AGENDA

Yar. *;;,
%Egﬂﬁi)&]&é%g DEKALB PARK DISTRICT BOARD OF COMMISSIONERS

Ellwood Visitor’s Center
Wednesday, January 22, 2020

6:00 pm Public Meeting

VI.

VII.

VIII.

Meeting Called to Order, Roll Call, Pledge of Allegiance
Action on the Agenda
Consent Agenda
All items appearing below are considered routine by the Board and shall be enacted by
one motion. If discussion is desired, that item shall be removed and discussed separately.
a. Public Meeting of December 5, 2019 (pgs. 1-3)
b. Public Hearing of December 19, 2019 (pg. 4)
c. Public Meeting of December 19, 2019 (pgs. 5-9)
d. Executive Session of December 5, 2019
Public Comments
Old Business
New Business
a. Discussion of Changes to the lllinois Workplace Transparency Act (pgs. 10-13)
b. Discussion of Proposed Changed to Personnel Policy 4-13: Policy on Victims’
Economic Security and Safety Act (VESSA) (pgs. 14-16)
Action on Tentative Budget for Fiscal Year 2021 (pgs. 17-33)
Action on Golf Daily Rates and Memberships for 2020 (pgs. 34-36)
Authorization to Bid Phase | of the Buena Vista Irrigation Project (pgs. 37-38)
Action on Ordinance 20-01: An Ordinance Declaring as Surplus and Authorizing the
Sale or Other Conveyance or Disposal of Surplus Personal Property of the DeKalb
Park District, DeKalb County, Illinois (pgs. 39-43)
g. Action on Marketing Coordinator Job Description and Authorization to Fill Marketing
Coordinator Position (pgs. 44-51)
h. Action on Mechanic Job Description and Authorization to Fill Mechanic Position
(pgs. 52-56)
i. Action on Golf Clubhouse and Terrace Room Manager Job Description and
Authorization to Fill Golf Clubhouse and Terrace Room Manager Position (pgs. 57-
62)
j. Action on Facilities Maintenance Il Job Description (pgs. 63-67)
k. Authorization to Fill Golf Maintenance Superintendent Position (pg. 68)
I.  Action on Changes to Personnel Policy 1-17: Policy on Grade and Salary Schedule
(pgs. 69-72)
m. Action on Travel, Meals & Lodging Forms for Staff (pgs. 73-74)
Financial Reports
a. Action on Invoices for Payment (pgs. 75-82)
b. Other Financial Reports (pgs. 83-94)
Strategic Plan Update Report (pgs. 95-96)
Adjourn Public Meeting
Date of Notice: January 20, 2020
Date of Next Regular Board Meeting: February 6, 2020
Assistive services will be provided upon request
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MINUTES
DeKalb Park District
Public Meeting of the Board of Commissioners
December 5, 2019
Hopkins Community Center, DeKalb, IL

Public Meeting
6:00 p.m.

I. Meeting Call to Order:
President Phil Young called the meeting to order at 6:02 p.m.
Roll Call

Board members present: President Phil Young, Commissioner Dean Holliday,
Commissioner Gail A. Krmenec, Commissioner Doug Eaton and Commissioner Dag
Grada.

Staff Members Present: Executive Director Amy Doll, Superintendent of Parks &
Development Mat Emken, Superintendent of Recreation Greg Bruggeman, Accounting &
Administrative Assistant Jennifer Anderson, Aquatics Supervisor Jackie Owensby, and
Team Leader David Kessen.

I1. Action on the Agenda

Commissioner Holliday made a motion to approve the agenda, seconded by
Commissioner Grada. Motion carried by voice vote.

IT1. Public Comments
IV. Old Business
V. New Business
a. Discussion of Seasonal Staff Rates for FY 2021
President Young wanted to know if we had a number of what this total impact of
the increase would be. Ms. Doll stated it has not changed since presented to the
board in September.

b. Discussion of Pool Rates for FY 2021
President Young stated that some patrons come just to supervise children and
don’t intend to swim and he wondered if there would be any discounted rate for
that or a senior rate. Mr. Bruggeman said that is common, however in terms of
logistics, it would be difficult to try to limit certain patrons to specific areas.
President Young asked if we would be staffing at the same level for lifeguards
this season and Mr. Bruggeman said yes for safety purposes.

¢. Discussion of FY 2021 Capital Budget
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President Young asked if the numbers on the spreadsheet were final or a best
estimate. Ms. Doll stated amounts in the FY21 column have many final numbers,
but staff are still refining some.

Commissioner Holliday wanted to know how many buildings are included in the
HVAC project. Mr. Emken stated it would be the River Heights Clubhouse, and
SRC.

Commissioner Eaton said he would like to see a further prioritization from staff of
which projects are mission critical for next year.

Commissioner Grada asked if there has been discussion of potential for
conservation/restoration apprenticeship. We have the GIS equipment now, could
the engagement of employee in that area be considered? Ms. Doll said that could
be considered. President Young agreed it would be good to have staff internally
get more training, so we didn’t have to outsource.

Commissioner Krmenec wanted to clarify that the numbers reflect what was
currently budgeted. For example, the berm for $60,000 when we approved
$48,000 and the cost of the culvert removal at Veterans Park. Ms. Doll stated the
entire cost is reflected in the cost which include the alternate option that would be
done in house.

d. Discussion of FOIA Requests and District FOIA Officers
President Young confirmed that the approximate year to date total staff time spent
on FOIA requests was $7,176. Ms. Doll said that was correct, not including
requests that have come in and are pending.
Commissioner Eaton said he is in support of adding staff and thanked staff for
putting the associated time.

e. Discussion of Administrative Policy 200.10: Internal Cash Controls,
Administrative Policy 200.8: Processing Invoices, and Administrative Policy
200.3: Purchasing
President Young asked if the primary function for the petty cash at the Terrace
Room was for lemons and limes or if that was just what it was last time. Ms. Doll
stated that was the primary use and for lemons, limes, and incidents like the ice
machine breaking down. President Young asked if there was any other staff
available that would have a p-card. Ms. Doll said that would mean staff coming in
nights and weekends just to go to the store. President Young asked how this
would be tracked. Ms. Doll stated when staff use the money, they are required to
bring the receipts in which get reconciled at least monthly by Finance staff.
Commissioner Grada asked if there was any mechanism in place in case staff
would need more than $50 monthly. Ms. Doll said in that case it would be
reconciled more than once monthly. Staff believe $50 would be enough to get
them through the month.
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f. Discussion of Tree Inventory Grant
President Young asked if we would know if we would get any additional funding
before we have to make a decision. Mr. Emken stated the District needs to give its
response on December 20™, but the grant administrators would like to know if the
District is seriously considering proceeding.

Commissioner Grada said our unmanaged areas would not be of much value. Mr.
Emken said the estimate included all park properties. Commissioner Young asked
if we only get $8,000 and it comes up again, could we get more and re-apply. Mr.
Emken said the person he spoke with indicated that the government would likely
not allocate funds for this grant, so it may not be available for some years.
President Young agreed with Commissioner Grada about scaling the project
down. Mr. Emken said we would need to match the funding of the grant so we
would need to utilize the $10,000 from tree planting. The board agreed that a
scaled down project would be best, and they would be okay with proceeding.

g. Discussion of Tax Abatement IGA
Bill Nicklas returned to discuss the IGA for the food manufacturer interested in
DeKalb. At this point, in order to make a decision to proceed, they would like
some incentive support through the IGA.

Commissioner Holliday asked if there was any one thing that hinges on this. Mr.
Nicklas said if every taxing body doesn’t buy in to this, the company will go with
another city. President Young asked when they would need some type of
commitment by. Mr. Nicklas said this month.

VI. Executive Session

Commissioner Grada made a motion at 7:05 p.m to go into executive session under 2(c)1
Personnel, 2(c)3 Discussion of the Performance of the Occupant of a Public Office, and
2(c)11 Pending or Imminent Litigation, seconded by Commissioner Holliday. Motion
carried by voice vote.

VII. Reconvene Open Meeting
The open meeting reconvened at 8:17 p.m.
VIII. Adjourn Public Meeting

Commissioner Eaton made a motion to adjourn the meeting, seconded by Commissioner
Krmenec. Motion carried by voice vote.

Meeting adjourned at 8:18 p.m.
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MINUTES
DeKalb Park District
Public Hearing of the Board of Commissioners
December 19, 2019
Ellwood House Visitor’s Center
509 N. 1%t Street, DeKalb, IL

Public Hearing
6:00 p.m.

Call to Order: President Phil Young called the meeting to order at 6:00 p.m.

Board Members Present: President Phil Young, Commissioner Doug Eaton,
Commissioner Gail Krmenec, Commissioner Dag Grada and Commissioner
Dean Holliday.

Staff Members Present: Executive Director Amy Doll, Superintendent of Parks &
Development Mat Emken, Superintendent of Finance & Administration Heather
Collins, Superintendent of Recreation Greg Bruggeman, Accounting &
Administrative Assistant Jennifer Anderson, Park Maintenance and Special Projects
Team Leader Dave Kessen, and Interim Golf Maintenance Superintendent Adam
Anderson.

Public hearing concerning the approval of a proposed tax levy increase for the
DeKalb Park District for 2019

President Young asked for public comment regarding the proposed tax levy increase
for 2019. Hearing none, Commissioner Grada moved to adjourn the public hearing,

seconded by Commissioner Eaton. Motion carried by voice vote.

Public hearing adjourned at 6:02 p.m.
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MINUTES
DeKalb Park District
Public Meeting of the Board of Commissioners
December 19, 2019
Ellwood Visitors Center, DeKalb, IL

Public Meeting
6:00 p.m.

I. Meeting Call to Order:

President Phil Young called the meeting to order at 6:02 p.m.

Roll Call
Board members present: President Phil Young, Commissioner Dean Holliday,

Commissioner Gail A. Krmenec, Commissioner Doug Eaton, and Commissioner Dag
Grada.

Staff Members Present: Executive Director Amy Doll, Superintendent of Parks &
Development Mat Emken, Superintendent of Finance & Administration Heather Collins,
Superintendent of Recreation Greg Bruggeman, Accounting & Administrative Assistant
Jennifer Anderson, Park Maintenance and Special Projects Team Leader David Kessen,
and Interim Golf Maintenance Superintendent Adam Anderson.

I1. Action on the Agenda

Commissioner Holliday made a motion to move item (h) tax abatement to item (a) under
new business, seconded by Commissioner Grada.

Commissioner Krmenec made a motion to add action on accepting the Golf Committee
Report, seconded by Commissioner Eaton.

Motion carried by voice vote.

II1. Consent Agenda

All items appearing below are considered routine by the Board and shall be
enacted by one motion. If discussion is desired, that item shall be removed and
discussed separately.

a. Public Meeting of November 4, 2019

b. Public Hearing of November 7, 2019

c. Public Meeting of November 21, 2019

d. Closed Session of October 3, 2019

Commissioner Grada made a motion to approve the agenda, seconded by Commissioner
Krmenec. Motion carried by voice vote.

IV. Public Comments
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V. Old Business
VI. New Business
a. Action on Tax Abatement IGA

Commissioner Eaton made a motion to approve the Intergovernmental Agreement
between the County of DeKalb, the City of DeKalb, DeKalb Community Unit
School District 428, DeKalb Library District, the DeKalb Park District, DeKalb
Township, Kishwaukee Community College District 523, Kishwaukee Water
Reclamation District, and Project Hammer for Tax Abatement, seconded by
Commissioner Krmenec.

Jerry Smith, Mayor of DeKalb spoke about the importance of the government
entities cooperating and was appreciative of the cooperation from the DeKalb
Park District and thanked the Board. Bill Nicklas, DeKalb City Manager reviewed
the project that is considering DeKalb that would be the recipient of the tax
abatement and also thanked the District for their cooperation and support.

Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday, Young.
Nay: None. Absent: None. (5-0-0)

b. Golf Advisory Committee Report
Golf Advisory Committee members Tom Teresinski, Austin Sands, and Randy
Bourdages presented the highlights and recommendations from the Golf Advisory
Committee Report DeKalb Park District Golf Operations, Recommendations for
Sustainability, dated December 19, 2019.

Commissioner Grada mentioned that the number of rounds are half of what they
were in the past and more people playing is part of the solution.

President Young stated that when compared to other neighboring communities,
tax support for golf operations in the district was not higher than initially thought.
President Young recapped the two major takeaways of the presentation that need
to occur right now are to keep operations in-house and hire a Superintendent of
Gollf.

Commissioner Krmenec made a motion to accept the golf advisory committee
report, seconded by Commissioner Eaton.

Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday, Young.
Nay: None. Absent: None. (5-0-0)

¢. Action on Superintendent of Golf Job Description and Authorization to Fill
Superintendent of Golf Position
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Commissioner Grada made a motion to approve the Superintendent of Golf Job
Description and Authorize the Executive Director to fill Superintendent of Golf
position at a salary between $65,700 and $75,000 based upon the District’s salary
grade schedule, seconded by Commissioner Eaton.

Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday, Young.
Nay: None. Absent: None. (5-0-0)

d. Action on Ordinance 19-06: An ordinance providing for the issue of
approximately $1,298,480 General Obligation Limited Tax Park Bonds,
Series 2020A, of the District, for the payment of land condemned or
purchased for parks, for the building, maintaining, improving and protecting
of the same and the existing land and facilities of the District and for the
payment of the certain outstanding obligations of said Park District,
providing for the levy of a direct annual tax to pay the principal and interest
on said bonds, and authorizing the sale of the bonds to the purchaser thereof.
Commissioner Grada made a motion to adopt Ordinance 19-06: An ordinance
providing for the issue of approximately $1,298,480 General Obligation Limited
Tax Park Bonds, Series 2020A, of the District, for the payment of land
condemned or purchased for parks, for the building, maintaining, improving and
protecting of the same and the existing land and facilities of the District and for
the payment of the certain outstanding obligations of said Park District, providing
for the levy of a direct annual tax to pay the principal and interest on said bonds,
and authorizing the sale of the bonds to the purchaser thereof, seconded by
Commissioner Eaton.

Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday, Young.
Nay: None. Absent: None. (5-0-0)

e. Approval of Seasonal Staff Rates for FY 2021
Commissioner Krmenec made a motion to approve seasonal staff wages for
FY2021, seconded by Commissioner Eaton.

Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday, Young.
Nay: None. Absent: None. (5-0-0)

f. Approval of Pool Rates for FY 2021
Commissioner Krmenec made a motion to approve the Hopkins Pool Fees for
FY2021, seconded by Commissioner Eaton.

President Young noted that we did fairly well with the cyber week pool pass
sales. Superintendent Bruggeman said it was somewhere around $3,000.
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Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday, Young.
Nay: None. Absent: None. (5-0-0)

g. Appointment of District FOIA Officers
Commissioner Eaton made a motion to appoint Mark Copple, HR & Payroll
Manager, as the FOIA Officer and Amy Doll, Executive Director, Heather
Collins, Superintendent of Finance & Administration, and Jenny Anderson,
Accounting & Administrative Assistant, as the back-up FOIA Officers, seconded
by Commissioner Krmenec.

President Young wanted to confirm the calendar year to date total of taxpayers’
dollars spent for FOIA requests was approximately $7,535.12 as of what date. Ms.
Collins stated that was correct as of last Friday, with a few pending requests
remaining.

Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday, Young.
Nay: None. Absent: None. (5-0-0)

h. Action on Tree Inventory Grant
Commissioner Eaton made a motion to Authorize the Executive Director to

accept the Urban and Community Forestry Grant in the amount of $15,000
towards the development of a comprehensive tree inventory, seconded by
Commissioner Krmenec.

President Young asked if this would be next summer for timeframe. Mr. Emken
said staff would issue the RFP soon so work could be done in the spring.
Commissioner Grada said he thought this was a matching grant. Mr. Emken stated
we would be asking for capital of $10,000.

Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday, Young.
Nay: None. Absent: None. (5-0-0)

i. Action on Ordinance 19-07: 2019 Tax Levy Ordinance
Commissioner Eaton made a motion to approve Ordinance 19-07: Tax Levy
Ordinance for 2019 Property Tax Levy in the amount of $4,217,315, seconded by
Commissioner Krmenec.

Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday, Young.
Nay: None. Absent: None. (5-0-0)

j. Action on Staff and Board Travel Forms
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Commissioner Eaton made a motion to approve Travel, Meals & Lodging Forms
for Board and Staff, seconded by Commissioner Krmenec.

Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday, Young.
Nay: None. Absent: None. (5-0-0)

k. Items Over $10,000
i. Ellwood House Alarm Repair
Commissioner Eaton made a motion to authorize repair of the Ellwood
Mansion alarm system by Illini Security for the “Not to Exceed” amount
of $15,500 per the attached quote, seconded by Commissioner Holliday.

President Young asked if the adjusted amount listed would be with this
existing company or through someone else. Mr. Emken responded that for
insurance purposes, it would be with this company because it is considered
a repair. Commissioner Krmenec wanted to confirm whether PDRMA
would cover the $15,500. Mr. Emken confirmed yes, PDRMA will cover a
large portion because this is considered proprietary equipment.
Commissioner Krmenec asked if we got any other quotes to repair the
system. Mr. Emken said it would cost more than the $15,500.

Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday,
Young. Nay: None. Absent: None. (5-0-0)

VII. Financial Reports
a. Action on Invoices for Payment
Commissioner Eaton made a motion to approve paid invoices from November
and December in the amount of $140,286.02, seconded by Commissioner Grada.

Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday, Young.
Nay: None. Absent: None. (5-0-0)

b. Other Financial Reports

VIII. Strategic Plan Update Report
IX. Adjourn Public Meeting

Commissioner Eaton made a motion to adjourn the meeting, seconded by Commissioner
Grada. Motion carried by voice vote.

Meeting adjourned at 7:22 p.m.
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Board of Commissioners Board Meeting

DEKALB Agenda Item Vl.a.
PARK DISTRICT January 22, 2020

Explore & Engage!

SUBJECT: Resolution for reporting and conducting an independent review for allegations of
discrimination or harassment made by an elected official against another elected official.

SUBMITTING DEPARTMENT: Administration

BACKGROUND INFORMATION:

Effective January 1, 2020, the lllinois Workplace Transparency Act (WTA) amends the lllinois State
Officials and Employees Ethics Act (SOEE) regarding local government entities’ obligations with respect
to discrimination and harassment. The WTA now requires local government entities to adopt a
resolution in order to provide a mechanism for reporting and conducting of an independent review for
allegations made by an elected official against another elected official. In response, Ancel Glink has
prepared a resolution to comply with this new amendment. The law requires that this update be made
by February 9, 2020.
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DEKALB PARK DISTRICT
RESOLUTION NO. _20-01

A RESOLUTION ADOPTING A POLICY FOR HANDLING COMPLAINTS OF SEXUAL
HARASSMENT MADE BY ONE ELECTED OFFICIAL AGAINST ANOTHER ELECTED
OFFICIAL

WHEREAS, the Agency is mandated by the lllinois State Officials and Employees Ethics
Act to adopt a resolution amending its sexual harassment policy to include a reporting and
independent review procedure for allegations of sexual harassment by elected officials against

other elected officials; and

WHEREAS, the Corporate Authorities recognize the need to prevent all forms of sexual

harassment; and

WHEREAS, the Corporate Authorities intend to adopt a reporting and independent review
policy which is attached hereto as Exhibit “A” and which shall be included in the Agency’s sexual

harassment policy; and

NOW, THEREFORE, be it resolved by the Corporate Authorities of the DeKalb Park

District, as follows:

SECTION 1: The Corporate Authorities hereby adopt the attached policy (Exhibit “A”) for
the reporting and investigation of sexual harassment complaints made by an elected official

against an elected official; and

SECTION 2: This Resolution shall be in full force and effect from and after its passage
and approval according to law.

Adopted by the Board of Park Commissioners of the DeKalb Park District, lllinois this day
of , 2020.

VOTE:

AYES:

Page 1 of 3
Resolution 20-01
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NAYS:

ABSENT:
Approved by me this
day of , 2020.
President
Attest:
Secretary

Page 2 of 3
Resolution 20-01
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EXHIBIT “A”

Elected Officials
Any alleged harassment by an elected official against another elected official may be reported to

the chief executive officer. If the chief executive officer is the person making the allegation or is
the person alleged to have committed the harassment, then the report may be made to any
other elected official. The preference is that such complaints be submitted in writing with as
much detail as possible regarding the nature of the incident(s) and who is responsible for the
alleged harassment, when the incident(s) occurred, where they occurred, whether or not they
were witnessed and by whom and whether or not there is any physical evidence (video, audio,
text, email, social media etc.) that needs to be identified and preserved. While there is a
preference for complete and detailed written complaints, all complaints, including verbal
complaints, will be thoroughly investigated. Upon receipt of an allegation of harassment
pursuant to this policy, the person to whom the report has been made shall immediately refer
the complaint to the Agency’s legal counsel for review. The Agency’s legal counsel shall then
appoint a qualified independent attorney or consultant to review and investigate all allegations

set forth in the complaint.

