effort to increase the available workforce of responsible Ppark Ddistrict employees. Any full-

time or regularIMRF part-time employee’s relation must go through the standard hiring process 

including an application, interview, and reference checks. The seasonal relation cannot work in  the 

same Ddepartment as their full-time or regularIMRF part-time relative and may not involve any of the 

conditions sited above. Additionally, the relationship must be noted on a Personnel Action Form and the 

full-time or regularIMRF part-time staff member must sign an agreement stating there will be no 

interference in the employment of the seasonally employed relative. Relatives of Park Board 

Commissioners are only eligible for employment in a position to not extend beyond seasonal 

employment. Relatives of the Executive Director are not eligible for any employment. 

Exception: This policy does not apply to full-time and IMRF part-time employees employed at the 

District as of March 1, 2015. However, if an employment relationship develops with employees falling 

within this pre-March 1, 2015 exception and (a) creates a supervisor subordinate relationship; (b) has 

the potential for creating an adverse impact on work performance; or (c) creates either an actual 

conflict of interest or the appearance of a conflict of interest, the District will require one of the two 

effected employees to resign or otherwise be terminated. 

Adopted on: 2/12/15 – DeKalb Park District Board Meeting 

 

 



 

 

     
 
SUBJECT:  Discussion of Job Description Updates 
 
SUBMITTING DEPARTMENT: Administration 
 
BACKGROUND INFORMATION: 
Staff have begun the process of reviewing and updating job descriptions for all full-time positions. The goal of 
these updates is to ensure that each job description accurately reflects the work currently being performed by 
the employees who fill these positions and that the Desired Minimum Qualifications for each position is 
accurate so the District can recruit and hire qualified candidates.   
 
The following job descriptions are submitted for the Board’s review: 
 

1. Superintendent of Recreation 
2. Superintendent of Parks Planning and Development 
3. Golf Maintenance Superintendent 
4. Marketing Coordinator 
5. Human Resource and Payroll Manager 

 
 
 
 
 
 
 
 
 

Board of Commissioners Meeting 
 

Agenda Item VI.c.  
April 28, 2022 

 
 
 



 

 1 

DeKalb Park District  
Position Description 

 
DEPARTMENT:  Recreation 
 
TITLE:      Superintendent of Recreation 
 
CLASSIFICATION: Full-Time, Exempt 
 
SUMMARY OF POSITION:  Responsible for developing and implementing a comprehensive, 
diversified, and innovative menu of recreation programs that engages and meets the needs of 
the community.  
 
SUPERVISION RECEIVED:  Reports to the Executive Director  
 
SUPERVISION EXERCISED:  Oversees the recreation, athletic and aquatic programs, and special 
events as well as the operation of the recreation facilities. Directly supervises the Recreation 
Supervisor, Athletic Coordinator(s), Recreation Supervisor, Recreation Office Coordinator, 
Aquatic Supervisor, and Soccer Coordinatorand Recreation Office Coordinator.  
 
ESSENTIAL DUTIES AND RESPONSIBILITIES: The duties and responsibilities listed below are 
illustrative only and are not meant to be a full and exhaustive listing of all the duties and 
responsibilities of this position. 
 

1. Responsible for Pplannsing,  organizesing, supervisesing and evaluatesing recreation 
programs, activities, events, facilities, and procedures. 
 

2. Responsible for dDevelopsing new and innovative programs/events that are relevant to 
the community and promotes engagement with our customers.  
 

3. Actively seeks feedback from the public to ensure continuous improvement in District 
programs, events and services. 
 
4. Takes a lead role in community events and committees, including but not 

limited to Live Healthy DeKalb County, 4th Street Family Fair, National Night Out, 
Kitefest, Community Expo, and STEMfest. 4th of July, Music at the Mansion  

 
4. Maintains and builds relationships with other community organizations including, but 

not limited to,  the DeKalb Community School District 428school district, Ccity of DeKalb, 
DeKalb Chamber of Commerce, American Youth Soccer OrganizationAYSO, and 
Northern Illinois University. 
  

5. Coordinates long term contracts with facility users and establishes factily use 
agreements as needed.  
  

 
5.6. Collaborates with assigned staff to developwrite, review, and revise policies and 

procedures for use within Rrecreation facilities. 
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6.7. Supervises and supports District sponsored community and/ special events. including 

Movies in the Park, 4th of July at Hopkins Park, Poolapalooza, Cardboard Boat Regatta, 
Dive-in-Movies, Daddy Daughter Date Night, Mother-Son Event, Family Campout, Easter 
Egg Hunt; Howl-o-Ween, Breakfast with Santa, Clean the Kish, and Polarpalooza. 
 

8. Responsible for the overall operations of the Recreation Department, including but not 
limited to:  including, but not limited to, budget preparation and monitoring financial 
performance;  facility management\supervision; hiring, new employee orientation, 
training, supervision, and performance reviews of departmental personnel; scheduling 
and timesheet approval; and purchasing of facility supplies. 
  

7.9. ; eEnsuresing the District’s internal controls for cash handling are followed within the 
Department.; scheduling and timesheet approval; and purchasing of facility supplies.  
 

8.10. Reviews and analyzes revenue, expenses, participation, admission  and 
registration reports and makes effective adjustments to operations as necessary to 
achieve District objectives for effective and efficient operations. 
 

9.11. Prepares and issues Rrecreation Ddepartment  reports operational reports and 
regular updates to the Executive Director. and attend meetings as requested by the 
Executive Director. 
 

10.12. Communicates formally and informally with Recreation staff on a regular basis 
to einsure efficient administration and operation of the Recreation Department and its 
activities. 
 

13. Provides and Ppromotes a positive image and excellent customer service for the District 
by ensuring  the Park District’s  Customer Service Practices and Procedures are followed 
by staff. and responding to inquiries and complaints are responded to in a timely and 
professional manner.   

  
14. Responds to and resolves, in a professional and timely manner, customer complaints, 

questions and suggestions related to the recreations, facilities, programs, activities, 
services, and special events. 

  
  

11.  
 

15. Incorporate risk management practices in the implementation of programs and facility 
operations.   

  
12.16. Completes safety reports, documentation, and District wide assessments.  

Complies with overall District risk management goals and objectives. 
  

13.17. Works closely and cooperatively with in a team environment with the Executive 
Director, Department leaders and administrative staff District Superintendents and staff  
in the allocation of staffing, budget managementfiscal, material ,and equipment 
resources to maximize the benefit of the Ppark Ddistrict. 
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14.18. Regularly communicates with the Executive Director Communicates on a regular 

basis with the Executive Director to ensure he/she is informed regarding all areas of 
responsibilities. 

   
15.19. Responsible Assists the Marketing Coordinator with for the District’s 

sponsorship program, including evaluating sponsorship needs and seeking sponsorships 
and maintaining District relationship with sponsor businesses and organizations. 
 

16.20. Identify and seek grants and other funding sources to support financing of 
District projects and objectives.     
 

21. Attends DeKalb Park District Board meetings and other meetings as requested by the 
Executive Director. 
  

17.22.       Other duties as assigned.  
 
PERIPHERAL DUTIES: 
 
1.   Attend Park Board meetings and reports on area of responsibility.  
 

1. 3.   Participate in community groups and committees that relate to areas of 
responsibility.  

 
2. 4.   Serve on internal agency committees or project teams with other Ppark Ddistrict 

employees for the benefit of the entire Ppark Ddistrict.  
 

3. 5.   Attend conferences, seminars and educational sessions and participates in 
professional associations as they pertain to area of responsibility.  

 
DESIRED MINIMUM QUALIFICATIONS: 
 1.   Education and Experience:   
 

A.   Bachelor’s Degree in Parks and Recreation or related field. 
 
B. Three (3) - five (5) years experience as a Superintendent of Recreation 

or as a senior manager at a park district.  
 
C. Certified Park and Recreation Professional (CPRP) desired. certified or 

willingness to obtain certification.  
 
D. Certified Pool Operator (CPO) (desired). 
 
E. Lifeguard Instructor Trainer (desired) 
 

 
2.   Necessary Knowledge, Skills, and Abilities: 
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A. Excellent communication skills, both oral and written. 
  

B. Knowledge of managing the operations of a multiple facility Recreation 
Department. 

  
C. Proven skills in developing and implementing successful new programs and 

events. 
 

B. Knowledge of community-based recreation and aquatic facilities. 
D.  

  
B. Ability to solicit public input for evaluating community interest in programs 

and events.  
E.  

  
C.F. KnowledgeA basic understanding of financial information/reports and 

budgeting. Ability to analyze financial information to evaluate if a program is 
financially viable. 

D.G. Ability to deploy District personnel and resources effectively and 
efficiently in operating the Recreation Department and District programs 
and events.     

E.H. Possess effective leadership, management, and supervisory skills. 

F.I. Ability to exhibit good problem-solving skills and judgment in making 
informed decisions.  

 
 
SPECIAL REQUIREMENTS:  
 

1.   Possession of a valid driver’s license.  
  
2.   Must have or obtain certification in First Aid, CPR, and AED. 
 
3. Eveningss, weekendss, and holiday hours are frequently required.    

 
 
PHYSICAL DEMANDS:   
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable  
aaccommodations may be made to enable individuals with disabilities to perform the essential 
functions. 
 
While performing the duties of this job, the employee is frequently required to sit and stand for 
extended periods of time. The individual is regularly required to speak, hear, walk, use fingers, 
hands, and arms; frequently required to kneel, twist, push/pull, bend, and crouch; and 
occasionally lift up to 35 pounds. The employee is required to travel to and from park district 
facilities and other sites for events or meetings.  Specific vision abilities required by this job 
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include close vision, distance vision, color vision, peripheral vision, depth perception, and the 
ability to adjust focus. 
While performing the duties of this job, the employee is frequently required to drive, stand, 
walk, climb stairs, see, hear and speak.  The position requires substantial time on the phone, 
sitting in front of a computer and sitting at a desk. The employee must occasionally lift and/or 
move up to 25 lbs. by themselves or 50lbs with assistance. Specific vision abilities required by 
this job include close vision, distance vision, color vision, peripheral vision, depth perception, 
and the ability to adjust focus.   
 
WORK ENVIRONMENT: 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is frequently required to work in 
combination of an office, recreation facility, or aquatic center. The individual may occasionally 
work near open water and near pipes, pumps, heaters, air conditioners, and other equipment 
associated with a mechanical room of a pool facility or recreation facilitycommunity center.    
The employee is occasionally exposed to diatomaceous earth, to chlorine gas, caustic soda, 
muriatic acid and other chemicals or cleaning agents associated with an aquatic facility or 
recreation facilitycommunity center.  The position is exposed to a variation in temperature and 
inclement weather.  The employee may occasionally be exposed to loud noises such as music or 
crowds..  
 
SELECTION GUIDELINES: 
Formal application, rating of education and experience; oral interview, reference  
and background check; job related tests may be required. 
 
The duties listed above are intended only as illustrations of the various types of work that may 
be performed.  The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related, or a logical assignment to the position. 
 
 
 
 
 
 
 
APPROVALS: 
 
__________________________________   _____________________ 
     Human Resource & Payroll Manager           Date 
 
 
__________________________________   _____________________ 
                    Executive Director                          Date 
 
Board Approvals: 
Effective Date:    March 17, 2014     
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Revised Dates:  May 19, 2016 
   December 20, 2018 
   xx/xx/xxxx 
 
 



 

1 

DeKalb Park District 
Position Description 

 
 

DEPARTMENT:  Parks Planning and Development 
 
TITLE:     Superintendent of Parks & Development 
 
CLASSIFICATION: Full-Time, Exempt 
 
SUMMARY OF POSITION:  Administers and directs the overall activities and operations of the Parks, 
Planning and Development Department to include park and facility maintenance, capital projects and 
improvements, and support for District programs and community events.   
 
SUPERVISION RECEIVED:  Reportssponsible to the Executive Director  
 
SUPERVISION EXERCISED:  Directly supervises the Park SupervisorLandscape and Horticulture Team 
Leader, Park Maintenance and Special Projects Team Leader, Facilities Team Leader,  and the Parks 
Division Planning and Development Administrative Assistant. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES:  The duties and responsibilities listed below are illustrative 
only and are not meant to be a full and exhaustive listing of all the duties and responsibilities of this 
position. 
 

1. Plans, manages, and evaluates the activities of the Parks Planning and Development Department 
within the framework of the policies enacted by the Park District Board.  

 
2. Oversees a comprehensive maintenance and preventive maintenance schedule and 

preventative maintenance schedule to assure safe, well maintainedwell-maintained parks and 
facilities.  
 

3. Oversees a comprehensive capital asset replacement program to assure assets are in safe, 
proper working order.  

 
4. Participates in planning meetings, negotiations, and activities associated with the expansion of 

park and recreation services.   
 

5. Recruits, hires, trains, supervises, and evaluates staff.  
  

5.6. Communicates formally and informally with Parks Planning and Development staff on a regular 
basis to ensure efficient administration and operation of the Department and its activities. 

 
6.7. Administers the Ddepartment in conformance with all statutory laws and regulations governing 

park district programs and operations. 
  



 

2 

8. Incorporates and implements risk management practices and procedures within the 
implementation of the Parks, Planning and Development Department.   
  

7.9. Completes safety reports, documentation, and District wide assessments. Complies with overall 
risk management goals and objectives.   

 
8.10. Responsible for the maintenance of all records related to the operations of the Parks, 

Planning and Development Department, capital improvements, cost analysis, annual budget, 
and grantsany grants associated with the Districtepartment.  

 
9.11. Responsible for the Ddevelopsment and implementsation of the budget for the Parks 

Planning and Development Department, the Ellwood Museum, Hopkins Pool maintenance, and 
Capital Projects.  Monitors  expenditures and prepares reports as requested.  Authorizes 
purchases within policy limitations.  Oversees the Parks, Museum, Cultural and Tourism Center, 
Pool Maintenance and Capital Projects budgets.   

 
10. Administers the data collection for the Parks and Development department. 

 
11.12. Develops plans and specifications, insuresensures contract compliance, coordinates and 

supervises tradescapital projects and contractors. , Kkeeps accurate records and complies with 
all permitting and/or other forms of consent.   

 
12.13. Promotes a positive image for the District by providing excellent customer service and 

responding to inquiries and complaints in a timely and professional manner.   
 

14. Attends meetings of the DeKalb Park District Board and responds to Board inquiries regarding 
policies, personnel, operations. and other concerns of the Board.  
  

15. Works closely and cooperatively with the Executive Director, Department leaders and 
administrative staff in the allocation of staffing and fiscal, material, and equipment resources to 
maximize the benefit to the Park District. 
  

16. Regularly communicates with the Executive Director regarding all areas of responsibilities. 
13.  
 
14.17. Develops program proposals for grants and other funding sources. 

 
15.18. Other duties as assigned.  

 
PERIPHERAL DUTIES:   
 

1. Serves on internal agency committees or project teams with other Ppark Ddistrict 
employees for the benefit of the entire park district. 

  
1.2. Permanent member of the District’s Safety Committee and the Ellwood House Association 

Board of Directors.  
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2.3. Attends conferences, seminars and education sessions and participates in professional 

associations as they pertain to area of responsibility.  
 

4. Prepares or causes to be prepared records or reports of Park District operations. 
  

5. Assists the Executive Director and Human Resource and Payroll Manager with items related 
to staff membership in the International Brotherhood of Teamsters Local 330 including, but 
not limited to, grievance investigations and contract negotiations. 

   
 
DESIRED MINIMUM QUALIFICATIONS: 
 

1. Education and Experience:   
 

A. Bachelor’s degree in parks, recreation, planning or related field. 
 

B. Experience: Three (3) -to five (5) years of Parks management experience preferably 
as a department head.  

  
C. Certified Park and Recreation Professional (CPRP) desired. 

  
D. Certified Playground Safety Inspector (CPSI) desired.  

  
E. Certified Pool Operator (CPO) desired. 
B.  

 
2. Necessary Knowledge, Skills and Abilities: 

 
A. A thorough knowledge in planning, budgeting, and managing capital programs.  

 
B. Good Uunderstanding of safety rules and regulations as they pertain to the 

administration of capital projects, maintenance activities and equipment.  
 

