AGENDA

%EE"[‘%BEKALB DEKALB PARK DISTRICT BOARD OF COMMISSIONERS

PARK_DISTRICT
wplore & Engag

Hopkins Community Center
1403 Sycamore Road
Thursday, March 18, 2021

6:00 pm Public Meeting

VI.

VIL.

VIIL.

Meeting Called to Order, Roll Call, Pledge of Allegiance

Action on the Agenda

Consent Agenda

All items appearing below are considered routine by the Board and shall be enacted by
one motion. If discussion is desired, that item shall be removed and discussed
separately.

a. Minutes of the Public Meeting of February 4, 2021

b. Minutes of the Public Meeting of February 18, 2021

c. Executive Session Minutes of February 18, 2021

Public Comments

Old Business

New Business

a. Discussion on Golf Maintenance Superintendent Job Description

b. Discussion on Accounting & Administrative Assistant Job Description

c. Action on Pollinator Project Phase 1 Maintenance Contract

d. Action to Adopt the Upper South Branch Kishwaukee River Watershed Improvement
Plan

e. Action on Architect for the Ellwood House Museum Grant

f.  Action on Changes to the Golf Maintenance Superintendent Job Description

g. Action on Filling the Golf Maintenance Superintendent Position

h. Items Over $10,000

i. Zero-Turn Mower
Action to Accept Financial Reports
a. Monthly Paid Bills Listing
b. Monthly Financial Summary
c. IT Summary
d. Board Staff Travel Expense Summary
e. FOIA Report
Adjourn Public Meeting

Date of Notice: March 16, 2021
Date of Next Regular Board Meeting: April 15, 2021
Assistive services will be provided upon request



MINUTES
DeKalb Park District
Public Meeting of the Board of Commissioners
February 4, 2021
Hopkins Community Center, DeKalb, IL

Public Meeting
6:00 p.m.

I. Meeting Call to Order:
President Phil Young called the meeting to order at 6:01 p.m.

Roll Call

Board members present: President Phil Young, Commissioner Dean Holliday,
Commissioner Gail A. Krmenec, Commissioner Doug Eaton, and Commissioner Dag
Grada.

Staff Members Present: Interim Executive Director Ray Ochromowicz, Superintendent
of Parks & Development Mat Emken, Superintendent of Recreation Greg Bruggeman,
Accounting & Administrative Assistant Jennifer Anderson, Cindy Slinkard, Dave
Kesson, Wendy Hayes.

I1. Action on the Agenda
Commissioner Krmenec made a motion to approve the agenda, seconded by
Commissioner Eaton. Motion carried by voice vote.

I11. Public Comments
IV. Old Business
a. Report on Golf Cart Purchase

President Young stated that once we talk about any dollar change amount, we
would need to have a new action item. He asked why was it that this was brought
to us 2/3 months ago and voted on when we did not know how many were
operable to trade in. At this point we need to wait to hear back from Harris.
Commissioner Holliday stated that we were told there would be 36 to trade in-
what happened to them. Commissioner Grada asked if there has been any
conversation with the individual who came up with these numbers. Commissioner
Krmenec noted that the numbers never added up when this started in November.
Before we move and vote on this, she would like an actual status on the carts and
if they are operable right now. President Young added that this would be
allocating another $1500 toward the purchase.

b. Discussion of Tentative Capital Projects for Fiscal Year 2022
President Young asked on the status of factoring in the A&E cost. Mr.
Bruggeman stated the FY22 amount would be $500,000 and that it was not
feasible at this point.
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V. New Business
a. Discussion on Water Shed Plan

Dean Johnson, DeKalb County Soil and Water Conservation District, presented.
President Young asked if we were to adopt the plan document, what our
commitment would be to do these? Mr. Johnson said there is no commitment. It
offers you the opportunity to do so through a plan that has been approved by the
EPA. He stated this is just the plan and ideas. If you decide you want to move
forward, those numbers reflected would include hiring engineer to determine what
the project would look like. There are no detailed plans of what this would look
like.

b. Discussion of Tentative Operating Budget for Fiscal Year 2022
None

c. Discussion on IDNR Fisheries
The old agreement was indefinite. IDNR is now interested in signing a new
agreement with a 5-year term. Commissioner Holliday asked if we own that body
of water we are talking about. Mr. Emken stated we lease rotary park and
maintain the grounds. At rotary, it would need to be both us and the city signing.
President Young asked if this is signed would this branch out to other bodies of
water as well. Mr. Emken stated they would need to be separate agreements.
Commissioner Grada and Krmenec voiced some issues with the language in the
agreement and the liability that may hold for the district. Commissioner Holliday
asked if we were planning on building pier. Mr. Emken said there was one already
there.

d. Discussion on School District Easement at Cheseboro Park
President Young asked if this was a onetime construction process. Mr. Emken
said it was. Commissioner Krmenec questioned item 6 on the actual agreement-
basically states the park district should not permanently or temporarily destruct
easement premises. She said we should not have to ask permission to do
something on our own land. Commissioner Eaton concurred. Commissioner
Grada was not terribly concerned with that. President Young asked how far below
the surface it would be. Mr. Emken said he could find out.

e. Discussion of IT Provider
IT expires this month from a 3-year agreement, averaging around $4,800. The
numbers have slowly been increasing recently weather there are added things or
other issues. President Young state we should go out for a RFP. Commissioner
Krmenec and Grada agreed it would be worth our while to put out an RFP.
Commissioner Eaton also agreed but wanted to make sure there was an option to
extend the current contract monthly. Mr. Ochromowicz stated he has two agencies
that have vendor IT so we could reach out to see if they did RFPs and we can
compare it to what services we are currently receiving.

f. Discussion of Board Meeting Schedule for Fiscal Year 2022
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Mr. Ochromowicz stated something he has found to work very successful, is to
have one meeting a month but prior to that meeting on the same day there is a
study session for an hour. There is an agenda and nothing on that agenda is about
the board meeting that follows that night. It would all be what would be coming
the following month. It eliminates that every week is a board prep week.
Anything we ever do- none of it is ever permanent. We could try and always
change mid-year. President Young reiterated that we would not bring up an item
and vote that same day. Commissioner Krmenec stated she would like to see us
stay at 2 meetings a month. She understands how much work goes into it but
thought meeting twice a month allows everyone to maintain momentum and make
timely decisions. It also allows the district to change course if we need to. With a
new board in place- 2 meetings will help acclimate them into their roles.
Commissioner Eaton concurred.

President Young stated we would still have special meetings, but they would be
very specific for an item that needed to be addressed. Commissioner Grada stated
he is not aware of another district that regularly does two meetings. He questioned
if we were moving too slow or missing an efficiency. He stated he did not object
to 2 meetings a month but did not see the benefit there. Commissioner Holliday
agreed.

g. Discussion of Recreation Supervisor Job Description
Commissioner Krmenec asked for input from Mr. Bruggeman regarding the
Recreation Supervisor position. Mr. Bruggeman stated there is definitely a need.
We have me, Jeff, the days off school coordinator, and Wendy. The days off
coordinator is approaching 1000 hours and will not be able to work. This position
is essential for that growth. Commissioner Krmenec said she would like to see the
position filled. President Young asked if there was a consensus this should be
reinstated. All- yes. Staff were asked to bring any changes to the next meeting for
the job description.

h. Action on Golf and Rental Facilities Operations Manager Job Description
Commissioner Eaton made a motion to approve the Golf and Rental Facilities
Operations Manager job description, seconded by Commissioner Krmenec.

Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday, Young.
Nay: None. Absent: None. (5-0-0)

i. Action on Budget and Appropriation Ordinance
Commissioner Grada made a motion to direct staff to post for public inspection
Ordinance 20-01: Budget & Appropriation Ordinance for FY2022, seconded by
Commissioner Eaton.

Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday, Young.
Nay: None. Absent: None. (5-0-0)
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j- Action on Filing Executive Director Position
Commissioner Eaton made a motion to fill Executive Director position, seconded
by Commissioner Grada.

Commissioner Krmenec stated one of the things the board needs to decide is the
salary- right now it is at a level 10 between $98,000-$147,000. She suggested
advertising it between $98,000 and $120,000.

President Young asked if we need to discuss anything about the amount of
vacation time. Commissioner Eaton stated he thought that could be negotiated.
Ray Ochromowicz said he thought it was fair that vacation time be identified. At
the executive level- 3 weeks would be minimum. It gives someone an idea if the
offer is attractive. President Young asked if there was a consensus for the salary
being listed at $98,000-$120,000. Yes. He also asked for consensus on listing
eligible for benefits. All- yes. Commissioner Krmenec asked if this was what the
Interim Director is going to do in terms of the search. Mr. Ochromowicz stated
he will meet with the HR manager and Marketing Coordinator and get an
announcement out. Determine ample amount of time, set cut-off date. Registry in
the common shared files, provide a screening process and bring in people that
would be good fit for prescreening interviews and ultimately bring 4 to the board
for interviews.

Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday, Young.
Nay: None. Absent: None. (5-0-0)

k. Items over $10,000
i. Hopkins Shelter Furniture
Commissioner Eaton made a motion to approve the quote from Leisure
Furniture for the replacement of the Hopkins Shelter Furniture in the
amount of $11,955.00, seconded by Commissioner Krmenec.

President Young asked the plans to replace the tables. Mr. Bruggeman
said those would probably be on the budget for FY23. Commissioner
Krmenec stated the budget last year was for tables not chairs and now we
are switching and buying chairs. She asked how many tables there were in
the shelter. She was concerned we were not buying enough chairs based
on the number of tables and why we were not considering buying as a set.
Also, if we buy some chairs now and some in a second round, will they
match. Mr. Bruggeman suggested rolling this amount over into the FY22
budget. President Young asked for a rough estimate on replacing
everything. Mr. Bruggeman guessed it would be around $23,000 but said
he could get a better estimate. Commissioner Eaton concurred.
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Commissioner Eaton withdrew his motion to approve the quote from
Leisure Furniture for the replacement of the Hopkins Shelter Furniture in
the amount of $11,955.

VI. Adjourn Public Meeting
Commissioner Holliday made a motion to adjourn the meeting, seconded by

Commissioner Eaton. Motion carried by voice vote.

Meeting adjourned at 8:02 p.m.
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MINUTES
DeKalb Park District
Public Meeting of the Board of Commissioners
February 18, 2021
Hopkins Community Center, DeKalb, IL

Public Meeting
6:00 p.m.

I. Meeting Call to Order:
President Phil Young called the meeting to order at 6:01 p.m.

Roll Call

Board members present: President Phil Young, Commissioner Dean Holliday,
Commissioner Gail A. Krmenec, Commissioner Doug Eaton, and Commissioner Dag
Grada.

Staff Members Present: Interim Executive Director Ray Ochromowicz, Superintendent
of Parks & Development Mat Emken, Superintendent of Recreation Greg Bruggeman,
Accounting & Administrative Assistant Jennifer Anderson, Cindy Slinkard, Wendy
Hayes, Dave Kesson, Adam Anderson.

I1. Action on the Agenda
Commissioner Krmenec made a motion to approve the agenda, seconded by
Commissioner Eaton. Motion carried by voice vote.

II1. Consent Agenda
All items appearing below are considered routine by the Board and shall be
enacted by one motion. If discussion is desired, that item shall be removed and
discussed separately.
a. Minutes of the Public Meeting of January 7, 2021
b. Minutes of the Public Meeting of January 21, 2021
c. Executive Session Minutes of January 7, 2021
d. Executive Session Minutes of January 21, 2021

Commissioner Grada made a motion to approve the agenda, seconded by Commissioner
Eaton. Motion carried by voice vote.