Page 3 of 3
Resolution 20-01
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Board of Commissioners Board Meeting

DEKALB Agenda Item VLb.
o i o January 22, 2020
Explore & Engage! ’

SUBJECT: Revised Personnel Policy 4-13 Policy on Victims’ Economic Security and Safety Act (VESSA).
SUBMITTING DEPARTMENT: Administration

BACKGROUND INFORMATION:

Effective January 1, 2020, the lllinois Workplace Transparency Act (WTA) amends certain portions of the
Illinois Victims” Economic Security and Safety Act (VESSA). The WTA now expands VESSA to protect
victims of “gender violence”. Further, VESSA now covers not only victims of actual violence but also
those under a perceived threat of violence based on gender. As a result, staff have revised Personnel
Policy 4-13 (VESSA) to comply with the new amendment, which has been reviewed and recommended
by Ancel Glink. The law requires that this update be made by February 9, 2020.
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4-13 POLICY ON VICTIMS’ ECONOMIC SECURITY AND SAFETY ACT (VESSA)

The Park District will provide up to twelve (12) weeks of unpaid leave from work on an intermittent or
reduced work schedule basis to an employee who is a victim of domestic,-e+ sexual, or gender violence,
{or has a family or household member who is a victim of domestic,-e+ sexual, or gender violence}, te
address-domestic-orsexdalvielence if the employee is: seeking medical attention for, or recovering from,
physical or psychological injuries caused by domestic,-e+ sexual, or gender violence to the employee or
the employee’s family or household member; obtaining services from a victim services organization for
the employee or the employee’s family or household; obtaining psychological or other counseling for the
employee or the employee’s family or household member; participating in safety planning, temporarily
or permanently relocating, or taking other actions to increase safety of the employee or the employee’s
family or household member from future domestic, ersexual, or gender violence or ensure economic
security; or seeking legal assistance or remedies to ensure the health and safety of the employee or the
employee’s family or household member, including preparing for or participating in any civil or criminal
legal proceeding related to or derived from domestic,-e+ sexual, or gender violence.

Domestic, sexual, or gender violence means domestic violence, sexual assault, gender violence, or
stalking.

Gender violence means: one or more acts of violence or aggression satisfying the elements of any criminal
offense under laws of this State that are committed, at least in part, on the basis of a person’s actual or
perceived sex or gender, regardless of whether the acts resulted in criminal charges, prosecution, or
conviction; a physical intrusion or physical invasion of a sexual nature under coercive conditions satisfying
the elements of any criminal offense under the laws of this State, regardless of whether the intrusion or
invasion resulted in criminal charges, prosecution, or conviction; or a threat (including threats made via
electronic/online_ communications) of an act described in the previous two items causing a realistic
apprehension that the originator of the threat will commit the act.

Family or household member means a spouse, parent, son, daughter, and persons jointly residing in the
same household whose interests are not adverse to the employee as it relates to the domestic, -e+ sexual,
or gender violence.

Parent means the biological parent of an employee or an individual who stood in loco parentis to an
employee when the employee was a son or daughter.

Son or daughter means a biological, adopted, or foster child, a stepchild, a legal ward, or a child of a person
standing in loco parentis, who is under 18 years of age or older and incapable of self-care because of
mental or physical disability.

The employee shall be entitled to a total of 12 work weeks of unpaid leave during any :2-menth12-month
period. This policy does not create a right for an employee to take unpaid leave that exceeds the unpaid
leave time allowed uwnder—erunder or is in addition to the unpaid leave time permitted by the federal
Family Medical Leave Act.

The employee may use any available paid or unpaid leave (including family, vacation, personal, etc.) from
employment, in substitution for any period of such leave for an equivalent period of leave. The employee
shall provide the Park District with at least 48 hours’ advance notice of their intention to take the leave,
unless providing such notice is not practicable.
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When an unscheduled absence occurs, the Park District will not take any action against the employee if
the employee, within a reasonable period after the absence (generally defined as 15 days) provides
certification as described: the employee’s family or household member is a victim of domestic, ersexual,
or gender violence; and the leave is for one of the purposes as defined above. The employee will provide
such certification to the Park District within a reasonable period after the Park District requests
certification. An employee may satisfy the certification requirement by providing a signed and dated
statement of the employee along with documentation from an employee, agent, or volunteer of a victim
services organization, an attorney, a member of the clergy, or a medical or other professional from whom
the employee or the employee’s family or household member has sought assistance in addressing
domestic,-ef sexual, or gender violence; a police or court record; or other corroborating evidence.

All information provided to the Park District, including a statement of the employee or any other
documentation, record, or corroborating evidence, and the fact that the employee has requested or
obtained leave pursuant to this policy, shall be retained in the strictest confidence by the Park District,
except to the extent that disclosure is requested or consented to in writing by the employee; or otherwise
required by applicable Federal or State law.

An employee who takes leave under this policy shall be entitled, on return from such leave to be restored
to the position of employment held by the employee when the leave commenced; or be restored to an
equivalent position with equivalent employment benefits, pay, and other terms and conditions of
employment. The Park District shall maintain coverage for the employee and any family or household
member under any group health plan for the duration of such leave at the level and under the conditions
coverage would have been provided if the employee had continued in employment continuously for the
duration of such leave.

The District may require an employee on leave under this policy to report periodically to the Park District
on the status and intention of the employee to return to work.

The Park District may recover the premium that the Park District paid for maintaining coverage for the
employee and the employee’s family or household member under such group health plan during any
period of leave under this policy if: the employee fails to return to leave under this policy after the period
of leave to which the employee is entitled has expired; and the employee fails to return to work for a
reason other than the continuation, recurrence, or onset of domestic or sexual violence that entitles the
employee to leave; or other circumstances beyond the control of the employee. The Park District may
require certification as defined above.

The Park District will not fail to hire, refuse to hire, discharge, or harass any individual exercising their
rights under this policy or otherwise discriminate against any individual exercising their rights under this
policy with respect to the compensation, terms, condition, or privileges of employment of the individual,
or retaliate against an individual in any form or manner for exercising their rights under this policy.

Adopted on: 11/10/05 - DeKalb Park District Board Meeting
Revised on: xx/XX/XXxx
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Board of Commissioners Meeting

Agenda Iltem Vi.c.
PARK DISTRICT January 22, 2020

Explore & Engage!

SUBJECT: Action to direct staff to post for public inspection Ordinance 20-02: Budget & Appropriation
Ordinance for FY2021.

SUBMITTING DEPARTMENT: Finance and Administration

BACKGROUND INFORMATION:

The combined annual Budget and Appropriation Ordinance appropriates monies that are necessary to
cover the projected expenses and liabilities the District may incur in its next fiscal year. The ordinance
must be passed and approved within or before the first quarter of each fiscal year. The ordinance is
first prepared in tentative form and made conveniently available for public inspection for at least 30
days prior to final action. The District will have a printed copy available in the administrative offices at
Hopkins and post it to the District’s website.

Operating Budget Cuts
The budget is the District’s spending plan for the upcoming fiscal year. Since the last meeting, staff have
made the following cuts to the FY2021 operating budget:

Fund Reductions

General Fund: (520,551) Reduced seasonal staffing in the parks division;
Reduced contractual tree removal; Removed fish
stocking; Removed some small equipment in the
parks division

Recreation Fund: ($14,550) Reduced office supplies and program supplies;
Reduced facility and ballfield repairs and supplies

Museum Fund: (S1,500) Reduced contractual tree removal

Golf Fund: (548,814) Reduced seasonal wages to reflect moving a

position to full time; Reduced contractual tree
removal and contractual aeration; Removed
some small equipment

Total Reduction: ($85,415)

Capital Budget Cuts

Based on where staff expect capital project expenses to end in FY2020, the Park District has $2,010,926
budgeted for capital projects in FY2021. The total capital budget is comprised of funds from the general
obligation bond issuance, TIF surplus payments, and unspent money from FY2020. The proposed list of
capital project for FY2021 is included.
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Since the last meeting, staff have added $170,450 to golf cart path paving to reflect budgeting for 8.5-
foot-wide paths instead of 5 foot wide paths. This is a decision that needs further discussion, but the
funds have been budgeted for the higher amount. The chart below reflects the additional cuts made to
the capital budget and the total reduction:

Project Amount
EQ002 — Golf Irrigation (Buena Vista phase 2) ($455,945)
EQO001- HVAC Replacement (Haish HVAC) ($290,000)
PV001- Paving and Sealcoating (Katz Parking Lot) | ($447,450)
PV004-Golf Cart Path Paving $170,450
Total Reduction ($1,022,945)

The appropriation is the District’s legal spending limit. It s, in effect, a statement of the maximum
amount that could be spent if sufficient funds were available. No expenditure can be incurred, and no
contract can be entered into unless the expenditure has been anticipated and provided for in the
appropriation ordinance. Appropriating an amount higher than the budgeted amount does not change
the staff’s authority for purchasing. It does, however, save District resources in the event that
circumstances require that the District spend more than they have budgeted in a fund, by not requiring
that the District amend the budget and appropriation ordinance. Amending the ordinance requires the
same process as passing the original budget ordinance, including posting notice in the newspaper and
having a public hearing. Staff have included an appropriation 10% higher than the budget, which is the
same percentage as last year.

Staff will request board adoption of the Budget and Appropriation Ordinance at the March 5, 2020
Board Meeting, following the Public Hearing on the same night.

RECOMMENDED ACTION: Motion to direct staff to post for public inspection Ordinance 20-02: Budget

& Appropriation Ordinance for FY2021.

President Phil Young

Commissioner Gail A. Krmenec

Commissioner Dag Grada

Commissioner Doug Eaton

Commissioner Dean Holliday
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Proposed Capital Budget

FY2021
FY21 Proposed | FY21 Proposed
Project Number Description Capital Fund Other Funding
Non-Site Specific
BD0OO1 Unforeseen Facilities Projects 20,000 -
ITOO1 Accounting Software 100,000 -
IT002 GIS Mapping (carryover from FY2020) 5,000
ITO03 IT Replacement 15,000 -
MPOO1 Comprehensive Master Plan Update 30,000 -
PS002 Bond Financial Advisor 15,000 -
PS004 Tree Inventory (carrover from FY2020) 10,000 15,000
PV001 Paving and Sealcoating-Sealcoating 9,776 -
SA004 Park Lighting Upgrades 19,000 -
SA010 Unforseen Parks Projects 20,000 -
SA023 Ball Field Renovations 13,500 -
TROO1 Nature Trail Restoration 16,600
Buena Vista
BD002 Golf Clubhouse-Deck 5,000 -
EQO002 Golf Irrigation (carryover from FY2020)* 64,055 -
EQO02 Golf Irrigation* 50,000 -
EQO05 Golf Course Equipment 28,000 -
EQO06 Golf Course Mowers 60,000 -
PV004 Golf Cart Path Paving 8,338 -
SA041 Golf Course Bridges 12,000 -
DeKalb Kiwanis Park
SA030 DeKalb Kiwanis Soccer Goals (carryover from FY2020) 4,000 -
Ellwood Property
BD003 Ellwood Property Maintenance Program
IDNR Museum Grant 2014 Project - 120,838
ADA Museum Lift - 21,600
Historic Structures Report Project - 120,000
Haish Gym
BDO16 Haish Gutters 14,495 -
PV002 Haish Sidewalk and Ramps (carryover from FY2020) - 105,319
Hopkins Park
LA002 Native Grassland Initiative 5,100 -
MP0O09 Hopkins Pool Need Assessment/Analysis 10,000 -
SA042 Hopkins Park Shelter Tables 9,600 2,400
Katz Park
BD004 Dog Park Improvements 11,125 -
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Proposed Capital Budget

FY2021
FY21 Proposed | FY21 Proposed
Project Number Description Capital Fund Other Funding
Maintenance Campus
EQO03 Maintenance Equipment
Two zero turn mowers 35,000 -
EZ go cart 9,500 -
Power rake 8,500 -
Trailer 10,000 -
VEOO1 Maintenance Vehicles
F250 to replace 2002 Chevy 2500 37,000 -
Ford Escape to replace 2004 Chevy Blazer 35,000 -
River Heights Golf Course
EQO001 HVAC Replacement 11,000 -
EQO004 Golf Carts 36,168 4,832
EQO06 Golf Course Mowers 65,000 -
PV004 Golf Cart Path Paving-Sealcoating 42,105 -
PV004 Golf Cart Path Paving-Paving 356,105 -
SA019 Golf Course Improvements-Drainage 30,000 -
Rotary Park
LA0O2 Native Grassland Initiative 25,985 -
Sports and Recreation Center
BD014 SRC Gym Floors 25,000 -
EQO01 HVAC Replacement 350,000 -
LAOO6 SRC Berm Replacement 60,000 -
Veteran's Park
LAOO5 Culvert Removal 26,000 -
Welsh Park
MP008 Welsh Park Master Plan Improvements 286,782 504,618
TOTAL CAPITAL PROJECTS 2,004,734 894,607
Fund 10 - General Fund (Insurance Proceeds) - 4,832
Fund 25 - Museum Fund - 120,000
Fund 26 - Special Recreation Fund - 238,137
Fund 30's - Capital Projects Funds 2,004,734 -
Various Funds - Grants - 531,638
TOTAL CAPITAL PROJECTS 2,004,734 894,607

*Phase 1 of the Buena Vista Irrigation is budgeted at $120,000 ($70,000 in FY2020 and $50,000 in FY2021).
To date $5,945 has been spent.
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STATE OF ILLINOIS )
) SS.
COUNTY OF DEKALB )

CERTIFICATION

I, Gail A. Krmenec, do hereby certify that | am the duly qualified and acting Secretary of the DeKalb
Park District in the county and state aforesaid, and, as such Secretary, | am the keeper of the
records and files of the Board of Commissioners of the Park District. | do further certify that the
attached and foregoing is a true and complete copy of

ORDINANCE 20-02

The Combined Annual Budget and Appropriation Ordinance
of the DeKalb Park District, DeKalb County, lllinois
for the Fiscal Year beginning March 1, 2020 and ending February 28, 2021

As adopted by the Board of Commissioners at its properly convened meeting held on the 5th day of
March 2020, as appears from the official records of the DeKalb Park District in my care and custody.

Gail A. Krmenec, Board Secretary

[SEAL]

Ordinance 20-02: Budget Appropriations FY2021 1of12
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ORDINANCE NO. 20-02

DEKALB PARK DISTRICT
BUDGET AND APPROPRIATION ORDINANCE

AN ORDINANCE ADOPTING THE COMBINED ANNUAL BUDGET AND APPROPRIATION OF FUNDS
FOR THE DEKALB PARK DISTRICT, DEKALB COUNTY, ILLINOIS FOR THE FISCAL YEAR BEGINNING ON

THE FIRST (1ST) DAY OF MARCH 2020 AND ENDING ON THE 28™ DAY OF FEBRUARY 2021

BE IT ORDAINED BY THE BOARD OF PARK COMMISSIONERS (“BOARD”) OF THE DEKALB PARK
DISTRICT (“Park District”),DeKalb County, lllinois:

SECTION 1. It is hereby found and determined that:

(a) This Board has heretofore caused to be prepared a combined Annual Budget and
Appropriation in tentative form, which Ordinance has been conveniently available for
public inspection for at least 30 days prior to final action thereon; and

(b) A public hearing was held at the Ellwood House Visitors Center, 509 North First
Street, DeKalb, lllinois on the 6th day of March 2020 on said Ordinance, notice of said
hearing having been given at least one (1) week prior to such hearing by publication in
the Daily Chronicle, a newspaper published within the Park District; and

(c) That all other legal requirements for the adoption of the Annual Budget and
Appropriation Ordinance of the Park District for the fiscal year beginning March 1,
2020 and ending February 28, 2021 have heretofore been performed.

SECTION 2. The following sums of money, or so much thereof as may be authorized by law for the
following objects and purposes, be and the same are hereby budgeted and appropriated for the

fiscal year beginning the first (1st) day of March 2020 and ending on the 29 th day of February 2021:

Ordinance 20-02: Budget Appropriations FY2021 20f12
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I. CORPORATE FUND Budget Appropriation
Administrative Department

Salaries and Wages 333,547 366,902
HR Recruiting 6,000 6,600
Employee Group Health Insurance 58,527 64,380
Marketing 15,853 17,438
Education and Staff Development 11,500 12,650
Office Supplies and Postage 8,050 8,855
Memberships and Association Fees 9,585 10,544
Computer Services 100,425 110,468
Commissioner's Expenses 8,240 9,064
Telephone 11,520 12,672
Attorneys' Fees 42,000 46,200
Copier Service 4,540 4,994
Publication of Legal Notices 1,800 1,980
Professional Services 20,250 22,275
Bank Charges 23,280 25,608
Transfer to Other Funds 133,650 147,015
Total Administrative Department S 788,767 S 867,644
Budget Appropriation
Park Maintenance Department
Salaries and Wages 646,875 711,563
Employee Group Health Insurance 85,636 94,200
Education and Staff Development 10,794 11,873
Office Supplies and Postage 900 990
Staff Uniforms 2,450 2,695
Telephone 11,582 12,740
Natural Gas 6,000 6,600
Water/Sewer 4,450 4,895
Electricity 21,000 23,100
Fuel 29,000 31,900
Garbage 9,000 9,900
Equipment Repairs 44,500 48,950
Maintenance Contractual 17,660 19,426
Maintenance Supplies 68,650 75,515
Memorial Trees and Benches 4,200 4,620
Landscaping 7,500 8,250
Total Park Maintenance Department S 970,197 S 1,067,217
Ordinance 20-02: Budget Appropriations FY2021 30f12
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Budget Appropriation

Hopkins Community Center Department

Salaries and Wages 48,214 53,035
Employee Group Health Insurance - -
Marketing 3,800 4,180
Education and Staff Development 300 330
Telephone 321 353
Natural Gas 7,000 7,700
Electricity 7,000 7,700
Credit Card Processing Fees 4,200 4,620
Bar, Beer & Wine Cost of Sales 15,000 16,500
Equipment Repairs 5,500 6,050
Maintenance Contractual 8,005 8,806
Maintenance Supplies 6,500 7,150
Total Hopkins Community Center Department S 105,840 S 116,424
CORPORATE FUND TOTAL S 1,864,804 S 2,051,284
Il. RECREATION FUND Budget Appropriation
Recreation Administration Department
Salaries and Wages 138,024 151,826
Scholarships Adminstrative 3,000 3,300
Employee Group Health Insurance 7,181 7,899
Marketing 3,500 3,850
Education and Staff Development 1,470 1,617
Office Supplies and Postage 700 770
Computer Supplies & Services 5,310 5,841
Scholarships Awarded 7,000 7,700
Telephone 921 1,013
Copier Service 1,236 1,360
Transfer to Other Funds 26,165 28,782
Total Recreation Administration Department S 194,507 S 213,958
Budget Appropriation
Recreation Programs Department
Salaries and Wages 157,315 173,047
Employee Group Health Insurance 12,726 13,999
Marketing 17,600 19,360
Education and Staff Development 1,895 2,085
Office Supplies and Postage 1,500 1,650
Program Materials and Supplies 18,303 20,133
Telephone 804 884
Program Contractual 49,877 54,865
Total Recreation Programs Department S 260,020 S 286,022
Ordinance 20-02: Budget Appropriations FY2021 40f12
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Budget Appropriation