C. Basic knowledge of construction trades and construction techniques. 
 

D. Understanding of the basic principles of park and recreation resource management 
including methods of developing, preserving, and enhancing natural resources. 

 
  
SPECIAL REQUIREMENTS: 
 
 1. State of Illinois driver’s license. 
 

2.  2. Must have or obtain certification in CPR/AED within 6 months of employment. 
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3. Evening, weekend, and holiday hours are frequently required. 
 
 
PHYSICAL DEMANDS:   
 
The physical demands described herein are representative of those that must be met by an employee to 
successfully perform the essential functions of this job.  Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions. 
 
While performing duties of this job, the employee is frequently required to sit or stand for long periods 
of time, climb stairs and ladders, use a computer extensively, and drive to other facilities, work sites, 
and businesses as needed., the employee is frequently required to work in a combination of office and 
field environments; The individual is regularly required to speak, hear, stand, walk, use fingers, hands, 
and arms; frequently required to kneel, twist, push/pull, bend, and crouch. The employee is occasionally 
required to climb up and down various structures. travel to and from work sites, spend considerable 
time hearing, speaking, standing, sitting, walking, driving, kneeling, stooping, crouching, squatting, 
climbing ladders, crawling, and twisting of upper body.  The employee must occasionally lift and/or 
move up to 5025 lbs. by themselves or 7550 lbs. with assistance. and possess average hearing acuity.  
Specific vision abilities required by this position include close vision, distance vision, color vision, 
peripheral vision, depth perception, and the ability to adjust focus. 
 
WORK ENVIRONMENT: 
 
The work environment characteristics described herein are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
 
While performing duties of this job, the employee is frequently required to work in a combination of 
office and field environments. Aa significant amount of time may be spent sitting in an office 
environment, being outdoors, and/or in inclement weather, and confined spaces; being around 
chemicals; occasional extreme noise or vibration; being around operating construction equipment and 
electrical, mechanical, chemical, or explosive hazards. When not working around equipment, the noise 
level is usually minimal to moderate. On rare occasions, may be required to operate heavy equipment.  
 
SELECTION GUIDELINES: 
 
Formal application, rating of education and experience; oral interview and reference and/or background 
check; job related tests may be required. 
 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related, or a logical assignment to the position. 
 
 
APPROVALS: 
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__________________________________    _____________________ 
     Human Resource & Payroll Manager            Date 
 
 
__________________________________    _____________________ 
                    Executive Director                           Date 
 
 
Board Approvals: 
Effective Date:    09/01/2006    
Revised Dates:  10/01/2009 
   10/24/2011 
   04/10/2014 
   09/20/2018 
   xx/xx/xxxx 
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DeKalb Park District 
Position Description 

 
 

DEPARTMENT:  Golf Course Operations 
 
TITLE   Golf Maintenance Superintendent 
 
CLASSIFICATION: Full-Time, Exempt 
 
SUMMARY OF POSITION:   Responsible for the overall management of the golf course 
maintenance at River Heights Golf Course and Buena Vista Golf Course. Duties include 
overseeing daily Golf Maintenance operationsactivities,; facility scheduling; repair and 
maintenance of Golf Maintenance equipment, hiring and training of staffbuilding and course 
maintenance; staffing;, oversight of capital projects and upkeep of the golf courses, 
incorporating the Park District’s risk management policies and procedures within daily 
operations,; and assisting with preparing and monitoring the Golf Maintenance budget.    
 
SUPERVISION RECEIVED:   Reports to the Superintendent of GolfExecutive Director  
 
SUPERVISION EXCERCISED:  Directly supervises the Golf Maintenance Assistant Superintendent, 

Golf Course Grounds and Equipment Specialist,Golf Maintenance Assistant Superintendent (in 
training), and , and seasonal Golf Mand year-round facilities and maintenance staff.   
 
ESSENTIAL DUTIES AND RESPONSIBILITIES:  The duties and responsibilities listed below are 
illustrative only and are not meant to be a full and exhaustive listing of all the duties and 
responsibilities of this position. 
 
 

1. Develops long and short-term plans for the maintenance, capital improvements, and 
management of River Heights Golf Course and Buena Vista Golf Course.  
 

2. Responsible for the planning, construction, and maintenance of putting greens, 
tees, fairways, roughs, bunkers, shelters, fences, bridges, irrigation systems, cart 
paths, ponds and streams, and other related areas.   Maintains all records as 
required by State and local government.  
 

3. Responsible for the planting and horticultural practices involved in growing various 
turf grasses, trees, and ornamental plants. 
 

4. Responsible for the maintenance and repair of all golf course equipment and 
facilities. 
 

5. Develops plans and specifications, ensures contract compliance, coordinates, and 
supervises capital projects and contractors related to the golf courses.  
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6. Keeps accurate records and complies with all permitting and/or other forms of 
consent. 

 
5.7. Assists in the active marketing of the River Heights and Buena Vista Golf Course 

facilities and programs.  
 

6.8. Assists with the dDevelopsment and implementsation of the Golf Maintenance 
budget.  Monitors expenditures and prepares reports as requested.  Authorizes 
departmental purchases within policy limitations.  Makes recommendations for 
capital improvements and purchases.  
 

9. Recruits, hires, trains, supervises, and evaluates Golf Maintenance staff.  
 

10. Communicates formally and informally with Golf Maintenance staff on a regular 
basis to ensure efficient administration and operation of the Department and its 
activities.  

 
7.11. Promotes a positive image for the District by providing excellent customer service 

and responding to inquiries and complaints in a timely and professional manner. 
 

8.12. Incorporates risk management practices in golf maintenancefacility operations.  
Completes reports, documentation, and District-wide assessments.  Complies with 
overall District risk management goals and objectives. 
 

9.13. Works closely and cooperatively with the Executive Director and other Ddepartment 
leaders and administrative staffheads in the allocation of staffing and, fiscal, 
material, and equipment resources to maximize the benefit of the Ppark Ddistrict. 
 

14. Attends all meetings as requested.    
 

15. Regularly communicates with the Executive Director regarding all areas of 
responsibilities. 

 
10. Keeps the Superintendent of GolfExecutive Director informed regarding all areas of 

responsibility.   Communicates problems and successes in a timely fashion 
 

11.16. Other duties as assigned.  
 

 PERIPHERAL DUTIES: 
 

1. Attends park board meetings and reports on area of responsibility as required. 
 

2. Oversees the ordering of golf maintenance equipment and supplies. 
 

3. Completes written weekly updates to the Executive Director and compiles necessary 
information for the monthly board meetingreports and manuals as required. 
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4. Serves on internal agency committees or project teams with other Ppark Ddistrict 
employees for the benefit of the entire Ppark Ddistrict. 
 

5. Attends conferences, seminars, and educational sessions, and participates in 
professional associations as they pertain to area of responsibility. 

 
DESIRED MINIMUM QUALIFICATIONS: 
 

1.  Education and Experience:   
   

A. Associates Degree in Turf Management or related field or equivalent.  
 

B. At least threetwo  (32) years experienceyears’ experience as a senior 
manager directing all phases of golf course maintenance operations.  

 
C. Or a combination of six (6) years of education and experience.  

 
2.   Necessary Knowledge, Skills and Abilities:   

 
A. Knowledge of golf course turf maintenance practices to include daily and 

seasonal maintenance needs, fertilization, and pest management.  
 

B. Good uUnderstanding of the operation and maintenance of irrigation 
systems including wells, pumps, and automated systems.   

 
C. Skill and knowledge of the mechanical operations of golf course equipment.   

 
D. Working knowledge of construction materials and techniques with regard 

toregarding golf course operations.   
  

E. Staff supervisory skills.  
 

F.E. Ability to communicate effectively both orally and in written format.  
 

G.F. Ability to make informed decisions and follow through on actions.   
 

H.G. Basic computer skills to include word processing, email, and website 
navigation. 

 
I.H. Ability to implement a facility budget and to be fiscally accountable for all 

areas of responsibility. 
 
SPECIAL REQUIREMENTS:  
  
 1. Possession of a valid driver’s license. 
 
 2. Illinois Spray Applicator license. 
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3.           Must have or obtain CPR, AED, and First Aid certification within 6 months of 
employment. 

 
 4. Evenings, weekends, and holiday hours are frequently may be required.   
 
PHYSICAL DEMANDS:   
 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 
 
While performing the duties of this job, the employee is frequently required to sit or stand for 
long periods of time, climbwalk up and down stairs and ladders, use a computer extensively, 
operate utility vehicles, and drive to other facilities and businesses as needed to perform this 
job. The individual is regularly required to speak, hear, stand, walk, use fingers, hands, and arms; 
frequently required to kneel, twist, push/pull, bend, and crouch. The employee is occasionally 
required to climb up and down various structures within thgolf is facilities andy, be able work 
athandle heights not exceeding fifty feet. The employee must occasionally lift and/or move up 
to 50lbs by themselves or 75lbs with assistance.  Specific vision abilities required by this job 
include close vision, distance vision, color vision, peripheral vision, depth perception, and the 
ability to adjust focus.   
 
 
 
WORK ENVIRONMENT: 
 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is frequently required to work in a 
combination of office and field environments. The employee will works near people playing golf, 
high-pressure irrigation systems, pumps and motors, high voltage areas, mowing and 
construction equipment, HVAC systems, motorized golf carts, hydraulics under pressure, fuels, 
oils, and cleaning products.  Additionally, the employee works near several golf course 
ponds/lakes. The employee works with hot and cold surfaces and equipment associated with 
food preparation, and equipment associated with concessions.  The employee is occasionally 
exposed to fertilizers and pesticides used in the operation of a golf course.  The employee works 
in adverse weather conditions.  The noise level in the work environment is usually moderate to 
high. 
 
SELECTION GUIDELINES: 
 
Formal application, rating of education and experience; oral interview and reference and /or 
background check; job related tests may be required. 
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The duties listed above are intended only as illustrations of the various types of work that may 
be performed.  The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related, or a logical assignment to the position. 
 
 
APPROVALS: 
 
__________________________________   _____________________ 
     Human Resource & Payroll Manager           Date 
 
 
__________________________________   _____________________ 
                    Executive Director             Date 
 
 
BOARD APPROVALS: 
Effective Date:    September 1, 2006     
Revised Dates:    January 1, 2010 
   October 24, 2011 
   April 10, 2014 
   January 11, 2017 
   September 21, 2017 
   April 18, 2018 
   December 20, 2018 
   March 18, 2021 
   xx/xx/xxxx                
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DeKalb Park District 
Position Description 

 
DEPARTMENT:   Administration 
 
TITLE:       Marketing Coordinator 
 
CLASSIFICATION:  Full-Time, Exempt 
 
SUMMARY OF POSITION:  Responsible for the overall design, creation, and implementation of the 
District’s strategic marketing initiatives and public communications that inform and engage the DeKalb 
community.  
  
SUPERVISION RECEIVED:   Reports to the Executive Director 
 
SUPERVISION EXCERCISED:   Digital Media and Marketing Specialist, part-time marketing staff and 
Mmarketing intern(s)s.  
 
ESSENTIAL DUTIES AND RESPONSIBILITIES:  The duties and responsibilities listed below are illustrative 
only and are not meant to be a full and exhaustive listing of all the duties and responsibilities of this 
position. 
 

1. Develops, implements, and manages the District’s strategic marketing initiatives and activities.   
 

2. Produces written copy for marketing/promotional materials and public communications 
including, but not limited to, press releases, local newspapers, broadcast, social media, 
brochure/flyer content, and digital promotions.  

 
3. Creates, maintains, and strengthens the District’s overall brand through promotions in all media 

avenues and acts as the District’s designated marketing spokesperson..  
 

4. Develops new and innovative marketing promotions and campaigns that are relevant to the 
community and promotes engagement with our customers.  
 

5. Develop Designs and enforces graphic standards and consistency of all marketing materials 
throughout the District, including the design of the quarterly Program Guide.. 
 

6. Manages the District’s and Golf DeKalb’s websites and social media accounts. Delivers regular 
content to social media platforms. accounts via Facebook, Instagram, Twitter, etc.  
 

7. Archives and organizes inventory of digital files, photographs, and videos.  
 

8. Generates and pPromotes the District’s sponsorship and advertising program. This includes, but 
is not limited to,, including assisting in evaluating sponsorship needs, barter opportunities, and 
seeking sponsorships/advertisers,, while and maintaining District relationships with partnering 
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sponsor businesses and organizations.  
 

9. Develops and maintains effective professional working relationships with the District’s staff and 
community organizations.  
 

10. Actively seeks feedback from the public to ensure continuous improvement in the District’s 
marketing efforts and objectives.  
 

11. Tracks and analyzes marketing data to determine effectiveness of the District’s marketing 
programs. 
 

12. Assists in developing and promoting District-sponsored community special events and programs. 
 

13. Manages workflow to ensure timely delivery of marketing materials and content.  
 

13.14. Prepares, submits, and oversees a District-wide annual budget for marketing and public 
relations needs. across multiple departments.   
 

15. Incorporates the District’s risk management policies and procedures in all work practices. 
 

16. Regularly communicates with the Executive Director regarding all areas of responsibilities. 
14.   
 
 

15.17. Other duties as assigned.  
 

PERIPHERAL DUTIES: 
 

1. Have a basic knowledge of all District programs, special events, and facilities. 
 
2. Attend meetings and serve on District committees as necessary. 
 

DESIRED MINIMUM QUALIFICATIONS: 
  

1. Education and Experience:  
 
A. A minimum of two (2) years of relevant experience. 
 
B. A Bachelor’s degree in Marketing, Graphic Design, Public Relations, or 

Communications.   
 

B.C.  Certified Park and Recreation Professional (CPRP) desireda plus.  
 
2. Necessary Knowledge, Skills and Abilities: 

        
A. Ability to develop, implement and manage the District’s social media strategy.  
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B. Excellent customer service and oral/written communication skills. Strong writing and 

proofreading skills. 
 
C. Ability work collaboratively with District staff and community organizations. 
 
D. Proven ability for successful promotion of events, and sponsorship, and/ advertising 

recruitments. 
 

E. Detail- oriented, and organized;organized, with ability to multi-task. 
 

F. Proficiency in Adobe Creative Suite/Cloud, Microsoft Office, Dropbox, Constant 
Contact, and website Content Management System. 

 
G. Knowledge of basic photography and videography skills. 

 
H. Ability to work weekends and nights.  

 
I.H. Ability to work independently while managing time and projects efficiently.  
 

SPECIAL REQUIREMENTS:  
  

1. Possession of a valid Illinois driver’s license. 
 

1.2. Must have or obtain certification in First Aid, CPR, and AED. 
 

3. Evenings, weekends, and holiday hours are frequently required. 
 
PHYSICAL DEMANDS:   
 
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job.  Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions. 

 
While performing the duties of this job, the employee is frequently required to sit and stand for an 
extended period of time. work in an office and spend a considerable amount of time sitting at a 
computer.  The individual is regularly required to speak, hear, walk, use fingers, hands, and arms; 
frequently required to kneel, twist, push/pull, bend, and crouch; and occasionally lift up to 35 pounds. 
The employee is occasionally required to travel to and from park district facilities and other sites for 
events or meetings.  Specific vision abilities required by this job include close vision, distance vision, color 
vision, peripheral vision, depth perception, and the ability to adjust focus. 
 
WORK ENVIRONMENT: 
 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations may be 
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made to enable individuals with disabilities to perform the essential functions. 
 