IV. Public Comments
V. Old Business

a. Discussion of Tentative Capital Projects for Fiscal Year 2022
None

b. Discussion of Tentative Operating Budget for Fiscal Year 2022
President Young requested from staff at this point there be no additional requests
until approved at the March 8" board meeting.
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¢. Discussion on Recreation Supervisor Job Description
President Young asked what this position’s role would be with before and after
school care which is a new program. He also asked if we would be using our new
bus specifically. Mr. Bruggeman stated this position would work on the business,
not in the business. They would be doing tasks such as hiring, performing
evaluations, and scheduling fieldtrips. They would also manage a staff of 30
people and work on the program growth. President Young asked why it was
recommended to move from a level 5 to level 4. Mr. Bruggeman said they looked
at the compensation survey through HR Source working with IPRA.
Commissioner Krmenec pointed out that we are currently at a level 5 and we are
adding additional responsibilities, 30 additional people, and yet we are reducing
their salary level. She looked at that in conjunction with the program revenue, and
substantial increases in projected revenues in the budget and could not see a
salary reduction. Commissioner Eaton and Holliday concurred that it should
remain at a level 5.

VI. New Business
a. Discussion on Golf Seasonal Rates
Commissioner Holliday asked how far back we looked when establishing rates.
He said he would like to see a combo family pass brought back as we have had in
the past.

Commissioner Krmenec appreciate all of the information being presented
together. She wanted to be certain as we look at the minimum wage increasing
that the rates would be high enough to compensate for the increases in the wages.
Cindy Slinkard said they would be for this year, but for next year there may be a
bigger jump.

b. Action on School District Easement at Cheseboro Park
Commissioner Krmenec made a motion to table Item b, Action on School
District Easement at Cheeseboro Park, seconded by Commissioner Eaton.
Motion carried by voice vote.

¢. Action on Golf Cart Purchase
Commissioner Grada made a motion to approve the quote to purchase 25
off-lease 2015 Yamaha golf carts from Harris Golf Cars for $90,625 less
trade-ins ($28,800), seconded by Commissioner Eaton.

Commissioner Holliday asked if some carts were sold and where that
money went. Adam Anderson said we did auction off some carts this fall.
Ray Ochromowicz stated we will check with Kim to verify where that
money was deposited.
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Commissioner Krmenec asked when the trade in was scheduled. Mr.
Anderson stated they would take our carts when they drop off their carts.
Commissioner Krmenec stated we would need an amended ordinance or a
new ordinance for the surplus carts. Ray Ochromowicz said this motion
covers that we are trading in and purchasing. Commissioner Krmenec still
felt we needed an updated Ordinance when we approve something to be
surplused. Ray Ochromowicz added that this action is simply for the
purchase and trade in of carts and no authorization for auctioning off
additional carts.

Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday,
Young. Nay: None. Absent: None. (5-0-0)

d. Action on Board Policy Manual-Chapter 2
Commissioner Grada made a motion to approve the language in Chapter 2
of the Board Policy Manual, seconded by Commissioner Eaton, to have
one Board meeting per month rather than two.

Commissioner Krmenec reiterated that she did not agree with going to a
single meeting. Commissioner Eaton concurred. President Young stated
after working with staff, speaking with the executive director, and looking
at other agencies, he felt one meeting a month would be sufficient. There
will still be specialized meetings. Commissioner Grada stated again that
he is not familiar with another district that has 2 regular scheduled
meetings. He favored one meeting and stated if there was pressing issues,
we could always add a special meeting. Commissioner Holiday concurred.

Motion carried by roll call vote. Aye: Grada, Holliday, Young. Nay:
Krmenec, Eaton. None. Absent: None. (3-2-0)

e. Action on Board Meeting Schedule for Fiscal Year 2022
Commissioner Grada made a motion to approve the Board Meeting
Schedule for Fiscal Year 2022, seconded by Commissioner Holliday.

Motion carried by roll call vote. Aye: Grada, Holliday, Young. Nay:
Krmenec, Eaton. None. Absent: None. (3-2-0)

f. Action on the contract with GovTemps for the Superintendent of Golf
Commissioner Grada made a motion to approve the contract with
GovTemps for the Interim Superintendent of Golf, seconded by
Commissioner Holliday.
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Commissioner Krmenec asked why the price went up since the original
contract approved earlier. President Young stated one of the reasons they
did that was to include compensation for mileage as he would have more
in office hours instead of virtual.

Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday,
Young. Nay: None. Absent: None. (5-0-0)

VII. Financial Reports
Commissioner Grada made a motion to accept the monthly financial reports presented
in February 2021, seconded by Commissioner Eaton.

Commissioner Krmenec asked if any staff attended the IAPD conference. Mr.
Bruggeman said we did. Commissioner Krmenec asked when that will show up on the
financials because she did not recall seeing a fee. Mr. Ochromowicz stated we would
get back to them.

Motion carried by roll call vote. Aye: Eaton, Grada, Krmenec, Holliday, Young. Nay:
None. Absent: None. (5-0-0)
a. Monthly Paid Bills Listing
Monthly Financial Summary
IT Summary
Board & Staff Travel Expense Summary
FOIA Report

e e T

VIII. Executive Session
a. Personnel 2(c)(1)
Commissioner Holliday made a motion to table executive session under 2(c)1
Personnel, seconded by Commissioner Grada. Motion carried by voice vote.

IX. Adjourn Public Meeting
Commissioner Holliday made a motion to adjourn the meeting, seconded by
Commissioner Eaton. Motion carried by voice vote.

Meeting adjourned at 6:51 p.m.
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Board of Commissioners Board Meeting

DEKALB March 18, 2021

PARK DISTRICT
Explore & Engage!

SUBJECT: Discussion on the Golf Maintenance Superintendent Job Description.
SUBMITTING DEPARTMENT: Finance & Administration/Golf

BACKGROUND INFORMATION:

Due to the vacancy of the Golf Maintenance Superintendent position and the imminent search to fill this
position, staff have reviewed and updated the job description to ensure it accurately reflects the work
currently performed. Most notable of the changes made were updates to the position titles referenced
in the job description. Several positions referenced in the job description did not reflect the most
current titles for golf staff. The Golf Maintenance Superintendent is a Level 5 pay grade with a salary
range from $50,201 - $75,302.
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DeKalb Park District
Position Description

DEPARTMENT: Golf Course Operations

TITLE

Golf Maintenance Superintendent

CLASSIFICATION: Full-Time, Exempt

SUMMARY OF POSITION: Responsible for the overall management of the golf course
maintenance at River Heights Golf Course and Buena Vista Golf Course. Duties include
overseeing daily activities; facility scheduling; equipment, building and course maintenance;
staffing; risk management; and assisting with preparing and monitoring the budget.

SUPERVISION RECEIVED: Reports to the Superintendent ofef-Marketing-& Golf Operations

SUPERVISION EXCERCISED: Directly supervises the Golf Maintenance Assistant Superintendent,
Golf Ceurse-Maintenance Assistant Superintendent (in training)tewvelH, and seasonal and year-
round facilitiesfaeiity and maintenance staff.

ESSENTIAL DUTIES AND RESPONSIBILITIES: The duties and responsibilities listed below are
illustrative only and are not meant to be a full and exhaustive listing of all the duties and
responsibilities of this position.

Develops long and short-term plans for the maintenance, capital improvements, and
management of River Heights Golf Course and Buena Vista Golf Course.

Responsible for the planning, construction, and maintenance of putting greens,
tees, fairways, roughs, bunkers, shelters, fences, bridges, irrigation systems, cart
paths, ponds and streams and other related areas. Maintains all records as
required by State and local government.

Responsible for the planting and cultural practices involved in growing various turf
grasses, trees, and ornamental plants.

Responsible for the maintenance and repair of all golf course equipment and
facilities.

Assists in the active marketing of the River Heights and Buena Vista Golf Course
facilities and programs.

Assists with the development and implementation of the budget. Monitor
expenditures and prepares reports as requested. Authorizes departmental
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10.

11.

purchases within policy limitations. Makes recommendations for capital
improvements_and purchases.

Recruits, hires, trains, supervises, and evaluates staff.

Incorporates risk management practices in facility operations. Completes reports,
documentation, and District-wide assessments. Complies with overall District risk
management goals and objectives.

Works closely and cooperatively with other department heads in the allocation of
staffing, fiscal, material, and equipment resources to maximize the benefit of the
park district.

Attends all meetings as requested. Keeps the Superintendent of Marketingand
Golf-Operations informed regarding all areas of responsibility. Communicates

problems and successes in a timely fashion

Other duties as assigned.

PERIPHERAL DUTIES:

Attends park board meetings and reports on area of responsibility as required.
Oversees the ordering of golf maintenance supplies.
Completes written reports and manuals as required.

Serves on internal agency committees or project teams with other park district
employees for the benefit of the entire park district.

Attends conferences, seminars and educational sessions and participates in
professional associations as they pertain to area of responsibility.

DESIRED MINIMUM QUALIFICATIONS:

Education and Experience:
A. Associates Degree in Turf Management or related field or equivalent.

B. At leasttwo (2) years experience as a senior manager directing all phases of
golf course maintenance operations.

C. Oracombination of six (6) years of education and experience.
Necessary Knowledge, Skills and Abilities:

A. Knowledge of golf course turf maintenance practices to include daily and
seasonal maintenance needs, fertilization, and pest management.
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B. Good understanding of the operation and maintenance of irrigation systems
including wells, pumps, and automated systems.

C. Skill and knowledge of the mechanical operations of golf course equipment.

D. Working knowledge of construction materials and techniques with regard to
golf course operations.

E. Staff supervisory skills.
F. Ability to communicate effectively both orally and in written format.
G. Ability to make informed decisions and follow through on actions.

H. Basic computer skills to include word processing, email, and website
navigation.

I.  Ability to implement a facility budget and to be fiscally accountable for all
areas of responsibility.

SPECIAL REQUIREMENTS:

1. Possession of a valid driver’s license.
2. Illinois Spray Applicator license.
3. Must have or obtain CPR, AED, and First Aid certification within 6 months of

employment.
4, Evenings, weekends, and holiday hours may be required.
PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

While performing the duties of this job, the employee is frequently required to sit or stand for
long periods of time, walk up and down stairs, use a computer extensively, and drive to other
facilities and businesses as needed to perform this job. The employee is occasionally required to
climb up and down various structures within this facility, be able handle heights not exceeding
fifty feet. The employee must occasionally lift and/or move up to 50lbs by themselves or 75lbs
with assistance. Specific vision abilities required by this job include close vision, distance vision,
color vision, peripheral vision, depth perception, and the ability to adjust focus.
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WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee works near people playing golf, high-
pressure irrigation, pumps and motors, high voltage, mowing and construction equipment,
HVAC systems, motorized golf carts, hydraulics under pressure, fuels, oils, and cleaning
products. Additionally, the employee works near several golf course ponds/lakes. The employee
works with hot and cold surfaces and equipment associated with food preparation, and
equipment associated with concessions. The employee is occasionally exposed to fertilizers and
pesticides used in the operation of a golf course. The employee works in adverse weather
conditions. The noise level in the work environment is usually moderate to high.

SELECTION GUIDELINES:

Formal application, rating of education and experience; oral interview and reference and /or
background check; job related tests may be required.

The duties listed above are intended only as illustrations of the various types of work that may
be performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related, or a logical assignment to the position.