Athletics Department

Salaries and Wages 114,009 125,410
Employee Group Health Insurance 158 174
Marketing 2,800 3,080
Education and Staff Development 1,684 1,852
Office Supplies and Postage 500 550
Program Materials and Supplies 49,995 54,995
Telephone 804 884
Program Contractual 55,685 61,254
Total Athletics Department S 225,635 S 248,199
Budget Appropriation
Haish Gymnasium Department
Salaries and Wages 40,100 44,110
Employee Group Health Insurance 694 763
Education and Staff Development 100 110
Telephone 2,550 2,805
Natural Gas 4,800 5,280
Water/Sewer 600 660
Electricity 8,220 9,042
Garbage 1,440 1,584
Equipment Repairs 2,800 3,080
Maintenance Contractual 6,437 7,081
Maintenance Supplies 3,050 3,355
Facility Equipment 3,500 3,850
Total Haish Gymnasium Department S 74,291 S 81,720
Budget Appropriation
Sports and Recreation Center Department
Salaries and Wages 95,460 105,006
Employee Group Health Insurance 11,615 12,777
Computer Software/Hardware 780 858
Telephone 2,484 2,732
Natural Gas 16,000 17,600
Water/Sewer 1,700 1,870
Electricity 24,000 26,400
Garbage 1,500 1,650
Equipment Repairs 6,000 6,600
Maintenance Contractual 18,724 20,596
Maintenance Supplies 4,700 5,170
Ball Field Maintenance 3,750 4,125
Soccer Field Maintenance 5,900 6,490
Total Sports and Recreation Center Department S 192,613 S 211,874
RECREATION FUND TOTAL S 947,066 S 1,041,773
Ordinance 20-02: Budget Appropriations FY2021 50f 12
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I1l. INSURANCE FUND Budget Appropriation
Salaries and Wages 9,775 10,753
Employee Group Health Insurance 1,553 1,708
Liability and Workers Compensation Insurance 106,685 117,354
Unemployment Insurance 10,000 11,000
Risk Management Training 3,240 3,564
Risk Management Safety Supplies 11,113 12,224
Risk Management Background and Drug Tests 4,560 5,016
INSURNACE FUND TOTAL 146,926 161,619
IV. AUDIT FUND Budget Appropriation
Salaries and Wages 4,066 4,473
Employee Group Health Insurance 636 700
Office Supplies & Postage 600 660
Professional Services 25,950 28,545
AUDIT FUND TOTAL 31,252 34,377
V. SOCIAL SECURITY FUND Budget Appropriation
Employer Share of FICA Taxes 130,500 143,550
Employer Share of Medicare Taxes 34,700 38,170
SOCIAL SECURITY FUND TOTAL 165,200 181,720
VL. ILLINOIS MUNICIPAL RETIREMENT FUND Budget Appropriation
Participation in the lllinois Municipal Retirement
Fund, as provided 40ILCS5/7-101 et seq. 350,218 385,240
ILLINOIS MUNICIPAL RETIREMENT FUND TOTAL 350,218 385,240
VIl. MUSEUM FUND Budget Appropriation
Salaries and Wages 14,592 16,051
Employee Group Health Insurance 2,436 2,680
Office Supplies and Postage 900 990
Program Expense 800 880
Natural Gas 10,000 11,000
Water/Sewer 1,000 1,100
Electricity 10,000 11,000
Maintenance Contractual 19,735 21,709
Maintenance Supplies 25,600 28,160
Grant Expense 240,837 264,921
MUSEUM FUND TOTAL 325,900 358,490
Ordinance 20-02: Budget Appropriations FY2021
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VIII. SPECIAL RECREATION FUND Budget Appropriation
Salaries and Wages 21,476 23,624
Employee Group Health Insurance 2,725 2,998
Office Supplies and Postage 675 743
Kishwaukee SRA Contribution 107,013 117,714
Inclusion Programs 31,080 34,188
Program Expense 375 413
Maintenance Supplies 96,109 105,720
ADA Captial Improvements 261,687 287,856
Transfer to Other Funds 19,926 21,919
SPECIAL RECREATION FUND TOTAL 541,066 595,173
IX. CAPITAL PROJECTS FUND - 2017 ISSUANCE Budget Appropriation
Capital Improvements 436,936 480,630
CAPITAL PROJECTS FUND - 2017 ISSUANCE TOTAL 436,936 480,630
X. CAPITAL PROJECTS FUND - 2018 ISSUANCE Budget Appropriation
Capital Improvements 278,354 306,189
CAPITAL PROJECTS FUND - 2018 ISSUANCE TOTAL 278,354 306,189
XI. CAPITAL PROJECTS FUND - 2019 ISSUANCE Budget Appropriation
Capital Improvements 1,289,444 1,418,388
CAPITAL PROJECTS FUND - 2019 ISSUANCE TOTAL 1,289,444 1,418,388
Xlil. DEBT SERVICE FUND Budget Appropriation
Bond Principal Payments 1,298,480 1,428,328
Bond Interest Payments 19,193 21,112
DEBT SERVICE FUND TOTAL 1,317,673 1,449,440
Xlll. GOLF COURSE FUND Budget Appropriation
Buena Vista Department
Salaries and Wages 150,352 165,387
Employee Group Health Insurance 17,852 19,637
Marketing 3,360 3,696
Education and Staff Development 510 561
Office Supplies and Postage 725 798
Dues and Memberships 565 622
Computer Software/Hardware 1,080 1,188
Staff Uniforms 1,150 1,265
Telephone 3,750 4,125
Water/Sewer 1,160 1,276
Electricity 8,148 8,963
Ordinance 20-02: Budget Appropriations FY2021
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Credit Card Processing Fees 3,550 3,905
Concessions Cost of Sales 6,347 6,982
Bar, Beer & Wine Cost of Sales 6,036 6,640
Merchandise Cost of Sales 2,280 2,508
Clubhouse Supplies 1,500 1,650
Fuel 8,000 8,800
Garbage 675 743
Equipment Repairs 9,000 9,900
Maintenance Contractual 5,410 5,951
Maintenance Supplies 5,400 5,940
Driving Range Maintenance 3,400 3,740
Chemicals 10,000 11,000
Grounds Maintenance 7,350 8,085
Irrigation 2,860 3,146
Total Buena Vista Department 260,460 286,506
Budget Appropriation

River Heights Department
Salaries and Wages 271,611 298,772
Employee Group Health Insurance 34,715 38,187
Marketing 4,354 4,789
Education and Staff Development 400 440
Office Supplies and Postage 1,336 1,470
Dues and Memberships 1,032 1,135
Computer Software/Hardware 2,760 3,036
Staff Uniforms 2,050 2,255
Telephone 3,830 4,213
Natural Gas 3,425 3,768
Water/Sewer 2,215 2,437
Electricity 17,960 19,756
Credit Card Processing Fees 5,700 6,270
Concessions Cost of Sales 14,060 15,466
Bar, Beer & Wine Cost of Sales 32,920 36,212
Merchandise Cost of Sales 6,876 7,564
Clubhouse Supplies 3,620 3,982
Outings and Tournament Costs 2,600 2,860
Fuel 16,000 17,600
Garbage 1,320 1,452
Equipment Repairs 15,750 17,325
Maintenance Contractual 4,909 5,400
Maintenance Supplies 8,950 9,845
Chemicals 22,500 24,750
Grounds Maintenance 15,050 16,555
Irrigation 5,360 5,896
Total River Heights Department 501,303 551,433
GOLF COURSE FUND TOTAL 761,763 837,939

Ordinance 20-02: Budget Appropriations FY2021 8 of 12
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XIV. AQUATICS FUND Budget Appropriation

Salaries and Wages 176,944 194,638
Employee Group Health Insurance 6,307 6,938
Marketing 4,000 4,400
Education and Staff Development 1,914 2,105
Office Supplies and Postage 1,050 1,155
Computer Software/Hardware 198 218
Staff Uniforms 3,242 3,566
Program Materials and Supplies 400 440
Telephone 106 117
Natural Gas 4,000 4,400
Water/Sewer 18,000 19,800
Electricity 18,000 19,800
Program Contractual 1,095 1,205
Credit Card Processing Fees 2,100 2,310
Equipment Repairs 8,500 9,350
Maintenance Contractual 8,310 9,141
Maintenance Supplies 7,800 8,580
Pool Chemicals 6,000 6,600
Facility Equipment 3,379 3,717
AQUATICS FUND TOTAL 271,345 298,480
GRAND TOTAL ALL FUNDS 8,727,947 9,600,742
Ordinance 20-02: Budget Appropriations FY2021 9o0f 12
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SUMMARY OF FUNDS Budget Appropriation

l. CORPORATE FUND 1,864,804 2,051,284
Il. RECREATION FUND 947,066 1,041,773
I1l. INSURANCE FUND 146,926 161,619
IV. AUDIT FUND 31,252 34,377
V. SOCIAL SECURITY FUND 165,200 181,720
V1. ILLINOIS MUNICIPAL RETIREMENT FUND 350,218 385,240
VIl. MUSEUM FUND 325,900 358,490
VIII. SPECIAL RECREATION FUND 541,066 595,173
IX. CAPITAL PROJECTS FUND - 2017 ISSUANCE 436,936 480,630
X. CAPITAL PROJECTS FUND - 2018 ISSUANCE 278,354 306,189
XI. CAPITAL PROJECTS FUND - 2019 ISSUANCE 1,289,444 1,418,388
XIl. DEBT SERVICE FUND 1,317,673 1,449,440
XIIl. GOLF COURSE FUND 761,763 837,939
XIV. AQUATICS FUND 271,345 298,480
SUMMARY OF FUNDS TOTAL 8,727,947 9,600,742

Ordinance 20-02: Budget Appropriations FY2021 100f 12
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Each of said sums of money and the aggregate thereof are deemed necessary by this Board to
defray the necessary expenses and liabilities of this District during the fiscal year beginning March 1,
2020 and ending February 28, 2021 for the respective purposes set forth.

All unexpended balances of the appropriations for the fiscal year ended February 28, 2021 and prior
years are hereby specifically re-appropriated for the same general purposes for which they were
originally made and may be expended in making up any insufficiency of any other items provided in
this appropriation ordinance, in making this appropriation in accordance with applicable law.

The receipts and revenue of said District derived from sources other than taxation and not
specifically appropriated, shall constitute the general corporate fund and shall first be placed to the
credit of such fund.

SECTION 3. The following determinations have been made and are hereby made a part of the
aforesaid budget:

a. An estimate of the cash on hand at the beginning of the fiscal year is expected to
be $5,255,503

b. An estimate of the cash expected to be received during the fiscal year from all
sources is $7,679,432.

c. An estimate of the expenditures contemplated for the fiscal year is $8,727,947.

d. An estimate of the cash expected to be on hand at the end of the fiscal year is
$4,206,988

e. An estimate of the amount of taxes to be received during the fiscal year is
$4,090,809

SECTION 4. The receipts and revenues of the DeKalb Park District derived from sources other than
taxation and not specifically appropriated, and all unexpended balances from the preceding fiscal
year not required for the purposes for which they were appropriated and levied, shall constitute the
General Fund and shall first be placed to the credit of such fund.

SECTION 5. All ordinances or parts of ordinances conflicting with any of the provisions of this
ordinance shall be, and the same are hereby, repealed to the extent of such conflict. If any item or
portion thereof of this budget and appropriation ordinance is for any reason held invalid, such
decision shall not affect the validity of the remaining portion of such items or the remaining portion
of this ordinance.

Ordinance 20-02: Budget Appropriations FY2021 110f 12
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SECTION 6. This ordinance shall be in full force and effect immediately upon its passage.

PASSED this 5th day of March 2020.

AYES:
NAYS:
ABSTAIN:
ABSENT:
DEKALB PARK DISTRICT
Phil Young, Board President
ATTEST:

Gail A. Krmenec, Board Secretary

[SEAL]
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THE CERTIFICATION OF ESTIMATE
OF REVENUES FOR FISCAL YEAR 2021

|, Dag Grada, do hereby certify that | am the duly qualified Treasurer of the DeKalb Park District. As

such officer | do further certify that the revenue, by source, anticipated to be received by the Park

District in the fiscal year beginning March 1, 2020 and ending on February 28, 2021 are estimated to

be as follows:

SOURCE

Property Taxes

Personal Property Replacement Taxes
Program Revenues

Rentals

Grants and Intergovernmental Income
Interest Income

Food, Beverage and Merchandise Sales
Seasons Passes and Daily Fees
Proceeds from Bonds

Miscellaneous Revenues

TOTAL

AMOUNT
4,090,809

100,000
537,595
311,536
537,200

24,000
183,195
589,147

1,300,000

5,950

7,679,432

In Witness Whereof, | have hereunto set my hand and affixed the seal of the DeKalb Park District this

5th day of March, 2020.

[SEAL]

Certificate of Estimate of Revenues FY2021

33
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Board of Commissioners Meeting

DEKALB Agenda Item V.d.
PARK DISTRICT January 22, 2020

Explore & Engage!

SUBJECT: Approve the Golf Membership rates and Daily Greens Fees Rates for FY2021.

SUBMITTING DEPARTMENT: Administration

BACKGROUND INFORMATION:

The attached proposed fees for River Heights were compiled based upon the information discussed in
the BCG report and the Golf Advisory Committee meeting on December 11, 2019. The proposed fees for
Buena Vista are from page 38 of the Billy Casper Golf Report. These proposed fees remain unchanged
from those presented at the January 9, 2020 Board of Commissioners meeting.

RECOMMENDED ACTION: Approve the Golf Membership rates and Daily Greens Fees Rates for FY2021.

1/2|Y| N 1|2 |Y
President Phil Young Commissioner Gail A. Krmenec
Commissioner Dag Grada Commissioner Doug Eaton
Commissioner Dean Holliday
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Daily Greens Fees

River Heights
Proposed April, May, September,
Current Proposed June-August October
Day Parts Weekday | Weekend Day Parts Weekday | Weekend [Day Parts Weekday | Weekend
Opento 12 S 16| S 26 Open-11 S 15 (S 26 |Open - 11 S 15| S 23
12-4 S 16 |$ 18 11-3 S 13 |$ 15 (11-3 S 131§ 15
Twilight (After 4) S 1418 16 Twilight (After3) | S 12 1S 12 [Twilight (After 3) | S 12 ]S 12
Super Twilight NA NA Super Twilight S 11(s 11 [Super Twilight S 11(s 11
Senior Rate NA NA Senior Rate S 13 (S 17 [Senior Rate S 13 (S 17
Junior Rate (18) S 16 |$ 16 Junior Rate (18) S 12| S 12 [Junior Rate (18) | $ 12 (S 12
Junior Rate (9) S 91S 9 Junior Rate (9) S 918 9 [Junior Rate (9) S 918 9
9 Holes S 12 s 16 9 Holes S 11| 13 [9 Holes S 11(s 13
Cart (18) S 918 13 Cart (18) S 10| S 13 [Cart (18) S 10($S 13
Cart (Twilight) Cart (Twilight) S 9|s 9 [Cart (Twilight) S 9 (s 9
Cart (9) S 8|S 9 Cart (9) S 8185 8 [Cart (9) S 818 8
Buena Vista
Current BCG Report Proposed

Day Parts Weekday | With Cart Day Parts Weekday | Weekend
9 Holes - Adult S 13 (s 21 Opento 5 S 13 (s 13
Weekend after 12 S 16 Super Twilight S 11 (S 11
9 Holes (Veteran) S 111]S 19 Junior Rate (18) S 15| S 15
9 Holes (Youth) S 9 [ NA Junior Rate (9) S 9(Ss 9

18 Holes S 21| S 21

Cart-18 S 13 (S 13

Cart-9 S 81S$ 8
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Season Memberships

2019 Rates 5% Increase (Proposed 2020)

Buena Vista | River Heights [Combo Pass Buena Vista | River Heights [Combo Pass
Resident Unlimited S 390 | $ 555 | S 590 S 410 | S 583 | S 620
Non-Residetn Unlimited S 420 | S 655 | $ 690 S 441 | S 688 | S 725
Senior/Veteran Res Unlimited S 350 | S 515 | S 550 S 368 | S 541 S 578
Senior/Veteran NR Unlimited S 390 | $ 615 $ 650 S 410 | S 646 | S 683
Junior Resident Unlimited S 245 S - S - S 257
Junior NR Unlimited S 270 S - S - S 284
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Board of Commissioners Meeting

DEKALB Agenda Item Vl.e
PARK DISTRICT January 22, 2020

Explore & Engage!

SUBJECT: Authorization to Bid Phase 1 of the Buena Vista Irrigation Project
SUBMITTING DEPARTMENT: Parks and Golf

BACKGROUND INFORMATION:

The irrigation system for the Buena Vista Golf Course is past its useful life. The pumps and control
systems are antiquated, and repair parts are no longer available. The automated functions have not
been operational since early in 2018.

A properly functioning irrigation system is an essential part of golf operations, not only for aesthetic
purposes, but for the overall health of the turf. Periodic fertilizer and chemical applications need to be
made to the greens and tees which require “watering in”. Aesthetically, a well growing course will get
more play than one in poor shape.

In 2019, EC Design was hired to develop drawings and bid specifications for a replacement system. This
new system will be a self-contained unit which is fully automatic and has 2 new 50 horsepower pumps
to replace the current undersized 30 and 20 horsepower pumps. They feature variable speed drives to
keep the line pressure constant with no spikes which damage the underground piping and heads and are
also more energy efficient. These pumps will require an upgrade to the electrical service, but the
horsepower load of the pumps is such that ComEd will do the upgrade at no cost to the District.

Staff are seeking permission ahead of the FY21 budget approval to put this project out to bid and have
ComEd do the necessary electrical upgrades in order to facilitate the installation of the system as early
in the 2020 golf season as possible. The proposed timeline:

e January 23, 2020 — ComEd is given the go ahead to schedule the electrical upgrade

e January 27, 2020 — Bid documents available; Invitation to bid is printed in the newspaper and on
the District website

e February 3, 2020 — Mandatory pre-bid meeting at Buena Vista

e February 10, 2020 — Bid opening

e February 20, 2020 — Bid results brought to the Board for approval

e March 2, 2020 (on or after) - Commencement of Work

e May 8, 2020 - Completion deadline
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RECOMMENDED ACTION: Authorize staff to bid phase 1 of the Buena Vista irrigation project and allow
ComeEd to proceed with electrical upgrades.

1/2|Y| N 1|2
President Phil Young Commissioner Gail A. Krmenec
Commissioner Dag Grada Commissioner Doug Eaton
Commissioner Dean Holliday
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Board of Commissioners Meeting

DEKALB Agenda Item VL.f
PARK DISTRICT January 22.2020
Explore & Engage! ’

SUBJECT: Action on Ordinance 20-01: An Ordinance Declaring as Surplus and Authorizing the Sale or
Other Conveyance or Disposal of Surplus Personal Property of the DeKalb Park District, DeKalb County,
Illinois.

SUBMITTING DEPARTMENT: Parks and Golf

BACKGROUND INFORMATION:

Pursuant to section 8-22 of the Park District Code, every park district is authorized to sell or convey any
personal property that in the opinion of three-fifths of the members of the park board of commissioners
then holding office is no longer necessary, useful to, or for the best interests of the park district, in any
manner that they may designate, with or without advertising the sale. The following items from the
Parks and Golf Departments have been determined by staff to be in one or more of the following
conditions: a) item has reached the end of its useful life, b) item has been updated to a newer version
through our scheduled equipment replacement plan, c) the item is beyond repair, or d) the item has
been made obsolete by another item or a change in maintenance practices. The following items are
being declared surplus and will either be sold, scrapped, or otherwise disposed of:

e Park Maintenance Items

(48) 175-watt metal halide pathway light fixtures

(3) 150-watt high pressure sodium pathway light fixtures

1986 Chevrolet C70 Dump Truck: VIN# 1GBL7D1BOGV116574

2015 John Deere Z950R zero-turn mower: serial # 1TC950RDEFT030052
1995 Lowe skid loader auger attachment: serial # 4-216703

e Golf Maintenance Items

O O O O O

o Landpride AMF4211 wide area mower: serial # 476434
o 2005 Landpride AMF4211 wide area mower: serial # 436761
o 2007 John Deere 3235B gang mower: serial # C3235F0122001
o 2007 John Deere 2653 triplex mower: serial # M02653X010223
o 2000 John Deere Turf Gator: serial # WOOTURF008775
o 2007 John Deere 757 zero-turn mower: serial # TC0757B052402
o 2002 John Deere 1200A bunker rake: serial # M01200A929018
o (2) 1992 EZ-GO GXT 804: serial #'s

= A25009

= A25010
o (2) 1998 EZ-GO TXTG: serial #'s

= 1108422

= 1108436
o (5) 2000 EZ-GO TXTG: serial #'s

= 1284476

39



= 1284468

= 1284303
= 1298936
= 1288255

o 2001 EZ-GO TXTG: serial # 1388245
o (2) 2003 EZ-GO TXTG: serial #'s

= 2126298

= 2126257

RECOMMENDED ACTION: Approve Ordinance 20-01: An Ordinance Declaring as Surplus and
Authorizing the Sale or Other Conveyance or Disposal of Surplus Personal Property of the DeKalb Park
District, DeKalb County, Illinois.

1/{2|/Y| N 1|2
President Phil Young Commissioner Gail A. Krmenec
Commissioner Dag Grada Commissioner Doug Eaton
Commissioner Dean Holliday
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DEKALB PARK DISTRICT
ORDINANCE NUMBER 20-01

AN ORDINANCE DECLARING AS SURPLUS AND AUTHORIZING THE SALE
OR OTHER CONVEYANCE OR DISPOSAL OF SURPLUS PERSONAL PROPERTY
OF THE DEKALB PARK DISTRICT, DEKALB COUNTY, ILLINOIS.

WHEREAS, the DeKalb Park District (hereinafter, the “Park District”), DeKalb County, lllinois is an lllinois
park district; and

WHEREAS, the Park District owns personal property used in connection with the operation of the Park
District and described as follows:

(48) 175-watt metal halide pathway light fixtures

(3) 150-watt high pressure sodium pathway light fixtures

1986 Chevrolet C70 Dump Truck: VIN# 1GBL7D1BOGV116574

2015 John Deere Z950R zero-turn mower: serial # 17TC950RDEFT030052
1995 Lowe skid loader auger attachment: serial # 4-216703

Landpride AMF4211 wide area mower: serial # 476434

2005 Landpride AMF4211 wide area mower: serial # 436761

2007 John Deere 3235B gang mower: serial # C3235F0122001

2007 John Deere 2653 triplex mower: serial # M02653X010223

2000 John Deere Turf Gator: serial # WOOTURF008775

2007 John Deere 757 zero-turn mower: serial # TC0757B052402

2002 John Deere 1200A bunker rake: serial # M01200A929018

(2) 1992 EZ-GO GXT 804: serial #s A25009, A25010

(2) 1998 EZ-GO TXTG: serial #s 1108422, 1108436

(5) 2000 EZ-GO TXTG: serial #'s 1284476, 1284468, 1284303, 1298936, 1288255
2001 EZ-GO TXTG: serial # 1388245

(2) 2003 EZ-GO TXTG: serial #'s 2126298, 2126257

hereinafter known as the “Property”; and

WHEREAS, pursuant to Section 8-22 of the Park District Code (70 ILCS 1205/8- 22)(“Code”), every park
district is authorized to sell or convey any personal property that in the opinion of three-fifths of the

Ordinance 20-01: Surplus Property Page 1 of 3
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members of the Board of Park Commissioners then holding office is no longer necessary, useful to, or for
the best interests of the park district, in any manner that they may designate and with or without
advertising; and

WHEREAS, the Board of Park Commissioners of the Park District (“Board”) has reviewed a staff report
finding that the Property is no longer necessary, useful to or for the best interests of the Park District
and recommending to sell or otherwise convey in the following manner: to trade, otherwise convey, or
dispose.