This job is performed in a professional office environment and routinely works near and uses standard 
office equipment such as computers, phones, photocopiers, copiers, and fax machines.  While performing 
the duties of this job, the Marketing Coordinator is regularly required to talk and hear and is frequently 
required to sit; stand; walk; use hands and arms; and, requires the ability to occasionally lift office 
products and special event supplies up to 25 pounds alone or 35 pounds with assistance.   the employee 
often works near computers, printers, fax machines, telephones, copiers, and other office machinery. The 
employee may also be required to attend special events that are outdoors and may be exposed 
inclement weather conditions. The noise level in the work environment is minimal to moderate. 
 
SELECTION GUIDELINES: 
 
Formal application, rating of education and experience, oral interview and reference, background check, 
and job-related tests might be required. 
 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed.  The omission of specific statements of duties does not exclude them from the position if the 
work is similar, related, or a logical assignment to the position. 
 
 

APPROVALS: 
 
__________________________________   _____________________ 
     Human Resource & Payroll Manager           Date 
 
 
__________________________________   _____________________ 
                    Executive Director                          Date 

 

Board Approvals: 
Effective Date:     01/22/2020 
    01/21/2021 
    xx/xx/xxxx    
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DeKalb Park District 
Position Description 

 
 
DEPARTMENT:   Finance & Administration 

 
TITLE:    Human Resource & Payroll Manager 

 

CLASSIFICATION:  Full-Time, Exempt 

 
SUMMARY OF POSITION: Responsible for the overall administration and coordination of the human 
resource and payroll functions of the District. including the hiring and recruitment of employees, the 
employee benefits program, payroll tax reporting, maintaining and updating personnel policies and 
procedures, and maintaining personnel files and training records.   
 
SUPERVISION RECEIVED:    Reports to the Executive Director Superintendent of 

Finance 

SUPERVISION EXCERCISED:     None.  

ESSENTIAL DUTIES AND RESPONSIBILITIES: The duties and responsibilities listed below are illustrative only 
and are not meant to be a full and exhaustive listing of all the duties and responsibilities of this position. 
 

1. Plans and directs all activities related to administration and maintenance of payroll and employee 
benefit programs. 

 
2. Updates and maintainsDevelops, recommends and assists in implementing the District’s personnel 

and administrative policies and procedures.  
 

3. Oversees aAnnually reviews of the and implements the District’s compensation programs, including 
salary grades and pay ranges for full-time staff and pay ranges for seasonal/part-time staff. 

 
4. Reviews and updates District-wide job descriptions.  

 
5. Supports hiring and recruitment efforts for the District’s exempt and non-exempt staff; posts 

positions on the District website and other job search websites; assists with onboarding efforts; 
conducts reference and background checks; ensures all required paperwork is completed; and 
conducts exit interviews.  

 
6. Administers the District’s applicant tracking and timekeeping software. 

  
6.7. Ensures that monthly, quarterly, and annual payroll tax reportsing are filed correctly.    

 
8. Prepares the annual payroll and insurance benefits budget for full-time and part-time IMRF staff. 
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9. Administers the District’s unemployment, COBRA, and FMLA plans. 

  
10. Initiates criminal background checks for new hires and processes driver’s license abstracts for 

required employees. 
  

11. Files incident/accident claim forms with PDRMA and administers the claim process. 
  

12. Ensures the Teamsters Local 330 collective bargaining agreement provisions related to payroll and 
benefits are followed.  
  

13. Prepares annual audit documents for accrued payroll and compensated absences. 
  

14. Promotes a positive image for the District by providing excellent customer service and responding 
to inquiries and complaints in a timely and professional manner. 
  

15. Administers the District’s personnel functions to include record keeping and reporting, insurance 
and IMRF pension benefits, open enrollment meetings, EAP program, drug free workplace, sexual 
harassment prevention training programs, and workers’ compensation program. 
  

7.16. Establishes and maintains personnel and training records for District staff.  
 

8.17. Ensures compliance with federal, state, and local employment laws.  
 

9.18. Coordinates and supports the District’s training efforts of staff for human resource 
including supervisor training, seasonal staff supervisor training, and safety training.  

 
19. Chairs the Safety Committee and coordinates and supports the District’s safety program. 

  
20. Regularly communicates with the Executive Director regarding all areas of responsibilities. 
10.  

 
11.21. Other duties as assigned. 

 
 

DESIRED MINIMUM QUALIFICATIONS: 

 
1. Education and Experience: 

 
A. Bachelor’s Degree in human resource management, business, or related field. 

finance, human resource management, business or related field or Associates 
Degree with an emphasis in accounting 

 
B.  or related field with a minimum of Threetwo (32) – five (5) years  experience in 

human resource management and payroll administrationof similar experience.  
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A.C. Human Resources cCertification preferreddesired. 
 

2. Necessary Knowledge, Skills and Abilities: 
 

A. Excellent written and oral communication skills.  
 

B. Working knowledge of payroll softwarecomputer programs and applicant tracking 
and timekeeping systems.  

 
C. Knowledge and understanding of federal and state employment laws, including 

unemployment, COBRA, and FMLA. 

 
D. Knowledge of health insurance and pension plans administration. 

  
D.E. Knowledge of risk management and safety program concepts. 

 
E.F. Knowledge of recruitment techniques, onboarding, and new hire processing.  

 
SPECIAL REQUIREMENTS: 

 
1. Possession of a valid driver’s license. 
 
1.2. Must have or obtain certification in CPR and AED within six months of employment. 

 
PHYSICAL DEMANDS: 

 

The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to 
enable individuals with disabilities to perform the essential functions. 

 
While performing the duties of this job, the employee is frequently required to sit and stand for an 
extended period of time.work in an office and spend a considerable amount of time sitting at a 
computer. The individual is regularly required to speak, hear, walk, use fingers, hands, and arms; 
frequently required to kneel, twist, push/pull, bend, and crouch; and occasionally lift up to 35 
pounds. The employee is occasionally required to travel to and from park district facilities and 
other sites for meetings. Specific vision abilities required by this job include close vision, distance 
vision, color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 
 
WORK ENVIRONMENT: 

 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions. 
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This job is performed in a professional office environment and routinely works near and uses standard 
office equipment such as computers, phones, photocopiers, copiers, and fax machines.While performing 
the duties of this job the employee works near computers and data processing equipment, fax machines, 
telephones, copiers, and other office machinery. The noise level in the work environment is usually 
conducive to office work. 

 
SELECTION GUIDELINES: 

 
Formal application, rating of education and experience, oral interview and reference, 
background check, and job-related tests might be required. 

 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the position if 
the work is similar, related, or a logical assignment to the position. 

 

 
 
Board Approvals: 
Effective Date: June 27, 2016 
Revision Date(s): February 7, 2019 
 xx/xx/xxxx 



SUBJECT:  Action to Establish a DeKalb Community Pool Advisory Committee 

SUBMITTING DEPARTMENT: Administration 

BACKGROUND INFORMATION: 
During the January 8, 2022 FY23 Budget meeting, members of the Board of Commissioners and Staff 
discussed establishing a Pool Advisory Committee relating to the future of DeKalb’s community pool. 
This committee would be similar in nature to how the recent Golf Advisory Committee was established. 

The District released an Aquatic Survey for members of the public to complete throughout the month of 
March. Over 825 responses were received. One question asked, “if members of the public would be 
interested in participating in a public advisory committee.” There were 104 interested parties.  

Staff budgeted $700,000 for the A & E portion of a new aquatic facility for the 2023 fiscal year. To assist 
with the process, there is a need to establish a Public Pool Advisory Committee. With Board approval the 
first meeting will be held in May of 2022 and subsequent meetings will be held monthly throughout the 
A & E portion of the project.  

RECOMMENDED ACTION: Staff recommends the Board of Commissioners to establish a DeKalb 
Community Pool Advisory Committee.   

1 2 Y  N 1 2 Y N 
President Patrick Fagan Commissioner Gail A. Krmenec 
Commissioner Dag Grada Commissioner Joel French 
Commissioner Phil Young 

Board of Commissioners Meeting 

Agenda Item VI.d.
April 28, 2022 



SUBJECT:  Action to Approve Contract with Larson and Darby for Professional Architectural and 
Engineering Services 

SUBMITTING DEPARTMENT: Administration 

BACKGROUND INFORMATION: 
During 2020, the District contracted Larson and Darby teamed with Counsilman Hunsaker to conduct a 
Hopkins Pool Study. The team of Larson and Darby with Counsilman Hunsaker last presented during the 
December 17, 2020, Park Board of Commissioner’s meeting where they presented a fourth option of 
renovation titled the “Hybrid Option.” The Board was receptive of this design but it was never formally 
approved.  

When staff presented the FY23 Budget at the January 8, 2022, Board of Commissioners meeting, staff 
allocated $700,000 for architectural and engineering services. This amount was generated from the 
preliminary budget for the “Hybrid Option” as presented to the Board a year prior. At the March 10, 
2022, meeting the Board formally approved Ordinance 22-02: Budget and Appropriation Ordnance for 
the Fiscal Year Beginning March 1, 2022, Ending February 28, 2023.  This included the amount of 
$700,000 for the architectural and engineering services for DeKalb’s Community Pool.  

Following the approval of the FY23 Budget staff engaged with Larson and Darby to prepare a proposal 
for the next steps. When discussing with Larson and Darby, the first step of the process is to formally 
create and approve a renovation design. Staff informed Larson and Darby that the District is looking to 
establish a public advisory committee to assist with the next steps regarding the pool. With Board 
approval, if an advisory committee was established, Larson and Darby would be present during these 
meetings to engage with the advisory committee members to ensure feedback is received to create a 
design which meets the needs of our residents.  

Following our meeting, Larson and Darby generated a proposal for professional services. Their proposal 
begins with Schematic Designs, to finalize a renovation design, and concludes with Construction 
Administration. Below represents the five proposed professional services: 

1. Schematic Designs
2. Design Development
3. Construction Documents
4. Bidding/Procurement Phase
5. Construction Administration

Board of Commissioners Meeting 

Agenda Item VI.e.
April 28, 2022 



Larson and Darby’s proposal is based off of the timeline where the District, will bid the pool renovation 
project in early 2023, begin construction in August of 2023, and finish construction in early summer of 
2024.This timeline is subject to change due to the District’s ability to secure funding for the project. The 
District will be invoiced at the end of each phase and reserves the right to stop the project at any time.  

Larson and Darby’s proposed pricing is 8% of the overall construction cost and have preliminarily used 
the overall construction cost of $8 million, resulting in a total price of $640,000 for the five proposed 
professional services. These services can range as high as 15% of the total construction cost. The entire 
$640,000 will not use funds solely from the FY23 budget but FY24 and FY25. Below, the table represents 
the breakdown of fees and proposed fiscal year: 

Larson and Darby Scope of Services Fee Charges 
Scope of Service Percentage of 

$640 Thousand 
Total Amount Fiscal Year 

Schematic Design 15% $96,000 FY23 
Design Development 20% $128,000 FY23 
Construction 
Documents 

40% $256,000 FY23 

Bidding 5% $32,000 FY23 
Construction 
Administration 

20% $128,000 FY24 and FY25 

The above rates are subject to change based on the overall price of construction which will be 
completed at the end of the first scope of services, schematic design. Representatives from Larson and 
Darby will be present during the April 28, 2022, Board of Commissioners meeting to present their 
proposal and answer and the Board’s questions.  

RECOMMENDED ACTION: Staff recommends the Board of Commissioners approve the professional 
architectural and engineering services contract with Larson and Darby, of Rockford, IL, in the amount of 
8% of the overall construction cost.  

1 2 Y  N 1 2 Y N 
President Patrick Fagan Commissioner Gail A. Krmenec 
Commissioner Dag Grada Commissioner Joel French 
Commissioner Phil Young 



SUBJECT: Fireworks Display Contract    

SUBMITTING DEPARTMENT: Recreation 

BACKGROUND INFORMATION:  
During the February 20, 2020, board meeting, the Fourth of July Community Fireworks Display RFP was 
approved by the Board for a three-year contract with RKM Fireworks Company. Due to COVID-19, the 
original show was canceled, and material from this show was saved and executed during the 2021 
celebration. With the first contracted date beginning in 2021, the three-year contract has been 
extended to include the 2022 and 2023 Fourth of July firework displays.  The total payment for the 2022 
show has remained constant at $15,000. This is a shared cost between the DeKalb Park District ($8,000) 
and the City of DeKalb ($7,000).  

In addition, to the $15,000 show, a very generous donation of $570 has been made by Matthew 
Beamsley. Over the years, Matthew has been a great supporter of the Park District and has taken a 
special interest in assisting RKM Fireworks Company with the dazzling displays we see each Fourth of 
July. Due to his generosity, the 2022 fireworks display will be enhanced, and the final cost increased to 
$15,570.   

RECOMMENDED ACTION: 
Approve the contract with RKM Fireworks Company in the amount of $15,570 for the 2022 Fourth of 
July display.  

1 2 Y  N 1 2 Y N 
President Patrick Fagan Commissioner Gail A. Krmenec 
Commissioner Dag Grada Commissioner Joel French 
Commissioner Phil Young 
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Firework Display Contract Service Agreement  

 
This contract is between RKM Fireworks, Inc. (herein referred to as “RKM”), a Michigan based 
company with its principal place of Business at 27383 May Street Edwardsburg, MI 49112 and 
 
Name of Sponsoring Organization: Dekalb Park District____ 
Sponsor Contact Name: Andrea Juricic 
Mailing Address of Sponsor:   1403 Sycamore Rd Dekalb IL 60115 _ 
Email Address of Sponsor: ajuricic@dekalbparkdistrict.com Sponsor Phone:815-758-7756 ex7270 
____________________________________________________________________________________ 
 
Billing Contact Name: Andrea Juricic   Dekalb Park District________ 
Billing Address:   1403 Sycamore RD Dekalb IL 60115 
Billing Email Address: ajuricic@dekalbparkdistrict.com  Billing Phone:815-758-7756 ex7270 

 
RKM will supply the professional fireworks display(s) listed in Proposal, including all necessary 
fireworks materials, equipment, and personnel in accordance with the specifications agreed to by the 
parties. 
 
1. Display(s) 
 
Display Date Rain Date Total Budget Deposit Amount Deposit Due Date 
July 4th 2022 none $15,570.00   
Location Hopkins Park Dekalb Park District 
 
2. Contract Period: 
This contract is for the 2022 fireworks display. 
 
3. Budget: 
If a budget larger than that listed under section 1 is available; additional fireworks will be added to increase 
the size and dramatic impact of the display. 
 
4. Payment(s): 
 If the contract is entered into less than 90 days prior to the display, a deposit of 50% is due upon 
entering into this contract.  
An invoice for the balance owed total budget will be sent after the display. 
 
 
 

mailto:ajuricic@dekalbparkdistrict.com
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5. Licenses & Insurance: 
RKM shall carry and maintain applicable licenses, permits, and insurance policies including general 
liability, auto, and workers’ compensation as required by law to conduct professional fireworks displays. 
RKM shall supply a certificate of general liability insurance in the amount of $10,000,000.  All those 
entities/individuals who appear on the certificate of insurance shall be deemed an additional insured per 
this contract. 
 
6. Permits: 
RKM will provide the state display permit.  The sponsor agrees to provide any and all other necessary 
permits for the fireworks display as described in this contract.  In the event that the Authority Having 
Jurisdiction (AHJ) will not sign the display permit, for the firework display as described in this contract, 
then RKM will not be obligated to provide the firework display as described in this contract. 
 
7. Inclement Weather: 
RKM will make every attempt to execute all fireworks displays as scheduled. RKM reserves the right to 
postpone a display for safety hazards caused by inclement weather. The Sponsors shall cover the 
additional costs reasonably incurred by shooting the display on a mutually agreed upon alternate date. 
The additional cost for shooting the display on an alternate date shall not exceed 10% of the display 
budget. The alternate date must fall within 90 days of the original display date or the display is subject to 
permanent cancellation. 
 