APPROVALS:
Human Resource & Payroll Manager Date
Executive Director Date
BOARD APPROVALS:
Effective Date: September 1, 2006
Revised Dates: January 1, 2010

October 24, 2011
April 10, 2014
January 11, 2017
September 21, 2017
April 18, 2018
December 20, 2018
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Board of Commissioners Meeting

DEKALB March 8, 2021

PARK DISTRICT

Explore & Engage!

SUBJECT: Discussion on Accounting & Administrative Assistant Job Description

SUBMITTING DEPARTMENT: Administration

BACKGROUND INFORMATION: Based upon the added responsibilities specific to this position, there
needs to be an assessment of the park district job title, description and pay grade.
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DeKalb Park District
Position Description

DEPARTMENT: Finance & Administration
TITLE: Accounting and Administrative Assistant
CLASSIFICATION: Full-Time, Non-Exempt

SUMMARY OF POSITION: Administers accounts payable, accounts receivable, point-of-sale and
registration system management, and performs administrative tasks for the District.

SUPERVISION RECEIVED: Reports to the Superintendent of Finance and Administration
SUPERVISION EXCERCISED: None.

ESSENTIAL DUTIES AND RESPONSIBILITIES: The duties and responsibilities listed below are illustrative
only and are not meant to be a full and exhaustive listing of all the duties and responsibilities of this
position.

1. Responsible for reconciling daily cash and credit card receipts for all locations. Prepares
information for month-end journal entries for all cash receipts and adjustments from the point-
of-sale (POS) software. Collection of monies from golf courses on regular basis.

2. Coordinates the bank deposit schedule and delivers deposits for the District. Responsible for p-
card systems and monthly reporting/reconciliation.

3. Assists departments with training on the District’s registration software and the development of
management reports as well as demonstrating “POS” capabilities and functions. Registers
program participants. Assists with Golf Now reports.

4. Manages shelter reservations and special use permits.

5. Responsible for the administrative functions of the office including: receiving/distributing
deliveries, mail, and other information appropriately; procuring office materials and supplies;
creating purchase orders; and maintaining the purchase order list and vendor database.

6. Reviews and processes all accounts payable requests. Responsible for maintenance of all
accounts payable and contractual records.

7. Reviews and processes all accounts receivable requests, reconciles customer accounts, maintains
all accounts receivable records, works with District staff to collect payments in a timely manner,

and prepares monthly accounts receivable aging and other reports.

8. Coordinates and compiles board packets, including creating paper and electronic copies as

1
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necessary. Attends board meetings to take minutes. Distributes draft board packets to board
members in advance for review.

9. Creates monthly/annual financial reports and other reports, including unclaimed property,
1099’s, and grant reports.

10. Promotes excellent customer service greeting visitors. Responds to telephone inquiries, registers
patrons for programs, and by provides general information on District parks, facilities, and
programs.

10-11. Creates various training/instructions for staff on utilizing schedule tool and
submitting p-card reports.

1112, Other duties as assigned.
PERIPHERAL DUTIES:
1. Attend board meetings as necessary.
DESIRED MINIMUM QUALIFICATIONS:
1. Education and Experience:
A. Associates Degree with a minimum of two (2) years of relevant experience.
2. Necessary Knowledge, Skills and Abilities:
A. Excellent customer service and communication skills.
B. Detail oriented and organized; ability to multi-task.

C. Ability to process cash in an accurate manner while following District internal
controls and procedures.

D. Working knowledge of office procedures and duties, the use computers, and
knowledge of word processing and spreadsheet software.

SPECIAL REQUIREMENTS:

1. Must have or obtain certification in CPR and AED within six months of employment.
PHYSICAL DEMANDS:
The physical demands described here are representative of those that must be met by an employee to

successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.
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While performing the duties of this job, the employee is frequently required to work in an office and
spend a considerable amount of time sitting at a computer. The employee is occasionally required to
travel to and from park district facilities and other sites for meetings. Specific vision abilities required by
this job include close vision, distance vision, color vision, peripheral vision, depth perception, and the
ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job the employee works near computers, printers, fax machines,
telephones, copiers, and other office machinery. The noise level in the work environment is usually
conducive to office work.

SELECTION GUIDELINES:

Formal application, rating of education and experience, oral interview and reference, background check,
and job related tests might be required.

The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the position if the
work is similar, related, or a logical assignment to the position.

APPROVALS:
Human Resource & Payroll Manager Date
Executive Director Date

Board Approvals:

Effective Date: November 1, 2006

Revision Date(s): October 24, 2011
April 10, 2014
June 24, 2016
December 15, 2016
February 7, 2019
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Board of Commissioners Meeting

DEKALB March 18, 2021

PARK DISTRICT
Explore & Engage!

SUBJECT: Action on Pollinator Project Phase 1 Maintenance Contract
SUBMITTING DEPARTMENT: Parks

BACKGROUND INFORMATION:

In 2020, the Park District worked cooperatively with the Kishwaukee Water Reclamation District to
obtain a Com Ed Green Region Program Grant to establish pollinator areas in Hopkins Park, Rotary Park,
and additional areas within the Water Treatment Plant. The grant funds paid for the required herbicide
and seed needed to establish the areas. Site preparations were undertaken throughout the late summer
and fall of 2020 and the areas were seeded with the help of the DeKalb County Soil and Water
Conservation District in early November. These native plants typically require three years to fully
establish. Once fully established, these areas will require very little maintenance and will make it very
difficult for invasive species to get a foothold but getting them to that point can be challenging. These
first three years are critical to the success or failure of the project. Currently, no District staff have the
necessary skill set to ensure success, so we would like to hire a professional contractor to take care of
these areas. The complete bid package is included in your packet materials. Items included in the scope
of work include targeted mowing to prevent seed set of non-native and invasive species, hand pulling,
and spot herbicide spraying. Performance criteria are also included to ensure proper establishment with
annual reporting required which will include recommendations for the upcoming season.

A legal notice was placed in the Daily Chronical and on the District’s website on February 24, 2021. Six
area contractors requested bid documents with 2 submitting official bids on March 10, 2021.

Company Year 1 Year 2 Year 3 Grand Total
Bluestem Ecological $19,550 $19,550 $14,720 $53,820
Services, Marengo, IL
Encap Inc., DeKalb, IL $19,565 $18,260 $16,850 $54,675

There was $10,200 budgeted for Year 1 in the FY22 capital budget for this project. The bids came in
significantly higher than expected. Because of this, staff are recommending that the Board reject all
bids. Staff will work with the contractors to determine where cost savings may be found and then
reissue the bid package at a later date.
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RECOMMENDED ACTION: Reject all bids received for the Pollinator Project Phase 1 Maintenance.

1/2|Y| N 1
President Phil Young Commissioner Gail A. Krmenec
Commissioner Dag Grada Commissioner Doug Eaton
Commissioner Dean Holliday
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Pollinator Project Phase 1 Maintenance Detailed Bid Tabulation

Year 1 Year 2 Year 3
Company | Hopkins Rotary Sweet Hopkins Rotary Sweet Hopkins Rotary Sweet | Grand Total
Bluestem | $8,400 $9,950 $1,200 $8,400 $9,950 $1,200 $6,200 $7,320 $1,200 $53,820
Encap $8,525 $9,575 $1,465 $7,970 $8,825 $1,465 $7,430 $8,030 $1,390 $54,675
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Bluestem Ecological Services

Location Year 1 Year 2 Year 3 Total
Hopkins Park (7.47 acres) ysTha(0.0) B.+4C0 (0 200 $£23.:000
Rotary Park (7.85 acres) 9, G50 4,950 32720 £§23.220
Sweet Park (.1 acre) {200 Iy 200 1,200 $ 3.600

Grand Total$__ 9 2%, 520.00

Grand Total (in writing):
ey - e thousand, eight hundred and 4wenty ddla and e contc

Sworn and subscribed to before me this Notary Public or Other Officer

day of LW\‘\V(/&'\ , 2018 A0 2\ Authorized to Administer Oaths.

& Q—OMS %ﬁ / g‘& My Commission expires: \&L / 203\

(Notary Slgnature)

L "OFFICIAL SRALY &

DOLCRES A, JOYNT
Notary Public, State of lilinois
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Encap, Inc

Location Year 1 Year 2 Year 3 Total
Hopkins Park (7.47 acres) $8,525.00 $7,970.00 $7,430.00 $23,925.00
Rotary Park (7.85 acres) $9,575.00 $8,825.00 $8,030.00 $26,430.00
Sweet Park (.1 acre) $1,465.00 $1,465.00 $1,390.00 $4,320.00

Grand Total (in writing):

Grand Total $54,675.00

Fifty-four thousand six hundred seventy-five dollars and zero cents

Sworn and subscribed to before me this

ﬁ% day of /narol-. , 20%9"

-

(Notary Signature)
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Notary Public or Other Officer

Authorized to Administer Oaths.

My Commission expires: ‘I/}‘l/; ¢

SECOEOEEE

OFFlClAL SEAL

BRETT SUH

NOTARY PUBLIC, STATE OF ILLINOIS
KANE COUN

C
/7MY COMMISSION EXPIRES 04/27/2024



memken
Typewritten Text
Encap, Inc.


Board of Commissioners Meeting

DEKALB March 18, 2021

PARK DISTRICT
Explore & Engage!

SUBJECT: Action to Adopt the Upper South Branch Kishwaukee River Watershed Improvement Plan
SUBMITTING DEPARTMENT: Parks

BACKGROUND INFORMATION:

At the February 4, 2021 Board Meeting, Dean Johnson, Executive Director of the DeKalb County Soil and
Water Conservation District, presented an overview of the Upper South Branch Kishwaukee River
Watershed Improvement Plan. This is a comprehensive plan to improve the water quality of the entire
branch of the river which passes through DeKalb. Measures such as streambank restoration, vegetation
management, adjustment of agricultural practices, and detention basin maintenance would be
implemented to restore impaired waters and protect the limited unimpaired waters. The complete plan
is available here: www.dekalbcountywatersheds-il.org/upper-south-branch-plan

This plan acts as a planning tool for future projects. Official adoption of the plan does not bind the
District to actually implement any of the projects listed in the plan but does allow us to apply for IEPA
grant funding if we choose to move forward with anything outlined in the plan. If we do not adopt the
plan, that funding will not be available to us. After the March 8 meeting, | spoke with Dean Johnson
again and he said that most entities have used the term “adopt” rather than “accept” and that the
approved official meeting minutes are sufficient documentation to apply for the grants. He reiterated
that adoption of the plan does not bind the District in any way to implementing any of the projects
contained in the plan.

RECOMMENDED ACTION: Adopt the Upper South Branch Kishwaukee River Watershed Improvement
Plan as a planning tool for future park development projects.

1/2|Y| N 1|2 |Y
President Phil Young Commissioner Gail A. Krmenec
Commissioner Dag Grada Commissioner Doug Eaton
Commissioner Dean Holliday
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http://www.dekalbcountywatersheds-il.org/upper-south-branch-plan

Board of Commissioners Meeting

DEKALB March 18, 2021

PARK DISTRICT
Explore & Engage!

SUBIJECT: Action on Architect for the Ellwood House Museum Grant
SUBMITTING DEPARTMENT: Parks

BACKGROUND INFORMATION:

Last fall, The District was notified by the lllinois Department of Natural Resources that it had been
awarded a Museum Grant in the amount of $413,000. This grant is 100% reimbursable up to that
amount. Elements included in the grant are the replacement of the roof of the Visitor’s Center, paving
the gravel path through the woods to the cemetery, adding lighting to the new path and additional
lighting in the parking area, renovation of the existing rain garden on the east side of the parking lot, and
creation of new rain gardens near the Visitor’s Center to deal with excessive runoff.