NOW, THEREFORE, IT IS HEREBY ORDAINED by the Board of Park Commissioners of the DeKalb Park
District, DeKalb County, Illinois, as follows:

Section 1. The Board finds that all of the recitals contained in the preamble to this Ordinance are true
and correct and does hereby incorporate them in this Ordinance by this reference.

Section 2. The Board finds that the Property is no longer necessary, useful to or for the best interests of
the Park District and declares it to be for the best interests of the Park District and its residents to
dispose of in the following manner: by trade in subject to the execution by the purchaser of an
appropriate instrument whereby the purchaser acknowledges that the purchaser is purchasing the
Property used, as is, without any warranties of any kind whatsoever, assumes all liabilities in connection
with the Purchaser’s use of the Property, and releases, indemnifies and holds harmless the Park District
and its park commissioners, officers and employees against and from any and all such liabilities or by
trade in, or disposal.

Section 3. The Board authorizes and directs the Executive Director of the Park District to take such
action necessary to sell, or otherwise convey or dispose of the Property as herein authorized.

Section 4. This Ordinance shall be in full force and effect after its adoption as provided by law.

Adopted this 22nd day of January 2020 by the affirmative roll call vote of three-fifths of the members of
the Board of Park Commissioners as follows:

Ayes:
Nays:
Absent:
DEKALB PARK DISTRICT
By:
Phil Young, Board President
Ordinance 20-01: Surplus Property Page 2 of 3
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ATTEST:

Gail A. Krmenec, Board Secretary

Ordinance 20-01: Surplus Property Page 3 of 3
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Board of Commissioners Meeting

DEKALB Agenda Item VI.g, h, i, j,k.I.
PARK DISTRICT January 22, 2020

Explore & Engage!

SUBJECT: District Staffing Changes — Agenda ltems VI.g, h, i, j, k, and |
SUBMITTING DEPARTMENT: Administration

BACKGROUND INFORMATION:

The District has several vacancies in staffing, and these were discussed at the Board of Commissioners meeting
onJanuary 9, 2020. The next 6 agenda items are all in regards to the proposed changes to the District’s
organizational chart that were discussed at that meeting.

Included you will find the proposed organizational chart related to these staffing proposals. You will also find a
chart that details the positions in each salary grade with what were approved positions in FY 2020, what was
budgeted for FY 2020 and what is proposed for FY 2021. It is also noted on this what positions are currently
vacant.
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DeKalb Park District Proposed Organizational Chart
Full Time and PT IMRF Positions Only

Citizens of DeKalb

Park District

Exe e Directo
E

Board of
Commissioners

DEKALB

PARK DISTRICT
Explore & Engage!

Supt. of Finance &
Administration - Existing

Payroll & HR
Manager - Existing

Accounting &
o Administrative Asst.-
Existing

1
[
Supt. of Parks &
Development - Existing

Administrative Asst.
(IMRF PT) - Existing
r

Team Leaders -
Existing (Currently
3, Proposing 2)

Mechanic (1/2 to
Parks) - Proposed

Parks Maintenance lll- 2
Existing

Parks Maintenance Il - 2
Existing

Facility

Maintenance Il -
Proposed

Recreation Supervisor -
Existing

Athletic Coordinator -
Existing

| Recreation Office
Coordinator - Existing

Marketing Coordinator -
Proposed

Clubhouse/Terrace

s Room Manager (40% to
Recreation) - Proposed
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Supt. of Golf - Existing

Clubhouse/Terrace

Golf Maintenance
Room Manager (60% to|
Golf) - Proposed

Superintendent -
Existing

Assistant Golf
—— Maintenance Supt.-
Existing

Mechanic (1/2 to
Golf) - Proposed

Asst. Golf
Maintenance Supt.in
Training (IMRF PT) -
Existing

Salary Grade

* Note the District currently has no funded
positions in salary grades 6, 8, and 9.



SALARY GRADE RANGES
FY 2020/FY2021 FULL-TIME POSITIONS:

SALARY RANGE

Approved Budgeted Proposed

for FY for FY for FY
(N)* GRADE  MIN MID MAX 2020 2020 2021
98,366 122,957 147,548
Executive Director| E| 1 1 1
85,984 107,479 128,975
75,160 93,951 112,741
65,700 82,125 98,550
Superintendent of Finance & Administration E 1 1 1
Superintendent of Golf ** E 1 1 1
Superintendent of Parks and Development E 1 1 1
Superintendent of Recreation & Facilities E 1 1 1
57,430 71,787 86,144
50,201 62,751 75,302
Golf Maintenance Superintendent** E 1 1 1
Parks Supervisor** E 1 1 0
Athletic Supervisor** E 0 0 0
Recreation Supervisor E 1 1 1
43,882 54,853 65,823
Golf Clubhouse Operations Manager E 1 0 0
Clubhouse/Terrace Room Manager*** E 0 0 1
Human Resource & Payroll Manager E 1 1 1
Athletic Coordinator*** E 0 0 1
Mechanic*** N 0 0 1
Marketing Coordinator*** E 0 0 1
Parks Maintenance Team Leader N 3 3 2
38,359 47,948 57,538
Athletic Coordinator*** E 1 1 0
Aquatics Coordinator** E 0 0 0
Parks Maintenance Level Il N 2 2 2
Golf Maintenance Assistant Superintendent N 1 1 1
Recreation Office Coordinator N 1 1 1
33,530 41,912 50,295
Accounting & Administrative Assistant N 1 1 1
Golf Maintenance Level II** N 1 1 0
Facility Maintenance Level II*** N 0 0 1
Parks Maintenance Level Il N 2 2 2
Parks Maintenance Level | N 29,310 36,637 43,964 1 1 1
Facility Maintenance Level | N 1 1 0
TOTAL 24 23 23

* Non-Exempt employees are shown in this table at 2080 hours per year, which does not reflect overtime pay earned.

**Vacant as of 01/17/2020

*** New Position/Job Description/Pay Grade Change Proposed




Board of Commissioners Meeting

DEKALB Agenda Item VL.g.
PARK DISTRICT January 22, 2020

Explore & Engage!

SUBJECT: Action on Marketing Coordinator Job Description and Authorization to Fill Marketing Coordinator
Position

SUBMITTING DEPARTMENT: Administration

BACKGROUND INFORMATION:

With the departure of the Superintendent of Marketing and Golf Operations there is a need for a staff member
to handle the District’s marketing efforts and it has been identified that an individual focused on the marketing
needs of the District and all public communications for the District is essential to the District moving forward.

Currently the District employs a part-time Digital Media and Marketing Specialist. This position would remain
and would report to the Marketing Coordinator. Upon review of the salary range data from the Park and
Recreation Compensation survey results staff would recommend that this be a Level 4 position in the salary
grade schedule.

Staff are recommending that this position report to the Superintendent of Recreation and Facilities. While the
position will serve the marketing and communications needs of the entire District, having them report within
the current division structure will be helpful in facilitating communication. The District has a structure that
requires communication and cooperation between staff in all divisions, and the marketing and communication
efforts would be no different. While the Marketing Coordinator will answer to the Superintendent of
Recreation, they will be responsible for public communications for the entire District and for promotion of all
District facilities, programs, and events. Placing the Marketing Coordinator position within the District’s four
division structure gives the Superintendents and their staff greater access to this individual than if he/she
reported to the Executive Director.

RECOMMENDED ACTION: Approve the Marketing Coordinator Job Description and Authorize Staff to Fill the
Marketing Coordinator Position

1{2|Y|N 1|2 |Y|N
President Phil Young Commissioner Gail A. Krmenec
Commissioner Dag Grada Commissioner Doug Eaton
Commissioner Dean Holliday
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DeKalb Park District
Position Description

DEPARTMENT: Recreation

TITLE:

Marketing Coordinator

CLASSIFICATION: Full-Time, Exempt

SUMMARY OF POSITION: Responsible for the overall design, creation, and implementation of the
District’s strategic marketing initiatives and public communications that inform and engage the DeKalb
community.

SUPERVISION RECEIVED: Reports to the Superintendent of Recreation

SUPERVISION EXCERCISED: Digital Media and Marketing Specialist, part-time marketing staff and

interns.

ESSENTIAL DUTIES AND RESPONSIBILITIES: The duties and responsibilities listed below are illustrative
only and are not meant to be a full and exhaustive listing of all the duties and responsibilities of this
position.

Develops, implements, and manages the District’s strategic marketing initiatives and activities.
Produces written copy for marketing/promotional materials and public communications
including, but not limited to, press releases, local newspapers, broadcast, social media,

brochure/flyer content and digital promotions.

Creates, maintains and strengthens the District’s overall brand through promotions in all media
avenues.

Develops new and innovative marketing promotions and campaigns that are relevant to the
community and promotes engagement with our customers.

Develop and enforce graphic standards and consistency of all marketing materials throughout the
District.

Manages the District’s website and social media accounts. Delivers regular content to social
media accounts via Facebook, Instagram, Twitter, etc.

Archives and organizes inventory of digital files, photographs, and videos.
Promotes the District’s sponsorship program, including assisting in evaluating sponsorship needs

and seeking sponsorships and maintaining District relationship with sponsor businesses and
organizations.
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9. Develops and maintains effective professional working relationships with the District’s staff and
community organizations.

10. Actively seeks feedback from the public to ensure continuous improvement in the District’s
marketing efforts and objectives.

11. Tracks and analyzes marketing data to determine effectiveness of the District’s marketing
programs.

12. Assists in developing and promoting District-sponsored community special events and programs.
13. Manages workflow to ensure timely delivery of marketing materials and content.
14. Incorporates the District’s risk management policies and procedures in all work practices.
15. Other duties as assigned.
PERIPHERAL DUTIES:
1. Have a basic knowledge of all District programs, special events, and facilities.
2. Attend meetings and serve on District committees as necessary.
DESIRED MINIMUM QUALIFICATIONS:
1. Education and Experience:
A. A minimum of two (2) years of relevant experience.

B. A Bachelor’s degree in Marketing, Graphic Design, Public Relations, or
Communications.

2. Necessary Knowledge, Skills and Abilities:
A. Ability to develop, implement and manage the District’s social media strategy.

B. Excellent customer service and oral/written communication skills. Strong writing and
proofreading skills.

C. Ability work collaboratively with District staff and community organizations.
D. Proven ability for successful promotion of events and sponsorships.

E. Detail oriented and organized; ability to multi-task.

2
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F. Proficiency in Adobe Creative Suite/Cloud, Microsoft Office, Dropbox, Constant
Contact, and website Content Management System.

G. Knowledge of basic photography and video skills.
H. Ability to work weekends and nights.
I.  Ability to work independently while managing time and projects efficiently.
SPECIAL REQUIREMENTS:
1. Must have or obtain certification in CPR and AED within six months of employment.
2. Possession of a valid lllinois driver’s license.
PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently required to work in an office and
spend a considerable amount of time sitting at a computer. The employee is occasionally required to
travel to and from park district facilities and other sites for events or meetings. Specific vision abilities
required by this job include close vision, distance vision, color vision, peripheral vision, depth perception,
and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job the employee often works near computers, printers, fax
machines, telephones, copiers, and other office machinery. The employee may also be required to attend
special events that are outdoors and may be exposed inclement weather conditions. The noise level in
the work environment is minimal to moderate.

SELECTION GUIDELINES:

Formal application, rating of education and experience, oral interview and reference, background check,
and job-related tests might be required.

The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the position if the
work is similar, related, or a logical assighnment to the position.

3
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APPROVALS:

Human Resource & Payroll Manager

Executive Director

Board Approvals:
Effective Date: XX/XX/XXXX

51

Date

Date



Board of Commissioners Meeting

DEKALB Agenda Item VLI.h.
PARK DISTRICT January 22, 2020

Explore & Engage!

SUBJECT: Action on Mechanic Job Description and Authorization to Fill Mechanic Position
SUBMITTING DEPARTMENT: Administration

BACKGROUND INFORMATION:

Staff have also identified a need for a Mechanic to repair and maintain the fleet of vehicles and equipment
owned by the District. Staff are recommending that this position be a shared position between the Parks and
Golf Division. Upon review of the salary range data from the Park and Recreation Compensation survey results
staff would recommend that this be a Level 4 position in the salary grade schedule. This position would have
shared responsibilities between the golf courses and the parks department and would report directly to the
Superintendent of Parks and Development, who would coordinate closely with the Golf Maintenance
Superintendent.

RECOMMENDED ACTION: Approve the Mechanic Job Description and Authorize Staff to Fill the Mechanic

Position
1/2| Y| N 12 |Y (N
President Phil Young Commissioner Gail A. Krmenec
Commissioner Dag Grada Commissioner Doug Eaton
Commissioner Dean Holliday
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DeKalb Park District
Position Description

DEPARTMENT: Golf Course Operations & Parks Planning and Development
TITLE: Mechanic
CLASSIFICATION: Full-Time, Non-Exempt

SUMMARY OF POSITION: The Mechanic position provides service, repairs, and maintenance of golf,
turf, and landscape equipment/vehicles used at the District’s golf courses at River Heights and Buena
Vista. This individual will also service and repair the maintenance equipment/vehicles used by the Parks
Planning and Development department. This includes making major and minor repairs on a variety of
gasoline, diesel, and electric powered vehicles and equipment. This individual is also responsible for
administering the District’s preventive maintenance program for equipment and vehicles.

SUPERVISION RECEIVED: Responsible to the Superintendent of Parks and Development
SUPERVISION EXERCISED: May supervise part-time or seasonal workers as required and assigned.
ESSENTIAL DUTIES AND RESPONSIBILITIES: The duties and responsibilities listed below are illustrative
only and are not meant to be a full and exhaustive listing of all the duties and responsibilities of this

position.

1. Responsible for the inspection, diagnoses, and repair of mechanical defects in all golf,
turf, landscape, and parks maintenance equipment and vehicles.

2. Responsible for creating, performing, and documenting the preventative
maintenance/service program for all District equipment and vehicles. This includes
maintaining records for equipment and parts inventory, equipment conditions, cost of

repairs, and service schedules, etc.

3. Instructs golf and parks maintenance staff on preventative maintenance procedures and the
proper cleaning and safe operation of equipment/vehicles.

4. Performs small engine repairs on mowers, blowers, weed whips, and other equipment.
Rebuilds equipment as needed.

5. Performs frequent routine safety checks on vehicles and equipment; makes repairs as
needed; and files safety reports as required.

6. Assists in the maintenance and repair of irrigation systems.

7. Routinely communicates to management the vehicles and equipment in need of repair and a
timeline for making the repairs.
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10.

11.

12.

13.

14.

15.

Advise management regarding equipment needs and capital purchases.

Direct the operation of the golf cart maintenance and repair program.

Responsible for ordering and maintaining an inventory of parts and supplies needed to
repair District vehicles/equipment while adhering to the District’s purchasing procedures

and guidelines.

Transports vehicles and equipment to the shop for repairs and back to their original location
upon completion.

Incorporates the District’s risk management policies and procedures in all work practices.

Responsible for organizing the maintenance shop to ensure tools are stored properly and
that the shop is clean and free of debris/clutter.

Participates in snow removal activities to include snow plowing, blowing, shoveling, salting,
etc. as necessary.

Other duties as assigned.

PERIPHERAL DUTIES:

Serves on internal agency committees or project teams with other District employees
for the benefit of the entire park district.

Attends conferences, seminars, and education sessions as they pertain to area of
responsibility.

DESIRED MINIMUM QUALIFICATIONS:

Education and Experience:

A Graduation from high school or GED equivalent, and

B. Three (3) years’ experience in vehicle and equipment repair, or

C. Any equivalent combination of relevant education and experience.
D. Mechanic’s school certification a plus.

Necessary Knowledge, Skills and Abilities:

A Ability to safely operate, maintain and repair the vehicles, tools, and equipment
used in the maintenance of the District’s parks and golf courses.

2
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B. Knowledge of the methods, materials, equipment, and tools used in vehicle and
equipment maintenance and repair.

C. Mechanical aptitude, knowledge, and skill to diagnose and repair vehicles and
equipment.

D. Ability to multi-task and complete projects/repairs in a timely manner.

E. Ability to communicate clearly and concisely, both orally and in writing.

F. Ability to work independently and to complete daily activities according to a work
schedule.

G. Ability to establish effective working relationships with employees, supervisors,

and the public.
SPECIAL REQUIREMENTS:

A Valid State of lllinois driver’s license. Must have the ability to obtain an lllinois
Class B CDL with airbrake within one year of employment.

B. Must have or obtain certification in CPR and AED within 6 months of
employment.

C. Forklift certification within 60 days of employment.

PHYSICAL DEMANDS:

The physical demands described herein are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is required to have sufficient physical ability to work
in a mechanic shop environment; walk, stand, and sit for prolonged periods of time; frequently stoop, bend,
kneel, crouch, crawl, climb, reach, and twist; push, pull, lift, and/or carry up to 75 pounds; operate assigned
equipment and vehicles; and to verbally communicate to exchange information. Specific vision abilities
required by this job include close vision, distance vision, color vision, peripheral vision, depth perception,
and the ability to adjust focus.

WORK ENVIRONMENT:
The work environment characteristics described herein are representative of those an employee

encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.
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While performing the duties of this job, the employee is primarily in a shop environment; occasional
field environment with some travel from site to site; exposure to noise, dust, grease, smoke, and fumes;
and all types of weather conditions.

SELECTION GUIDELINES:

Formal application, rating of education and experience; oral interview and reference and/or background
check; job related tests may be required.

The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the position if the
work is similar, related, or a logical assignment to the position.

APPROVALS:
Human Resource & Payroll Manager Date
Executive Director Date
BOARD APPROVALS:
Effective Date: XX/ XX/ XXXX

Revised Date:
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Board of Commissioners Meeting

DEKALB Agenda Item VL.i.
PARK DISTRICT January 22, 2020

Explore & Engage!

SUBJECT: Action on Golf Clubhouse and Terrace Room Manager Job Description and Authorization to
Fill Golf Clubhouse and Terrace Room Manager Position

SUBMITTING DEPARTMENT: Administration

BACKGROUND INFORMATION:

The responsibilities for coordinating events in the Terrace Room had previously been handled by the
Superintendent of Marketing and Golf Operations. As a part of the discussion of the Golf Advisory
Committee, there was a recommendation that the Clubhouse Manager position be made full time and
that it be a position that supervises Clubhouse and Concessions Operations at River Heights and Buena
Vista and also coordinates events in the Terrace Room. Staff are recommending that this position be a
pay grade 4. This position would report to the Superintendent of Golf in regards to the clubhouse and
food and beverage operations at the golf courses and would receive supervision from the
Superintendent of Recreation and Facilities regarding facility event scheduling.

RECOMMENDED ACTION: Approve the Golf Clubhouse and Terrace Room Manager Job Description and
Authorize Staff to Fill the Golf Clubhouse and Terrace Room Manager Position

1/{2|/Y| N 1 /2 |Y|N
President Phil Young Commissioner Gail A. Krmenec
Commissioner Dag Grada Commissioner Doug Eaton
Commissioner Dean Holliday
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DeKalb Park District
Position Description

DEPARTMENT: Golf Course Operations and Recreation

TITLE:

Golf Clubhouse and Terrace Room Manager

CLASSIFICATION: Full-Time, Exempt

SUMMARY OF POSITION: Responsible for: 1) managing the Clubhouse and food/beverage
operations at the Buena Vista and River Heights golf courses during the golf season; and 2)
managing year-round facility rentals of the Terrace Room and River Heights Clubhouse for

weddings/receptions, banquets, private events, golf outings, family gatherings, etc.

SUPERVISION RECEIVED: Reports to the Superintendent of Golf (Clubhouse and food and
beverage operations) & Superintendent of Recreation and Facilities (Terrace Room and
Clubhouse rentals for special events/weddings)

SUPERVISION EXERCISED: Responsible for the supervision of seasonal/part-time employees
hired to perform duties within area of responsibility.

ESSENTIAL DUTIES AND RESPONSIBILITIES: The duties and responsibilities listed below are
illustrative only and are not meant to be a full and exhaustive listing of all of the duties and
responsibilities of this position.

1.

Oversees the Clubhouse and food/beverage operations at the River Heights and Buena
Vista golf courses. Includes staffing, customer relations, food quality, cleanliness,
inventory, cost of goods sold, and cash management.

Coordinates, schedules, and manages rentals of the Terrace Room and the River Heights
Clubhouses for weddings/receptions, private parties, special events, golf outings, family
gatherings, corporate/community organization meetings, and District programs and
activities.

Promotes a positive image for the DeKalb Park District by providing outstanding
customer service and responding to inquiries and complaints in a timely and
professional manner. Seeks feedback from customers and/or event organizers regarding
the venue and services provided.

Schedules and conducts venue tours with prospective facility rental parties.
Conducts one-on-one planning meetings with renters in advance of the event to review
pricing, rental agreements, menus, venue set-up, and other specifications related to the

event; provides renters with technical information for audio/visual equipment for the
venue.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

Recruits, trains, supervises, and evaluates Clubhouse and food/beverage staff for golf
operations and concessions staff for District facility rentals.