8. Cancellation: 
The following fees schedule will apply should the Sponsors elect to cancel a display included in this 
contract. Cancellation 90 or more days prior to display date shall result in a cancellation fee of 10%. 
Cancellation within 90 days of the display date shall result in a cancellation fee of 15%. Cancellation 
within 5 days of the display date shall result in a cancellation fee of 25%. Displays postponed due to 
inclement weather not rescheduled for a date within 90 days following the original display date are 
subject to a cancellation fee of 25%. 
 
9. Safety & Workflow: 
NFPA 1123: Code for Fireworks Display shall be followed at all times. All work shall be performed in a 
thoroughly workmanlike manner and in accordance with the highest standards of quality for such work. 
RKM personnel shall wear identifying name badges or shirts while working on site. Under no 
circumstances shall any person under the influence of drugs or alcohol be allowed within the setup area. 
Following the display RKM will inspect the fallout area for unexploded items or other hazards resulting 
from the fireworks display. The Sponsor(s) shall conduct a final inspection of the display fallout area the 
morning following the display. 
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10.  Security: 
The Sponsors and RKM will share responsibility ensuring that no unauthorized person enters the display 
setup area unless the person is escorted by, and supervised by a member of the fireworks setup crew. 
During the display, the Sponsors agree to furnish police and/or crowd security persons, ensuring 
adequate patrol of the fallout area until RKM advises that security is no longer necessary. RKM reserves 
the right to pause the display in the event that unauthorized persons enter the secured fallout area. 
 
11.  Marketing: 
RKM may use public displays for promotional use, including but not limited to videotaping and 
providing invitations to current and/or potential customers to view the display setup site and the 
fireworks display. For private displays, RKM will seek approval from Sponsors before making such 
invitations.  
 
12.  Force Majeure: 
RKM will take all reasonable steps to complete its obligations under this contract. However, RKM shall 
not be held responsible for failure to perform its obligations under this contract if such failure is a result 
of an act of God including extreme weather, natural disaster, terrorism, war, or any extraordinary 
circumstance beyond its control. 
 
13.  Hold Harmless: 
RKM agrees to indemnify and hold harmless the Sponsors, their agents and employees, against any and 
all liability claims, damages, losses, expenses and costs, including attorney fees that arise out of the 
display(s) which are the subject of this contract. The Sponsors agree to give the RKM prompt notice of 
any claims or demands and to cooperate with the RKM or its successors in interest or assigns, if any, in 
the defense of any such claims and/or demands. 
The Sponsors agree to indemnify, and hold RKM harmless against any and all liability claims, damages, 
losses, expenses and costs, including attorney fees that arise out of the display(s) which is subject of this 
contract except for liability which is due solely to negligence on the part RKM. 
 
14.  Terms & Conditions: 
This agreement shall be governed by and construed in accordance with the laws of the state of Michigan.  
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Display Coordination Contact 
 

Please provide information for a primary contact person who can be reached on the date of your event. 
This will help to ensure smooth and accurate execution of your display. 
 
 
__________________________________________  
Name 
 
__________________________________________ 
Title 
 
__________________________________________ 
Work Phone 
 
__________________________________________ 
Cell Phone 
 
___________________________________________ 
Email Address 
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Contract accepted on behalf of Sponsor(s) 
 
 
_______________________________________ 
Signature 
 
_______________________________________ 
Please Print Name 
 
_______________________________________ 
Please Print Title 
 
_______________________________________ 
Date 
 
 
_______________________________________ 
Signature 
 
_______________________________________ 
Please Print Name 
 
_______________________________________ 
Please Print Title 
 
_______________________________________ 
Date 
 
 
_______________________________________ 
Signature 
 
_______________________________________ 
Please Print Name 
 
_______________________________________ 
Please Print Title 
 
_______________________________________ 
Date 

Contract accepted on behalf of RKM 
 
 
_______________________________________ 
Signature 
 
__Doug Moser 
Please Print Name 
 
__Sales, Lead Pyro Technician _ 
Please Print Title 
 
4/26/2022_ 
Date 
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27383 May Street Edwardsburg, MI 49112       Phone 269-663-6110 
www.rkmfireworks.com          
pyromoser@gmail.com   DOUG MOSER  815-751-2457 
 
DEKALB PARK DISTRICT                                                      

OPENING BARRAGE SHELLS 
72     3” Salute style shells for 1812 overture  
MAIN SHOW SHELLS  
33       2.5” ASSORTED PEONY SHELLS WITH SALUTES 
159     3” ASSORTED STYLE SHELLS  
120 4” ASSORTED STYLE SHELLS  
102 5” ASSORTED STYLE SHELLS 
10        6” ASSORTED STYLE SHELLS   
 
MAIN SHOW EXHIBITION BOXES  
2     50 shot 2 inch multi color peony finale with strobe 
4     25 shot Thunder King  
 
FINALE 
6ea     3” 12 SHOT CHAINES FINALE SHELLS BROCADE CROWN  
4ea 3” 10 SHOT CHAINES FINALE SHELLS – RED/WHITE/BLUE W/TAIL        
6ea 3” 12 SHOT CHAINES FINALE SHELLS – TITANIUM SALUTE W/ TAIL   
4ea       4” 8 SHOT CHAINES FINALE SHELLS - BROCADE FLOWER CROWN 
4ea       4” 8 SHOT CHAINES FINALE SHELLS –MIXED COLORED WITH TAILS 
                                                                          
TOTAL COST OF SHOW $ 15,570.00 
 
SHOW COST INCLUDES STATE PERMIT, SHIPPING, SETUP, SHOOTING, CLEAN UP AND TEN 
MILLION DOLLAR LIABILITY INSURANCE   
 
SHOW DATE: JULY 4, 2022 
RAIN DATE: NONE 
 
NOTE: ALL PYROTECHNICIANS OF RKM FIREWORKS COMPANY ARE INSURED. 
RKM FIREWORKS RESERVES THE RIGHT TO SUBSTITUTE ITEMS ON THIS PROPOSAL FOR LIKE 
ITEMS OF EQUAL OR GREATER VALUE. 
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Matthew   Donation list  
 
16   4- inch shells 
 
17    5-inch shells  
 
7     6- inch shells 
 
 
 
 
 



SUBJECT:  Action on Alcohol Permit for 2022 Music at the Mansion and for Throwback at the Park 

SUBMITTING DEPARTMENT: Administration 

BACKGROUND INFORMATION: 
The 2022 season marks the sixth year of the six-part concert series. Attendance ranges per concert and 
varies due to the type of music offered. Last year audiences have been as small as 100 and as large as 
500 plus. 

Traditionally beer and wine have been available for purchase through a vendor who has obtained City of 
DeKalb alcohol catering permit. New this year the District will assume the responsibilities of the beer 
and wine sales. All staff who are serving beer will be BASSETT certified. The District will be responsible to 
obtain a City of DeKalb Outdoor Special Event Permit outlining all six dates in order to sell beer and wine 
to those who attend. Historically the District has issued permits to vendors for these concerts since 
2018. There have been no problems or concerns reported to the District as a result of these alcohol 
sales. 

The concerts are scheduled for June 22 (Wild Daisy), June 29 (Johnny Russler and the Beach Bum Band), 
July 13 (The Wayouts), July 20 (Shout Out), July 27 (Dancing Queen), and August 3 (The Student Body).   

New this year, the District has collaborated with Byers Brewing and the Phenix Disc Golf Club to host the 
inaugural Throwback at the Park event. This event will include a new temporary disc golf course at 
Hopkins Park, a family disc golf section, a Craft Beer Festival featuring local breweries, food trucks, and 
live music. In order serve beer, the District will need to secure a City of DeKalb Outdoor Special Event 
Permit. All beer sales will be conducted by the local breweries, not DeKalb Park District staff.  

RECOMMENDED ACTION:  Approve Alcohol Permit for Alcohol Sales at Music at the Mansion and for 
Throwback at the Park pending the securement of a City of DeKalb Outdoor Special Event Permit.  

1 2 Y  N 1 2 Y N 
President Patrick Fagan Commissioner Gail A. Krmenec 
Commissioner Dag Grada Commissioner Joel French 
Commissioner Phil Young 
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SUBJECT:  Action on Security Cameras and Keyless Door Entries 

SUBMITTING DEPARTMENT: Parks 

BACKGROUND INFORMATION: 
In order to provide a safer environment for District residents and deter acts of vandalism, it was decided 
to add security cameras to the three main District rental shelters and to upgrade and expand the current 
camera system at the Hopkins Community Center. These cameras will be cloud based and be accessible 
to both the District and the DeKalb Police Department. It was also decided to reduce the number of keys 
and better control which employees can access which buildings with the addition of keyless door entries 
to each of the main entry points at each of the District’s buildings. 

Last fall, the City of DeKalb offered the Park District $50,000 towards the purchase of additional 
cameras. The District has matched that number for a total of $100,000 in this year’s Capital Budget for 
this project. This is intended to be Phase 1 of a possibly multi-phase project. This project was originally 
bid in February 2022 with no responses. The vendors indicated that they felt the implementation 
timeline was too short due to supply chain issues. The implementation timeline was increased to 16 
weeks for this release. 

This project was advertised in the Daily Chronicle and on the District’s website on March 22, 2022. 27 
companies requested the bid documents with 15 attending one of the mandatory pre-bid meetings and 
tour of facilities. The following scope of work was outlined in the bid documents: 

• Security Cameras
o Hopkins Community Center – upgrade the current analog system to digital and replace

the existing 9 cameras while adding an additional camera to both the north and south
parking lots.

o Hopkins Shelter – add 2 cameras, one of which will cover 1 side of the building and the
bandshell, and the other covering the other side of the building and the parking lot.

o Lions Shelter – add 2 cameras, one of which covering 1 side of the building and the
playground and the other covering the other side of the building and the park amenities.

o Welsh Park – add 2 cameras, one of which will cover the seating area of the shelter and
the other covering the “activity hub”.

• Keyless Door Entries

Board of Commissioners Meeting 
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o Hopkins Community Center – add 3 keyless entries, one on the main floor north 
entrance, 1 on the main floor south entrance, and 1 to the Administrative Office on the 
2nd floor.

o Sports and Recreation Center – add 2 keyless entries, one at the north side main 
entrance and 1 to the east side fieldhouse door.

o Haish Gym – add 1 keyless entry to the southeast entry door
o River Heights Golf Course – add 2 keyless entries, 1 to the main clubhouse door and 1 

to the maintenance garage door.
o Buena Vista golf Course – add 1 keyless entry to the main clubhouse entry door.
o Park Maintenance Facility – add 1 keyless entry to the east employee entry door.

• 50 key fobs/swipe cards which will be fully programable based on the employee’s necessary
entry requirements.

Bids were opened and publicly read aloud on April 18, 2022. Four companies provided bids: 
• Midwest Integrated Solutions - $88,108 (bid non-responsive due to missing information)
• Security 101 - $105,979 
• Total Automation Concepts -- $125,000
• CTS of Illinois - $183,618 (bid non-responsive due to bidding an unapproved alternate scope of 

work)

Staff reviewed the submissions and checked references and feel that Security 101 is fully qualified to 
perform the work outlined in the bid documents. They are installing proven quality products. This 
project is intended to be completed by August 30, 2022. This project is slightly over budget, but several 
capital purchases have come in under budget already this year and will more than make up the 
difference. A copy of the contract documents created by Ancel-Glink have been included in your packets 
for review. 

RECOMMENDED ACTION:  Approve the bid from Security 101 in the amount of $105,979.00 for the 
purchase and installation of security cameras and keyless door entries for District shelters and facilities. 

1 2 Y  N 1 2 Y N 
President Patrick Fagan Commissioner Gail A. Krmenec 
Commissioner Dag Grada Commissioner Joel French 
Commissioner Phil Young 



SUBJECT:  Action on Paving Engineering RFP 

SUBMITTING DEPARTMENT: Parks 

BACKGROUND INFORMATION: 
The District has budgeted a total of $312,775 for paving, sealcoating, and engineering services for 
FY2023. This year’s program is slated to cover the following: 

• Remove the existing path at Rotary Park, install proper gravel base material, and repave
• Overlay the existing path around Boardman Park
• Remove the existing path at Hopkins Park from Royal Drive to the pedestrian bridge, and from

the bridge to the South Entrance Road, install proper gravel base material, and repave
• Extend the path from the Hopkins Shelter parking lot to the base of the sled hill
• Sealcoat the path at Pappas Park
• Sealcoat the path from Sycamore Road in Hopkins Park to its termination by Annie’s Woods
• Sealcoat the new asphalt at River Heights Golf Course

Some components may have to be eliminated due to the large increase in petroleum prices since the 
budget was created. 

An RFP for paving engineering services was released to five firms the District has an existing relationship 
with. The scope of work includes surveying, design development, cost estimates at various stages of the 
project, generation of final drawings and bid specifications, executing of contract documents, review of 
pay requests, and general construction oversight. The full details are included in the RFP document and 
in the firm’s response, both of which have been included in your packets. The firms were asked to 
provide a not-to-exceed price, including reimbursable expenses. Two firms provided proposals: 

• ARC Design Resources Inc. – Loves Park, IL - $31,000 (9.9% of total budget)
• Fehr Graham – Rochelle, IL - $42,166 (13.5% of total budget)

Staff have thoroughly reviewed both proposals and recommend that the Board approve the proposal 
from ARC Design Resources Inc. They were chosen through the RFQ process last year for the Ellwood 
House Museum Landscape Project and have provided timely, reliable service. They have the proper 
staffing and feel confident that they can see this project through to completion early this fall. The 
service agreement has been included in your packets for review. The language in the agreement, with 
the exception of the date and fee, is identical to the agreement which Ancel-Glink approved for use on 
the Ellwood Museum Grant Project last year. 
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RECOMMENDED ACTION:  Approve the proposal from ARC Design Resources Inc. for engineering and 
design for the District’s 2022 paving program for the not-to-exceed price of $31,000. 

1 2 Y  N 1 2 Y N 
President Patrick Fagan Commissioner Gail A. Krmenec 
Commissioner Dag Grada Commissioner Joel French 
Commissioner Phil Young 













DEMARR  

SUBJECT:  Action on DeKalb Park District Digital Marquee at River Heights Golf Course 

SUBMITTING DEPARTMENT: Marketing 

BACKGROUND INFORMATION: 
$65,000 was included in this year’s Capital Budget for the purchase and installation of a double sided, 
full-color LED sign board to be placed at River Heights Golf Course along Annie Glidden Road, including 
running power from the golf maintenance garage to the sign location. The location was chosen due to 
the high traffic along this corridor which could generate nearly 280,000 impressions per month. This 
project was originally bid last summer, but both bids received exceeded the $41,000 budgeted last year. 

Staff researched many manufacturers and determined that Watchfire and Daktronics were the best fits 
for the District’s needs due to overall quality, durability, longevity, and being American made, making 
parts and service much easier to acquire if necessary. Staff also carefully reviewed the City of DeKalb’s 
sign ordinance and met with City staff to ensure that what was being bid would fit all City requirements. 

A legal notice was posted in the Daily Chronical and on the District’s website on March 29, 2022. 
Fourteen vendors requested the bid documents with one vendor, Complete Digital Displays, submitting 
a bid for the project on April 18, 2022. The base bid was for a Watchfire sign with 10mm resolution. 
Alternate 1 was to substitute a Daktronics sign board with the same resolution. Alternate 2 was to 
increase the resolution from 10mm to 8mm, Alternate 3 was to decrease the resolution from 10mm to 
16mm, and Alternate 4 was to upgrade the sign enclosure from the standard aluminum cabinet to a 
stone cabinet. 