The District has a successful history with Sharp Architects, including the recently completed Ellwood
Museum Grant project which included replacement of the mansion roofs. Sharp Architects will handle
the roofing portion of the project which will include a complete tear off of the existing roof, addition of
new insulation board, and new EPDM roofing. They will generate all drawings and bid documents,
coordinate City permitting, review all bid submissions, and provide construction oversite. The complete
proposal is included in your packet.

This project is included in the FY22 budget. Design development will begin in April with bids coming in

May and construction being completed in mid-fall.

RECOMMENDED ACTION: Enter into a contract with Sharp Architects for roofing design services for the
Ellwood House Museum Grant in the amount of $7,000 plus reimbursable expenses.

1/2|Y| N 1|2 |Y
President Phil Young Commissioner Gail A. Krmenec
Commissioner Dag Grada Commissioner Doug Eaton
Commissioner Dean Holliday
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February 25, 2021

Mr. Mat Emken
DeKalb Park District
1403 Sycamore Road
DeKalb, IL 60115

PROPOSAL FOR ARCHITECTURAL SERVICES
Ellwood Carriage House Roofing Project
420 Linden Place

DeKalb, IL 60115

THE PROJECT

The DeKalb Park District is planning on re-roofing the low slope portions of the existing Carriage

House Visitor Center. The approximate area of the affected roof is 4,800 sqg. ft. Assessment of the
size and quantity of the existing roof drains is also needed. There have been problems with leaking
in the valley of the low slope roof at the drains as well as at the two scupper locations on the north
and west sides of the building. A full-tear off will be required for the project.

This work is currently estimated at $75,000-85,000 for full tear-off of the existing roof. The project is
being funded by IDNR and will require public bid process for selection of a Contractor. Bidding for
the roofing and its construction is anticipated for late Spring of 2021 with completion by October
2021.

BASIC SERVICES

Shallinclude architectural services as described below:

EXISTING CONDITIONS DOCUMENTATION

1.

2.

Documentation of existing conditions, roofing details, and locations of HVAC equipment,
skylights, vents, scuppers, etc.

Provide 2-D drawings of existing roof with a focus on the low slope areas that will be within
the scope of the project.

CONSTRUCTION DOCUMENATION

1.
2.

3.

o

N

Review of applicable building related codes

Evaluate the need for full tear-off of the existing roof with the assistance of product mfr.
representatives.

Evaluate quantity and size of existing roof drains to determine capacity and review with
Owner.

Review of proposed roofing system and details with Owner.

Provide 2-D drawings and specifications to describe scope of work required and review
with Owner.

Make modifications and clarifications requested.

Assist Owner is forwarding documents to State for review.

© Sharp Architects Inc. Page 1 of 5
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8. Solicit for public bid of project, answer questions, and attend public bid opening. Provide
recommendation and bid tabulation.

BIDDING & CONSTRUCTION ADMINISTRATION

1. Address bidding inquiries

2. Prepare bid tabulation for Owner

3. Address inquiries and corrections issued by local building and zoning authorities.

4. Provide periodic site observation, attend on-site meetings at appropriate intervals to review
and assess the progress and performance of the work.

5. Review shop drawings, product data & material samples to assess conformance with the
design infent.

6. Review payment requests and confirm their sufficiency and correctness.
At Substantial Completion of construction, prepare a list of items requiring remedial work
(the "Punch List”). Conduct a final review to determine if the Punch List work has been
completed.

BASIC SERVICES COMPENSATION
The following services shall be compensated per the following Lump Sum Fee defined below:

Description Fee

ROOFING PROJECT:

Existing Conditions Documentation $1,500
Design Documentation $4,500
Bidding & Construction Administration $1,000

TOTAL: $7,000

REIMBURSABLE EXPENSES
Reimbursable Expenses shall include blueprinting, photocopying, messenger services, travel,
etc. and will be billed in addition to Basic Fees at cost plus 10% handling.

ADDITIONAL & HOURLY SERVICES

Additional Services, if any, shall be billed in addition to Basic Fees. Written authorization for the
Owner will be received before proceeding with Additional Services. Additional and Hourly
Services shall be billed at the following hourly rates:

Principal: $125.00 per hour

Architect: $95.00 per hour

Drafting: $75.00 per hour

Consultant: Direct cost, plus 10% mark-up

SERVICES NOT INCLUDED
The following list is not an exhaustive list of services not included but are provided to highlight
additional services that may be desired.

1. Plumbing design engineering beyond $500 in hourly expenses which are included in the Basic

© Sharp Architects Inc. Page 2 of 5
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Services Fee.

HVAC design of equipment that may be required to be removed and re-set
Architectural and MEP/ FP services beyond items specifically described above
Civil Engineering or land surveying services

Landscaping services

Structural Engineering services

Interior design services

Sub-soil investigations

. Cost estimating services

10. Additional work necessitated by unforeseen field conditions

11. LEED® -certification and documentation

12. Irrigation sprinkler system design and documentation

13. Hazardous waste testing, analysis, or removal

0N G A LN

FORM OF AGREEMENT FOR ARCHITECTURAL SERVICES

The "Standard Form of Agreement Between Owner and Architect”, A.LLA. Document B101, 2017
Edition, is part of this Proposal, incorporated herein as if set forth here in full. Copy furnished upon
request.

SCHEDULE OF PAYMENTS

Invoices shall be submitted monthly for Basic Services, Additional Services and Reimbursable
Expenses. Payments shall be due upon receipt of invoice. Retainer will be applied to the final
invoice. Amounts 30 days past due shall be subject to interest calculated at 1.5% per month, plus
attorney's fees and court costs as required to facilitate collection.

TERMS OF AGREEMENT
1. This proposal may be withdrawn if not accepted within 60 days of date noted above.
2. If the project is delayed or construction time exceeds 365 days through no fault of the
architect, the terms of this Agreement shall be subject to review.
3. Refer to attached Additional Terms & Conditions for additional terms, conditions &
requirements.

ENDORSEMENTS We accept the terms of this Proposal:
Respectfully, Signature:
Sharp Architects Inc. Name (Print):
%/Z/ Title: Date:
Lisa F. Sharp), ALA, LEED AP BD+C Company:
President -
Sharp Architects Inc. Billing
Address:
Date: 2/25/2021

© Sharp Architects Inc. Page 3 of 5
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ADDITIONAL TERMS & CONDITIONS FOR ARCHITECTURAL SERVICES
Sharp Architects, Inc.

1. GENERAL TERMS: This proposal may be withdrawn if not accepted within 60 days of date noted above.

2. STANDARD FORM OF AGREEMENT
The following American Institute of Architects (AlA) standard documents are included as a part of this Proposal,
incorporated herein as if set forth here in full:

- "Standard Form of Agreement Between Owner and Architect”, AIA Document B101, 2007 Edition

- "General Conditions of the Contract for Construction”, AIA Document A201, 2007 Edifion
Copies are available upon request. In the event of a conflict between the provisions of these documents and this
Proposal, the terms contained in this Proposal shall prevail.

3. CONTRACTOR'’S OBLIGATION TO INSURE FOR BODILY INJURY CLAIMS:

The Owner shall require the Contractor(s) responsible for construction to purchase insurance to cover claims and
expenses, including costs of defense, asserted against the Architect, its agents, employees and consultants for bodily
injury, sickness, disease or death caused by any negligent act or omission of the Contractor, any Subconfractor, anyone
directly or indirectly employed by them or anyone for whose acts any of them may be liable. Such insurance shall state
that: “The coverage afforded the additional insureds shall be primary insurance for the additional insured with respect to
claims arising out of operations performed by or on behalf of the contractor. If the additional insureds have other
insurance which is applicable to the loss, such other insurance shall be on an excess or contingent basis. The amount of
the company’s liability under this insurance policy shall not be reduced by the existence of such other insurance.”

4. STANDARD OF CARE / DISCLAIMER OF WARRANTIES:

Services provided by the Architect under this Agreement will be performed in a manner consistent with that degree of
care and skill ordinarily exercised by members of the same profession currently practicing under similar circumstances.
Nothing contained in this Agreement shall require the Architect to exercise professional skill and judgment greater than
that which can be reasonably expected from other architects performing similar services to those required hereunder.
Architect makes no other warranties, express or implied. This limitation shall not be modified by any certification or
representation made by the Architect as an accommodation requested by the Owner.

The parties acknowledge that no set of plans and specifications is entirely free of errors and omissions and that the
existence of an error or omission does not automatically constitute a breach of the standard of care. Owner shall
establish a reasonable contingency line item in the construction budget to cover additional costs resulting from errors or
omissions, and the Architect shall not be liable therefore unless the errors and omissions both exceed a reasonable
contingency amount and constitute a breach of the standard of care.

5. BUILDER’S RISK INSURANCE: Owner shall cause Architect, his consultants and employees to be named as additional
insureds under the Builders’ Risk Insurance applicable to the Project and under any Owner’s Protective Policy applicable
fo the project.

6. RESPONSIBILITY FOR CODE COMPLIANCE: The Architect shall exercise reasonable care in conforming the Drawings
and Specifications with applicable federal, state and local laws, statutes, codes, etc., including but not limited fo
zoning, building, occupancy, environmental and land use laws, requirements, regulations and ordinances relating fo the
construction use and occupancy of the Project existing on the date of this Agreement. However, the Owner recognizes
that interpretations by governmental officials (“Code Authority”) are often subject to change even after issuance of a
building permit. If after award of the building permit, modifications to the Drawings or Specifications are required
because of an interpretation by the Code Authority which had not been previously given, or which if given, was
different than a prior interpretation of the Code Authority, the Architect shall make the required modifications, but the
cost of such modifications shall be considered an Additional Service. Nothing contained herein shall relieve the
Architect of its obligations to modify at his own expense Plans and Specifications where the Architect has negligently
failed fo prepare them in compliance with the applicable governmental requirements.

7. RESPONSIBILITY FOR CONSTRUCTION COST: Evaluations of the Owner’s Project budget, preliminary and detailed
estimates of Construction Cost, if any, prepared by the Architect represent the Architect’s best judgment as a design
professional familiar with the construction industry. It is recognized, however, that neither the Architect nor the Owner
has control over the cost of labor, materials or equipment, over the Contractor’'s methods of determining bid prices, or
over competitive bidding, market or negotiating conditions. Accordingly, the Architect cannot and does not warrant or
represent that bids or negotiated prices will not vary from the Owner's Project budget or from any estimate of
Construction Cost or evaluation prepared or agreed to by the Architect.

© Sharp Architects Inc. Page 4 of 5
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8. JOB SITE SAFETY: The Architect shall have no responsibility for job site safety on the Project and does not “*have charge
of” the Work. Conftractor shall have full and sole authority for all safety programs and precautions in connection with the
Work. When the Architect is present at the site, such presence shall be only for the purpose of endeavoring to protect
the Owner against any deviations or defects in the completed construction work. The Architect shall have no authority
to take any action whatsoever on the site regarding safety precautions or procedures. Specifically, Owner and
Architect acknowledge the following:

The Architect shall not supervise or control the Work.

The Architect does not retain the right to supervise or control the Work.

The Architect shall not regularly or constantly participate in the ongoing activities at the construction site.
The Architect shall not supervise or coordinate the subcontractors.

The Architect shall not have or take responsibility for safety precautions at the job site.

The Architect shall not have authority to issue change orders except at the explicit direction of the Owner.
The Architect shall not have the right to stop the Work.

The Architect shall not own any construction equipment at the job site.

The Architect is not familiar with construction customs and practices with regard to job site safety or means,
methods and procedures of performing the Work.

i- The Architect is not in a position to assure worker safety or to alleviate equipment deficiencies or improper
work habits.