Attends events to ensure each is properly set-up to the renter’s specifications; assists
with operations; supervises staff; provides event organizers with assistance as needed;
and oversees the food and beverage operations.

Works with appropriate maintenance staff to ensure the rental facility is in good
condition, clean, stocked, and the correct seating/table arrangements have been made
prior to the event.

Responsible for the venue, safety of participants, and security during the event.

Responsible for compliance of all DeKalb County Health Department, City of DeKalb &
Illinois Liguor Commission Codes within areas of responsibility.

Coordinates specialized training for staff in the areas of food service and alcohol serving
within the District.

Ensures that all paperwork, including event rental agreements, vendor contracts, and
certificates of insurance, are completed in a timely manner and adheres to District
policies and procedures.

Uses the District’s registration software to register each event and maintains the event
calendar.

Oversees the financial administration of the Clubhouse, food/beverage operations, and
facility rentals.

Oversees the cash handling procedures of the Clubhouse, food/beverage operations,
and during facility rental events to ensure the District’s cash is kept secure, accounted
for properly, and that the District’s cash handling procedures are followed.

Performs general maintenance of equipment and facilities and maintains all records as
required.

Responsible for assisting in the development and implementation of the budget.
Monitors revenues and expenditures and prepares reports as requested. Authorizes
departmental purchases within policy limitations. Makes recommendations for capital
improvements.

Incorporates risk management practices in the administration and implementation of all
clubhouse and facility rental operations.

Attends all meetings as requested. Keeps the Superintendent of Golf and

Superintendent of Recreation and Facilities informed regarding all areas of
responsibilities. Communicates problems and successes in a timely fashion.

59



20. Other duties as assigned.
PERIPHERAL DUTIES:
1. Periodically substitutes for absent staff or facility staff as necessary.

2. May be requested to attend District Board meetings and report on areas of
responsibility.

3. Participates in community groups and committees that relate to area of responsibility.

4. Serves on internal agency committees or project teams with other District employees
for the benefit of the entire park district.

5. Attends conferences, seminars and educational sessions and participates in professional
associations as they pertain to area of responsibility.

DESIRED MINIMUM QUALIFICATIONS:
1. Education and Experience:
A. High school Diploma

B. Three (3) - Five (5) years’ experience managing clubhouse, concessions, or
facility rental operations.

2. Necessary Knowledge, Skills, and Abilities:
A. Knowledge of all aspects of clubhouse and facility rental operations.

B. Good understanding of local, state and federal regulations as they
pertain to clubhouse food and beverage service.

C. Ability to provide outstanding customer service and demonstrate a
friendly, professional attitude.

D. Ability to be organized, multi-task, and manage multiple projects with
attention to detail.

E. Staff supervisory skills. Ability to train, lead, and direct staff.
F. Ability to communicate effectively both orally and in written format.

G. Ability to make informed, sound decisions and follow through in
implementation.
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H. Basic computer skills to include word processing, email and website
navigation, golf, facility, and program registration software, and
financial software.

I.  Ability to develop and implement a program budget and to be fiscally
accountable for all areas of responsibility.

SPECIAL REQUIREMENTS:
1. Possession of valid driver's license.
2. Food service sanitation certified.
3. City of DeKalb TIPS certification.

4, Must have or obtain CPR, AED, and First Aid certification within 6 months of
employment.

5. Ability to work evening, weekends and holiday hours as required.

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

While performing the duties of this job, the employee is frequently required to stand for
extended periods of time, sit, walk, stoop, climb stairs, hear, talk, see, and reason. The position
requires time on the phone, sitting in front of a computer, driving a vehicle, and sitting at a desk.
The employee will occasionally lift and/or move up to 25 Ibs. by themselves or 50 Ibs. with
assistance. Specific vision abilities required by this job include close vision, distance vision, color
vision, peripheral vision, depth perception, and the ability to adjust focus.

WORK ENVIROMENT:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee may work in an office, golf clubhouse, or
at various District facilities to host golf outings, special events, weddings/receptions, private
parties, meetings, etc. The employee may also work near people in a party setting who are
eating, consuming alcoholic beverages, dancing, and listening to loud music. The noise level in
the work environment varies from low to loud depending on the work setting.

SELECTION GUIDELINES:
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Formal application, rating of education and experience; oral interview and reference and /or
background check; job related tests may be required.

The duties listed above are intended only as illustrations of the various types of work that may
be performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related, or a logical assighment to the position.

APPROVALS:
Human Resource & Payroll Manager Date
Executive Director Date
BOARD APPROVALS:
Effective Date: XX/ XX/XXXX

Revision History:
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Board of Commissioners Meeting

DEKALB Agenda Item VI.j.
PARK DISTRICT January 22, 2020

Explore & Engage!

SUBJECT: Action on Facilities Maintenance Il Job Description
SUBMITTING DEPARTMENT: Administration

BACKGROUND INFORMATION:

With the retirement of the Facilities Team Leader, staff have evaluated the demands of this position and
have determined that a replacement of the Team Leader is not necessary. Rather, the recommendation
is that the Facility Maintenance | job description be updated to reflect taking on the additional
responsibilities and that it be reclassified to a Facility Maintenance |l position. This Facility Maintenance
Il position would report to the Superintendent of Parks and Development and would take the lead on all
the facility maintenance responsibilities, pool maintenance, HVAC, and plumbing for the District
facilities. A part time seasonal facility maintenance employee is also recommended and is included in
the proposed draft budget for FY 2021 and would assist the Facility Maintenance 2 position in spring
water turn ons and pool preparations as well as the seasonal demands of the pool maintenance
operations. Staff recommend that the responsibility for supervision of the facility custodians be
transferred to the facility supervisors in the Recreation Division. Based on these increased
responsibilities, with this reclassification and update to the job description staff recommend that this
position be moved from a salary grade 1 to a salary grade 2.

RECOMMENDED ACTION: Approve the Facility Maintenance Il Job Description

President Phil Young

Commissioner Gail A. Krmenec

Commissioner Dag Grada

Commissioner Doug Eaton

Commissioner Dean Holliday
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DeKalb Park District
Position Description

DEPARTMENT: Parks Planning and Development
TITLE: Facility Maintenance Level Il
CLASSIFICATION: Full-Time, Non-Exempt

SUMMARY OF POSITION: Responsible for the District’s facility maintenance, including HVAC, electrical,
and plumbing maintenance and repairs, swimming pool maintenance and repairs, snow removal, and risk

management.

SUPERVISION RECEIVED: Responsible to the Superintendent of Parks and Development.

SUPERVISION EXERCISED: None typically but may train and supervise seasonal workers and custodial
workers as assigned.

ESSENTIAL DUTIES AND RESPONSIBILITIES: The duties and responsibilities listed below are illustrative
only and are not meant to be a full and exhaustive listing of all the duties and responsibilities of this

position.

Performs semi-skilled facility repair and maintenance activities such as painting,
plumbing, HVAC, pool operations, carpentry, electrical and other semi-skilled trades
work.

Assists in facility and field preparations necessary for the opening day of outdoor
athletic programs, shelters and other park facilities. Leads facility preparations for
opening day at Hopkins Pool. Participates in the preparations necessary for community
events and other District activities.

Assists in department risk management activities associated with district
playgrounds, parks, facilities, trees, etc., updates Safety Data Sheets, prepares
reports and other documentation related to risk management assessments and

activities.

Assists with planning, scheduling, and implementing a preventive maintenance
program for equipment, facilities, and park amenities.

Responds to alarm calls at District facilities.

Supports District efforts in complying with city, state and federal regulations
related to facilities and infrastructure.

Performs seasonal water turn-ons and shut-downs/winterizations.

1
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8. Participates in district snow removal activities to include snow plowing, blowing, shoveling,

salting etc.
9. Assists with setting up and taking down equipment for planned programs and events.
10. Inspects, cleans, and performs routine maintenance of District shelters, restrooms and

other park amenities.

11. Participates in building maintenance activities to include painting, carpet cleaning,
window cleaning etc.

12. Other duties as assigned.
PERIPHERAL DUTIES:

1. Serves on internal agency committees/project teams with other District
employees for the benefit of the entire park district.

2. Attends conferences, seminars, education sessions and other training as they pertain to
area of responsibility.

3. Responds to emergency and weather-related calls during off-duty hours as required.
4, Completes written reports and manuals as directed.

DESIRED MINIMUM QUALIFICATIONS:

1. Education and Experience:
A Graduation from high school or GED equivalent,and
B. 2 —4 years’ experience in facility repair and maintenance work,or
C. Any equivalent combination of relevant education and experience.
2. Necessary Knowledge, Skills and Abilities:
A Ability to maintain and repair HVAC systems, plumbing and electrical systems,

fountains, pumps, and lighting.
B. Knowledge of swimming pool maintenance and operations.

C. Ability to safely operate and maintain the tools necessary to perform the
necessary job functions.

D. Ability to work independently and to complete daily activities according to a

2

65



work schedule.

E. Ability to effectively communicate and build strong working relationships
with other District staff.

F. Ability to occasionally work nights, weekends, and holidays as assigned. Will
also be part of a rotating “on-call” schedule.

SPECIAL REQUIREMENTS:

A Valid State of Illinois driver’s license. Must have the ability to obtain an lllinois
Class B CDL with airbrake within one year of employment.

B. State of Illinois Pesticide Operator license or obtain within 6 months of
employment
C. Must have or obtain CPR/AED certification within six months of employment.
D. Must have or obtain CPO (Certified Pool Operator) certification within one year of

employment.
PHYSICAL DEMANDS:

The physical demands described herein are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is required to: stand; walk; stoop; kneel; crouch;
crawl; use hands to finger, handle, feel or operate objects, tools, or controls; walk up and down stairs;
climb ladders; drive to District facilities; and talk and hear. The employee is occasionally required to
climb up and down structures within a facility and be able to handle heights not exceeding sixty-five
feet. The employee must frequently lift and/or move up to 50 pounds by themselves and occasionally lift
and/or move more than 75 pounds with assistance. Specific vision abilities required by this job include close
vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described herein are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee regularly works near moving mechanical parts and
in outside weather conditions. The employee may work in high, precarious places and may be frequently
exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic chemicals,
occasional extreme noise or vibration, may work around operating construction equipment, electrical,

mechanical, chemical or explosive hazards. The noise level in the work environment is usually moderate
3
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to loud.
SELECTION GUIDELINES:

Formal application, rating of education and experience; oral interview and reference and/or background
check; job related tests may be required.

The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the position if the
work is similar, related, or a logical assignment to the position.

APPROVALS:
Human Resource & Payroll Manager Date
Executive Director Date

Board Approval:
Effective Date XX/ XX/ XXXX
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Board of Commissioners Meeting

DEKALB Agenda Item VI.k.
PARK DISTRICT January 22, 2020

Explore & Engage!

SUBJECT: Action Authorizing Staff to Fill the Golf Maintenance Superintendent Position
SUBMITTING DEPARTMENT: Administration

BACKGROUND INFORMATION:

The Golf Maintenance Superintendent left the District in October of last year. The Assistant Golf
Maintenance Superintendent has been serving as the Interim Golf Maintenance Superintendent since
that time. Staff have evaluated the responsibilities of the position, the needs of the District, and
reviewed the job description and are recommending that this position be filled.

Staff are requesting permission to open this position so that when the Superintendent of Golf is hired,
the Golf Maintenance Superintendent position can be filled as quickly as possible.

RECOMMENDED ACTION: Authorize the Staff to Fill the Golf Maintenance Superintendent Position

1/2|Y| N 1(2|Y|N
President Phil Young Commissioner Gail A. Krmenec
Commissioner Dag Grada Commissioner Doug Eaton
Commissioner Dean Holliday
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Board of Commissioners Meeting

DEKALB Agenda Item VL.I.
PARK DISTRICT January 22, 2020

Explore & Engage!

SUBJECT: Action on Revised Personnel Policy 1-17 on Grade and Salary Schedule

SUBMITTING DEPARTMENT: Administration

BACKGROUND INFORMATION:
Staff are recommending several new positions and a position reclassification for the fiscal year 2021 budget. As
a result, the District’s pay grade schedule requires the following revisions:

e Addition of a Facility Maintenance Level Il Staff member (pay grade 2)

e Addition of a Clubhouse/Terrace Room Manager (pay grade 4)

e Reclassification of an Athletic Coordinator (from pay grade 3 to pay grade 4)
e Addition of a Mechanic (pay grade 4)

e Addition of a Marketing Coordinator (pay grade 4)

Staff are not recommending additional positions be funded for FY 2021, but are replacing vacated positions
with these new positions.

RECOMMENDED ACTION: Approve the Revised Personnel Policy 1-17 on Grade and Salary Schedule.

1/2|Y| N 1|2 |Y|N
President Phil Young Commissioner Gail A. Krmenec
Commissioner Dag Grada Commissioner Doug Eaton
Commissioner Dean Holliday
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1-17 POLICY ON GRADE AND SALARY SCHEDULE

The Park District Board has adopted the DeKalb Park District Pay Grade Schedule which
consists of 10 separate grades. (See attached) The minimum and maximum compensation for
each grade will be established by the Board of Commissioners. Compensation will be
determined based on the relative difficulty and responsibility of the position; prevailing rates
of pay for similar employment in the private sector; and pay rates in other districts of
comparable size and complexity; along with the financial ability of the Park District to balance
salary and other benefits against other obligations. The Park District Pay Grade Schedule shall
be uniform, equitable, and administered on a non-discriminatory manner.

Starting Salaries may be no higher than 120% of the minimum starting salary for that position.
Starting salaries higher than 120% of the minimum must receive Board approval.

Salary increases within appropriate grades shall be given as a result of the performance
exhibited by the employee since the last pay increase, as well as available funds. Each
employee shall be evaluated by his immediate supervisor, on the appropriate evaluation form
and reviewed by the Executive Director. Other adjustments to an employee’s wage are
subject to approval by the Executive Director.

Adopted on: 1/9/08-DeKalb Park District Board Meeting
Revised on: 2/9/12-DeKalb Park District Board Meeting

Revised on: 9/17/15-DeKalb Park District Board Meeting
Revised on: 1/11/17-DeKalb Park District Board Meeting
Revised on: 9/21/17-DeKalb Park District Board Meeting

26
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DeKalb Park District Pay Grade Schedule

FLSA Classification: NE (non-exempt, overtime pay eligible) E (exempt, not eligible for overtime
pay)

Grade FLSA Position Title
1 NE Parks Maintenance Level | Staff
1 NE Facility Maintenance Level 1 Staff
2 NE Accounting & Administrative Assistant
2 NE Parks Maintenance Level Il Staff
2 NE Facility Maintenance Level |l Staff
2 NE Golf Maintenance Level Il Staff
3 NE Parks Maintenance Level |1l Staff
3 NE Recreation Office Coordinator
3 NE Golf Maintenance Assistant Superintendent
3 E ArhletieCosrcinater
3 E Aquatics Coordinator
4 NE Parks Maintenance Team Leader Staff
4 E Golf Clubhouse Operations Manager
4 E Clubhouse/Terrace Room Manager
4 E Human Resource and Payroll Manager
4 E Athletic Coordinator
4 NE Mechanic
4 E Marketing Coordinator
5 E Recreation Supervisor
5 E Parks Supervisor
5 E Golf Maintenance Superintendent
5 E Athletic Supervisor
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7 Superintendent of Finance and Administration
7 Superintendent of Parks and Development

7 Superintendent of Recreation and Facilities

7 Superintendent of Golf

8 Hold for Restructuring

9 Hold for Restructuring

10 Executive Director
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Board of Commissioners Meeting

DEKALB Agenda Item VIi.m.
lz%r)r}(ﬁcl()&lﬁfjg January 22, 2020

SUBJECT: Action to Approve Travel, Meals & Lodging Forms for Staff
SUBMITTING DEPARTMENT: Administration
BACKGROUND INFORMATION:

Attached is a travel form for staff to attend the Great Lakes Park Training Institute in Angola, Indiana in
February. Funds were allocated in the FY 2020 budget for this training opportunity.

RECOMMENDED ACTION: Approve the Travel, Meals & Lodging form for Staff.

1/2|Y| N 1|2 |Y
President Phil Young Commissioner Gail A. Krmenec
Commissioner Dag Grada Commissioner Doug Eaton
Commissioner Dean Holliday
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Travel, Meal and Lodging Approval Form

PARK DISTRICT
Explore & Engage!

Name: Mat Emken
Position: Superintendent of Parks and Development
Conference Name: Great Lakes Park Training Institute
Conference Dates: February 24-27, 2020
Conference Location: Pokagon State Park, Angola IN
Expenses
Please attach all supporting documentation (i.e. event flyer, conference information, etc.)
Proposed Actual

Program Registration Cost: S 280.00

Base Registration $ 270.00

Additional Sessions and Programs S 10.00

Explanation of Additional Expenses CEU's

* Number of Nights 3 $432.24 432.24

Cost Per Night (including all taxes) S 144.08 |includes dinner Monday through breakfast T

Meals and Incidentals:

Gshrate

Transportation

|

* Airfare (coach non stop)

Mileage/Personal Vehicle
* Gas/Park District Vehicle (any mileage) S 41.00
* Tolls
* Parking
* Rental Car
* Other

Emergency Expenses
* Explanation

I

Total S 835.74

Department Head Approval Date

Ay A DsVl January 2, 2020

ExecUfive Director Approval Date

(* Item requires a receipt for reimbursement.)



Board of Commissioners Meeting

DEKALB Agenda Item Vil.a.

EALK DISTRICT November 21, 2019
xplore & Engage!

SUBJECT: Action to approve paid invoices from December and January in the amount of $232,898.94.
SUBMITTING DEPARTMENT: Finance and Administration

BACKGROUND INFORMATION:
Attached is the listing of paid invoices dated as listed and presented to the Park Board for consideration.

December 27, 2019 195,750.74
January 10, 2020 33,390.57
January 15, 2020 3,757.63

Total S 232,898.94

RECOMMENDED ACTION: Motion to approve paid invoices from December and January in the amount
of $232,898.94.

President Phil Young Commissioner Gail A. Krmenec

Commissioner Dag Grada Commissioner Doug Eaton

Commissioner Dean Holliday
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DEKALB PARK DISTRICT
PAID INVOICES FOR: DECEMBER 27, 2019

BOARD REPORT BY VENDOR

VendorNameO1 InvoiceNum ItemDesc

ANCEL GLINK, P.C. 122619 LEGAL SERVICES NOVEMBER 2019
ADAM ANDERSON DECEMBER 2019 CELL CELL STIPEND DEC 2019

AUCA 1592089369 CLEANING OF RAGS & LINENS
BANNER UP SIGNS 71007 NO PARKING SIGNS

BATTERIES PLUS BULBS P22306854 YAMAHA CART BATTERY
BOCKMAN'S INC 35749 VEHICLE MAINTENANCE- 2 AXLE
GREG BRUGGEMAN DEC 2019 CELL CELL STIPEND DEC 2019

CASTLE PRINTECH 23632 WINTER PROGRAM GUIDE 2019/20
CASTLE PRINTECH 23632 WINTER PROGRAM GUIDE 2019/20
CASTLE PRINTECH 23632 WINTER PROGRAM GUIDE 2019/20
CASTLE PRINTECH 23632 WINTER PROGRAM GUIDE 2019/20
CASTLE PRINTECH 23632 WINTER PROGRAM GUIDE 2019/20
CASTLE PRINTECH 23632 WINTER PROGRAM GUIDE 2019/20
CASTLE PRINTECH 23632 WINTER PROGRAM GUIDE 2019/20
CASTLE PRINTECH 23632 WINTER PROGRAM GUIDE 2019/20
CENTERPOINT ENERGY SERVICES 7542761 VISITORS CENTER

CENTERPOINT ENERGY SERVICES 7542761 DUPLEX

CENTERPOINT ENERGY SERVICES 7542761 ELLWOOD

CENTERPOINT ENERGY SERVICES 7542761 COMMUNITY CENTER
CENTERPOINT ENERGY SERVICES 7542761 RH CLUBHOUSE

CENTERPOINT ENERGY SERVICES 7542761 PPD

CENTERPOINT ENERGY SERVICES 7542761 CARRIAGE HOUSE

CENTERPOINT ENERGY SERVICES 7542761 SRC

CENTERPOINT ENERGY SERVICES 7542761 HAISH

CENTERPOINT ENERGY SERVICES 7542761 NEHRING

CENTERPOINT ENERGY SERVICES 7542761 COMMUNITY CENTER/POOL
CENTERPOINT ENERGY SERVICES 7542761 RH SHOP

DEKALB CHAMBER OF COMMERCE 16348CR1836 2020 MEMBERSHIP DUES
RAMWEEK CHITKARA 122619 CONT. SCCR 12/7-12/20/19

CITY OF DEKALB 19-0001311 NOV 2019 FUEL

CITY OF DEKALB 19-0001311 NOV 2019 FUEL

HEATHER COLLINS DEC 2019 CELL CELL STIPEND DEC 2019

COMCAST CABLE 0465214 DEC 2019 BV 12/09/19-1/08/20

COMCAST CABLE 0727563 DEC 2019 RIVER HEIGHTS 12/11/19-1/10/20
COMCAST CABLE 0728769 DEC 2019 HAISH 12/13/19-1/12/20
COMCAST CABLE 0730146 DEC 2019 HOPKINS SHLTR 12/13/19-1/12/20
COMCAST CABLE 0741408 DEC 2019 ADMIN 12/13/19-1/12/20
COMCAST CABLE 0998537 DEC 2019 PPD 12/17-1/16/20