Basebid 
(Watchfire)

Alt. 1 
(Daktronics)

Alt. 2 Alt. 3 
Alt. 4 

Watchfire Daktronics Watchfire Daktronics 

$40,915 $39,765 $4,333 $3,134 -$4,066 -$6,302 $2,063 

Staff have thoroughly reviewed the submission and checked references, which were all very favorable. 
Staff are recommending that the Board approve Alternates 1, 2, and 4. This will provide the District with 
a Daktronics sign board with the higher resolution and the stone cabinet at a total of $44,962. Running 
the electrical service will be quoted separately to a local vendor but should still see this project well 
below budget. The vendor feels there should be no problem meeting the October 31, 2022, installation 
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deadline. The AIA Contract document, which was generated by Ancel-Glink, has been included in your 
packet. 
 
RECOMMENDED ACTION:  Approve the Alternates 1, 2, and 4 from Complete Digital Displays in the 
amount of $44,962.00 for the procurement and installation of a digital marquee at the River Heights 
Golf Course.  
 

 1 2 Y  N 

 

 1 2 Y N 
President Patrick Fagan     Commissioner Gail A. Krmenec     
Commissioner Dag Grada     Commissioner Joel French     
Commissioner Phil Young     

 



SUBJECT:  Action on Hopkins Park Playground Design Consultant 

SUBMITTING DEPARTMENT: Parks 

BACKGROUND INFORMATION: 
The District has budgeted a total of $410,000 for the replacement of the accessible playground at 
Hopkins Park. The current playground was constructed in 2005 with an anticipated 15-year lifespan. This 
playground is the most used playground in the District and is showing the signs of its high use. Several 
pieces, including 2 slides, have been taken out of service due to replacement parts no longer being 
available from the manufacturer.  

Staff are excited to work with an experienced consultant to design an exciting new accessible 
playground experience for the residents of DeKalb. The chosen consultant will work closely with District 
and KSRA staff, the Board, and the public to ensure that our new playground will be something to enjoy 
for years to come. We are also anticipating including the District’s first poured in place unitary surfacing 
in place of the standard engineered wood fiber surfacing. This ensures that the surface is always 
wheelchair accessible and conforms to ASTM and CPSC impact attenuation standards. The playground 
will remain in its current location, utilizing as much of the existing concrete curb and ramp abutments as 
possible to reduce costs. 

An RFP for design and oversite services was released to four firms the District has an existing 
relationship with on April 1, 2022. Highlights of the requested scope of services include: 

• Concept planning and preliminary cost estimates
• Public input meeting and online survey
• Generation of drawings and bid documents of approved concept
• Construction oversite, including review of material submittals, shop drawings, and certification

of contractor pay requests
The complete scope of work can be seen in the RFP document which has been included in your packets. 
Three firms submitted proposals by the April 18, 2022, deadline: 

Consulting Firm Proposal Amount Estimated Reimbursables 
Upland Design $32,600 $895 
Hitchcock Design $34,335 No estimate provided 
Larson and Darby Group $72,661 No estimate provided 
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Staff are recommending the Board approve the proposal from Upland Design. They have done several 
projects with us, including the DeKalb Kiwanis Park Master Plan, the design for renovations to the Sports 
and Recreation Center berms, and most recently, the OSLAD redevelopment of Welsh Park. Their staff 
are knowledgeable, fiscally responsible, and dedicated, with a firm grasp on current and future trends. 
They have been responsive and easy to work with on past projects. Their service agreement has been 
reviewed and approved by Ancel-Glink and is included in your packets. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDED ACTION:  Approve the proposal from Upland Design for design and oversite services 
for the replacement of the Hopkins Park Playground in the amount of $32,600 plus reimbursable 
expenses. 
 
 
 

 1 2 Y  N 

 

 1 2 Y N 
President Patrick Fagan     Commissioner Gail A. Krmenec     
Commissioner Dag Grada     Commissioner Joel French     
Commissioner Phil Young     

 
 



SUBJECT:  Action on Hopkins Park Bandshell Painting 

SUBMITTING DEPARTMENT: Parks 

BACKGROUND INFORMATION: 
The District has budgeted $25,000 to repaint the Hopkins Park Bandshell. The requested scope of work: 

• Remove any flaking paint and rust from the steel of the bandshell and the exterior of the
storage rooms

• Prime all steel with an oil-based primer
• Paint all steel with and oil-based paint
• Thoroughly power wash the bandshell structure
• Prime and paint the structure with a commercial grade exterior paint
• Prime and paint the four storage room doors and the stair rails in front of the bandshell with oil-

based primer and paint
• All quotes to be provided at Prevailing Wage

Quotes were solicited from five area painters, with 4 providing a quote. 
• Extravagant Painting, Hampshire, IL - $5,986.80
• Allied Painting, Elgin, IL - $12,725.00
• Elite Finishes, Cortland, IL - $23,440.00
• Trinity Quality Painting, Rockford, IL - $89,000.00

After review of the quotes, and checking references, staff are recommending the Board approve the 
quote from Elite Finishes. Staff are not confident in either of the two low quotes. The representative 
from Extravagant Painting did not understand the prevailing wage policy and his quote does not include 
adequate fees to cover the staff time for the required work. Allied Painting is utilizing an inferior product 
and staff feel it will fail rapidly and need to be redone. Elite Finishes has provided all of the specifications 
for their products which are of top professional quality, their preparation of surfaces is superior, and 
they will have a representative from the manufacturer on site to ensure that all surfaces are adequately 
prepared for coating. The owner is a local resident who spends a lot of time with his family in Hopkins 
Park and he wishes to “give back” to the community. References were checked and were all extremely 
positive. They also have an “A” Rating on Angie’s List for the past 11 years. A copy of our Independent 
Contractor Agreement has been included in your packets for review. 
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RECOMMENDED ACTION:  Approve the quote from Elite Finishes in the amount of $23,440.00 to paint 
the Hopkins Park bandshell 
 
 
 

 1 2 Y  N 

 

 1 2 Y N 
President Patrick Fagan     Commissioner Gail A. Krmenec     
Commissioner Dag Grada     Commissioner Joel French     
Commissioner Phil Young     

 
 



April 18, 2022 
Hopkins Park 

1403 Sycamore Rd  
DeKalb, IL 60115 

 

We hereby submit specifications and estimates for painting as follows: 

 

Preparation: 
* Power wash existing bandshell, (with water sourced from bathroom building on hill) 4 brown doors, 3 
metal railings, brown metal trim around bandshell, and the previously painted vertical white walls on 
exterior of building.   This power wash will include using algae, mold, and mildew cleaner to remove as 
much staining/build up as possible. Must be a 3 day drying period after power wash.   
*Caulk any areas where previously caulked joints are broken with 60yr elastomeric urethane. Cut off any 
old loose/hanging caulk if more that ¼” exposed, freely hanging.  
*Scrape any loose paint/rusted metal that has raised edges after the power wash in above-mentioned 
areas, grind down any existing loose flaking corroded metal to a sound and stable surface to prepare 
for primer coating on metal trim.   
*Set up exterior scaffolding w outriggers for inside of shell, and use boom/lift when/where necessary for 
outside of shell where necessary.  Plywood to be used on areas where grass access is necessary.   
*Appy Corotech V155 epoxy pre-primer, followed by Corotech V400 polyamide epoxy to all brown 
trim after preparation is completed.  
 
Paint: 
*Apply 2 coats of Ultra Spec HP25 to the previously painted white shell exterior, interior shell, and 
white exterior walls, same color as existing. 
*Apply 2 coats Ultra Spec HP 25 to all existing previously painted brown trim around shell, 4 brown 
doors, and 3 metal railings in the front of the bandshell.  
 
 
*We recognize and commit that this project will be executed as a prevailing wage project, by IL 
code/laws. 
 
 
*This project will be advised with technical representative Travis Green at Benjamin Moore to 
ensure all surfaces are prepared to specifications before coatings will be applied. This includes 
before primer coatings are applied, and before finish coats are applied.   
 

**This includes all materials necessary to complete 

We propose to furnish material and  
labor-complete in accordance with  
above specification, for the sum of: 



April 18, 2022 
Hopkins Park 

1403 Sycamore Rd  
DeKalb, IL 60115 

$23,440.00 
Payment to be made as follows: 50% down payment, 50% upon completion. 

 
All material is guaranteed to be as specified.  All work to be completed in a workmanlike manner according to standard practices.  
Any alteration or deviation from the above specifications involving extra costs will be done only upon a written change order.  The 
costs will become an extra charge over and above the estimate.  All elements of this agreement are contingent upon strikes , 
accidents, or delays beyond our control.  The estimate does not include material price increases, or additional labor and materials 
which may be required should unforeseen problems arise after the work has started. You, the buyer, may cancel this transaction at 
any time prior to midnight of the third business day after the date of this transaction.  Cancellation must be done in writing.  

 
Acceptance of Proposal:  The above prices specifications, and conditions are satisfactory and  
are hereby accepted.  You are authorized to do the work as specified.  Payment will be made as outlined above. 

 
Signature:  ______________________________________          Date: ____________________________ 

 

Respectfully Submitted, 

Chad Lottes  
Owner 
Elite Finishes Inc. 



SUBJECT: Action on Hopkins Park Terrace Awning 

SUBMITTING DEPARTMENT: Marketing 

Board of Commissioners Meeting 

Agenda Item VI.l.ii.
April 28, 2022

BACKGROUND INFORMATION: 
Staff is frequently seeking out ways to improve facilities and the brand image of the DeKalb Park 
District, as well as expand offerings to provide solutions for the District. The northwest-facing 
terrace/balcony off the Hopkins Community Center Terrace Room gets a lot of direct sunlight and heat 
during the warm season. Providing shade in this area will not only provide potential space for future 
recreational programs (ex. afternoon Yoga on the Terrace), but it will also expand Terrace Room rentals' 
interest and bring in more revenue.  

Three vendors returned quotes. (Below is a summary of quotes they provided for the labor and 
materials of two retractable awning systems, each 19’3” wide with a 10’2” projection and motors with 
remote control, wind sensor, and hood to protect each awning).  

Absolute Awnings $16,304 
Undercover Outdoors $15,000 
Johnson Canvas $14,100 

Johnson Seat & Canvas Shop, a local Cortland vendor, provided the lowest one-year quote and was $900 lower 
than the next closest quote (Undercover Outdoors). The Park District has used Johnson Seat & Canvas for the 
awnings at Hopkins Park Pool and Hopkins Community Center entrance awnings. Staff has been happy with 
their service and quality. 

RECOMMENDED ACTION: Authorize the Executive Director to accept the quote from Johnson Seat & Canvas 
Shop Inc. in the amount of $14,100 for the materials and labor for the Terrace Awning.  

1 2 Y N 1 2 Y N 
President Patrick Fagan Commissioner Joel French 
Commissioner Dag Grada Commissioner Phil Young 
Commissioner Gail Krmenec 



Estimate

DATE

3/28/2022

DeKalb Park District
1403 Sycamore Rd.
DeKalb, IL  60115

Johnson Seat & Canvas Shop inc.
PO.Box 548
Cortland IL 60112

Exempt

Phone Fax

Proposal Accepted By

Phone #

815-756-2037

Fax #

815-756-8832

E-mail

tim@johnsoncanvas.com

Pricing valid for 30
days.

Description

Labor and materials to install two Solair Comfort Retractable awning systems. Units will be
19' 3" wide with a 10' 2" projection.

Both will also have motors with remote control, wind sensor and hood to protect awning and
motor.

Covers and valances will be Sunbrella® Fabric color of customer choice.

Total cost for both units installed $14,100.00.

Thank You

Tim Darnell

________________________________...
50% Deposit Required Balance Due
upon Completion



SUBJECT:  Action on Purchase of John Deere Gator TX Utility Vehicle 

SUBMITTING DEPARTMENT: Golf 

BACKGROUND INFORMATION: 
$16,000 was budgeted for the River Heights Capital Fiscal Year 2023, for the purchase of a Utility Vehicle 
to replace the current 2000 John Deere Gator. Quotes were received from three (3) different vendors 
with the required equipment meeting our specifications needs.  

Vendor Equipment Model Price 
Reinders (Mundelein, IL) Toro Workman GTX EFI $12,643.38 
Revels Turf and Tractor (Elgin, IL) John Deere Gator TX $10,809.05 
Johnson Tractor, Inc. (Rochelle, IL) Kubota RTV-X900WL-H $14,296.12 

Staff reviewed the quotes and are recommending the purchase of the John Deere Gator TX from Revels 
Turf and Tractor, of Elgin, IL. Both golf courses currently utilized John Deere Gators and are staff are 
satisfied with their performance/service provided from these pieces of equipment.  

RECOMMENDED ACTION:  Approve the purchase of a of John Deere Gator TX Utility Vehicle from Revels 
Turf and Tractor, of Elgin, IL for the amount of $10,809.05.  

1 2 Y  N 1 2 Y N 
President Patrick Fagan Commissioner Gail A. Krmenec 
Commissioner Dag Grada Commissioner Joel French 
Commissioner Phil Young 

Board of Commissioners Meeting 

Agenda Item VI.l.iii.
April 28, 2022 









 

 

     
 
SUBJECT:  Accept the Monthly Financial Reports presented in April 2022.  
  
SUBMITTING DEPARTMENT: Finance and Administration  
  
BACKGROUND INFORMATION:  
Monthly financial reports include the following:  
  

• Monthly Paid Bills Listing 
• Monthly Financials Summary 
• IT Summary 
• Board Staff Travel Expense Summary  
• FOIA Report 
• Fund Summary  

  
  

  
  
 
 
 
 
 
 
 
 
 
 
 

  
  
RECOMMENDED ACTION:  Motion to Accept the Monthly Financial Reports presented in April 2022.  
  
  
  

  1  2  Y   N  

  

  1  2  Y  N  
President Patrick Fagan          Commissioner Gail A. Krmenec          
Commissioner Dag Grada          Commissioner Joel French          
Commissioner Phil Young                    

  
  

 
Board of Commissioners Meeting 

 
Agenda Item VII 

April 28, 2022 
 
 
 