S@Te0a0TQ

9. COOPERATION: In the event of the absence of reasonable cooperation of either party, or their respective agents, this
Agreement may be tferminated upon seven day's written nofice.

10. DISPUTE RESOLUTION: All claims, disputes and other matters in question (hereinafter referred to as a "Controversy”)
between the parties to this Agreement arising out of or relating fo this Agreement or the breach thereof shall be initfially
submitted to mediation in accordance with the Construction Mediation Rules of the American Arbifration Association, or
Endispute of Chicago, or any other mutually agreeable mediation firm. Provided that the mediation process has not
resolved the Controversy within thirty (30) days of the submission of the matter to mediation, all Controversies will be
decided by arbitration at Chicago, lllinois, in accordance with the Construction Industry Arbitration Rules of the
American Arbitration Associatfion then obtaining. This agreement to arbitrate and any other agreement or consent to
arbitrate entered into in accordance herewith will be specifically enforceable under the prevailing arbitration law of any
court having jurisdiction. Notice of demand for arbitration must be filed in writing with the other parties to this
Agreement and with the American Arbitration Association at Chicago, lllinois. The demand must be made within a
reasonable fime after the Confroversy has arisen. Any demand for arbitration made after institution of legal or equitable
proceedings based on such Controversy would be barred by the applicable statute of limitations.

No arbitration, arising out of or relating to this Agreement, shall include by consolidation, joinder or any other manner,
any additional person not a party to this Agreement, except by written consent containing a specific reference to this
Agreement and signed by the Architect, the owner and any other person sought to be joined. Any consent to
arbitration involving an additional person or persons shall not constitute consent to arbitration of any Controversy not
described herein.

11. STATUE OF LIMITATIONS:

Causes of action between the parties to this Agreement pertaining to acts or failures to act shall be deemed to have
accrued and the applicable statute of limitations shall commence o run not later than either the date of Substantial
Completion for acts or failures to act occurring prior to Substantial Completion or the date of issuance of the final
Certificate for Payment for acts or failures to act occurring after Substantial Completion. In no event, shall such statutes
of limitations commence to run any later than the date when the Architect's services are substantially completed.

12. PROJECT DURATION: If the project is delayed or construction time exceeds 365 days through no fault of the
architect, the terms of this Agreement shall be subject to review. Hourly rates for Additional Services shall be adjusted to
reflect annual increases of hourly rates. Services provided beyond the projected construction completion date, through
no fault of the architect, shall be compensated as Additional Services.

13. CREDIT AND PUBLICITY: Owner agrees, and will obtain a similar agreement from the Contractor, to the effect that the
Architect will be properly identified and will be given appropriate credit on all signs, press releases and other forms of
publicity related to the Project. Owner will permit Architect to photograph and make other reasonable use of the
Project for promotional purposes.

© Sharp Architects Inc. Page 5 of 5
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Board of Commissioners Meeting

DEKALB March 18, 2021

PARK DISTRICT
Explore & Engage!

SUBJECT: Action on Changes to the Golf Maintenance Superintendent Job Description
SUBMITTING DEPARTMENT: Finance & Administration/Golf

BACKGROUND INFORMATION:

Due to the vacancy of the Golf Maintenance Superintendent position and the imminent search to fill this
position, staff have reviewed and updated the job description to ensure it accurately reflects the work
currently performed. Most notable of the changes made were updates to the position titles referenced
in the job description. Several positions referenced in the job description did not reflect the most
current titles for golf staff. The Golf Maintenance Superintendent is a Level 5 pay grade with a salary
range from $50,201 - $75,302.

Recommended Action: Accept the Golf Maintenance Superintendent Job Description.

1 2 Y (N 1 2 Y N
President Phil Young Commissioner Gail A. Krmenec
Commissioner Dag Grada Commissioner Doug Eaton
Commissioner Dean Holliday
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Board of Commissioners Meeting

DEKALB March 18, 2021

PARK DISTRICT
Explore & Engage!

SUBJECT: Action on Filling the Golf Maintenance Superintendent
SUBMITTING DEPARTMENT: Finance & Administration/Golf

BACKGROUND INFORMATION:

Due to the vacancy of the Golf Maintenance Superintendent position and the imminent search to fill this
position, staff have reviewed and updated the job description to ensure it accurately reflects the work
currently performed. Most notable of the changes made were updates to the position titles referenced
in the job description. Several positions referenced in the job description did not reflect the most
current titles for golf staff. The Golf Maintenance Superintendent is a Level 5 pay grade with a salary
range from $50,201 - $75,302.

Recommended Action: Authorize staff to fill the Golf Maintenance Superintendent position at a starting
salary not to exceed $75,302.

1 2 Y (N 1 2 [f N
President Phil Young Commissioner Gail A. Krmenec
Commissioner Dag Grada Commissioner Doug Eaton
Commissioner Dean Holliday
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Board of Commissioners Meeting

DEKALB March 18, 2021

PARK DISTRICT
Explore & Engage!

SUBIJECT: Authorization to Purchase Zero-Turn Mower
SUBMITTING DEPARTMENT: Parks

BACKGROUND INFORMATION:

As a part of the District’s ongoing equipment replacement plan, $18,000 was budgeted in this year’s
capital budget for the purchase of a zero-turn mower. This unit will be a direct replacement for a 2017
Exmark mower. We currently have five Exmark mowers in our fleet and have been very satisfied with
both their durability and performance. Having continuity in our mower fleet allows for bulk purchasing
of preventative maintenance items and blades which saves the District money. The new unit will feature
a 37-horsepower diesel engine with 72” side discharge hydraulic lift deck and “flat free” front tires. A
second set of blades and the products for its first oil change will be included at no extra cost.

According to the Governmental Joint Purchasing Act (30 ILCS 525), “Any governmental unit may
purchase personal property, supplies and services jointly with one or more governmental units. All such
joint purchases shall be by competitive solicitation...”. Sourcewell is a procurement program vendor
which does nationwide competitive bids for goods and services which are then made available to
government agencies. Utilizing this nationally bid contract ensures the District is receiving competitive
pricing. The District has successfully utilized this contract for its mower purchases for the last three
years.

Johnson Tractor in Rochelle has provided a quote through the Sourcewell Joint Purchasing Program,
Contract number 0621117-EXM, of $17,999. This a new unit and is being offered at 2020 pricing, as it is
one that is still in-stock from last year. This item was not on the original preliminary agenda due to the
sales representative being out of town and initially not thinking he could get me the quote in time.

RECOMMENDED ACTION: Approve the quote from Johnson Tractor in the amount of $17,999.00 for the
purchase of an Exmark zero-turn mower through the Sourcewell joint purchasing program.

1/2|Y| N 1|2 |Y
President Phil Young Commissioner Gail A. Krmenec
Commissioner Dag Grada Commissioner Doug Eaton
Commissioner Dean Holliday
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JOHNSON
TRACTOR

Janesville Rochelle IL

1110 N. US Hwy 14 1030 S. 7th St.

Janesville, WI. 53546 Rochelle, IL. 61068

800-345-1086 800-262-1680
WwWww

Name: DeKalb Park District

Address:

City: DeKalb IL. 60115

Iltem:

Juda WI.
W2608 HWY 11
Juda, WI. 53550
855-934-2388

Jjohnsontractor.com
Date:

Phone:

Amboy IL

340 N. Metcalf Ave.
Amboy, IL. 61310
800-957-2513

March 11, 2021

Cell #:

Fax#:

Price:

Exmark LZS88CDYM724WO0

37 Horse Power Yanmar Diesel Eng

RED Technology

Kanzaki KPS-18T Hydrostatic Drive

Premium Suspension Seat with ISO Mounts

72" Full Floating Side Discharge Deck

Hydraulic Deck Lift

15" Semi-Pneumatic Front Tires (Flat Free)

Suggested Sale Price: $24,499

Sourcewell Bid Price: $18,299.00
Extra discount: -$300.00
Using Sourcewell Bid Contract # 062117-EXM
Will provide 1-Extra Set of Blades
Will provide 1 Engine Qil Filter and enough Engine oil for First Oil Change
Warranty:
5-Years 2000 hours for the whole mower Not including the Engine
3-Years 2000 hours for the Engine.
Trade in: Set-up & Delivery:
Total Price: $17,999.00
Trade Allowance: $0.00
Terms: Cash Difference: $17,999.00
Tax: N/A
Salesman: David Harms Total: $17,999.00

800-262-1680 Office
815-562-2135 Office

815-562-5585 Fax
815-739-0474 Cell
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Board of Commissioners Meeting

DEKALB March 18, 2021

PARK DISTRICT
Explore & Engage!

SUBJECT: Accept the Monthly Financial Reports presented in March 2021.
SUBMITTING DEPARTMENT: Finance and Administration

BACKGROUND INFORMATION:
Monthly financial reports include the following:

e Monthly Paid Bills Listing

e Monthly Financial Summary

e IT Summary

e Board Staff Travel Expense Summary
e FOIA Report

e Fund Summary

RECOMMENDED ACTION: Motion to Accept the Monthly Financial Reports presented in March 2021.

1 2 Y (N 1 2 [Y |N
President Phil Young Commissioner Gail A. Krmenec
Commissioner Dag Grada Commissioner Doug Eaton
Commissioner Dean Holliday
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DEKALB PARK DISTRICT
PAID INVOICES FOR: February 5,2021

VendorName01
ACUSHNET COMPANY
ACUSHNET COMPANY
ACUSHNET COMPANY
ACUSHNET COMPANY
ACUSHNET COMPANY
ACUSHNET COMPANY
ACUSHNET COMPANY
ACUSHNET COMPANY
ACUSHNET COMPANY
ANCEL GLINK, P.C.

ADAM ANDERSON

ADAM ANDERSON

CHRIS BELL

BRAD MANNING FORD, INC.
BRAD MANNING FORD, INC.
BRIDGESTONE GOLF, INC.
BRIDGESTONE GOLF, INC.
GREG BRUGGEMAN

CITY OF DEKALB
COMCAST CABLE
COMCAST CABLE
COMCAST CABLE
COMCAST CABLE
COMCAST CABLE
COMCAST BUSINESS
COMED

COMED

COMED

COMED

COMED

COMED

COMED

COMED

COMED

COMED

COMED

COMED

COMED

COMED

COMED

COMED

COMED

COMED

COMED

COMED

COMED

COMED

COMED

DIMENSIONS DANCE ACADEMY
DEKALB LAWN AND EQUIPMENT
DEKALB MECHANICAL
KATIE DRUM

JAMIE FAIVRE

FLOODS ROYAL FLUSH INC
FLOODS ROYAL FLUSH INC
FLOODS ROYAL FLUSH INC
FLOODS ROYAL FLUSH INC
FLOODS ROYAL FLUSH INC
G'S R PLUMBING & HEATING INC.
G'S R PLUMBING & HEATING INC.
PLAYCORE WISCONSIN INC
GORDON HARDWARE
GORDON HARDWARE
GORDON HARDWARE
GORDON HARDWARE
GORDON HARDWARE
GORDON HARDWARE

BOARD REPORT BY VENDOR

InvoiceNum ItemDesc

0000123352 CREDIT

910250100 TITL PRO V1X

910250100 TITL PRO V1X

910260189 TOUR AUSSIE/PERF
910266296 TITL TOUR SOFT CSTM
910270677 TITL TOUR SOFT
910270677 TITL TOUR SOFT
910281111 TITLPRO V1

910281111 TITL PRO V1

021921 LEGAL SERVICES JANUARY 2021
FEB 2021 CELL CELL STIPEND FEB 2021
FEB 2021 CELL CELL STIPEND FEB 2021
021921 BASEBALL- CNCLD