COMCAST BUSINESS 92359896 ADMIN OFFICE 12/1-12/31/2019
COMED 0558742000 NOV 2019  KATZ FIELDS

COMED 0558742000 NOV 2019 DOG PARK

COMED 0558742000 NOV 2019 SHELTER @ KATZ

COMED 0767590009 NOV 2019 BV CLUBHOUSE

COMED 1017170009 NOV 2019 HAISH GYM

COMED 1017237009 NOV 2019 POOL/CC/ADMIN

COMED 1017237009 NOV 2019 BALLFIELDS

COMED 1017237009 NOV 2019 SHELTER/SHED

COMED 1346820005 NOV 2019 RH CLUBHOUSE

COMED 1346821002 NOV 2019 SHOP @ RIVER

COMED 1346846001 NOV 2019 MCCORMICK PARK

COMED 1677034008 NOV 2019 WELSH PARK

COMED 1680085000 NOV 2019 SRC

COMED 1903236001 NOV 2019 ELLWOOD HOUSE

COMED 2187673018 NOV 2019 PPD BUILDING

COMED 2205132021 NOV 2019 HOPKINS PARK, ROYAL

COMED 2271298001 NOV 2019 HUNTLEY PARK

COMED 2607805007 NOV 2019 DUPLEX NORTH

COMED 2607806004 NOV 2019 DUPLEX SOUTH

COMED 2691277006 NOV 2019 LIONS PARK & SHELTER

COMED 2691462014 NOV 2019 NEHRING CENTER

76

DisplayAccountNum

10-01-640-6401
50-51-630-6301
10-62-660-6607
10-12-660-6607
50-52-660-6603
10-12-660-6604
20-01-630-6301
60-61-610-6103
20-01-610-6103
10-62-610-6103
10-01-610-6103
26-01-610-6105
25-25-610-6105
20-02-610-6103
20-02-640-4202
25-25-630-6302
50-52-630-6302
25-25-630-6302
10-62-630-6302
50-52-630-6302
10-12-630-6302
25-25-630-6302
20-11-630-6302
20-10-630-6302
25-26-630-6302
10-62-630-6302
50-52-630-6302
10-01-610-6106
20-03-640-4270
10-12-660-6601
10-00-140-1405
10-01-630-6301
50-51-630-6301
50-52-630-6301
20-10-630-6301
10-12-630-6301
10-01-630-6301
10-12-630-6301
10-01-630-6301
10-12-630-6304
10-12-630-6304
10-12-630-6304
50-51-630-6304
20-10-630-6304
10-62-630-6304
10-12-630-6304
10-12-630-6304
50-52-630-6304
50-52-630-6304
10-12-630-6304
10-12-630-6304
20-11-630-6304
25-25-630-6304
10-12-630-6304
10-12-630-6304
10-12-630-6304
50-52-630-6304
50-52-630-6304
10-12-630-6304
25-26-630-6304

IltemAmt

2,433.75
14.00
81.83

128.00
111.95
33.00
67.00
322.30
725.18
161.15
1,289.20
161.15
161.15
1,530.94
160.93
55.51
49.34
333.05
185.03
55.51
104.85
191.19
1,295.20
317.64
138.78
542.75
24.67
176.00
40.00

1,105.58
33.56
67.00

259.20
140.54
237.79
116.90
290.44
153.10
415.53
48.31
124.19
52.80
390.36
761.24
804.57
43.77
404.35
322.87
333.07
46.24
85.57
2,372.29
682.61
445.80
140.12
40.71
26.74
50.14
143.70
419.84



DEKALB PARK DISTRICT
PAID INVOICES FOR: DECEMBER 27, 2019

VendorNameO1 InvoiceNum

COMED 2691794002 NOV 2019
COMED 2691796006 NOV 2019
COMED 2950153001 NOV 2019
COMED 3118157004 NOV 2019
COMED 3120191007 NOV 2019
COMED 3351103013 NOV 2019
COMED 3522001004 NOV 2019

CONCORD EXCAVATING ENTERPRISES 17018-10
CONSERV FS, INC. 33016128
CRESCENT ELECTRIC SUPPLY CO.
CRESCENT ELECTRIC SUPPLY CO.
CRESCENT ELECTRIC SUPPLY CO.
CRESCENT ELECTRIC SUPPLY CO.
CRESCENT ELECTRIC SUPPLY CO.
CRESCENT ELECTRIC SUPPLY CO.

CRESCENT ELECTRIC SUPPLY CO. $507298950.001
CRESCENT ELECTRIC SUPPLY CO. $507298950.001
CRESCENT ELECTRIC SUPPLY CO. 5$507334066.001

CRESCENT ELECTRIC SUPPLY CO.
CRESCENT ELECTRIC SUPPLY CO.

C.S.R. BOBCAT 140419
C.S.R. BOBCAT 140597
C.S.R. BOBCAT 140599
DEKALB LAWN AND EQUIPMENT 68890
DEKALB LAWN AND EQUIPMENT 68957
DEKALB MECHANICAL 19560
JUAN DOMINGUES 122619
DOTY & SONS CONCRETE 66084
EUCLID BEVERAGES LIMITED W-12053961
HAKEEM FLEMING 122619
BRIAN FLEMING 122719
BRIAN FLEMING 122719
FLOODS ROYAL FLUSH INC 12351
FLOODS ROYAL FLUSH INC 12351
FLOODS ROYAL FLUSH INC 12353
FLOODS ROYAL FLUSH INC 12353
GAMETIME PJI-0129914
GORDON HARDWARE 888579
GORDON HARDWARE 888655
GORDON HARDWARE 888706
GORDON HARDWARE 888809
GORDON HARDWARE 888819
GORDON HARDWARE 888826
GORDON HARDWARE 888826
GORDON HARDWARE 888831
GORDON HARDWARE 888833
GORDON HARDWARE 8889079
GORDON HARDWARE 888933
GORDON HARDWARE 889086
GORDON HARDWARE 889110
GORDON HARDWARE 889111
GORDON HARDWARE 889116
GORDON HARDWARE 889132
GORDON HARDWARE 889236
GORDON HARDWARE 889248
GORDON HARDWARE 889359
GORDON HARDWARE 8899227
W.W. GRAINGER, INC. 9376905460
W.W. GRAINGER, INC. 9383371987
GREATAMERICA FINANCIAL SVCS. 26066747

5$507264363.001
$507270526.001
$507276108.001
$507283365.001
5$507283365.001
$507296513.001

S$507345437.001
$507345437.001

BOARD REPORT BY VENDOR

ItemDesc

MEMORIAL PARK

DEKALB SQUARE PARK

LIBERTY PARK

PRATHER PARK

POND @ BUENA

FALG @ RIVER

DEKALB SQUARE FOUNTAIN
SLED HILL CONSTRUCTION

SALT

SRC PARKING LOT

#9A ELLWOOD LIGHT POLES
MEMORIAL PARK LIGHT
ELLWOOD MANSION

EARLY PAY DISCOUNT

LIONS PARK LIGHTS

SHELTER

EARLY PAY DISCOUNT

HOPKINS SHELTER LIGHT

SRC ARENA LIGHTS

EARLY PAY DISCOUNT

EQUIP. REPAIR S250/773 BOBCATS
EQUIP. REPAIR S250

#23 OIL

SNOWBLOWER KEY

CHAIN SAW LOOPS

EAST GYM FURNACE REPAIR
CONT. SCCR 12/7-12/20/19
PRATHER BENCH REPAIR

BEER @ TR

CONT. BSKTBL 12/7-12/20/19
CONT. SCCR 12/7-12/20/19
CONT. BSKTBL 12/7-12/20/19
TOILETS @ HOPKINS PARK
TOILETS @ HOPKINS PARK
TOILETS @ KATZ DOG PARK
TOILETS @ KATZ DOG PARK
playground repair parts

TOILET HANDLE, WINDSHIELD WASH
ELLWOOD LIGHT POLES- SCREWS
SHOP SUPPLIES- STAPLES, SCREWS
EQUIP. REPAIR- POWER WASHER
RH SHOP FURNACE

VEHICLE REPAIR- TRUCK 30
SHOP TOOLS- TUBING CUTTER
MAP TORCH

ELLWOOD VIS. CENTER LIGHT POLE
SHOP VAC PARTS, PUTTY KNIVES
HAISH NORTH GYM LEAK
PLUMBING SUPPLIES

PLUMBING SUPPLIES

OIL DRY

PLUMBING SUPPLIES

FABRICATE SHOP RAMPS FOR MECH.

BOLT FOR PROGATOR

HSS DRILL

EW VIS. CENTER SANDING SPONGE
COBALT DRILLS

DISTRICT 1ST AID SUPPLIES

DOOR CLOSERS

COPIER LEASE @ SRC

77

DisplayAccountNum

10-12-630-6304
10-12-630-6304
10-12-630-6304
20-03-640-4261
50-51-630-6304
50-52-630-6304
10-12-630-6304
37-15-740-7458
10-12-660-6607
20-11-660-6604
25-25-660-6620
10-12-660-6607
25-25-660-6620
25-25-660-6620
10-12-660-6607
10-12-660-6607
10-12-660-6607
10-12-660-6607
20-11-660-6607
20-11-660-6607
10-12-660-6603
10-12-660-6603
10-12-660-6603
50-51-660-6603
50-52-660-6603
20-11-660-6603
20-03-600-4266
10-12-660-6607
10-62-650-6502
20-03-640-4254
20-03-640-4270
20-03-640-4256
10-12-660-6604
26-01-660-6607
10-12-660-6604
26-01-660-6607
10-12-660-6607
50-52-660-6607
25-25-660-6620
10-12-660-6607
10-12-660-6603
50-52-660-6607
10-12-660-6603
10-12-660-6607
50-52-660-6607
25-25-660-6620
50-52-660-6607
20-11-660-6603
50-52-660-6607
50-52-660-6607
50-52-660-6607
50-52-660-6607
10-12-660-6607
50-52-660-6603
10-12-660-6607
25-25-660-6620
10-12-660-6607
21-01-610-6143
20-10-660-6613
20-01-640-6402

IltemAmt

53.66
66.82
45.40
47.63
93.55
30.13
22.19

14,062.22

2,926.95
92.90
89.05
10.52

126.00
(2.52)
13.95
30.64
(0.61)
30.64
80.24
(1.60)
284.95
25.07
52.32
9.61
59.40
2,850.00
132.00
45.00
106.00
300.00
40.00
30.00
140.00
28.50
70.00
28.50
577.90
14.08
5.54
37.27
17.66
10.99
7.06
22.07
47.99
7.96
104.42
2.18
35.57
0.40
10.99
11.26
17.73
3.39
14.99
19.97
28.76
334.70
414.72
77.20



DEKALB PARK DISTRICT

PAID INVOICES FOR: DECEMBER 27, 2019

VendorNameO1

HALOGEN SUPPLY COMPANY, INC
WENDY HAYES

WENDY HAYES

HEALTH CARE SERVICE CORP.
HEALTH CARE SERVICE CORP.
HEALTH CARE SERVICE CORP.
HEALTH CARE SERVICE CORP.
HEALTH CARE SERVICE CORP.
HEALTH CARE SERVICE CORP.
HEALTH CARE SERVICE CORP.
HEALTH CARE SERVICE CORP.
HEALTH CARE SERVICE CORP.
HEALTH CARE SERVICE CORP.
HEALTH CARE SERVICE CORP.
HEALTH CARE SERVICE CORP.
HEALTH CARE SERVICE CORP.
HEALTH CARE SERVICE CORP.
OSCAR HORTEALES

NOREEN HUDSON

ILLINI SECURITY SYSTEMS, INC.
ILLINI SECURITY SYSTEMS, INC.
ILLINI SECURITY SYSTEMS, INC.
ILLINI SECURITY SYSTEMS, INC.
ILLINI SECURITY SYSTEMS, INC.
ILLINI SECURITY SYSTEMS, INC.
IMEG CORP.

JOHN DEERE FINANCIAL

KISHWAUKEE SPECIAL RECREATION
KISHWAUKEE SPECIAL RECREATION

MEGHAN KUHMAN

APC STORES INC.

LOVELL'S DISCOUNT TIRE
KRISTIAN MCCULLOUGH
AMANDA MEISCH
MENARDS-SYCAMORE

MIPE

MIPE

JEFFREY MYLES

ELBURN NAPA

ELBURN NAPA

ELBURN NAPA

ELBURN NAPA

ELBURN NAPA

NCPERS GROUP LIFE INS.
NORTHERN ILLINOIS
NORTHERN ILLINOIS
NORTHERN ILLINOIS

OFFICE DEPOT, INC.

OFFICE DEPOT, INC.

PATRIOT DOOR SOLUTIONS INC.
PDRMA

PEST CONTROL CONSULTANTS
PEST CONTROL CONSULTANTS
PEST CONTROL CONSULTANTS
PEST CONTROL CONSULTANTS
PEST CONTROL CONSULTANTS
PEST CONTROL CONSULTANTS
PEST CONTROL CONSULTANTS
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.

InvoiceNum
122619

DEC 2019 CELL
DEC 2019 CELL
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
122619
122619

33626

33628

33673

33695

33696

33697

19002517.00-2

146013
122619

133

122619
416-300975
58426

122619
122619

18727

122619
12262019
DEC 2019 CELL
711371
711490
712585
712626
712626
3776012020
72828

72828

72828
410309654001
412331557001
5179C
SH19186
203163
203163
203163
203163
203163
203163
203163
JANUARY 2020
JANUARY 2020

BOARD REPORT BY VENDOR

ItemDesc

POOL HERBIE REPAIRS

CELL STIPEND DEC 2019

CELL STIPEND DEC 2019

JAN 2020 HEALTH INS

JAN 2020 HEALTH INS

JAN 2020 HEALTH INS

JAN 2020 HEALTH INS

JAN 2020 HEALTH INS

JAN 2020 HEALTH INS

JAN 2020 HEALTH INS

JAN 2020 HEALTH INS

JAN 2020 HEALTH INS

JAN 2020 HEALTH INS

JAN 2020 HEALTH INS

JAN 2020 HEALTH INS

JAN 2020 HEALTH INS

JAN 2020 HEALTH INS

CONT. SCCR 12/7-12/20/19
REFUND FOR KEG

SRC INTRUSION SYSTEM

PPD FIRE ALARM

MAINTENANCE FIRE ALARAM
LIONS PARK SRVC CALL

SRC INTRUSION SYSTEM SRVC CALL
SRC INTRUSION SYSTEM- SRVC CAL
HAISH ADA ENGINEER
HYDRUALIC OIL

MEMBERSHIP TAX CONTRIBUTION
INCLUSION SERVICES

RENTAL CANCELED- REFUND
EQUIP. REPAIR- GATOR

VEHICLE REPAIR- TRUCK 10
CONT. BSTBL 12/7-12/20/19
REFUND- YOUTH BSKTBL LEAGUE
ICE RINK

ANNUAL AWARS BANQUET- ME
2020 DUES- ME

CELL STIPEND DEC 2019

FILTERS FOR PROGATORS
HYDRAULIC FILTERS FOR PROGATOR
TRUCK FILTERS AND OIL

TRUCK OIL

ANTISIEZE & PLASTIC RIVITS

JAN 2020 ADDT'L LIFE

RH CAMERAS - PARTS

RH CAMERAS - labor

ETHERNET CORD FOR SECURITY SYS
CALENDAR, LEGAL TRAY, DESKPAD
MAINT. CAMPUS TONER

3 SETS OF DOORS

SEMI-ANNUAL INSURANCE
HOPKINS PARK/CC/POOL

BV

RH

SRC

HAISH

ELLWOOD

NEHRING

JANUARY 2020 PREMIUM
JANUARY 2020 PREMIUM

78

DisplayAccountNum

60-61-660-6603
20-01-630-6301
60-61-630-6301
10-00-140-1405
10-00-210-2105
10-01-610-6102
10-12-610-6102
10-62-610-6102
20-01-610-6102
20-02-610-6102
21-01-610-6102
22-01-610-6102
25-25-610-6102
26-01-610-6102
50-51-610-6102
50-52-610-6102
60-61-610-6102
20-03-600-4266
10-00-200-2001
20-11-660-6604
10-12-660-6604
10-12-660-6604
10-12-660-6604
20-11-660-6604
20-11-660-6604
26-01-720-7280
50-52-660-6601
26-01-610-6130
26-01-610-6131
10-00-200-2001
10-12-660-6603
10-12-660-6603
20-03-640-4254
10-00-200-2001
38-15-740-7458
10-12-610-6104
10-12-610-6104
20-03-630-6301
50-52-660-6603
50-52-660-6603
50-52-660-6603
50-52-660-6601
50-52-660-6607
10-00-210-2107
21-01-610-6143
21-01-610-6143
21-01-610-6143
20-01-610-6105
10-12-660-6607
20-10-660-6613
21-01-610-6140
10-62-660-6604
50-51-660-6604
50-52-660-6604
20-11-660-6604
20-10-660-6604
25-25-660-6604
25-26-660-6604
10-00-210-2105
10-01-610-6102

IltemAmt

517.90
9.80
4.20

1,230.76
2,129.51
3,207.74
6,608.99

153.85

430.77

963.98

48.20
38.56
82.42

148.33

809.59

215.38

834.44

267.00

250.00

195.00

238.50

238.50

75.00
75.00
75.00
2,502.50
69.24
2,531.50
75.91
750.00
11.54
768.63
300.00
70.00
5.29
30.00
25.00
67.00
117.88
82.14
47.46
6.78
27.27
32.00
4,944.16
3,780.00
75.00
41.78
87.89
5,775.00
56,189.64
80.00
30.00
30.00
50.00
40.00
70.00
30.00
637.10
177.43



DEKALB PARK DISTRICT

PAID INVOICES FOR: DECEMBER 27, 2019

VendorName01

PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
MATT PORTER

RUSSO POWER EQUIPMENT
DYLAN SCHWEITZER

SHERWIN WILLIAMS, CO.
SHERWIN WILLIAMS, CO.

CINDY SLINKARD

CINDY SLINKARD

STENS SPECIALTY BRANDS, LLC
SUNDOGIT, INC.

SUNDOGIT, INC.

SUNDOGIT, INC.

SUNDOGIT, INC.

SUNDOGIT, INC.

SUNDOGIT, INC.

SUNDOGIT, INC.