DEKALB PARK DISTRICT
PAID INVOICES FOR: APRIL 1, 2022

VendorName01 InvoiceNum ItemDesc DisplayAccountNum ItemAmt Column1
AIRGAS, INC. 9986413187 EQUIP FORKLIFT 10-12-660-6607 19.63
AMAZON CAPITAL SERVICES 11GJ-6X9W-DJWK BAND-AIDS 21-01-610-6143 92.05
AMAZON CAPITAL SERVICES 193K-D49F-1RLX EQUIP OIL-BANDSAW 10-12-660-6607 131.85
AMAZON CAPITAL SERVICES 1T6P-LRMN-FT4Y MESSAGE BOARD, TABLE CLOTH 10-62-660-6607 295.38
AMAZON CAPITAL SERVICES 1XX6-9FK3-P4YV LIONS VOLLEYBALL 10-12-660-6607 33.95
AMAZON CAPITAL SERVICES 1XX6-9FK3-P4YV SRC SOCCER NETS 20-11-660-6615 281.79
AMAZON CAPITAL SERVICES IKJM-KP9X-DDNT BENCH GRINDER 10-12-660-6607 390.99
BRAD BENSON 040122 CONT 3/12-3/25 20-03-640-4272 40.00
BREAKTHRU BEVERAGE 343046697 LIQUOR- RH 50-52-650-6502 1,684.15
BREAKTHRU BEVERAGE 343046697 LIQUOR- TR 10-62-650-6502 651.75  
BURRIS EQUIPMENT CO. PS3007360-1 EQUIPMENT REPAIR SANDPRO 10-12-660-6603 1,103.09
CITY OF DEKALB FEBRUARY 2022 FOOD AND BEVERAGE TAX 10-62-650-6502 2.00
CITY OF DEKALB FEBRUARY 2022 FOOD AND BEVERAGE TAX 50-52-650-6502 13.00
COMCAST CABLE 0998537 04-22 PPD 3/17-4/16 10-12-630-6301 267.55
COMED 2205132021 04-22 HOPKINS ROYAL 2/11-3/14 10-62-630-6304 189.59
YOLANDA COOK 040122 POOL PASSES 10-00-200-2001 24.00
ANTHONY DEVROYE 040122 CNCLD- DAYS OFF SCHOOL 10-00-200-2001 126.00
JUAN DOMINGUEZ 040122 CONT 3/12-3/25 20-03-640-4266 66.00
DEKALB WATER CONDITIONING INC 040122 ADMIN WATER COOLER SERVICE 10-01-610-6105 60.55
EUCLID BEVERAGES LIMITED W-2859680 BEER @ RH 50-52-650-6502 181.00
EXCELL AUTOMOTIVE EQUIPMENT 49221 MAINT CAMPUS 10-12-660-6604 375.00
FASTENAL COMPANY ILCOR115669 BOLT BIN FILL 10-12-660-6607 28.26
FASTENAL COMPANY ILCOR115749 GARBAGE BAGS 20-11-660-6607 44.01
FASTENAL COMPANY ILCOR115750 BOLT BIN FILL 10-12-660-6607 251.59
BRIAN FLEMING 040122 CONT 3/12-3/25 20-03-640-4257 90.00
HAKEEM FLEMING 040122 CONT 3/12-3/25 20-03-640-4254 60.00
GORDON HARDWARE 915082 SRC BB COURTS 20-11-660-6607 1.72
GORDON HARDWARE 915749 HOPKINS BRODY BALLFIELD 30-15-740-7442 58.98
GORDON HARDWARE 915754 SRC 20-11-660-6607 1.09
CHRIS GUIO 040122 CONT 3/12-3/25 20-03-640-4266 242.00
HALOGEN SUPPLY COMPANY, INC 00576838 HOPKINS POOL SUPPLIES 60-61-660-6607 652.16
HALOGEN SUPPLY COMPANY, INC 00576839 HOPKINS POOL SUPPLIES 60-61-660-6607 312.32
ROBERT J. HAMMON 040122 CONT 3/12-3/25 20-03-640-4258 180.00
HEALTH CARE SERVICE CORP. APRIL 2022 APRIL 2022 PREMIUM 10-00-140-1405 625.56
HEALTH CARE SERVICE CORP. APRIL 2022 APRIL 2022 PREMIUM 10-00-210-2105 2,221.26
HEALTH CARE SERVICE CORP. APRIL 2022 APRIL 2022 PREMIUM 10-01-610-6102 1,834.08
HEALTH CARE SERVICE CORP. APRIL 2022 APRIL 2022 PREMIUM 10-12-610-6102 5,793.99
HEALTH CARE SERVICE CORP. APRIL 2022 APRIL 2022 PREMIUM 10-62-610-6102 284.67
HEALTH CARE SERVICE CORP. APRIL 2022 APRIL 2022 PREMIUM 20-01-610-6102 1,149.56
HEALTH CARE SERVICE CORP. APRIL 2022 APRIL 2022 PREMIUM 20-03-610-6102 553.07
HEALTH CARE SERVICE CORP. APRIL 2022 APRIL 2022 PREMIUM 20-10-610-6102 56.01
HEALTH CARE SERVICE CORP. APRIL 2022 APRIL 2022 PREMIUM 20-11-610-6102 926.66
HEALTH CARE SERVICE CORP. APRIL 2022 APRIL 2022 PREMIUM 21-01-610-6102 71.17
HEALTH CARE SERVICE CORP. APRIL 2022 APRIL 2022 PREMIUM 25-25-610-6102 194.00
HEALTH CARE SERVICE CORP. APRIL 2022 APRIL 2022 PREMIUM 26-01-610-6102 71.17
HEALTH CARE SERVICE CORP. APRIL 2022 APRIL 2022 PREMIUM 50-51-610-6102 1,236.67
HEALTH CARE SERVICE CORP. APRIL 2022 APRIL 2022 PREMIUM 50-52-610-6102 1,581.60
HEALTH CARE SERVICE CORP. APRIL 2022 APRIL 2022 PREMIUM 60-61-610-6102 467.71
OSCAR HORTEALES 040122 CONT 3/12-3/25 20-03-640-4266 120.00
IL DEPARTMENT OF AGRICULTURE 040122 3 YR PESTICIDE LICENSE- KB,RH 10-12-610-6104 120.00
ILLINOIS DEPARTMENT OF REVENUE FEBRUARY 2022 SALES TAX FEB 10-62-650-6502 8.96
ILLINOIS DEPARTMENT OF REVENUE FEBRUARY 2022 SALES TAX FEB 50-52-650-6501 1.30
ILLINOIS DEPARTMENT OF REVENUE FEBRUARY 2022 SALES TAX FEB 50-52-650-6502 50.74
IMPACT NETWORKING, LLC 2489133 ADMIN COPIER 3/21-4/20 10-01-640-6402 196.00
JOHNSON TRACTOR IR76250 EQUIP REPAIR WOODS #1 10-12-660-6603 537.99
JOHNSON TRACTOR IR76263 EQUIPMENT SUPPLIES 10-12-660-6607 628.61
JOHNSON TRACTOR IR76524 EQUIPMENT SUPPLIES 10-12-660-6607 53.31
JOHNSON TRACTOR IR76542 EQUIP REPAIR WOODS #1/SANDPRO 10-12-660-6603 86.96
STEVE KNUTZEN 040122 CLOTHING ALLOWANCE 10-12-610-6125 153.21
DARIAN LUCAS 040122 CONT 3/12-3/25 20-03-640-4266 102.00
ANDREW MARATTO 040122 CONT 3/12-3/25 20-03-640-4266 98.00
MELIN'S LOCK AND KEY 24941 SRC DOORS 20-11-660-6607 13.20
MELIN'S LOCK AND KEY 24941 HAISH DOORS 20-10-660-6607 12.04
MENARDS-SYCAMORE 63895 SRC 20-11-660-6607 19.96
MENARDS-SYCAMORE 63960 HOPKINS BRODY FIELD 30-15-740-7442 970.04
MENARDS-SYCAMORE 63976 HOPKINS BRODY FIELD 30-15-740-7442 893.39
MENARDS-SYCAMORE 64242 PICNIC TABLE BOARDS 10-12-660-6607 548.00

BOARD REPORT BY VENDOR



DEKALB PARK DISTRICT
PAID INVOICES FOR: APRIL 1, 2022

VendorName01 InvoiceNum ItemDesc DisplayAccountNum ItemAmt Column1

BOARD REPORT BY VENDOR

MENARDS-SYCAMORE 64374 GAZEBO REPAIRS 10-12-660-6607 30.99
NCPERS GROUP LIFE INS. 3776042022 APR ADDT'L LIFE 10-00-210-2107 32.00
NICHOLE NEALE 040122 CONT 3/12-3/25 20-03-640-4270 22.50
NEWMAN TRAFFIC SIGNS TRFINV037951 SIGN POSTS 10-12-660-6607 548.12
NORTHERN ILLINOIS 73781 SERVICE CALL 10-62-660-6604 180.00
OTIS ELEVATOR COMPANY 100400706992 SRC ANNUAL ELEVATOR SERVICE 20-11-660-6604 6,594.48
PCC ENTERPRISES LLC 364146 HOPKINS CC/POOL 10-62-660-6604 80.00
PCC ENTERPRISES LLC 364146 BV 50-51-660-6604 30.00
PCC ENTERPRISES LLC 364146 RH 50-52-660-6604 30.00
PCC ENTERPRISES LLC 364146 SRC 20-11-660-6604 50.00
PCC ENTERPRISES LLC 364146 HAISH 20-10-660-6604 40.00
PCC ENTERPRISES LLC 364146 ELLWOOD 25-25-660-6604 70.00
PRINCIPAL LIFE INSURANCE CO. APRIL 2022 APRIL 2022 PREMIUM 10-00-210-2105 660.19
PRINCIPAL LIFE INSURANCE CO. APRIL 2022 APRIL 2022 PREMIUM 10-01-610-6102 159.19
PRINCIPAL LIFE INSURANCE CO. APRIL 2022 APRIL 2022 PREMIUM 10-12-610-6102 356.56
PRINCIPAL LIFE INSURANCE CO. APRIL 2022 APRIL 2022 PREMIUM 20-01-610-6102 84.08
PRINCIPAL LIFE INSURANCE CO. APRIL 2022 APRIL 2022 PREMIUM 20-03-610-6102 98.92
PRINCIPAL LIFE INSURANCE CO. APRIL 2022 APRIL 2022 PREMIUM 20-10-610-6102 2.47
PRINCIPAL LIFE INSURANCE CO. APRIL 2022 APRIL 2022 PREMIUM 20-11-610-6102 46.99
PRINCIPAL LIFE INSURANCE CO. APRIL 2022 APRIL 2022 PREMIUM 21-01-610-6102 4.95
PRINCIPAL LIFE INSURANCE CO. APRIL 2022 APRIL 2022 PREMIUM 25-25-610-6102 10.88
PRINCIPAL LIFE INSURANCE CO. APRIL 2022 APRIL 2022 PREMIUM 26-01-610-6102 4.95
PRINCIPAL LIFE INSURANCE CO. APRIL 2022 APRIL 2022 PREMIUM 50-51-610-6102 50.84
PRINCIPAL LIFE INSURANCE CO. APRIL 2022 APRIL 2022 PREMIUM 50-52-610-6102 84.66
PRINCIPAL LIFE INSURANCE CO. APRIL 2022 APRIL 2022 PREMIUM 60-61-610-6102 27.19
SULLIVAN PRESERVATION LLC 05 PAY AP 5 25-25-760-7626 13,672.75
SUNDOGIT, INC. CW53998 IT REPLACEMENT 30-99-740-7456 2,211.21
TIMECLOCK PLUS, LLC INV00170391 APRIL 2022 10-01-610-6107 450.00
JOHN WALKER 040122 CONT 3/12-3/25 20-03-640-4254 120.00
WAREHOUSE DIRECT 5191867-0 MAINT CAMPUS 10-12-660-6607 826.40
WAREHOUSE DIRECT 5191867-0 SRC 20-11-660-6607 148.35
WAREHOUSE DIRECT 5191867-0 HAISH 20-10-660-6607 116.50
WAREHOUSE DIRECT 5191867-0 COMM CENTER 10-62-660-6607 116.50
WAREHOUSE DIRECT 5201575-0 GARBAGE BAGS 10-12-660-6607 475.35
WAREHOUSE DIRECT 5201575-0 GARBAGE BAGS 60-61-660-6607 154.25
GEORGE WILHEMSEN 040122 CONT 3/12-3/25 20-03-640-4266 81.00
W.M. F. MEYER CO. S4161939.001 SRC WOMENS TOILET 20-11-660-6607 28.19

TOTAL: 57,332.80$   



DEKALB PARK DISTRICT
PAID INVOICES FOR: APRIL 14, 2022

VendorName01 InvoiceNum ItemDesc DisplayAccountNum ItemAmt Column1
AMAZON CAPITAL SERVICES 1CYH-N9DD-CXFX CUPS, CANDY, CHIPS 50-52-650-6501 176.33
AMAZON CAPITAL SERVICES 1HYC-XWJT-TT3H SOCCER FIELD TAPES 20-11-660-6615 52.12
AMAZON CAPITAL SERVICES 1HYC-XWJT-TT3H MAINT SHOP TOOL SUPPLY 10-12-660-6607 17.89
AMAZON CAPITAL SERVICES 1KF6-11VW-1G7H SRC SOCCER 20-11-660-6615 63.80
AMAZON CAPITAL SERVICES 1PHF-1YDK-CP7N BRKFST W BUNNY/EGG HUNT 20-02-620-4205 33.99
AMAZON CAPITAL SERVICES 1RV3-64JQ-MCMW EARPLUGS 21-01-610-6143 27.68
AMAZON CAPITAL SERVICES 1VGF-3KKR-GJ1K SOCCER BALLS 20-03-620-4266 62.02
JENNIFER ANDERSON 041322 MILEAGE MARCH 10-01-610-6105 8.70
AUCA 610000271835 CLEANING OF RAGS AND LINENS 10-62-660-6604 118.83  
AUCA 610000274539 CLEANING OF RAGS AND LINENS 50-52-650-6504 137.22
ARC DESIGN RESOURCES, INC 40132 EW MUSEUM GRANT ARCH. SERVICES 25-25-760-7627 699.77
EK KUHN INC 77153 PLAYGROUND SIGNS #24/#43 10-12-660-6607 378.00
BATTERIES PLUS BULBS P49945648 BATTERY RH 50-52-650-6504 29.23
BRAD BENSON 041222 CONT 3/26-4/8 20-03-640-4272 20.00
BLAKE OIL CO. 25995 OIL 50-52-660-6601 423.66
BOCKMAN'S INC 47008 MAINT TRUCK #8 10-12-660-6607 47.00
BRIDGESTONE GOLF, INC. INV-1003064209 GOLF BALLS 50-52-650-6503 597.31
BRIDGESTONE GOLF, INC. INV-1003064209 GOLF BALLS 50-51-650-6503 259.32
LORI BROWN 041322 CNCLD- TROY TALAGAS CAMP 10-00-200-2001 160.00
DEKALB CHAMBER OF COMMERCE 18501CR 2022 CHAMBER EBLASTS & SOCIAL 10-01-610-6103 180.00
CITY OF DEKALB 041522A SHIPMAN PARK 12/20-2/22/22 10-12-630-6303 13.46
CITY OF DEKALB 041522B HUNTLEY PARK 12/20-2/22/22 10-12-630-6303 13.46
CITY OF DEKALB 041522C RH 12/21-2/24/22 50-52-630-6303 108.92
CITY OF DEKALB 041522D LOWV 12/20-2/22/22 10-12-630-6303 13.46
CITY OF DEKALB 041522E PRATHER PARK 12/20-2/22/22 10-12-630-6303 13.46
CITY OF DEKALB 041522F RH 12/30-03/02/22 50-52-630-6303 13.46
CITY OF DEKALB 041522G RH 12/21-02/24/22 50-52-630-6303 43.11
CITY OF DEKALB 041522H RH 12/21-02/24/22 50-52-630-6303 28.71
CITY OF DEKALB 041522I MCCORMICK 12/20-02/22/22 10-12-630-6303 28.71
CITY OF DEKALB 041522J LIBERTY PARK 12/20-2/22/22 10-12-630-6303 13.46
CITY OF DEKALB 041522K KISH KIWANIS 12/20-2/22/22 10-12-630-6303 13.46
CITY OF DEKALB 041522L MAINT SHOP 12/20-2/22/22 10-12-630-6303 163.97
CITY OF DEKALB 041522M MAINT SHOP 12/20-2/22/22 10-12-630-6303 28.71
CITY OF DEKALB 041522N HAISH 12/20-2/24/22 20-10-630-6303 192.77
CITY OF DEKALB 041522O DEKALB KIWANIS 12/20-2/22/22 10-12-630-6303 13.46
CITY OF DEKALB 041522P LIONS 12/20-02/22/22 10-12-630-6303 13.46
CITY OF DEKALB 041522Q ROTARY PARK 12/30-3/2/22 10-12-630-6303 13.46
CITY OF DEKALB 041522S HOPKINS SHELTER 12/21-2/28/22 10-12-630-6303 279.17
CITY OF DEKALB 041522T POOL/ICERINK 12/20-2/24/22 60-61-630-6303 607.52
CITY OF DEKALB 041522U HOPKINS BALLFIELDS 10-12-630-6303 30.17
CITY OF DEKALB 041522V HALLGREN PARK 12/20-2/22/22 10-12-630-6303 13.46
CITY OF DEKALB 041522W SRC 12/20-2/24/22 20-11-630-6303 408.77
CITY OF DEKALB 041522X WRIGHT FARM 12/20-2/22/22 10-12-630-6303 13.46
CITY OF DEKALB 041522Y MAINT SHOP 12/20-02/22/22 10-12-630-6303 135.17
COMCAST CABLE 0457336 04-22 SRC 04/04-05/03 20-11-630-6301 499.08
COMCAST CABLE 0465214 04-22 BV 04/09-05/08 50-51-630-6301 343.03
COMCAST CABLE 0741408 04-22 ADMIN 4/13-5/12 10-62-630-6301 422.65
COMCAST CABLE 8771100880728769 03-22 HAISH 4/13-5/12 20-10-630-6301 306.64
COMED 10171700009 04-22 HAISH 03/02-03/31 20-10-630-6304 768.93
COMED 1017237009 04-22 HOPKINS CC 2/25-3/28 10-62-630-6304 1,451.47
COMED 1346816001 04-22 HOPKINS BALLFIELDS 10-62-630-6304 72.01
COMED 1677034008 04-22 WELSH 02/28-03/30 10-12-630-6304 84.92
COMED 1680085000 04-22 SRC 03/04-03/30 20-11-630-6304 2,886.03
COMED 1903236001 04-22 ELLWOOD 2/28-3/29/22 25-25-630-6304 703.35
COMED 2187673018 04-22 MAINT SHOP 03/01-03/30 10-12-630-6304 394.52
COMED 2271298001 04-22 HUNTLEY 03/01-03/30 10-12-630-6304 38.87
COMED 2607805007 04-22 RH 03/02-03/31 50-52-630-6304 29.00
COMED 2607806004 04-22 RH 03/02-03/31 50-52-630-6304 80.20
COMED 2691277006 04-22 LIONS 03/02-03/31 10-12-630-6304 214.22
COMED 2691794002 04-22 MEMORIAL PARK 03/01-03/30 10-12-630-6304 59.57
COMED 2691796006 04-22 DEKALB SQ 03/01-03/30 10-12-630-6304 34.89
COMED 2950153001 04-22 LIBERTY 03/02-03/31 10-12-630-6304 43.35
COMED 3522001004 04-22 DEKALB SQ 03/01-03/30 10-12-630-6304 19.51
DEKALB IMPLEMENT COMPANY 033022 2 CHAINSAWS 10-12-660-6607 705.42
DEKALB LAWN AND EQUIPMENT 83605 CHAPS 50-52-660-6601 45.00
DEKALB LAWN AND EQUIPMENT 83605 CHAPS 50-52-660-6607 110.15
DEKALB LAWN AND EQUIPMENT 83762 EQUIP REPAIR FG110 TILLER 10-12-660-6603 13.48
DEKALB SIGN SHOP 47905 EGG HUNT AGE GROUP SIGNS 20-02-620-4202 80.00
KATIE DRUM 041322 MILEAGE MARCH 10-01-610-6105 63.80
KATIE DRUM APRIL 2022 CELL CELL STIPEND APRIL 2022 10-01-630-6301 67.00