137429 VEHICLE REPAIR TRUCK #12
137556 VEHICLE REPAIR TRUCK #29
1002962895 TOUR B X

1002962895 TOUR B X

FEB 2021 CELL CELL STIPEND FEB 2021
21-0002465 DECEMBER FUEL

0465214 FEB 2021 BV 2/9-3/8/21

0727563 FEB 2021 RH 2/11-3/10/21

0728769 MARCH 2021 HAISH 2/13-3/12/21

0741408 FEB 2021 ADMIN 2/13-3/12/21

0998537 MARCH 2021 PPD 2/17-3/16/21

116488175 ADMIN OFFICE FEB 2021
0558742000 01-2021  KATZ BALLFIELDS

0558742000 01-2021  DOG PARK

0558742000 01-2021  SHELTER @ KATZ

0767590009 01-2021 BV CLUBHOUSE 1/5-2/3/21
1017170009 01-2021  HAISH 12/31-2/1/21

1346816001 01-2021  MCCORMICK PARK 12/30-1/29/21
1346820005 01-2021  RH CLUBHOUSE 12/31-2/1/21
1346821002 01-2021  SHOP @ RIVER 12/31-2/1/21
1680085000 01-2021  SRC 12/30-1/29/21

1903236001 01-2021  ELLWOOD HOUSE 12/29-1/28/21
2187673018 01-2021  PPD 12/30-1/29/21

2205132021 02-2021  HOPKINS PARK, ROYAL 1/13-2/11/
2271298001 01-2021  HUNTLEY PARK 12/30-1/29/21
2607805007 01-2021  DUPLEX NORTH 12/31-2/1/21
2607806004 01-2021  DUPLEX SOUTH 12/31-2/1/21
2691277006 01-2021  LIONS PARK/SHELTER 12/31-2/1
2691794002 01-2021  MEMORIAL PARK 12/30-1/29/21
2691796006 01-2021  DEKALB SQ PARK 12/30-1/29/21
2950153001 01-2021  LIBERTY PARK 12/31-2/1/21
3118157004 01-2021  PRATHER PARK 12/31-2/1/21
3120191007 01-2021  POND @ BUENA 1/5-2/3/21
3351103013 01-2021  FLAG @ RIVER 12/31-2/1/21
3522001004 01-2021  DEKALB SQ FOUNTAIN 12/30-1/29

113 NOVEMBER 9-DECEMBER 18
76703 EQUIP REPAIR #523/SB1
79116 COOLERS/FRIDGE AT RH

FEB 2021 CELL CELL STIPEND FEB 2021

FEB 2021 CELL CELL STIPEND FEB 2021(HALF MO)
15711 TIOLETS @ HOPKINS PLAYGROUND
15711 TOILETS @ HOPKINS PLAYGROUND
15713 TOILETS @ KATZ PARK

15713 TOILETS @ KATZ PARK

15821 TOILETS @ HOPKINS SNOW HILL
164798 ELLWOOD MANSION BOILER REPAIR
177699 ELLWOOD MANSION BOILER REPAIR
PJI-0153553 OVERLOOK PLAYGROUND REPAIR
898635 LIBERTY PARK ELECTRICAL

902878 HEX BITS & HEX KEYSET

903060 RH CLUBHOUSE

903153 FLOURESCENT LIGHT BULBS, DRAIN
903167 GALVANIZED PIPE

903168 AA BATTERIES
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50-52-650-6503
50-52-650-6503
50-51-650-6503
50-52-650-6503
50-51-650-6503
50-51-650-6503
50-52-650-6503
50-52-650-6503
50-51-650-6503
10-01-640-6401
50-51-630-6301
50-52-630-6301
10-00-200-2001
10-12-660-6603
10-12-660-6603
50-52-650-6503
50-51-650-6503
20-01-630-6301
10-12-660-6601
50-51-630-6301
50-52-630-6301
20-10-630-6301
10-01-630-6301
10-12-630-6301
10-01-630-6301
10-12-630-6304
10-12-630-6304
10-12-630-6304
50-51-630-6304
20-10-630-6304
20-03-640-4260
50-52-630-6304
50-52-630-6304
20-11-630-6304
25-25-630-6304
10-12-630-6304
10-12-630-6304
10-12-630-6304
50-52-630-6304
50-52-630-6304
10-12-630-6304
10-12-630-6304
10-12-630-6304
10-12-630-6304
20-03-640-4261
50-51-630-6304
50-52-630-6304
10-12-630-6304
20-02-640-4206
10-12-660-6607
50-52-660-6604
10-01-630-6301
10-12-630-6301
10-12-660-6604
26-01-660-6607
20-03-640-4251
26-01-660-6607
10-12-660-6604
25-25-660-6604
25-25-660-6604
10-12-660-6607
10-12-660-6607
50-52-660-6607
50-52-660-6607
50-52-660-6607
50-52-660-6607
50-52-660-6607

ItemAmt

(687.44)
468.08
468.08
106.54
380.20
324.97
324.97
462.97
462.97

2,381.25
13.40
53.60

450.00
145.55
3.90
405.36
405.36
67.00
837.43
259.46
151.36
281.36
304.64
202.23
425.90
0.98
126.62
40.85
463.20
541.69
77.08
302.27
135.66
2,892.24
623.93
492.69
146.53
40.06
36.33
52.82
179.88
72.78
53.11
47.29
47.28
24.62
28.69
20.37
228.30
23.22

1,314.50
67.00
33.50

140.00
28.50
70.00
28.50
70.00
450.00
182.24
208.52
3.29
40.95
14.18
76.47
7.07
7.29



DEKALB PARK DISTRICT BOARD REPORT BY VENDOR
PAID INVOICES FOR: February 5,2021

VendorName0O1 InvoiceNum ItemDesc DisplayAccountNum ItemAmt Columnl
GOVTEMPSUSA LLC 3667862 HOURS THROUGH 1/24 KML 10-01-640-6406 6,811.00
KEVIN HAGER FEB 2021 CELL CELL STIPEND FEB 2021 10-01-630-6301 19.75
KEVIN HAGER FEB 2021 CELL CELL STIPEND FEB 2021 50-51-630-6301 3.95
KEVIN HAGER FEB 2021 CELL CELL STIPEND FEB 2021 50-52-630-6301 15.80
HARRIS COMPUTER SYSTEMS MNO00004320 ANNUAL MAINTENANCE 10-01-610-6107 11,658.75
WENDY HAYES FEB 2021 CELL CELL STIPEND FEB 2021 20-01-630-6301 9.80
WENDY HAYES FEB 2021 CELL CELL STIPEND FEB 2021 60-61-630-6301 4.20
BOBBY HIRST 021921 CONT. 1/30-2/12/21 20-03-640-4265 120.00
ILLINOIS DEPARTMENT OF NATURAL MC 20-328 GRANT AWARD FEE 25-25-760-7627 4,130.00
JOHN DEERE FINANCIAL 173384 EQUIP REPAIR- TURF GATOR 10-12-660-6603 13.19
DAKOTA JOHNSON FEB 2021 CELL CELL STIPEND FEB 2021 50-51-630-6301 19.75
DAKOTA JOHNSON FEB 2021 CELL CELL STIPEND FEB 2021 50-52-630-6301 19.75
J.W. TURF, INC. P37043 JD FW ROLLER BEARINGS & SCREWS 50-52-660-6603 152.82
KISHWAUKEE COLLEGE 0000000010 SPONSORSHIP SPRING 2021 10-12-610-6104 956.00
KIWANIS CLUB OF DEKALB 021921 KIWANIS 2ND QTR DUES- ME 10-12-610-6104 60.00
KONE INC. 959782010 ADMIN ELEVATOR FEB 2021 10-62-660-6604 279.31
KONE INC. 959782010 ELLWOOD ELEVATOR FEB 2021 25-25-660-6604 435.34
TEAMSTERS LOCAL 330 MARCH 2021 UNION DUES 10-00-210-2130 590.00
M.A.R.S. INC. 573457 EZGO STARTER 50-51-660-6603 50.00
MENARDS-SYCAMORE 42045 RH CLUBHOUSE 50-52-660-6607 89.99
MENARDS-SYCAMORE 42057 RH CLUBHOUSE 50-52-660-6607 75.00
MENARDS-SYCAMORE 42136 RH CLUBHOUSE 50-52-660-6607 135.89
MENARDS-SYCAMORE 42211 HOPKINS OFFICE 10-62-660-6607 2.85
MENARDS-SYCAMORE 42211 VISITOR CENTER 25-25-660-6607 17.32
MENARDS-SYCAMORE 42410 SHOP SUPPLIES 10-12-660-6607 29.88
MENARDS-SYCAMORE 42410 PPE 21-01-610-6143 59.95
MENARDS-SYCAMORE 42421 COMM CENTER OFFICE 10-12-660-6607 9.43
JEFFREY MYLES FEB 2021 CELL CELL STIPEND FEB 2021 20-03-630-6301 67.00
NICOR GAS 021921 PPD 1/7-2/4/21 10-12-630-6302 342.99
PW GOLF SUPPLY, LLC. 115765 DRIVING RANGE MATS 50-51-660-6608 1,625.00
PCC ENTERPRISES LLC 253839 HOPKINS POOL/CC 10-62-660-6604 80.00
PCC ENTERPRISES LLC 253839 BV 50-51-660-6604 30.00
PCC ENTERPRISES LLC 253839 RH 50-52-660-6604 30.00
PCC ENTERPRISES LLC 253839 SRC 20-11-660-6604 50.00
PCC ENTERPRISES LLC 253839 HAISH 20-10-660-6604 40.00
PCC ENTERPRISES LLC 253839 ELLWOOD MANSION/VC 25-25-660-6604 70.00
R&R PRODUCTS, INC. CD2522589 BEARING PULLER 50-51-660-6607 99.73
REINDERS, INC. 1865962-00 BED KNIVES, HOC PARTS 50-51-660-6607 549.08
REINDERS, INC. 1865962-01 HOC SCREWS 50-52-660-6603 24.00
AUSTIN SANDS 021921 FOOD MGMT CERT 10-01-610-6104 90.00
MATTHEW SCOTT 021921 DADDY DAUGHTER RFND 10-00-200-2001 24.00
CINDY SLINKARD FEB 2021 CELL CELL STIPEND FEB 2021 50-52-630-6301 40.20
CINDY SLINKARD FEB 2021 CELL CELL STIPEND FEB 2021 10-62-630-6301 26.80
SUNDOGIT, INC. CW49720 FEB 2021 OFFICE 365 10-00-140-1405 58.00
SUNDOGIT, INC. CW49720 FEB 2021 OFFICE 365 10-01-610-6107 643.81
SUNDOGIT, INC. CW49851 FEBRUARY 2021 IT 10-01-640-6403 900.00
SUNDOGIT, INC. CW49851 FEBRUARY 2021 IT 10-00-140-1405 343.95
SUNDOGIT, INC. CW49851 FEBRUARY 2021 IT 10-01-610-6107 2,547.44
TYLER TECHNOLOGIES, INC. 025-312003 ANNUAL FEES 10/1/20-9/30/21 10-01-610-6107 15,983.00
WASTE MANAGEMENT 3635982-2011-1 GARBAGE SRC 20-11-660-6602 100.50
WASTE MANAGEMENT 3635983-2011-9 GARBAGE RH 50-52-660-6602 42.50
WASTE MANAGEMENT 3635984-2011-7 GARBAGE HAISH 20-10-660-6602 26.50
TOTAL: $ 67,743.86
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DEKALB PARK DISTRICT
PAID INVOICES FOR: March 9,2021