MIDWEST FAMILY BROADCASTING
MIDWEST FAMILY BROADCASTING
MIDWEST FAMILY BROADCASTING
MIDWEST FAMILY BROADCASTING
PHIL YOUNG

InvoiceNum
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020
122619
SP10056528
122619

1307-9

6798-2

DEC 2019 CELL
DEC 2019 CELL
730365
CW45905
CW45905
CW45905
CW45906
CW45906
CW46062
CW46062

1500-00128-0001
1500-00128-0001
1500-00128-0001
1500-00128-0001

122619

BOARD REPORT BY VENDOR

ItemDesc

JANUARY 2020 PREMIUM
JANUARY 2020 PREMIUM
JANUARY 2020 PREMIUM
JANUARY 2020 PREMIUM
JANUARY 2020 PREMIUM
JANUARY 2020 PREMIUM
JANUARY 2020 PREMIUM
JANUARY 2020 PREMIUM
JANUARY 2020 PREMIUM
JANUARY 2020 PREMIUM
CONT. SCCR 12/7-12/20/19
KUBOTA F2690

REPLACE CHECK#150887
ATHLETIC FIELD STRIPER

EW VIS. CENTER STAIR PAINT
CELL STIPEND DEC 2019

CELL STIPEND DEC 2019
GOLF CART YEARLY MAINT. PARTS
DECEMBER 2019 IT
DECEMBER 2019 IT
DECEMBER 2019 IT
DECEMBER 2019 OFFICE 365
DECEMBER 2019 OFFICE 365
15 DELL OPTIPLEX 3070 COMPUTRS
1 DELL OPTIPLEX 3070 - KSRA
WDKB

WDKB

WDKB

WDKB

MILEAGE FOR DNR VISIT

79

DisplayAccountNum

10-12-610-6102
20-01-610-6102
20-02-610-6102
20-03-610-6102
21-01-610-6102
22-01-610-6102
25-25-610-6102
26-01-610-6102
50-51-610-6102
60-61-610-6102
20-03-640-4270
38-23-740-7454
10-00-220-2201
38-23-740-7454
25-25-660-6620
50-52-630-6301
50-51-630-6301
50-52-660-6603
10-01-640-6403
10-01-610-6107
10-00-140-1405
10-01-610-6107
10-00-140-1405
38-99-740-7456
10-00-140-1405
20-02-640-4202
60-61-610-6103
50-51-610-6103
50-52-610-6103
10-01-610-6109

TOTAL:

IltemAmt

394.33
80.22
47.19
13.20

2.36

1.89

4.72

7.08
47.19
48.40
20.00
31,281.69
85.43
2,163.15

333.94
46.90
20.10

744.17

900.00

2,126.03

343.95

476.75
58.00

11,436.75

762.45

125.00

125.00

125.00

125.00

104.40

$ 195,750.74



DEKALB PARK DISTRICT

PAID INVOICES FOR: JANUARY 10, 2020

VendorName01

GREG AKERS

HOPE AKERS

JAY APPEL

JAY APPEL

JAY APPEL

AUCA

ARCHER ALIGNMENT

EK KUHN INC

EK KUHN INC

CHAPMAN AND CUTLER LLP

CITY OF DEKALB

CITY OF DEKALB

CITY OF DEKALB

CITY OF DEKALB

CITY OF DEKALB

CITY OF DEKALB

CITY OF DEKALB

CITY OF DEKALB

CITY OF DEKALB

CITY OF DEKALB

COMCAST CABLE

COMCAST CABLE

COMED

COMED

COMED

COMED

COMED

COMED

COMED

CRESCENT ELECTRIC SUPPLY CO.
CRESCENT ELECTRIC SUPPLY CO.
C.S.R. BOBCAT

DEKALB MECHANICAL

JUAN DOMINGUES

DEKALB WATER CONDITIONING INC
DEKALB WATER CONDITIONING INC
FASTENAL COMPANY

FATTY'S CATERING GROUP

FIRST MIDWEST BANK

FIRST MIDWEST BANK

FIRST MIDWEST BANK

FIRST MIDWEST BANK

FRONTIER

PLAYCORE WISCONSIN INC
GORDON HARDWARE

GORDON HARDWARE

HARRIS COMPUTER SYSTEMS
ADAIR HORTEALES

OSCAR HORTEALES

ILLINOIS ASSOCIATION OF PARK
ILLINOIS DEPARTMENT OF REVENUE
ILLINOIS DEPARTMENT OF REVENUE
ILLINOIS DEPARTMENT OF REVENUE
ILLINOIS DEPARTMENT OF REVENUE
ILLINI SECURITY SYSTEMS, INC.
JOHN DEERE FINANCIAL

JOHNSON TRACTOR

LEGALSHIELD

InvoiceNum
010920

010720
1/9/2020
1/9/2020
1/9/2020
001592106840
81086

71107

71107

1885218
010920A
0109208
010920C
010920D
010920E
010920F
010920G
DECEMBER 2019
DECEMBER 2019
DECEMBER 2019

0457336 JAN 2020

0730146 JAN 2020

0558742000 DEC 2019
0558742000 DEC 2019
0558742000 DEC 2019
1677034008 DEC 2019
1903236001 DEC 2020
2271298001 DEC 2019
3522001004 DEC 2019

$507382649.001
$507393911.001
140624

19578

010720
010920-84806
010920-95810
ILCOR109705
2772

JANUARY 2020
JANUARY 2020
JANUARY 2020
JANUARY 2020

011012-5 JAN 2020

PJI-0129954
889496

889780
XT00007051
010720

010720

2020 DUES
DECEMBER 2019
DECEMBER 2019
DECEMBER 2019
DECEMBER 2019
33737

146444
IR53700A
JANUARY 2020

BOARD REPORT BY VENDOR

ItemDesc

REFUND SCHOLARSHIP

CONT. SCCR 12/7-12/20/19

2019 JUNIOR GOLF LESSONS
PRIVATE LESSONS-7/12/19-1/9/20
CRCT PMT JR LSNS-DOLL,WELLER
CLEANING OF RAGS & LINENS
VEHICLE REPAIR- TRUCK #18
HAISH DOOR NUMBERS
MAINTENANCE CAMPUS

2020A- BOND ISSUANCE

WATER @ WELSH PARK

WATER @ ANNIES WOODS
WATER @ DEKALB SQUARE PARK
WATER @ MEMORIAL PARK
WATER @ BUENA VISTA

WATER @ ELLWOOD HOUSE COMPLEX

WATER @ CARRIAGE HOUSE
DECEMBER SALES TAX

DECEMBER SALES TAX

DECEMBER SALES TAX

SRC 1/4-2/3/20

HOPKINS SHELTER 12/13-1/12/20
KATZ BALLFIELDS

KATZ DOG PARK

KATZ SHELTER

WELSH PARK

ELLWOOD HOUSE

HUNTLEY PARK

DEKALB SQUARE PARK

SRC BALLAST

SRC WEST GYM BALLASTS

EQUIP. REPAIR S250

ELLWOOD MANSION DOWN SPOUTS
CONT. SCCR 12/21-1/3/20

HAISH GYM WATER COOLER SERVICE
HAISH GYM WATER COOLER SERVICE
SRC CLAMP

HOLIDAY PARTY

Q4 2019 HSA ACCT CONTRIBUTION
Q4 2019 HSA ACCT CONTRIBUTION
Q4 2019 HSA ACCT CONTRIBUTION
Q4 2019 HSA ACCT CONTRIBUTION
ELEVATOR LINE @ HOPKINS
PLAYGROUND REPAIR- EDEN'S
HAISH FITNESS EQUIP. - SCREWS
TORX BIT AND THREAD LOCK

2019 W2 FORMS

CONT. SCCR 12/21/19-1/3/20
CONT. SCCR 12/21/19-1/3/20
ANNUAL MEMBERSHIP DUES 2020
DECEMBER SALES TAX

DECEMBER SALES TAX

DECEMBER SALES TAX

DECEMBER SALES TAX

SRC INTRUSION SYSTEM

EQUIP. REPAIR GATOR

EXMARK MOWER E1

JANUARY 2020 PREMIUM

80

DisplayAccountNum

10-00-200-2001
20-03-640-4270
20-03-640-4207
20-03-640-4207
20-03-640-4207
10-62-660-6607
10-12-660-6603
20-10-660-6613
10-12-660-6607
38-99-740-7451
10-12-630-6301
10-12-630-6303
10-12-630-6303
10-12-630-6303
50-51-630-6303
25-25-630-6303
25-25-630-6303
10-62-650-6502
50-51-650-6502
50-52-650-6502
20-11-630-6301
10-12-630-6301
10-12-630-6304
10-12-630-6304
10-12-630-6304
10-12-630-6304
25-25-630-6304
10-12-630-6304
10-12-630-6304
20-11-660-6607
20-11-660-6607
10-12-660-6603
25-25-660-6620
20-03-600-4266
20-03-610-6105
20-02-610-6105
20-11-660-6607
10-01-610-6104
10-01-610-6102
10-12-610-6102
20-01-610-6102
60-61-610-6102
10-01-630-6301
10-12-660-6607
20-10-660-6603
50-52-660-6607
10-01-610-6105
20-03-600-4266
20-03-600-4266
10-01-610-6106
10-62-650-6502
50-51-650-6502
50-52-650-6501
50-52-650-6502
20-11-660-6604
10-12-660-6603
10-12-660-6603
10-00-210-2116

IltemAmt

54.00
48.00
60.00
1,860.00
76.87
81.83
74.95
9.30
86.00
7,200.00
63.79
12.55
19.89
12.55
95.05
122.75
157.59
43.00
6.00
11.00
218.67
116.90
1.63
117.66
48.84
116.78
930.63
43.74
20.00
50.26
51.73
52.32
153.00
66.00
36.90
19.75
7.68
407.10
375.00
1,031.25
262.50
206.25
49.21
1,090.56
0.90
38.77
185.95
66.00
152.00
6,068.95
169.89
22.79
0.36
40.96
75.00
254.04
94.04
72.75



DEKALB PARK DISTRICT

BOARD REPORT BY VENDOR

PAID INVOICES FOR: JANUARY 10, 2020

VendorName01

NANCY PERKINS DBA LE PRINT
NANCY PERKINS DBA LE PRINT
TEAMSTERS LOCAL 330

LOWE'S CREDIT SERVICES

LOWE'S CREDIT SERVICES

LOWE'S CREDIT SERVICES

LOWE'S CREDIT SERVICES

LOWE'S CREDIT SERVICES

LOWE'S CREDIT SERVICES

LOWE'S CREDIT SERVICES

LOWE'S CREDIT SERVICES
ANDREW MARATTO
MENARDS-SYCAMORE
MENARDS-SYCAMORE
MENARDS-SYCAMORE

NANCY PERKINS DBA NEW VALUES
NANCY PERKINS DBA NEW VALUES
ANGELA NIEMEYER

IL NATIONAL TIRE & BAT #861

IL NATIONAL TIRE & BAT #861
OFFICE DEPOT, INC.
PERSONALIZED AWARDS

AUSTIN SANDS

SCHNUCK MARKETS, INC.
SCHNUCK MARKETS, INC.
SCHNUCK MARKETS, INC.
SCHNUCK MARKETS, INC.
SCHNUCK MARKETS, INC.
SCHNUCK MARKETS, INC.
SCHNUCK MARKETS, INC.

NCSI

NCSI

SUNDOGIT, INC.

SUNDOGIT, INC.

SUNDOGIT, INC.

SUNDOGIT, INC.

SUNDOGIT, INC.

SUPERIOR BEVERAGE CO., INC.
SYCAMORE YOUTH BASEBALL
UNITED RENTALS, NORTH AMERICA
VERIZON WIRELESS

VERIZON WIRELESS

VERIZON WIRELESS

NORTHERN ILLINOIS DISPOSAL SVC
NORTHERN ILLINOIS DISPOSAL SVC
NORTHERN ILLINOIS DISPOSAL SVC
STEPHANIE WHALEY

STEPHANIE WHALEY

ANDRIANNA WRIGHT
ANDRIANNA WRIGHT

InvoiceNum ItemDesc

31081 POSTERS FOR POLARPALOOZA
31081 KARATE BANNER

JANUARY 2020 UNION DUES JANUARY 2020

99000340705 12/25 RH LIGHTBULBS
99000340705 12/25 #12 HAISH
99000340705 12/25 337 RH

99000340705 12/25 RH OFFICE
99000340705 12/25 RH OFFICE
99000340705 12/25 SHOP TOOLS

99000340705 12/25
99000340705 12/25

SCORE BOARDS BULBS
ELLWOOQOD VIS. CENTER

010720 CONT. SCCR 12/21/19-1/3/20
18430 COBALT DRILL, CIRC SAW

18430 PPE GLOVES

18839 SHOP VAC FILTERS/TOOLS

4299 10/8/19 1/4 PAGE AD

4375 1/13/20 1/8 PAGE AD

010720 CLASS CANCELLED- VOLLEYBALL
9041805640 EQUIP. REPAIR- T2

9041806417 VEHICLE REPAIR- TRUCK #18
410317643001 CALENDAR

19-2070 SOCCER TROPHIES

010720 SERVSAFE FOOD HNDLR 1.20-1.23
671 PINEAPPLE JUICE

671 LIMES, LEMONS, SOAP

671 CRANBERRY JUICE, LEMONS, LIMES
671 NAPKINS

671 JUICE, GARBAGE BAGS, PAPER TOW
671 BATTERIES, SUCKERS, BAGS

671 HAISH- HALOWEEN CANDY

880 BACKGROUND CHECK- KSRA

880 BACKGROUND CHECK (8)
CW46114 JANUARY 2020 IT

CW46114 JANUARY 2020 IT

CW46114 JANUARY 2020 IT

CW46160 JANUARY 2020 OFFICE 365
CW46160 JANUARY 2020 OFFICE 365
481519 BEER @ RH

2019-2 YOUTH BASEBALL PONY LGE.

177052623-001 ARC ARENA CURTAIN REPAIR

9844646815 CELL PHONE 12/21-1/20
9844646815 CELL PHONE 12/21-1/20
9844646815 CELL PHONE 12/21-1/20
19502298 GARBAGE RH

19502445 GARBAGE SRC

19502498 GARBAGE HAISH

010720 CANCEL DAYS OFF- 1/3/20
01072020 CANCEL- DAYS OFF 12/30/19
01092020 PAYROLL DD RETURNED 1/10/20
01092020-2 PAYROLL DD RETURNED 12/13/19

81

DisplayAccountNum

20-02-620-4202
20-02-620-4212
10-00-210-2130
50-52-660-6607
20-11-660-6607
50-52-660-6607
50-52-660-6607
50-52-660-6607
10-12-660-6607
20-11-660-6607
25-25-660-6620
20-03-600-4266
10-12-660-6607
21-01-610-6143
10-12-660-6607
20-01-610-6103
20-01-610-6103
10-00-200-2001
10-12-660-6603
10-12-660-6603
20-01-610-6105
20-03-620-4266
50-52-610-6104
50-52-650-6502
10-62-650-6502
50-52-650-6502
10-00-200-2003
50-52-650-6502
20-02-620-4220
20-02-620-4220
10-00-140-1405
21-01-610-6144
10-01-640-6403
10-01-610-6107
10-00-140-1405
10-01-610-6107
10-00-140-1405
50-52-650-6502
20-03-600-4261
20-11-660-6607
10-01-630-6301
10-12-630-6301
20-02-620-4215
50-52-660-6602
20-11-660-6602
20-10-660-6602
10-00-200-2001
10-00-200-2001
10-00-200-2001
10-00-200-2001

TOTAL:

IltemAmt

9.50
37.92
628.00
28.49
10.00
20.59

(5.11)
4.64
155.71
33.96
40.55
66.00
28.00
74.97
36.44
250.00
150.00
40.00
175.11
487.26
36.99
1,162.70
15.00
13.96
12.00
19.07
9.68
30.69
49.61
21.95
18.50
148.00
900.00
2,128.52
343.95
480.75
58.00
111.00
755.00
803.40
80.41
485.98
56.71
9.26
136.07
123.70
43.00
43.00
178.29
31.47

$ 33,390.57



DEKALB PARK DISTRICT

PAID INVOICES FOR: JANUARY 15, 2020

VendorName01

ADOBE

AED SUPERSTORE

AED SUPERSTORE

ALDI

CARROLL APPLIANCE SERV
ESIGNS.COM

ESIGNS.COM

ESIGNS.COM

ESIGNS.COM

ESIGNS.COM

FACEBOOK

FACEBOOK

FACEBOOK

FACEBOOK

SYNCHRONY BANK
SYNCHRONY BANK
HOBBY-LOBBY #460
HOBBY-LOBBY #460
HOBBY-LOBBY #460

IGFOA

ILLINOIS PARK & RECREATION
ILLINOIS PARK & RECREATION
ILLINOIS PARK & RECREATION
JEWEL-OSCO

JEWEL-OSCO

JEWEL-OSCO

CAMPUS PARKING AUTHORITY
PAYPAL EPPLEY

PAYPAL LOCKSMITH

PAYPAL LOCKSMITH
POTAWATOMI INN

TARGET 00025593

U OF IL ONLINE PAYMENT
THE UPS STORE
WEBSTAURANT STORE

InvoiceNum
2704270240
2691632642
2698514758
2668291884
2702116716
2704271414
2704271414
2704271456
2704271456
2715727848
2691619426
2691619426
2691619426
2708142244
2668269356
2668314354
2691602318
2691610150
2691623862
2708167034
2698528176
2708063912
2708069828
2673363642
2673416122
2691600076
2668299248
2717372622
2722988330
2722988330
2718820680
2665714076
2668219168
2708080178
2698518892

BOARD REPORT BY VENDOR

ItemDesc
12.18.2019-1.17.2020

AED (PURCHASE CANCELLED)
AED PURCHASE CANCELLED

BREAKFAST WITH SANTA SUPPLY

SRC ENTRANCE HEATER
INDOOR SOCCER SESSION
POLARPALOOZA 2020
INDOOR SOCCER

INDOOR YOUTH ATHLETICS

CHRISTMAS TREE RECYCLING BNR

BREAKFAST WITH SANTA
DAYS OFF SCHOOL FB PUSH
INDOOR SOCCER 2 FB PUSH
INDOOR SOCCER BOOST
RETURNED WATER HYDRANT

WATER HYDRANT FOR SOCCER FIELD

PAINT AND WINE EVENT
PAINT AND WINE EVENT
PAINT AND WINE EVENT
2020 DUES-HC

2020 IPRA DUES-JM

JOB POSTING - SUPT OF GOLF
2020 IPRA DUES-HC

BAR SUPPLIES

BAR SUPPLIES

BAR SUPPLIES

MEETING

GLPTI REGISTRATION - EMKEN
CREDIT CARD PROCESSING
CREDIT CARD PROCESSING

GLPTI HOUSING DEPOSIT - EMKEN
BREAKFAST WITH SANTA SUPPLY

IL PESTICIDE TRAINING AA
MAIL BOND DOCUMENTS
TERRACE ROOM AED

82

DisplayAccountNum

10-01-610-6107
21-01-610-6143
21-01-610-6143
20-02-620-4202
20-11-660-6603
20-03-620-4266
20-02-620-4202
20-03-620-4266
20-03-620-4270
10-01-610-6103
20-02-620-4202
20-02-620-4220
20-03-620-4266
20-03-620-4266
20-11-660-6607
10-12-660-6607
20-02-620-6202
20-02-620-6202
20-02-620-6202
10-01-610-6104
20-01-610-6104
10-01-610-6100
10-01-610-6104
10-62-650-6502
10-62-650-6502
10-62-650-6502
10-01-610-6109
10-12-610-6104
20-02-640-6409
20-03-640-6409
10-12-610-6104
20-02-620-4202
50-51-610-6104
10-01-610-6105
21-01-610-6143

TOTAL:

IltemAmt

295.90
1,383.00
(1,383.00)

14.65
194.79
32.99
98.98
28.79
28.79
48.83
10.00
6.51
8.49
27.05
(58.09)
58.09
23.96
110.76
29.85
300.00
259.00
165.00
259.00
29.92
54.35
43.88
5.00
280.00
29.15
29.15
91.00
28.50
125.00
30.97
1,067.37

$ 3,757.63



DEKALB PARK DISTRICT

Year-to-Date Fund Summary
December 2019 (unaudited)

General Fund
Revenues 1,820,847
Expenditures 1,410,573
Net > 410,274
Fund Balance= 1,362,540
Insurance Fund
Revenues 115,379
Expenditures 144,007
Net > (28,628)
Fund Balance= 95,769
Social Security Fund
Revenues 109,633
Expenditures 121,973
Net > (12,340)
Fund Balance= 130,693
Museum Fund
Revenues 80,321
Expenditures 83,580
Net > (3,259)
Fund Balance= 353,788

Capital Projects Fund

Revenues 182,678

Expenditures 398,586

Net > (215,908)

Fund Balance= 1,136,308
Golf Course Fund

Revenues 722,960

Expenses 527,374

Net > 195,586

Fund Balance= 45,113

TOTAL FUND BALANCE >

4,792,133
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Recreation Fund
Revenues
Expenditures
Net >

Fund Balance=

Audit Fund
Revenues
Expenditures
Net >

Fund Balance=

IMRF Fund
Revenues
Expenditures
Net >

Fund Balance=

Special Recreation Fund
Revenues
Expenditures
Net >

Fund Balance=

Debt Service Fund
Revenues
Expenditures
Net >

Fund Balance=

Aquatic Center Fund
Revenues
Expenses
Net >

Fund Balance=

731,210
622,000

109,210

558,875

26,859
23,891

2,968

10,094

295,380
225,663

69,718

225,356

210,306
167,795

42,511

881,007

1,293,107
1,293,107

0

9,590

233,144
230,352

2,792

(17,000)



DEKALB PARK DlSTRlCT Year-to-Date December 2019

(unaudited)

Recreation Program Division Revenue and Expense
Four Year Comparison YTD FY2017 - FY2020

Recreational Programs and Haish Facility

250,000
200,000
45,882 S
150,000
13,811
100,000
175,362 155,822
150,074 148,695
116,867 123,207
50,000 101,526 ’

YTD FY YTD FY YTD FY YTD FY
2017 2018 2019 2020

M Recreation Program Revenue M Recreation Program Expense M Haish Facility Revenue M Haish Facility Expense

Athletic Programs Division Revenue and Expense
Four Year Comparison YTD FY2017 - FY2020

Athletics Program and SRC Facility

350,000
300,000
250,000
200,000
150,000 311,603

267,908

145,387
100,000 200,584 185,799

193,815 126,838
141,911

50,000

YTD FY YTD FY YTD FY YTD FY
2017 2018 2019 2020

M Athletic Program Revenue M Athletic Program Expense M SRC Facility Revenue B SRC Facility Expense
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500,000

450,000

400,000

350,000

300,000

250,000

200,000

150,000

100,000

50,000

250,000

200,000

150,000

100,000

50,000

River Heights Division Revenue and Expense
Four Year Comparison YTD FY2017 - FY2020

466,897 468,978 463,074 465,626
443,75
388,90
B Revenue
@ Expense
YTD FY 2017 YTD FY 2018 YTD FY 2019 YTD FY 2020
Buena Vista Division Revenue and Expense
Four Year Comparison YTD FY2017 - FY2020
210,583 209,470 55 788 205,069 205,983 206,513
194,257
B Revenue
@ Expense

I 167,691

YTD FY 2017 YTD FY 2018 YTD FY 2019 YTD FY 2020
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255,000

250,000

245,000

240,000

235,000

230,000

225,000

220,000

215,000

210,000

205,000

200,000

Aquatics Division Revenue and Expense
Four Year Comparison YTD FY2017 - FY2020

248,427

243,02

244,569

232,00

232,056 233,144

216,863

230,352

YTD FY 2017 YTD FY 2018 YTD FY 2019 YTD FY 2020
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DEKALB PARK DISTRICT
Monthly Summary of IT Expenditures
December 2019/January 2020

Vendor
Equipment:

Description

15 Dell Optiplex 3070 Computers

Internet:
Syndeo Networks, Inc.
Syndeo Networks, Inc.