BOARD REPORT BY VENDOR



DEKALB PARK DISTRICT
PAID INVOICES FOR: APRIL 14, 2022

VendorName01 InvoiceNum ItemDesc DisplayAccountNum ItemAmt Column1

BOARD REPORT BY VENDOR

EAGLE PARTS PRODUCTS, INC. 175142 TRAIL PASS DECALS 50-51-610-6103 121.92
EAGLE PARTS PRODUCTS, INC. 175142 TRAIL PASS DECALS 50-52-610-6103 121.92
DEKALB WATER CONDITIONING INC 041222 SRC WATER COOLER SERVICE 20-01-610-6105 34.65
MAT EMKEN APRIL 2022 CELL CELL STIPEND APRIL 2022 10-12-630-6301 67.00
TREVOR ESPY 041222 CONT 3/26-4/8 20-03-640-4266 68.00
JAMIE FAIVRE APRIL 2022 CELL CELL STIPEND APRIL 2022 10-12-630-6301 67.00
BRIAN FLEMING 041222 CONT 3/26-4/8 20-03-640-4257 180.00
HAKEEM FLEMING 041222 CONT 3/26-4/8 20-03-640-4254 60.00
FLOODS ROYAL FLUSH INC I13309 TOILETS @ HOPKINS PLAYRGOUND 10-12-660-6604 144.00
FLOODS ROYAL FLUSH INC I13309 TOILETS @ HOPKINS PLAYGROUND 26-01-660-6607 28.00
FLOODS ROYAL FLUSH INC I13342 TOILETS @ PRAIRIE PARK 10-12-660-6604 72.00
FLOODS ROYAL FLUSH INC I13367 TOILETS @ KIWANIS PARK 20-11-660-6604 144.00
FLOODS ROYAL FLUSH INC I13367 TOILETS @ KIWANIS PARK 26-01-660-6607 28.00
FLOODS ROYAL FLUSH INC I13485 TOILETS @ WELSH 10-12-660-6604 72.00
FLOODS ROYAL FLUSH INC I13501 TOILETS @ KATZ 20-03-640-4251 144.00
FLOODS ROYAL FLUSH INC I13548 TOILETS @ KATZ DOG PARK 10-12-660-6604 72.00
FLOODS ROYAL FLUSH INC I13548 TOILETS @ KATZ DOG PARK 26-01-660-6607 28.00
FLOODS ROYAL FLUSH INC I13554 TOILETS @ ROTARY PARK 10-12-660-6604 72.00
FLOODS ROYAL FLUSH INC I3500 TOILETS @ KIWANIS PARK 20-11-660-6604 144.00
FLOODS ROYAL FLUSH INC I3500 TOILETS @ KIWANIS PARK 26-01-660-6607 28.00
FLOODS ROYAL FLUSH INC I3553 TOILETS @ HOPKINS BALLFIELDS 20-11-660-6604 144.00
FLOODS ROYAL FLUSH INC I3553 TOILETS @ HOPKINS BALLFIELDS 26-01-660-6607 28.00
COLLEEN FORD 041322 REFUND LITTLE HOOPSTERS 10-00-200-2001 75.00
FRONTIER APRIL 2022 ELEVATOR LINE @ HOPKINS 10-62-630-6301 105.60
BREANNE GFELLERS 041322 REFUND BASEBALL 10-00-200-2001 189.00
GOLF ASSOCIATES SCORECARD CO. 284502 BV SCORECARDS 50-51-650-6504 323.38
GORDON HARDWARE 915847 COMMUNITY CENTER OFFICE 10-62-660-6607 2.21
GORDON HARDWARE 915898 SRC ADA 26-01-660-6607 9.99
GORDON HARDWARE 915939 TOOL SUPPLIES 10-12-660-6607 24.44
GORDON HARDWARE 915966 EQUIP REPAIR T10/T11 30-23-740-7443 23.70
GORDON HARDWARE 915996 LIONS SHELTER 10-12-660-6607 8.99
GORDON HARDWARE 916026 RH BAR 50-52-660-6607 5.79
GORDON HARDWARE 916112 SRC LOCKER ROOM 20-11-660-6607 2.69
GORDON HARDWARE 916162 EQUIP REPAIR SANDPRO 10-12-660-6603 6.88
GORDON HARDWARE 916237 SUPPLIES 10-12-660-6607 36.05
GREATAMERICA FINANCIAL SVCS. 31378009 COPIER SERVICE @ SRC 20-01-640-6402 77.20
CHRIS GUIO 041222 CONT 3/26-4/8 20-03-640-4266 331.00
KEVIN HAGER APRIL 2022 CELL CELL STIPEND APRIL 2022 10-12-630-6301 19.75
KEVIN HAGER APRIL 2022 CELL CELL STIPEND APRIL 2022 50-51-630-6301 3.95
KEVIN HAGER APRIL 2022 CELL CELL STIPEND APRIL 2022 50-52-630-6301 15.80
HALOGEN SUPPLY COMPANY, INC 00577496 POOL VAC. HOSE 60-61-660-6607 153.19
ROBERT J. HAMMON 041222 CONT 3/26-4/8 20-03-640-4258 160.00
HARRIS GOLF CARS 02-306667 GOLF CARTS 30-37-740-7454 9,478.00
WENDY HAYES 041322 MILEAGE MARCH 20-01-610-6105 20.30
WENDY HAYES APRIL 2022 CELL CELL STIPEND APRIL 2022 20-01-630-6301 46.90
WENDY HAYES APRIL 2022 CELL CELL STIPEND APRIL 2022 60-61-630-6301 20.10
OSCAR HORTEALES 041222 CONT 3/26-4/8 20-03-640-4266 130.00
INBODEN'S MEATS, LTD. 286-00139 HOT DOGS 50-52-650-6501 117.80
INTEGRA BUSINESS SYSTEMS, INC INV102974 COPIER OVERAGES @ SRC 20-01-640-6402 110.63
JOHN DEERE FINANCIAL 202555 RH EQUIP REPAIR- TORO MOWER 50-52-660-6603 57.63
JOHN DEERE FINANCIAL 202556 MAINT CAMPUS SUPPLIES 10-12-660-6607 429.78
JOHN DEERE FINANCIAL 202556 MAINT CAMPUS OIL 10-12-660-6603 649.36
DAKOTA JOHNSON APRIL 2022 CELL CELL STIPEND APRIL 2022 50-51-630-6301 19.75
DAKOTA JOHNSON APRIL 2022 CELL CELL STIPEND APRIL 2022 50-52-630-6301 19.75
ANDREA JURICIC APRIL 2022 CELL CELL STIPEND APRIL 2022 20-01-630-6301 67.00
JIMMY KELLY 041222 CONT 3/26-4/8 20-03-640-4266 142.00
KISHWAUKEE SPECIAL RECREATION 208 INCLUSION REIMBURSMENT 26-01-610-6131 335.21
APC STORES INC. 416-336022 GEAR OIL 50-52-660-6601 7.99
APC STORES INC. 416-336611 SPARK PLUGS 50-52-660-6603 23.94
APC STORES INC. 416-337670 MOVIE GENERATOR 10-12-660-6603 87.00
APC STORES INC. 416-337675 SANDPRO 10-12-660-6603 53.58
LITTLE MEDICAL SCHOOL DPD001 LITTLE VETERINARIAN SCHOOL 20-02-640-4205 750.00
TEAMSTERS LOCAL 330 MAR 2022 UNION DUES 10-00-210-2130 1,057.00
JOSHUA LOONEY APRIL 2022 CELL CELL STIPEND APRIL 2022 10-12-630-6301 39.50
LOVELL'S DISCOUNT TIRE 66793 CATALYTIC CONVERTER 10-12-660-6603 949.40
LOWE'S CREDIT SERVICES 032522 PICNIC TABLE PAINT 10-12-660-6607 230.82
LOWE'S CREDIT SERVICES 032522 HOPKINS POOL SHOWERS 60-61-660-6607 28.44
LOWE'S CREDIT SERVICES 032522 SRC VACUM 20-11-660-6607 6.09
LOWE'S CREDIT SERVICES 032522 SHELTER SUPPLIES 10-12-660-6607 16.88
LOWE'S CREDIT SERVICES 032522 POOL MOP SINK 60-61-660-6607 7.17



DEKALB PARK DISTRICT
PAID INVOICES FOR: APRIL 14, 2022

VendorName01 InvoiceNum ItemDesc DisplayAccountNum ItemAmt Column1

BOARD REPORT BY VENDOR

LOWE'S CREDIT SERVICES 032522 SRC ENTRY TO GYMS 20-11-660-6607 150.90
LOWE'S CREDIT SERVICES 032522 SHELTER STOVE COVERS 10-12-660-6607 27.99
LOWE'S CREDIT SERVICES 032522 HOPKINS GAZEBO REPAIRS 10-12-660-6607 210.75
LOWE'S CREDIT SERVICES 032522 SRC TURF 20-11-660-6607 31.81
LOWE'S CREDIT SERVICES 032522 SHOP TOOLS VEHICLES 10-12-660-6607 45.84
LOWE'S CREDIT SERVICES 032522 FIELD SPRAYER 10-12-660-6603 10.44
LOWE'S CREDIT SERVICES 032522 HOPKINS POOL 60-61-660-6607 27.04
LOWE'S CREDIT SERVICES 032522 POOL SHOWERS 60-61-660-6607 6.92
DARIAN LUCAS 041222 CONT 3/26-4/8 20-03-640-4266 68.00
ANDREW MARATTO 041222 CONT 3/26-4/8 20-03-640-4266 44.00
MARTENSON TURF PRODUCTS, I NC. 84928 SRC BALLFIELDS 20-11-660-6614 803.50
MASTERBLEND INTERNATIONAL 61695 GROWTH REGULATOR 50-51-660-6612 84.15
MASTERBLEND INTERNATIONAL 61695 GROWTH REGULATOR 50-52-660-6612 170.85
MELIN'S LOCK AND KEY 24936 RH KEYS 50-52-650-6504 60.20
MELIN'S LOCK AND KEY 24967 BV KEYS 50-51-650-6504 30.10
MENARDS-SYCAMORE 64621 SOCCER SUPPLIES 20-11-660-6615 32.94
MENARDS-SYCAMORE 64621 SHELTER SUPPLIES 10-12-660-6607 5.28
MENARDS-SYCAMORE 64776 SHOP TOOLS 10-12-660-6607 93.80
MENARDS-SYCAMORE 64776 TRAILERS 30-23-740-7443 271.88
MITY-LITE, INC. 00145436 HOPKINS SHELTER CHAIRS 30-15-740-7442 5,507.00
JEFFREY MYLES APRIL 2022 CELL CELL STIPEND APRIL 2022 20-03-630-6301 67.00
NAPCO STEEL 456601 HOPKINS BRODY BALLFIELD 30-15-740-7442 3,531.60
NICHOLE NEALE 041222 CONT 3/26-4/8 20-03-640-4270 45.00
NICOR GAS 00559810007 04-22 ELLWOOD 02/18-03/21 25-25-630-6302 98.18
NICOR GAS 50659810001 04-22 ELLWOOD 02/18-03/21 25-25-630-6302 379.54
NICOR GAS 51894622516 04-22 MAINT SHOP 03/08-04/05 10-12-630-6302 458.33
NICOR GAS 52294310009 04-22 POOL 02/18-03/21 60-61-630-6302 309.12
NICOR GAS 62089710008 04-22 MAINT SHOP 02/18-03/21 10-12-630-6302 266.46
NICOR GAS 69459810003 04-22 ELLWOOD 02/18-03/21 25-25-630-6302 308.04
NICOR GAS 79757410000 04-22 SRC 02/18-03/21 20-11-630-6302 705.35
NICOR GAS 87089710005 04-22 HAISH 02/18-03/21 20-10-630-6302 426.88
NITE EQUIPMENT 46246 10' SURE TRAC DUMP TRAILER 30-23-740-7443 6,883.00
OFFICE DEPOT, INC. 234558233001 OFFICE SUPPLIES 20-01-610-6105 6.91
OFFICE DEPOT, INC. 234564740001 BINDER CLIPS 20-01-610-6105 7.89
OFFICE DEPOT, INC. 234869220001 MAINT CAMPUS OFFICE 10-12-610-6105 179.78
PEPSI BEVERAGES COMPANY 82424914 PEPSI BV 50-51-650-6501 1,158.84
PEPSI BEVERAGES COMPANY 84174808 PEPSI RH 50-52-650-6502 430.60
RACHEL PURSEL 041322 REFUND BASEBALL CLINICS 10-00-200-2001 20.00
REACH MEDIA NETWORK 78852 REACH TVS ANNUAL SUBSCRIPTION 20-01-610-6103 1,080.00
REVELS TURF AND TACTOR, LLC 203778 OIL FILTER, SCREWS 50-52-660-6603 214.38
REVELS TURF AND TACTOR, LLC 207086 BUSHINGS, GASKETS, BELTS 50-52-660-6603 265.74
RONDO ENTERPRISES, INC. 160581 12' PJ DOVETAIL TRAILER 30-23-740-7443 3,076.00
RONDO ENTERPRISES, INC. 160582 12' PJ DOVETAIL TRAILER 30-23-740-7443 3,076.00
RONDO ENTERPRISES, INC. 160583 10' LAMAR DUMP TRAILER 30-23-740-7443 8,590.45
RONDO ENTERPRISES, INC. 161084 TRAILER CONCESSION 10-12-660-6607 50.44
RONDO ENTERPRISES, INC. 161301 TRAILER T6 10-12-660-6603 17.25
R.P. LUMBER 2011-078869 RH EXCESS MATERIALS 30-17-740-7442 (2,007.14)
R.P. LUMBER 2204-413445 KATZ SHELTER ROOF PROJECT 30-17-740-7442 7,214.65
R.P. LUMBER 2204-441938 CONCRETE FORMS-BENCHES 10-12-660-6607 125.98
R.P. LUMBER 2204-444131 SUPPLIES 10-12-660-6607 182.19
SAFEGUARD BUSINESS SYSTEMS 034921759 PAYROLL CHECKS 10-01-610-6105 436.45
SCHNUCK MARKETS, INC. 700 CLEANING SUPPLIES 10-62-660-6607 21.64
SCHNUCK MARKETS, INC. 700 BUNS, CHIPS, KETCHUP 50-52-650-6501 50.51
SCHNUCK MARKETS, INC. 700 SUPPLIES 50-52-650-6501 55.35
SHAW SUBURBAN MEDIA 032210025626 POOL FLASH SALE & CDP SURVEY 10-01-610-6103 155.00
SHAW SUBURBAN MEDIA 032210025626 POOL FLASH SALE & CDP SURVEY 60-61-610-6103 155.00
SHAW SUBURBAN MEDIA 032210025703 RECRUITMENT 10-01-610-6100 695.00
SHAW SUBURBAN MEDIA 0322134568 DEKALB CHAMBER 10-01-610-6103 349.50
SHAW SUBURBAN MEDIA 0322134568 DEKALB CHAMBER 20-01-610-6103 349.50
SHAW SUBURBAN MEDIA 0322134568 LEGAL NOTICES 10-01-640-6404 293.88
MIKE SIEFKEN APRIL 2022 CELL CELL STIPEND APRIL 2022 50-51-630-6301 13.40
MIKE SIEFKEN APRIL 2022 CELL CELL STIPEND APRIL 2022 50-52-630-6301 53.60
CINDY SLINKARD 041322 MILEAGE MARCH 10-01-610-6105 45.24
CINDY SLINKARD APRIL 2022 CELL CELL STIPEND APRIL 2022 50-52-630-6301 40.20
CINDY SLINKARD APRIL 2022 CELL CELL STIPEND APRIL 2022 10-62-630-6301 26.80
NCSI 19977 BACKGROUND CHECKS 21-01-610-6144 888.00
CONNIE STOREY 041322 REFUND BASEBALL CLINICS 10-00-200-2001 40.00
SUNDOGIT, INC. CW54106 OFFICE 365 10-01-480-4804 58.00
SUNDOGIT, INC. CW54106 OFFICE 365 10-01-610-6107 485.00
SUNDOGIT, INC. CW54245 APRIL 2022 IT 10-01-640-6403 900.00