BOARD REPORT BY VENDOR

VendorName01 InvoiceNum ItemDesc DisplayAccountNum ItemAmt

ACUSHNET COMPANY 910370735 GOLF BALLS 50-52-650-6503 163.46
HERIBERTO BAHENA 030821 COVID- EVENT CNCLD 10-00-200-2001 340.00
BATTERIES PLUS BULBS P37262811 YAMAHA CART BATTERY 50-52-660-6603 111.95
MICHAEL RAMIREZ INV0006 DJ SERVICE 20-02-640-4202 300.00
KEVIN BOCK 030821 CLOTHING ALLOWANCE 10-12-610-6125 170.01
KEVIN BOCK 030821 BOOT ALLOWANCE 21-01-610-6143 79.99
BRIDGESTONE GOLF, INC. 1002966406 GOLF BALLS 50-52-650-6503 271.32
BRIDGESTONE GOLF, INC. 1002966406 GOLF BALLS 50-51-650-6503 271.32
ANA CARRENO 030821 COVID- EVENT CNCLD 10-00-200-2001 550.00
SYMMETRY ENERGY SOLUTIONS 9634164 VIS CENTER 25-25-630-6302 176.97
SYMMETRY ENERGY SOLUTIONS 9634164 DUPLEX 50-52-630-6302 189.27
SYMMETRY ENERGY SOLUTIONS 9634164 PPD 10-12-630-6302 391.18
SYMMETRY ENERGY SOLUTIONS 9634164 ELLWOOD 25-25-630-6302 874.80
SYMMETRY ENERGY SOLUTIONS 9634164 COMMUNITY CENTER 10-62-630-6302 579.76
SYMMETRY ENERGY SOLUTIONS 9634164 RH CLUBHOUSE 50-52-630-6302 218.47
SYMMETRY ENERGY SOLUTIONS 9634164 CARRIAGE HOSUE 25-25-630-6302 582.29
SYMMETRY ENERGY SOLUTIONS 9634164 SRC 20-11-630-6302 2,844.47
SYMMETRY ENERGY SOLUTIONS 9634164 HAISH 20-10-630-6302 909.54
SYMMETRY ENERGY SOLUTIONS 9634164 CC/POOL 10-62-630-6302 1,802.40
SYMMETRY ENERGY SOLUTIONS 9634164 RH SHOP 50-52-630-6302 104.54
CITY OF DEKALB 030521A FIRE LIFE SAFETY LIC. RH 50-52-660-6604 100.00
CONSERV FS, INC. 40011283 SUPPLIES 10-12-660-6607 807.37
DEKALB LAWN AND EQUIPMENT 76890 WEEDWHIPS, BLOWERS 10-12-660-6607 1,869.95
DEKALB MECHANICAL 79127 LEAK REPAIR 50-51-660-6604 220.00
DEKALB WATER CONDITIONING INC 030521-84806 SRC WATER COOLER SERVICE 20-03-610-6105 23.00
FIRST MIDWEST BANK 030521 Q1 CY2021 HSA ACCT CONTRIBUT. 10-12-610-6102 750.00
FIRST MIDWEST BANK 030521 Q1 CY2021 HSA ACCT CONTRIBUT.  20-01-610-6102 262.50
FIRST MIDWEST BANK 030521 Q1 CY2021 HSA ACCT CONTRIBUT.  60-61-610-6102 112.50
FRONTIER MARCH 2021 ELEVATOR LINE @ HOPKINS 10-01-630-6301 49.20
BRENT GENSEKE 030521 CONT. 1/30-2/12 20-03-640-4270 30.00
BRENT GENSEKE 0305212 CONT. 2/13-2/26/21 20-03-640-4265 30.00
GORDON HARDWARE 903270 EQUIP SUPPLIES 10-12-660-6603 52.10
GORDON HARDWARE 903380 RH CLUBHOUSE 50-52-660-6607 15.77
W.W. GRAINGER, INC. 9814113917 PPE 21-01-610-6143 27.47
W.W. GRAINGER, INC. 9814113917 SRC CLEANING SUPPLIES 20-11-660-6607 15.90
HEALTH CARE SERVICE CORP. MARCH 2021 MARCH 2021 HEALTH INSURANCE 10-00-140-1405 275.41
HEALTH CARE SERVICE CORP. MARCH 2021 MARCH 2021 HEALTH INSURANCE 10-00-210-2105 1,440.03
HEALTH CARE SERVICE CORP. MARCH 2021 MARCH 2021 HEALTH INSURANCE 10-01-610-6102 2,229.65
HEALTH CARE SERVICE CORP. MARCH 2021 MARCH 2021 HEALTH INSURANCE 10-12-610-6102 5,793.33
HEALTH CARE SERVICE CORP. MARCH 2021 MARCH 2021 HEALTH INSURANCE 20-01-610-6102 435.86
HEALTH CARE SERVICE CORP. MARCH 2021 MARCH 2021 HEALTH INSURANCE 20-10-610-6102 57.98
HEALTH CARE SERVICE CORP. MARCH 2021 MARCH 2021 HEALTH INSURANCE 20-11-610-6102 973.92
HEALTH CARE SERVICE CORP. MARCH 2021 MARCH 2021 HEALTH INSURANCE 21-01-610-6102 73.10
HEALTH CARE SERVICE CORP. MARCH 2021 MARCH 2021 HEALTH INSURANCE 25-25-610-6102 198.18
HEALTH CARE SERVICE CORP. MARCH 2021 MARCH 2021 HEALTH INSURANCE 26-01-610-6102 111.12
HEALTH CARE SERVICE CORP. MARCH 2021 MARCH 2021 HEALTH INSURANCE 50-51-610-6102 328.93
HEALTH CARE SERVICE CORP. MARCH 2021 MARCH 2021 HEALTH INSURANCE 50-52-610-6102 1,132.97
HEALTH CARE SERVICE CORP. MARCH 2021 MARCH 2021 HEALTH INSURANCE 60-61-610-6102 476.67
BOBBY HIRST 030821 CONT 2/13-2/26/21 20-03-640-4265 160.00
RANDY HJELMBERG 030821 CLOTHING ALLOWANCE 10-12-610-6125 54.62
RANDY HJELMBERG 030821 BOOT ALLOWANCE 21-01-610-6143 169.99
DAKOTA JOHNSON 030821 CLOTHING ALLOWANCE 50-51-610-6125 218.00
JOHNSON TRACTOR IR63569 EQUIP REPAIR E1 MOWER 10-12-660-6603 231.91
JOHNSON TRACTOR IR65421 EQUIP REPAIR KUBOTA 10-12-660-6603 111.25
JOHNSON TRACTOR IR65504 EQUIP OIL/REPAIR 10-12-660-6603 1,177.87
JOHNSON TRACTOR IR65504 MAINT EQUIP SUPPLIES 10-12-660-6607 1,838.56
J.W. TURF, INC. P37278 JD FW REEL PARTS 50-52-660-6603 88.01
DAVE KESSEN 030821 CLOTHING ALLOWANCE 10-12-610-6125 83.01
STEVE KNUTZEN 030821 CLOTHING ALLOWANCE 10-12-610-6125 197.91
STEVE KNUTZEN 030821 BOOT ALLOWANCE 21-01-610-6143 49.99
KONE INC. 959807643 ADMIN ELEVATOR MAR 2021 10-62-660-6604 279.31
KONE INC. 959807643 ELLWOOD ELEVATOR MAR 2021 25-25-660-6604 435.34
APC STORES INC. 416-317934 VEHICLE REPAIR TRUCK #29 10-12-660-6603 3.15
LEGALSHIELD MARCH 2021 MARCH 2021 PREMIUM 10-00-210-2106 43.85
TEAMSTERS LOCAL 330 APRIL 2021 UNION DUES 10-00-210-2130 590.00
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DEKALB PARK DISTRICT
PAID INVOICES FOR: March 9,2021

VendorName01

LOVELL'S DISCOUNT TIRE
LOVELL'S DISCOUNT TIRE
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
LOWE'S CREDIT SERVICES
MARK'S MACHINE SHOP, INC.
MENARDS-SYCAMORE
MENARDS-SYCAMORE
MENARDS-SYCAMORE
MICHAEL MORA

ELBURN NAPA

ELBURN NAPA

NCPERS GROUP LIFE INS.

RAY OCHROMOWICZ

RAY OCHROMOWICZ

OFFICE DEPOT, INC.

PEPSI BEVERAGES COMPANY
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
PRINCIPAL LIFE INSURANCE CO.
RONDO ENTERPRISES, INC.
RONDO ENTERPRISES, INC.
SHERWIN WILLIAMS, CO.
SHERWIN WILLIAMS, CO.

NCSI

WALMART COMMUNITY/RFCSLLC

BOARD REPORT BY VENDOR

InvoiceNum ItemDesc

62517 EQUIP REPAIR FORKLIFT
62518 EQUIP REPAIR WOOD MOWER #1
022521 ELLWOOD MANSION LIFT DOOR
022521 ELLWOOD MANSION

022521 ELLWOOD MANSION LIFT
022521 EASTER EVENT

022521 ELLWOOD MANSION

022521 RIVER HEIGHTS CLUBHOUSE
022521 HOPKINS SUPPLIES

022521 RIVER HEIGHTS CLUBHOUSE
022521 COMM CENTER OFFICE
022521 COMM CENTER OFFICE
022521 RH CLUBHOUSE

022521 RH CLUBHOUSE

022521 EASTER EVENT

022521 COMM CENTER OFFICE
022521 COMM CENTER OFFICES
022521 RH CLUBHOUSE

022521 RH CLUBHOUSE

022521 RH CLUBHOUSE

022521 RH CLUBHOUSE

022521 RH CLUBHOUSE

022521 RH CLUBHOUSE

022521 COMM CENTER OFFICES
022521 SANDPAPER

022521 SNAP RING PLIERS

39567 EQUIP REPAIR SNOWPLOW
42876 PPE SUPPLIES

42876 SUPPLIES

43266 COMM CENTER OFFICES
030821 AQUATICS REFUND- MOVING
763767 VEHICLE REPAIR TRUCK #5
763790 OIL FILTERS, AIR FILTERS
3776032021 MARCH 2021 ADDT'L LIFE INS
030821 HOURS THROUGH 2/24/21 RH
030821 PHASE 1- ED SEARCH

156125956-001 FILE FOLDERS, MOUSE, PAPER

28798862 BAR @ HOPINS TR
MARCH 2021 MARCH 2021 PREMIUM
MARCH 2021 MARCH 2021 PREMIUM
MARCH 2021 MARCH 2021 PREMIUM
MARCH 2021 MARCH 2021 PREMIUM
MARCH 2021 MARCH 2021 PREMIUM
MARCH 2021 MARCH 2021 PREMIUM
MARCH 2021 MARCH 2021 PREMIUM
MARCH 2021 MARCH 2021 PREMIUM
MARCH 2021 MARCH 2021 PREMIUM
MARCH 2021 MARCH 2021 PREMIUM
MARCH 2021 MARCH 2021 PREMIUM
MARCH 2021 MARCH 2021 PREMIUM
MARCH 2021 MARCH 2021 PREMIUM
141395 EQUIPMENT REPAIRS
146003 equip repair trailer #1331
8524-0 COMM CENTER OFFICES
8546-3 COMM CENTER OFFICES
7619 BACKGROUND CHECKS
030821 TAPE, PAINT, CANVAS, WATER
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10-12-660-6603
10-12-660-6603
26-01-720-7280
25-25-660-6607
26-01-720-7280
20-02-620-4202
25-25-660-6607
50-52-660-6607
10-62-660-6607
50-52-660-6607
10-62-660-6607
10-62-660-6607
50-52-660-6607
50-52-660-6607
20-02-620-4202
10-62-660-6607
10-62-660-6607
50-52-660-6607
50-52-660-6607
50-52-660-6607
50-52-660-6607
50-52-660-6607
50-52-660-6607
10-12-660-6607
50-52-660-6607
50-51-660-6607
10-12-660-6603
21-01-610-6143
10-12-660-6607
10-62-660-6607
10-00-200-2001
10-12-660-6603
50-51-660-6603
10-00-210-2107
10-01-640-6406
10-01-640-6406
10-01-610-6105
10-62-650-6502
10-00-210-2105
10-01-610-6102
10-12-610-6102
20-01-610-6102
20-03-610-6102
20-10-610-6102
20-11-610-6102
21-01-610-6102
25-25-610-6102
50-51-610-6102
50-51-610-6102
50-52-610-6102
60-61-610-6102
10-12-660-6603
10-12-660-6603
10-62-660-6607
10-12-660-6607
21-01-610-6144
20-02-620-4220