Software:

Sundog IT (CW)*46114
Sundog IT (CW)*46114
Sundog IT (CW)*46114
Sundog IT (CW)*46114
Sundog IT (CW)*46114
Sundog IT (CW)*46114
Sundog IT (CW)*46114
Sundog IT (CW)*46114
Sundog IT (CW)*46114
Sundog IT (CW)*46114
Sundog IT (CW)*46114
Sundog IT (CW)*46114
Sundog IT (CW)*46114
Sundog IT (CW)*46114
Sundog IT (CW)*46114
Sundog IT (CW)*46160
Sundog IT (CW)*46160
Sundog IT (CW)*46160

Sundog IT (CW)*45905
Sundog IT (CW)*45905
Sundog IT (CW)*45905
Sundog IT (CW)*45905
Sundog IT (CW)*45905
Sundog IT (CW)*45905
Sundog IT (CW)*45905
Sundog IT (CW)*45905
Sundog IT (CW)*45905
Sundog IT (CW)*45905
Sundog IT (CW)*45905
Sundog IT (CW)*45905
Sundog IT (CW)*45905

Fiber Optic Internet (1/1/2020-2/1/2020)
Fiber Optic Internet (12/1/19-1/1/2020)

NetworkCARE Agreement
ServerCARE Agreement
SundogDNS Agreement-Cloud
SundogAV Agreement-Antivirus
SundogSPAMFILTERING
SundogPATCHING Agreement
SundogREMOTE Agreement
SundogWIRELESS Agreement
Firewall Service - Maintenance Bldg
Firewall Service - Haish Gym
Firewall Service - Buena Vista
Firewall Service - Admin Bldg
SundogBACKUP Agreement
SundogBACKUP Appliance
SundogVCIO

Office 365 Business Premium 1
Office 365 Business

Office 365 - E1 Plan for Exchange

ServerCARE Agreement
SundogDNS Agreement-Cloud
SundogAV Agreement-Antivirus
SundogSPAMFILTERING
SundogPATCHING Agreement
SundogREMOTE Agreement
SundogWIRELESS Agreement
Firewall Service - Maintenance Bldg
Firewall Service - Haish Gym
Firewall Service - Buena Vista
Firewall Service - Admin Bldg
SundogBACKUP Agreement
SundogBACKUP Appliance
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Quantity Price Amount

S 11,436.75
$ 11,436.75
$ 625.00
S 625.00
$ 1,250.00

1

4

45

45

70

42

42

3

1

1

1

1

4

1

1

28

3

20

January Monthly Cost: $  3,911.22
4
45
45
70



Sundog IT (CW)*45905
Sundog IT (CW)*45906
Sundog IT (CW)*45906
Sundog IT (CW)*45906

SundogVCIO

Office 365 Business Premium 1
Office 365 Business

Office 365 - E1 Plan for Exchange
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1
28
3
20

December Monthly Cost: $  3,904.73

TOTAL IT EXPENSES>

$ 20,502.70



DEKALB PARK DISTRICT
Monthly Summary of Travel and Training Expenditures
December 2019/January 2020

Vendor Description Amount
None since
December
board

TOTAL TRAVEL AND TRAINING EXPENSES > meeting
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DeKalb Park District
FOIA Request Report
Calendar Year 2019

Date Date Staff Staff Attorney IT Other
FOIA Source City of Origin Requested Delivered Hours  Cost (Approx.) Department Consult? Consult? Consult?

1|dbourdages Unknown 1.19.2019 1.22.2019 <1 hour 18.89 |Finance No No No

1[Smart Procure Unknown 3.7.2019 3.7.2019 <1 hour 18.89 |Finance No No No

1|Ed Luberda Glenville, NY [4.12.2019 4.12.2019 1 hour 37.77 |Marketing No No No

1|Bessie Cronopoulus DeKalb, IL 5.8.2019 5.9.2019 4 hours 151.08 |Finance No No No
1[Amanda McGinnis, Mira Salon DeKalb, IL 5.16.2019 5.16.2019 <1 hour 18.89 |Recreation No No No

1[Smart Procure Unknown 6.6.2019 6.6.2019 <1 hour 18.89 |Finance No No No

1|Kelsey Rettke, Daily Chronicle DeKalb, IL 6.13.2019 6.19.2019 2 hours 75.54 (Marketing Yes No Yes, PDRMA
1|John Penney, Local 607 Rockford, IL 7.2.2019 7.2.2019 <1 hour 18.89 |Maintenance No No Yes, Eco-Advantage
1|Erica Newman, RES Unknown 7.29.2019 7.29.2019 1 hour 37.77 |Maintenance No No No

1|Sarah Slavenas Genoa, IL 7.31.2019 8.5.2019 3 hours 113.31 (Finance Yes No No
1|Chicagoland Construction Peoria, IL 8.9.2019 8.13.2019 <1 hour 18.89 |Maintenance No No No
1|Chicagoland Construction Peoria, IL 8.9.2019 8.13.2019 <1 hour 18.89 |Maintenance No No No

1(Sarah Slavenas Genoa, IL 8.12.2019 8.14.2019 8 hours 302.16 |Finance Yes No No

1(Sarah Slavenas Genoa, IL 8.13.2019 8.26.2019 1 hour 37.77 |Finance No No No

1|Sarah Slavenas Genoa, IL 8.13.2019 8.14.2019 <1 hour 18.89 [Finance No No No

1|Alene Fagan DeKalb, IL 9.2.2019 9.16.2019 32 hours 1,208.64 |Finance, Recreation Yes Yes No

1|Sarah Slavenas Genoa, IL 9.11.2019 9.18.2019 8 hours 302.16 |Finance Yes No No

1[Smart Procure Unknown 10.7.2019 10.7.2019 <1 hour 18.89 |Finance No No No

1|Sarah Slavenas Genoa, IL 10.14.2019 10.28.2019 30 hours 1,133.10 [Finance No No No

1(Sarah Slavenas Genoa, IL 10.15.2019 10.22.019 <1 hour 18.89 |Finance No No No

1|Sarah Slavenas Genoa, IL 10.15.2019 10.22.019 1 hour 37.77 |Finance Yes No No

1|Kelsey Rettke, Daily Chronicle DeKalb, IL 10.15.2019 10.28.2019 32 hours 1,208.64 |Finance No Yes No

1|DeKalb Police Department DeKalb, IL 10.19.2019 10.19.2019 4 hours 151.08 [Finance No No No

1|Rhea Lou Pagador, ConstructConnect Norgross, GA |10.21.2019 10.21.2019 <1 hour 18.89 |Maintenance No No No

1[Julie Dustin, DataBid Unknown 10.21.2019 10.21.2019 <1 hour 18.89 |Maintenance No No No
1|Jacqueline Sessa, Deltek Seattle, WA 10.21.2019 10.22.2019 <1 hour 18.89 |Maintenance No No No
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DeKalb Park District
FOIA Request Report
Calendar Year 2019

Date Date Staff Staff Attorney IT Other
FOIA Source City of Origin Requested Delivered Hours  Cost (Approx.) Department Consult? Consult? Consult?
1|Rhea Lou Pagador, ConstructConnect Norgross, GA |10.21.2019 10.21.2019 <1 hour 18.89 |Maintenance No No No
1(Julie Dustin, DataBid Unknown 10.28.2019 10.28.2019 <1 hour 18.89 |Maintenance No No No
1(Sarah Slavenas Genoa, IL 10.28.2019 11.1.2019 <1 hour 18.89 |Finance No No No
1(Sarah Slavenas Genoa, IL 10.29.2019 10.5.2019 2 hours 75.54 |Finance No No No
1(Sarah Slavenas Genoa, IL 10.30.2019 11.6.2019 4 hours 151.08 [Finance No Yes No
1[Micah Stoddard DeKalb, IL 10.30.2019 11.6.2019 <1 hour 18.89 |Finance No No No
1[Micah Stoddard DeKalb, IL 10.30.2019 11.6.2019 <1 hour 18.89 |Maintenance No No No
1[Micah Stoddard DeKalb, IL 10.30.2019 11.6.2019 5 hours 188.85 [Finance No No No
1|Dodge Data Unknown 11.1.2019 11.1.2019 <1 hour 18.89 |Maintenance No No No
1(Sarah Slavenas Genoa, IL 11.2.2019 11.8.2019 8 hours 302.16 |Finance No No No
YEs, Camprire |
1|Sarah Slavenas Genoa, IL 11.4.2019 11.11.2019 2 hours 75.54 |Finance No No Concepts
11.13.2019 and
voluminous email
response on
1(Sarah Slavenas Genoa, IL 11.6.2019 11.18.2019 1.5 hours 56.66 |Finance & Maintenance ([No Yes No
1|Julie Dustin, DataBid Unknown 11.7.2019 11.7.2019 <1 hour 18.89 |Maintenance No No No
11.18.2019 and
extended review of
emails to
11.25.2019;
completed
1(Sarah Slavenas Genoa, IL 11.11.2019 11.25.2019 4 hours 151.08 [Finance No Yes No
extended review of
emails to
11.25.2019;
completed
1[Micah Stoddard DeKalb, IL 11.11.2019 11.25.2019 1 hour 37.77 |Finance No Yes No
1[Micah Stoddard DeKalb, IL 11.11.2019 11.18.2019 <1 hour 18.89 |Finance No No No
FOIA 2 of 5
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DeKalb Park District
FOIA Request Report
Calendar Year 2019

Date Date Staff Staff Attorney IT Other
FOIA Source City of Origin Requested Delivered Hours  Cost (Approx.) Department Consult? Consult? Consult?

1[Micah Stoddard DeKalb, IL 11.11.2019 11.18.2019 1 hour 37.77 |Finance No No No

extended review of

emails to
1[Micah Stoddard DeKalb, IL 11.11.2019 11.25.2019 5 hours 188.85 [Finance No Yes No
1[Matt Swanson, Local 32 Rockford, IL 11.11.2019 11.13.2019 2 hours 75.54 |Maintenance Yes No Yes, R&B Services
1[Micah Stoddard DeKalb, IL 11.12.2019 11.19.2019 <1 hour 18.89 |Finance No No No
1[Micah Stoddard DeKalb, IL 11.12.2019 11.26.2019 2.5 hours 94.43 (Finance No Yes No
1(Julie Dustin, DataBid Unknown 11.12.2019 11.13.2019 < lhour 18.89 |Maintenance No No No
1(Sarah Slavenas Genoa, IL 11.13.2019 11.20.2019 2 hours 75.54 |Finance & Maintenance ([No No No
1|Chicagoland Construction Peoria, IL 11.14.2019 11.15.2019 <1 hour 18.89 |Maintenance No No No

11.21.2019 and
1|Kelsey Rettke, Daily Chronicle DeKalb, IL 11.14.2019 emails 11.27.2019 |3 hours 113.31 [Finance No Yes No
1|Betty Gebhardt Unknown 11.14.2019 11.21.2019 2.5 hours 94.43 |Finance No No No
1(Sarah Jessmer, WNIJ DeKalb, IL 11.18.2019 11.25.2019 <1 hour 18.89 [Finance & Maintenance |No No No
1|Noah Jonson Northern Star DeKalb, IL 11.20.2019 11.21.2019 1 hour 37.77 |Finance No No Yes, Upland Design
1(Sarah Slavenas Genoa, IL 11.21.2019 12.2.2019 1.5 hours 56.66 |Finance No Yes No
1(Sarah Slavenas Genoa, IL 11.21.2019 12.2.2019 <1 hour 18.89 |Finance No No No
1|Jim McCormick, American Lithography Milwaukee, W1|11.22.2019 12.2.2019 <1 hour 18.89 |Finance No No No
1|Sarah Slavenas Genoa, IL 11.25.2019 12.3.2019 <1 hour 18.89 |Finance No No No
1|Sarah Slavenas Genoa, IL 12.3.2019 12.10.2019 5 hours 188.85 [Finance No Yes No
1(Sarah Slavenas Genoa, IL 12.4.2019 #1 12.11.2019 3 hours 113.31 (Finance Yes Yes No
1(Sarah Slavenas Genoa, IL 12.4.201 #2 12.11.2019 <1 hour 18.89 |Finance No No No
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DeKalb Park District
FOIA Request Report
Calendar Year 2019

Date Date Staff Staff Attorney IT Other
FOIA Source City of Origin Requested Delivered Hours  Cost (Approx.) Department Consult? Consult? Consult?
1(Sarah Slavenas Genoa, IL 12.4.2019 #3 12.11.2019 <1 hours 18.89 |Finance No No No
1(Sarah Slavenas Genoa, IL 12.4.2019 #4 12.11.2019 <1 hour 18.89 |Finance Yes No No
1|Rhea Lou Pagador, ConstructConnect Norgross, GA |12.4.2019 12.4.2019 <1 hour 18.89 |Maintenance No No No
1|Rhea Lou Pagador, ConstructConnect Norgross, GA |12.4.2019 12.4.2019 <1 hour 18.89 |Maintenance No No No
1(Sarah Slavenas Genoa, IL 12.11.2019 12.18.2019 <1 hour 18.89 |Finance No No No
1|Sarah Slavenas Genoa, IL 12.13.2019 12.20.2019 2 hours 75.54 |All departments No No No
1|Kary Alvarado DeKalb, IL 12.18.2019 12.19.2019 <1 hour 18.89 |Administration No No No
1(WLBK DeKalb, IL 12.19.2019 12.19.2019 <1 hour 18.89 |Administration No No No
1|Kelsey Rettke, Daily Chronicle DeKalb, IL 12.19.2019 12.19.2019 <1 hour 18.89 |Administration No No No
70 Calendar Year-to Date Total 7,686.20

The Freedom of Information Act is not intended to compel public bodies to interpret or advise requesters as to the meaning or significance of the public records or to answer specific questions.
For cost purposes, assumed 30 mintues if request took less than one hour. Assumed Superintendent of Finance's rate of pay for all cost estimtates.
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DeKalb Park District
FOIA Request Report
Calendar Year 2020

Date Date Staff Staff Attorney IT Other
FOIA Source City of Origin Requested Delivered Hours  Cost (Approx.) Department Consult? Consult? Consult?
1|Dodge Data & Analystics Bidding Team Hamilton, NJ  |1.6.2020 1.6.2020 <1 hour 18.89 |Maintenance No No No
1|Derek Luetgert, IBEW Local 196 Batavia, IL 1.3.2020 1.6.2020 <1 hour 13.26 |Maintenance/Golf No No No
1|Bessie Chronopolis Dekalb, IL 1.13.2020 1.14.2020 <1 hour 13.26 |Administration No No No
3 Calendar Year-to Date Total 45.41
The Freedom of Information Act is not intended to compel public bodies to interpret or advise requesters as to the meaning or significance of the public records or to answer specific questions.
For cost purposes, assumed 30 mintues if request took less than one hour. Assumed Superintendent of Finance's rate of pay for all cost estimtates.
FOIA5 of 5
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FALL 2019 QUARTERLY REPORT

Staff is proud to present the Board with the Fall 2019 Quarterly Report for the Board’s review. DeKalb Park District’s fall 2019 was
a year of forecasting ideas and growing high potential programs and leagues. Although there is still a lot of work to be done, staff
has focused on how to grow revenues by adding leagues and programs, growing our current offerings, and pruning areas that
need to be removed so other programs have a chance to grow.

General Information

Fall 2019 saw a slight increase in total revenue over 2018. In 2019, total revenues were $75,070, a 3% increase from $73,010 in
2018. Although the growth is promising, staff still has a lot of work to accomplish to meet the revenue from 2017 of $91,000. In
addition, total registration is down nearly 22%, from 586 participants in 2017 & 2018 to 459 in 2019. Although this number may
seem alarming, the program lifecycle will put it into perspective when Eliminated Programs are discussed.

PROGRAMMING
Fall 2019 was a mixture of new programs, growing programs, stagnate programs, and eliminated programs.

New Programs
Paint and Wine Party: The DeKalb Park District has tried to host Paint and Wine
Parties in the past without success. In fall 2019, staff started the program again $24,000

$22,458

and it has become a very popular program. The program was restarted in Decem-  s200 $21,010

$19,143

ber, with a limited enrollment of 15 people, and easily filled up. The program con-  s2000

tinued in January 2020 and hit maximum capacity of 27 people. This successful $18,000
program will continue to grow and evolve. Staff are looking at additional ways to ~ $1®
improve and expand the program. $14,000
$12,000
Days off School Program: Staff is really excited about the potential the Day off 2017 2018 2019

® Total Program Revenue

School program has for the citizens of DeKalb. Although enroliment has not

matched our excitement, staff believes that this program is another essential component of our whole child approach to program-
ming. In fall 2019, we had 32 registrants for 10 days off of school. Although our goal is much higher, staff understands this is a
starting point for future growth in the program and our whole child approach to programming.

Growing Programs
S.A.M.A. Karate: S.A.M.A. Karate has become one of the District’s best programs. S.A.M.A Karate’s registration has grown 85% to
91 participants.

Pickleball: Pickleball has become one of the industry's most popular programs with most communities having some option for
pickleball players. DeKalb is no different. The DeKalb Park District’s pickleball program has grown by 57% from 2018. During the
fall, the Sports and Recreation Center had 507 pickleball visits of which 341 were =«

members and 166 were drop-in players. In addition, staff is proud to now offer this

79
67
great program to Silver Sneaker members. 60
50
Stagnant Programs a0
Throughout the program'’s life, there will be growth and stagnation. Societal trends jz
play a large role in the growth (pickleball) and stagnation (racquetball) and staff 1:

pays attention to stagnation as much as growth. It would be disingenuous to only 2017 2018 2019

W Total Aquatic Registration

address the new and growing programs.
$5,000 $4,685

Aquatics: In Fall 2017, there were 67 registrants in our swim lesson program. This 545
$2,930

$4,000 $3,609
2017 2018 2019

$2,000

Tumbling: Tumbling has seen a decrease, similar to that of aquatics. From 54 par-  sisw
$1,000

ticipants in 2017 to 60 in 2018 to 40 is 2019, tumbling has shown a decrease in E26

S0

number increased to 79 in 2018 and decreased in 2019. The respective revenues §3,500
went from $3,609 in 2017 to $4,685 in 2018 to $2,930 in 2019. o I

W Total Aquatic Revenue
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participation, with a 31% decrease in revenues, yet still shows great potential for future successes.

Dance: Lastly, dance enrollment decreased by 38%. Staff is looking at ways to increase dance programming through recitals and a
dance academy approach to the program.

Eliminated Programs

Although the elimination of some programs may seem like a negative, in many instances, it is not. Much like pruning a grapevine to
obtain the maximum yields of high quality grapes, it is important to prune smaller, less quality programs so that other programs
may thrive.

Single Day Special Events for Athletics: Since 2017, we have pruned two one day events for athletics: Wiffleball and Try Flag Foot-
ball. Wiffleball was a popular program when it first debuted with the District in 2017 with a low cost fee of S5 per person, per day.
After the initial season, the program fizzled out and lost all participation. The Try Flag Football program was a free program that
exposed kids to flag football. The free event had 20 kids participate but it never materialized into a program. These two program
combined for 83 lost registrants, or 65% of the total reduction in programming.

LEAGUES
Fall 2019 hosted a variety of leagues including soccer, basketball, and softball.

Soccer: Soccer continues to be a strong program for the District. The 120
DeKalb area has a passion for soccer that shows in our leagues and other 29
soccer-related programming. Fall 2019 saw an increase of 1 team over the

79 80
80
previous year with revenues of $65,270, an slight increase of $1,860 from
2018. ?
40
Although the activity would fall within programming, it should be noted
20
that the popularity of soccer has also transferred into our instructional
0

programs, Mighty Mites and Little Kickers. In Fall 2019, Mighty Mites had 2017 S018 5019
13 registrants while Little Kickers had 28. This is significant as it is the first B Number of Teams

time in a while these programs have met the minimum requirement to

hold the program.

Softball: Softball has been slowly declining, not only in DeKalb but nation- %% p—

ally. According to Athletic Business, adult softball has seen a 30% decrease = *'*°®

in players in recent years. DeKalb Park District’s adult softball participation **°® e s
numbers have mirrored the national trends and has leveled off for the Fall =~ ***°

2017, 2018, and 2019 seasons. Despite a decrease in revenues from 2017 = °%%°

to 2018, total teams have been steady at 18, 18, and 17 from 2017 to 34,000

2019. Although not depicted in the graph to the right, there were only 16~ ***°

teams registered in 2016. Staff is looking at additional ways to maintain *0 017 018 5019
revenues and how we can even increase participation in the coming sea- B Adult Softball Revenue

sons.

96



	ADP1526.tmp
	MINUTES
	Public hearing concerning the approval of a proposed tax levy increase for the DeKalb Park District for 2019

	d.Golf Daily Fees and Memberships.pdf
	Greens Fees
	Memberships

	g1.Organizational Chart.Proposed.pdf
	Proposed FY 2021.Option A

	g1.Salary Range Schedule.Proposed for FY2021.pdf
	2020

	m.Meal Travel and Lodging Request Form-Emken-GLPTI.pdf
	Form

	ADPA329.tmp
	BY VENDOR

	ADP8714.tmp
	BY VENDOR

	ADP63CA.tmp
	BY VENDOR

	o.FOIA Register.pdf
	2020
	2019

	ADPFD98.tmp
	December 2019-January 2020

	ADPDE27.tmp
	December 2019-January 2020

	o.FOIA Register.pdf
	2019
	2020