DEKALB PARK DISTRICT
PAID INVOICES FOR: APRIL 14, 2022
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SUNDOGIT, INC. CW54245 APRIL 2022 IT 10-01-480-4804 241.83
SUNDOGIT, INC. CW54245 APRIL 2022 IT 10-01-610-6107 2,484.50
SUPERIOR BEVERAGE CO., INC. 442585 BAR @ RH 50-52-650-6502 1,221.15
SWANK MOTION PICTURES, INC. 1885826 MOVIES IN THE PARK 20-02-640-4202 435.00
SYNDEO NETWORKS, INC. 15215 FIBER OPTIC INTERNET 10-01-610-6107 495.00
SYNDEO NETWORKS, INC. 15215 FIBER OPTIC INTERNET 50-52-610-6107 65.00
SYNDEO NETWORKS, INC. 15215 FIBER OPTIC INTERNET 20-11-610-6107 65.00
SYNDEO NETWORKS, INC. 15409 FIBER OPTIC INTERNET 10-01-610-6107 495.00
SYNDEO NETWORKS, INC. 15409 FIBER OPTIC INTERNET 50-52-610-6107 65.00
SYNDEO NETWORKS, INC. 15409 FIBER OPTIC INTERNET 20-11-610-6107 65.00
THE JUNCTION EATING PLACE 041222 BREAKFAST WITH THE BUNNY 20-02-620-4202 1,125.00
CHRISSY TLUCZEK 041322 MILEAGE MARCH 20-02-610-6105 33.64
CHRISSY TLUCZEK APRIL 2022 CELL CELL STIPEND APRIL 2022 20-02-630-6301 67.00
VERIZON WIRELESS 9902296163 CELL PHONE 3/21-4/20 10-01-630-6301 108.86
VERIZON WIRELESS 9902296163 CELL PHONE 3/21-4/20 20-02-640-4220 49.43
VERIZON WIRELESS 9902296163 CELL PHONE 3/21-4/20 10-12-630-6301 292.81
VERIZON WIRELESS 9902296163 CELL PHONE 3/21-4/20 50-51-630-6301 9.89
VERIZON WIRELESS 9902296163 CELL PHONE 3/21-4/20 50-52-630-6301 59.56
JOHN WALKER 041222 CONT 3/26-4/8 20-03-640-4254 60.00
WAREHOUSE DIRECT 5202107-0 SRC ADA MENS STALL REPAIR 20-11-660-6607 49.32
WAREHOUSE DIRECT 5207490-0 HOPKINS COMM CENTER 10-62-660-6607 164.86
WASTE MANAGEMENT 240530963004 GARBAGE HAISH 20-10-660-6602 59.40
WASTE MANAGEMENT 366945320112 MAINT RECYCLING 10-12-660-6602 35.00
WASTE MANAGEMENT 3670031-2011-3 GARBAGE SRC 20-11-660-6602 131.48
WASTE MANAGEMENT 67930693003 MAINT GARBAGE 10-12-660-6602 398.68
GEORGE WILHEMSEN 041222 CONT 3/26-4/8 20-03-640-4266 152.00
W.M. F. MEYER CO. S4165386.001 LIONS SHELTER 10-12-660-6607 35.08
ACUITY SPECIALTY PRODUCTS, INC 9007269167 SRC 20-11-660-6607 441.00
ACUITY SPECIALTY PRODUCTS, INC 9007269167 MAINT CAMPUS 10-12-660-6607 707.27

TOTAL: 93,168.98$  



(unaudited)
General Fund Recreation Fund

   Revenues 66,909                           Revenues 59,647              
   Expenditures 107,021                         Expenditures 63,677              

Net > (40,112)                      Net > (4,030)               
Fund Balance= 1,677,800                  Fund Balance= 682,591           

Insurance Fund Audit Fund
   Revenues -                                 Revenues -                    

   Expenditures 828                                Expenditures -                    
Net > (828)                            Net > -                    

Fund Balance= 164,681                     Fund Balance= 13,252              

Social Security Fund IMRF Fund
   Revenues -                                 Revenues -                    

   Expenditures 8,786                             Expenditures 13,679              
Net > (8,786)                         Net > (13,679)             

Fund Balance= 145,110                     Fund Balance= 277,055           

Museum Fund Special Recreation Fund
   Revenues -                                 Revenues -                    

   Expenditures 62,551                           Expenditures 1,208                
Net > (62,551)                      Net > (1,208)               

Fund Balance= 155,633                     Fund Balance= 634,636           

Capital Projects Fund Debt Service Fund
   Revenues -                                 Revenues -                    

   Expenditures 95,579                           Expenditures -                    
Net > (95,579)                      Net > -                    

Fund Balance= 2,026,391                  Fund Balance= 11,867              

Golf Course Fund Aquatic Center Fund
   Revenues 54,984                           Revenues 14,923              
   Expenses 27,982                           Expenses 4,643                

Net > 27,002                        Net > 10,279              
Fund Balance= 122,305                     Fund Balance= (58,775)            

                             TOTAL FUND BALANCE >> 5,852,547       

DEKALB PARK DISTRICT
FY March 1 - February 28, 2023

Year-to-Date Fund Summary Through March 31, 2022
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Aquatics Division Revenue and Expense
    Five Year Comparison YTD FY2019 - FY2023

Buena Vista Division Revenue and Expense
    Five Year Comparison YTD FY2019 - FY2023

River Heights Division Revenue and Expense
    Five Year Comparison YTD FY2019 - FY2023
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DEKALB PARK DISTRICT
Monthly Summary of IT Expenditures

Apr-22

Vendor Description Quantity Price Amount 
Equipment:
none -$               

-$               
Internet: 
Syndeo Networks, Inc. Fiber Optic Internet-February 2022 625.00$         

625.00$         

Software:
Sundog IT (CW)*48276 NetworkCARE Agreement 1
Sundog IT (CW)*48276 ServerCARE Agreement 4
Sundog IT (CW)*48276 SundogDNS Agreement-Cloud 45
Sundog IT (CW)*48276 SundogAV Agreement-Antivirus 45
Sundog IT (CW)*48276 SundogSPAMFILTERING 70
Sundog IT (CW)*48276 SundogPATCHING Agreement 42
Sundog IT (CW)*48276 SundogREMOTE Agreement 42
Sundog IT (CW)*48276 SundogWIRELESS Agreement 3
Sundog IT (CW)*48276 Firewall Service - Maintenance Bldg 1
Sundog IT (CW)*48276 Firewall Service - Haish Gym 1
Sundog IT (CW)*48276 Firewall Service - Buena Vista 1
Sundog IT (CW)*48276 Firewall Service - Admin Bldg 1
Sundog IT (CW)*48276 SundogBACKUP Agreement 4
Sundog IT (CW)*48276 SundogBACKUP Appliance 1
Sundog IT (CW)*48276 SundogVCIO 1
Sundog IT (CW)*48338 Office 365 Business Premium 1 28
Sundog IT (CW)*48338 Office 365 Business 3
Sundog IT (CW)*48338 Office 365 - E1 Plan for Exchange 20

3,869.50$     

4,494.50$     

April Monthly Cost:

TOTAL IT EXPENSES>



DEKALB PARK DISTRICT
Monthly Summary of Travel and Training Expenditures
 March 2022

Vendor Description Amount
none

    TOTAL TRAVEL AND TRAINING EXPENSES > -$             



DeKalb Park District
FOIA Request Report 
Calendar Year 2020

2022 FOIA Request Log
Date Date Staff Staff Attorney IT Other

FOIA Source City of Origin Requested Delivered Hours Cost (Approx.) Department Information Requested Consult? Consult? Consult?

1 DATABID Newtown, PA 1.4.22 1.4.22 < 1 hour 13.66                     Parks Maintenance
Awarded contractor for Ellwood House Grounds 
Grant Project No No No

1 DELTEK Herndon, VA 2.7.22 2.8.22 < 1 hour 13.66                     Parks Maintenance
Awarded contractor for Ellwood House Mansion 
Project No No No

1 Project Data ??? 2.8.22 2.9.22 < 1 hour 13.66                     Parks Maintenance
Planholders/Bidders List for Security Camera & 
Keyless Door Entry project No No No

1 Better Government Association Chicago, IL 2.8.22 2.9.22 3 hours 81.96                     Administration Payroll expeditures by individual for year 2020 No No No

1 DATABID Newtown, PA 2.9.22 2.10.22 < 1 hour 13.66                     Parks Maintenance
Attendees at mandatory meeting for Security 
Camera & Keyless Door Entry project No No No

1 ConstructConnect Cincinnati, OH 2.10.22 2.10.22 < 1 hour 13.66                     Parks Maintenance
Request for addenda to the Security Camera & 
Keyless Door Entry bid No No No

1 Construction Journal ??? 2.10.22 2.10.22 < 1 hour 13.66                     Parks Maintenance
Plans/specs & cost estimate for Security Camera & 
Keyless Door Entry project plus Attendees List No No No

1 Construction.com ??? 2.11.22 2.11.22 < 1 hour 13.66                     Parks Maintenance

Planholders/Bidders List for Security Camera & 
Keyless Door Entry project plus request for 
addenda No No No

1 Construction Journal ??? 2.16.22 2.16.22 < 1 hour 13.66                     Parks Maintenance
Information on the Ellwood House Mansion 
Historic Preservation project No No No

1 DATABID Newtown, PA 2.23.22 2.24.22 < 1 hour 13.66                     Parks Maintenance

Bid information for Security Camera & Keyless 
Door Entry project & re-bid documents for Prather 
Ballfield Fencing Replacement No No No

1 ConstructConnect Cincinnati, OH 2.23.22 2.24.22 < 1 hour 13.66                     Parks Maintenance
Bid tabulation for Security Camera & Keyless Door 
Entry project No No No

1 DATABID Newtown, PA 3.17.22 3.18.22 < 1 hour 18.04                     Parks Maintenance
Submitted bids/base bid amount for Prather Park 
Ballfield Fencing Replacement rebid No No No

1 Construction Journal ??? 3.28.22 3.28.22 < 1 hour 18.04                     Parks Maintenance
Bid tabulation & awarded contractor for Prather 
Ballfield Fencing project re-bid No No No

1 DATABID Newtown, PA 3.30.22 3.30.22 < 1 hour 18.04                     Parks Maintenance
Current plan holders for Security Camera & Keyless 
Door Entry project No No No

1 ConstructConnect ??? 4.4.22 4.4.22 < 1 hour 18.04                     Parks Maintenance
Bid tabulation & awarded contractor for Prather 
Ballfield Fencing project re-bid No No No

1 DATABID Newtown, PA 4.4.22 4.4.22 < 1 hour 18.04                     Parks Maintenance
Bid documents & current plan holders for Digital 
Marquee project No No No

1 Peerless Fence West Chicago, IL 4.8.22 4.8.22 < 1 hour 18.04                     Parks Maintenance
Bid tabulation & awarded contractor for Prather 
Ballfield Fencing project re-bid No No No

1 Construction Journal ??? 4.13.22 4.13.22 < 1 hour 18.04                     Parks Maintenance

Attendees for Security Camera & Keyless Door 
Entry project pre-bid meeting & bidders/plan 
holders list No No No

1 Construction.com ??? 4.14.22 4.14.22 < 1 hour 18.04                     Parks Maintenance
Bid date & project budget for Security Camera & 
Keyless Door Entry project re-bid No No No

1 North American Procurement Council ??? 4.19.22 4.19.22 < 1 hour 18.04                     Parks Maintenance
Plan holder, bid tabulation, & contract award 
information for Digital Marquee project No No No

1 North American Procurement Council ??? 4.19.22 4.19.22 < 1 hour 18.04                     Parks Maintenance

Plan holder, bid tabulation, & contract award 
information for Security Cameras & Keyless Door 
Entries project No No No

1 DATABID Newtown, PA 4.19.22 4.19.22 < 1 hour 18.04                     Parks Maintenance
Submitted bids/base bid amount for Security 
Cameras & Keyless Door Entries project No No No

FOIA 1 of 2



DeKalb Park District
FOIA Request Report 
Calendar Year 2020

2022 FOIA Request Log
Date Date Staff Staff Attorney IT Other

FOIA Source City of Origin Requested Delivered Hours Cost (Approx.) Department Information Requested Consult? Consult? Consult?

22 Calendar Year-to Date Total 417.00                  

The Freedom of Information Act is not intended to compel public bodies to interpret or advise requesters as to the meaning or significance of the public records or to answer
 specific questions. For cost purposes, assumed 30 mintues if request took less than one hour.  Assumed Superintendent of Finance's rate of pay for all cost estimtates.
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	2     50 shot 2 inch multi color peony finale with strobe
	4     25 shot Thunder King
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	RAIN DATE: NONE
	NOTE: ALL PYROTECHNICIANS OF RKM FIREWORKS COMPANY ARE INSURED.
	RKM FIREWORKS RESERVES THE RIGHT TO SUBSTITUTE ITEMS ON THIS PROPOSAL FOR LIKE ITEMS OF EQUAL OR GREATER VALUE.
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