TOTAL:

ItemAmt

141.95
193.00
43.34
33.24
23.24
60.34
13.29
7.95
4.73
30.34
44.29
47.30
59.80
20.20
48.44
31.93
(31.28)
8.74
37.03
63.99
28.44
220.39
(152.00)
34.28
6.64
28.49
15.46
104.79
91.25
3.53
104.00
69.17
621.76
32.00
6,000.00
1,000.00
220.67
570.30
546.51
111.50
344.98
81.24
47.79
2.39
45.40
4.78
10.51
1.38
21.51
108.27
26.29
(120.54)
565.54
41.79
41.79
333.00
102.53

$ 46,755.11



DEKALB PARK DISTRICT

Year-to-Date Fund Summary
March 1 - February 28, 2021

General Fund
Revenues
Expenditures
Net >

Fund Balance=

Insurance Fund
Revenues
Expenditures
Net >

Fund Balance=

Social Security Fund
Revenues
Expenditures
Net >

Fund Balance=

Museum Fund
Revenues
Expenditures
Net >

Fund Balance=

Capital Projects Fund
Revenues
Expenditures
Net >

Fund Balance=

Golf Course Fund
Revenues
Expenses
Net >

Fund Balance=

TOTAL FUND BALANCE >:

1,832,625
1,375,782

456,843

1,577,987

164,636
140,570

24,066

99,464

142,535
121,374

21,161

129,317

72,557
198,464

(125,907)

207,869

1,521,791
1,233,225

288,566

1,334,889

705,637
560,979

144,657

143,299

(unaudited)

4,655,375

Recreation Fund
Revenues
Expenditures
Net >

Fund Balance=

Audit Fund
Revenues
Expenditures
Net >

Fund Balance=

IMRF Fund
Revenues
Expenditures
Net >

Fund Balance=

Special Recreation Fund
Revenues
Expenditures
Net >

Fund Balance=

Debt Service Fund
Revenues
Expenditures
Net >

Fund Balance=

Aquatic Center Fund
Revenues
Expenses
Net >

Fund Balance=
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511,547
533,074

(21,527)

457,809

28,345
25,498

2,847

12,072

324,387
370,751

(46,364)

136,319

226,359
438,034

(211,675)

593,633

1,309,093
1,317,674

(8,581)

1,009

34,109
47,008

(12,899)

(38,292)



DEKALB PARK DlSTRlCT Year-to-Date March 1 - February 28, 2021

0

Recreation Program Division Revenue and Expense
Four Year Comparison YTD FY2018 - FY2021

Recreational Programs and Haish Facility

300,000
250,000
200,000

150,000

26,616

100,000
174,410 174,017 182,568

127,946 135,649 106,694
50,000 [EEEKEIY

YTD FY YTD FY YTD FY YTD FY

2018 2019 2020 2021
B Recreation Program Revenue B Recreation Program Expense M Haish Facility Revenue M Haish Facility Expense

Athletic Programs Division Revenue and Expense
Four Year Comparison YTD FY2018 - FY2021

Athletics Program and Athletic Facility
160,000

140,000

272,965 266,415 267,626

120,000

100,000
179,372

80,000 164,012 161,087

60,000

40,000

20,000

YTD FY YTD FY YTD FY YTD FY
2018 2019 2020 2021

B Athletic Program Revenue B Athletic Program Expense H Athletic Facility Revenue B Athletic Facility Expense
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500,000

450,000

400,000

350,000

300,000

250,000

200,000

150,000

100,000

50,000

300,000

250,000

200,000

150,000

100,000

50,000

463,074

YTD FY 2018

209,470 205,288

YTD FY 2018

River Heights Division Revenue and Expense
Four Year Comparison YTD FY2018 - FY2021

465,626

443,75
388,903

YTD FY 2019

YTD FY 2020

403,980

366,742

YTD FY 2021

Buena Vista Division Revenue and Expense
Four Year Comparison YTD FY2018 - FY2021

205,069 205,983

YTD FY 2019

206,513

167,691

YTD FY 2020
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250,944

140,019

YTD FY 2021

B Revenue

@ Expense

B Revenue

@ Expense



300,000

250,000

200,000

150,000

100,000

50,000

243,028 248,427

YTD FY 2018

Aquatics Division Revenue and Expense

Four Year Comparison YTD FY2018 - FY2021

244,569

I 232’00‘

YTD FY 2019

233,144 230,352

I 'l

YTD FY 2020
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YTD FY 2021

B Revenue

W@ Expense



DEKALB PARK DISTRICT
Monthly Summary of IT Expenditures

February/March 2021

Vendor
Equipment:
none

Internet:
Syndeo Networks, Inc.

Software:

Sundog IT (CW)*48276
Sundog IT (CW)*48276
Sundog IT (CW)*48276
Sundog IT (CW)*48276
Sundog IT (CW)*48276
Sundog IT (CW)*48276
Sundog IT (CW)*48276
Sundog IT (CW)*48276
Sundog IT (CW)*48276
Sundog IT (CW)*48276
Sundog IT (CW)*48276
Sundog IT (CW)*48276
Sundog IT (CW)*48276
Sundog IT (CW)*48276
Sundog IT (CW)*48276
Sundog IT (CW)*48338
Sundog IT (CW)*48338
Sundog IT (CW)*48338

Description

Fiber Optic Internet-March 2021

NetworkCARE Agreement
ServerCARE Agreement
SundogDNS Agreement-Cloud
SundogAV Agreement-Antivirus
SundogSPAMFILTERING
SundogPATCHING Agreement
SundogREMOTE Agreement
SundogWIRELESS Agreement

Firewall Service - Maintenance Bldg

Firewall Service - Haish Gym
Firewall Service - Buena Vista
Firewall Service - Admin Bldg
SundogBACKUP Agreement
SundogBACKUP Appliance
SundogVCIO

Office 365 Business Premium 1
Office 365 Business

Office 365 - E1 Plan for Exchange

44

Quantity

P RPN R R P P oW

N N
o Y o

Amount
$ -
S -
S 625.00
S 625.00

March Monthly Cost: $ 4,085.44

TOTAL IT EXPENSES>

S 4,710.44



DEKALB PARK DISTRICT
Monthly Summary of Travel and Training Expenditures
February 2021

Vendor Description Amount
No training February 2021 S -

TOTAL TRAVEL AND TRAINING EXPENSES > S -
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2021 FOIA Request Log

FOIA Source

City of Origin

Date

Requested Delivered

Date

Staff
Hours

DeKalb Park District
FOIA Request Report
Calendar Year 2020

Staff
Cost (Approx.)

Department

Information Requested

Attorney
Consult?

Consult?

Other
Consult?

[

Daily Chronicle-Shaw Media (Kelsey Rettke)

Dekalb, IL

15.21

520

4 hours

109.28

Administration

Any non-disclosure agreements/contracts/documents
related to Amy Doll and her position with the Park District
to date. Emails between Amy Doll, Commissioners, and
staff between 12/1-12/23 related to her
employment/resignation.

Yes

Yes

No

[N

Daily Chronicle-Shaw Media (Kelsey Rettke)

Dekalb, IL

1.11.21

1.15.21

3 hours

81.96

Administration

All payroll records for Amy Doll from 11/1/20-1/11/21. All
mass correspondence related to Amy Doll that was sent to
district employees from 11/1/20-1/11/21.

Yes

No

[

Daily Chronicle-Shaw Media (Katie Finlon)

Dekalb, IL

1.12.21

1.19.21

2 hours

54.64

Administration

All emails, voicemails, text rr direct v ges, and
phone records between Phil Young and Amy Doll from
12/1/20-12/23/20.

Yes

Yes

No

[

Daily Chronicle-Shaw Media (Katie Finlon)

Dekalb, IL

1.15.21

1.29.21

8 hours

218.56

Administration

All digital/written correspondance between
commissioners, Amy Doll, and park district staff related to
Amy Doll's employment/resignation from 11/1/20-
11/30/20 using key word search criteria

No

[

Daily Chronicle-Shaw Media (Katie Finlon)

Dekalb, IL

1.19.21

1.26.21

3 hours

81.96

Administration

All emails, voicemails, text messages, direct messages, and
phone records between Phil Young and Amy Doll from
11/1/20-11/30/20.

No

[

Daily Chronicle-Shaw Media (Katie Finlon)

Dekalb, IL

1.22.21

1.27.21

2 hours

54.64

Administration

All emails, text messages and direct written messages sent
by Amy Doll on 12/10/20 & 12/11/20

No

[

Daily Chronicle-Shaw Media (Katie Finlon)

Dekalb, IL

1.25.21

2.8.21

6 hours

136.60

Administration

All digital and written correspondence/emails between
park district commissioners, Amy Doll & staff using key
word search during the period 10/11/20 - 10/17/20.

Yes

Yes

No

[

Daily Chronicle-Shaw Media (Katie Finlon)

Dekalb, IL

2.8.21

2.16.21

6 hours

163.92

Administration

All digital and written correspondence/emails between
park district commissioners, Amy Doll & staff using key
word search during the period 10/18/20 - 10/24/20.

No

[

Daily Chronicle-Shaw Media (Katie Finlon)

Dekalb, IL

29.21

217/ 22,

4 hours

109.28

Administration

All digitial and wriiten correspondence/emails between
park district commissioners, Amy Doll & staff using key
word search during the period 10/25/20 - 10/31/20.

Yes

Yes

No

[

Daily Chronicle-Shaw Media (Katie Finlon)

Dekalb, IL

2.10.21

2.18.21

8 hours

218.56

Administration

All digital and written correspondence/emails between
park district commissioners, Amy Doll & staff using key
word search during the period 10/1/20 - 10/10/20.

No

.

Daily Chronicle-Shaw Media (Katie Finlon)

Dekalb, IL

2.11.21

2.26.21

6 hours

163.92

Administration

All formal disciplinary actions taken against Amy Doll; all
records in Amy Doll's personnel file; any internal/external
complaints against Amy Doll; all records of disciplinary
actions against Amy Doll; all records related to internal
investigations of Amy Doll

Yes

No

[

SmartProcure

Unknown

2.22.21

2.22.21

<1 hour

13.66

Administration

PO/Vendor Information

No

No

No

12

Calendar Year-to Date Total

1,406.98

The Freedom of Information Act is not intended to compel public bodies to interpret or advise requesters as to the meaning or significance of the public records or to answer
specific questions. For cost purposes, assumed 30 mintues if request took less than one hour. Assumed Superintendent of Finance's rate of pay for all cost estimtates.
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